BUKOHABYHI OPTAH KHiBCHKOI MICBKOI PATH
(KHIBCBKA MICBHKA JEPKABHA AJIMIHICTPAIILS)

PO3MOPSIKEHHA

07.03.2017 Mo 246

656220

ITlpo 3arBepmxeHHA IHCTPyKIii mpo mOPSIOK BeneHHS
001Ky, 30epiraHHs, BUKOPUCTAHHS | 3HHIIEHHS JOKYMEHTIB
Ta IHIOMX MaTepialbHUX HOCIIB iH(opwmalii, oo MiCTATE
cayx0oBy iHQOpMalito, Yy BHKOHaBUYOMY oprani KuiBchkof
Micekoi panu (KuiBcpkiit MiCEKil nepikaBHii amMiHicTparii)

Ha BuxkonanHs nyHKTy 4 mocrtaHoBu Kabinery MiHicTpiB VYkpainu

Bix 19 xoBTHS 2016 poxy Ne 736 «IIpo 3arBepmkenHs THIOBOI IHCTPYKIHii mpo
TIOpSIZIOK BeeHHs 001Ky, 30epiraHHs, BAKOPHUCTAHHS 1 3HUIIEHHS JOKYMEHTIB Ta

IHIINX MaTepiaIbHUX HOCIIB iHdopMallii, o MiCTSTh Ciry:k00BY 1HQOpPMAIIiF0»:

1. 3arBepautn I[HCTPYKIiIO Npo TMOPSHOK BemeHHS OOIiKy, 30epiraHHs,
BAKODHCTaHHS 1 3HHMINEHHA J[JOKyMeHTIB Ta IHIDMX MaTepialbHHX HOCIIB
inpopmarnii, Imo MicTaTh cayx00By iH(OpMalifo, Yy BHKOHAaBYOMY OpraHi
KuiBcekoi Micekoi pamm (KuiBcpkiif Michkili fAep:xaBHIM aaMiHiCTpalii), Imo
JOJIa€ThCA.

2. Amnapaty BHKOHaB4yoro oprany KwuiBcekoi Mickkoi pamu (KuiBcekoil
MICBKOI ~ JlepkaBHOI  amMmiHicTpallii), IHIIMM  CTPYKTYpPHMM  IMIIpO3Airax
BHKOHaB4oro oprany KwuiBckkoi Micekoi pamu (KuiBchkoi MICBXOI A€piKaBHOIL
anMinicTpanii) 3abe3nevYdTH HEyXWIBHE HOJEpXKaHHS BUMOr IHCTpyKIil,
3aTBEPKEHOI IIUM PO3IMOPSAIHKEHHSIM.

3. PaitornuMm B MmicTi KueBi mepkaBHHM aIMiHICTpalliiM 3 ypaxyBaHHAM
crienudiki CBOET MisIBHOCTI 3aTBEPAMTH Y JECATUAEHHH CTPOK BJIaCHI IHCTPYKIIT
TIPO NOPSIOK BeAEHH 00Ky, 30epiratss, BAKOPUCTAHHS | 3HUIIEHHS JOKYMEHTIB
Ta IHIIIX MaTepiaTbHUX HOCIIB iHbOpMaIi, 10 MiCTATh CIyX00BYy iHpOpMALiTO.

4. KOHTOJ‘IB 32 BUKOHAHHAM LBOr0 PO3MOPS/IKEHHA MOKIaCTH Ha
3aCTYITHHKIB" TOIE B Kuiscpxkoi MICBI{OI ,I[ep)l{aBHOI Mmmpauu 3TIAHO 3

To UBa AT S B B. Kimruko



3ATBEPIKEHO

PoznopsmkeHHs: BUKOHABYOI'0 OpraHy

KwuiBcpkoi micekoi pamu (KuiBcekol

MICBKOI JepKaBHOT a,thiHicTaui'f)
07.03.2017 No 246

[HCTPVYKILIA
PO MOPSZOK BeleHHs 00Ky, 30epirasHs, BUKOPUCTAHHS 1 3HUILECHHS
JOKYMEHTIB Ta IHIIMX MaTepialbHUX HOCIiB iH(opMaIlii, I10 MICTATh CIIyK00BY
indopmMmarniro, y BuUKoHaByoMy oprasi KuiBcekoi Michkoi pamn
(KuiBcbkii MIiCBKilt qepxaBHIHM aaMiHiCcTpalii)

3arajpHa 9aCcTHHA

1. Iz IncTpykuist BU3HA4ae €IWHI BUMOTHM [0 BeIeHHS 00Ky, 30epiraHHs,
BHKOPHCTAHHS 1 3HHIIEHHS JOKYMEHTIB Ta iHIIWX MarepiadbHUX HOCIiB iHpopMaril
(majmi — JOKYMEHTH), IO MICTATE ClIyxO00By iH(popMalliio, Mg dYac 3aiHCHEHHS
OCHOBHOI [JisTbHOCTI y BHKOHaBdomy opraHi KuiBcekoi michkoi pamu (KuiBcekiit
MiCBKiH IepkaBHIH amMiHicTpari), po3pobieHa BiAmoBigHO 10 TumoBol iHCTPyKIil
PO TOPSANOK BeJeHHS 00Ky, 30epiraHHs, BUKOPUCTAHHS 1 3HUILEHHS JOKyMEHTIB
Ta IHIOMX MaTepialbHUX HOCIIB iH(oOpManii, mo MicTATe ciayx00By iH(OpMamiro,
3aTBepIKeHOl ocTanoBoro Kabinery MinictpiB Ykpainu Bix 19 sxoBTHs 2016 poky
Ne 736.

2. YV BuxonaBdoMy opradi KwuiBcbkoi Micekoi paau (KuiBcekill MICBKIi
nepyKaBHiN agMiHicTparii) yrBoproerbess Komicis 3 nmuTaHe po6OTH 13 ciIyk060BOH0O
inpopmaniero, sKa IOCTIHHO Mi€, TMOJOXEHHd IIpO Ky Ta CKIal KOl
3aTBEPIKYIOThCSA PO3MOPSDKEHHSIM BHKOHaBuOro opray KuiBchkoi Mickkoi pamu
(KuiBChKOI MICBKOI IepKaBHOI aaMiHiCTpaIii).

3. OcHoBuuMmm 3aBmaHHAMH Kowmicii 3 mnurtasbp pobotd 13 ciyx060BOO
iHGOpMariErO €:

CKJIaJIEHHs Ha ITJICTaBl MPOMO3MILIINA amapaTy BUKOHaB4Oro oprany KuiBCEKOI
micekoi paau (KuiBchKoi MiChKOI meprkaBHOI ajMiHICTpallii) Ta iHIIAX CTPYKTYPHHX
MiZpo3aiiTiB BUKOHaB4oro oprany Kwuiscekoi Micekoi pamu (KwuiBcekoi Micekoi
nepKaBHOI aaMiHicTparii) (fanl — yCTaHOBH) 3 ypaxXyBaHHSAM BHMOT 3aKOHOIaBCTBA
mepeiky BiZIOMOCTei, IO CTaHOBIATH CIyxkO00BY iHQopmariio (mami — Ilepermix
BijloMocTel), 1 rojjanHs Horo Ha 3aTBeppKeHHs KHiBCbKOMY MiChKOMY IOJIOBI;

Tieperisaa JOKyMeHTIB 3 rpadoM « It cay:x00BOro KOpHCTYBaHHs» 3 METOO
fforo miaTBepKeHHS ab0 CKacyBaHHS;

pO3IIIS/L OKYMEHTIB 3 rpudoM « [l cyx00BOro KOpUCTYBaHHSA» Ha MPeIMeT
BCTAQHOBJIEHHS B HMX BiZIOMOCTEH, 110 MICTATH BiIKPHUTY iHGbOpMAIi0, fKa MOXKe
6yTH BUKOPHCTaHa ITijl Yac OMNPAIFOBAHHS 3alMTiB Ha My0iyHy iHQOpMAaLilo;
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po3ciigyBaHHA (aKTiB BTpaTH JOKYMeHTIB 3 rpupoMm «Jlms ciyx00BOro
KOPHUCTYBaHHSI» Ta PO3TOJIOIIeHHS cIy:k00B01 iHpopMmarii,

PO3IJIS TUTAHHS 100 IPHCBOEHHS rpuda « /I ciry’x60BOro KOpUCTYBaHHS
JIOKyMEHTaM, IO MiCTATh ciIyx00By iHoOpMalito, sika He nependauena [lepenikom
BIJIOMOCTEH, 3a MOJaHHSAM BHKOHAaBIIIB a0 0ci0, sIKi MiMUCYIOTh TAKUH TOKYMEHT;

BHBYEHHS Ta [IPOBEIEHHS OLIHKH MaTepialiB, 3 SKHMH IUIAHYETHCS
03HAMOMHUTH 1HO3eMIIiB abo sfKi Oy IyTh IM mepeaaHi.

Ho ckmamy Kowmicii 3 mnurans pobotu i3 cmyx6oBoro iHbOpMaLiero
BKJIIOYAIOTHCS IIPALliBHUKYU YCTAHOB, B SKMX CTBOPIOETHCS CIIy’kO0Ba iHdopmaris, a
TaKOXX MPALiBHUKH PEKUMHO-CEKPETHOro, Mobimi3amiitHoro miapo3ainis abo ocobw,
Ha sKHX IOKJAJeHO BHKOHAHHA TAaKMX (YHKIIH, MIIPO3AIMB KpuUnTorpadigyHoOro
Ta/abo TeXHIYHOro 3axWcTy iHpopmauii (y pasi iX CTBOpEHHS), CTPYKTYPHHX
MiZIPO3ALTIB 3 JUTOBOICTBA, 3 IHTAHb 3alWTiB Ha iH(QOpMaIiio abo NpaliBHUKH,
BiNOBINaTbHI 32 BUKOHAHH BiANOBIAHKX QYHKIIH B ycTaHOBaX.

4. Ilepenik BiZOMOCTe# CKIANA€ThCs BIAMOBIAHO IO BHMOT YaCTHHH APYrol
crarti 6 Ta crarti 9 3akony Ykpainu «[Ipo moctym mo my6miuxoi indopmariin,
3aTBEP/KYEThCS PO3MOPSAIKEHHAM BHUKOHAB4Oro opra"y KwuiBchkoi MiCBKOI paau
(KuiBcbkoi MICBKOI AepxaBHOI aiMiHICTpalil) Ta ONPUIIOTHIOETHCS Ha E€IHHOMY
BeO-TIopTali TepuTOpiaIbHOI rpoMaau micta Kuesa.

5. IlpaumiBHUKH, SKUM [JOPYYEHO OIpalbOBYBAaTH TOKYMEHT, IO MICTHTH
ciyx0oBy 1HQOpMaIio, BU3HAYAIOTHCS KEPIBHUITBOM BHKOHABYOTO OPraHy
KuiBcpkol Micekoi pamnm (KwmiBcekoi Michkkoi Oep:aBHOI aaMiHicTpauii) Ta
KepiBHHULITBOM yCTaHOB y Pe30JIIOLI] I0 TAKOTO JJOKYMEHTa.

Unenu mocTifiHux a00 TUMYAcCOBHX KOHCYIhTATHBHUX, JOPagYMX Ta IHIIHX
NONOMDKHHMX OpraHiB BUKOHaBuoro oprany KuiBcbkoi micekoi pamm (Kuiscbkoi
MICBKOI Jlep’KaBHOI anMiHicTpauii), siKi He € HOro mpamiBHUKaMH, MOKYThb
MpalloBaTH 3 JOKYMEHTaMH, 10 MICTATH CIyKO0O0BY 1HOOpMAIIF0 Ta BHHOCSTHCS Ha
po3ryisgy BHKOHaByoro opraHy KuiBcbkoi Micbkkoi pamur (KuiBcbkoi MickKoOl
Jep)KaBHOI aJMIHICTpallii), Ha IJACTaBl pe30NMOUiff KepiBHUITBA BHKOHABYOIO
oprany KuiBcpkoi micekoi pamm (KuiBcekoi Michkoi nepikaBHOI aamidicTpariii) Ta
KepiBHUIITBA YCTaHOB.

6. Opranizanis B ycTaHoBi poGOTH 3 NOKYMEHTaMH, IO MICTAThH CIyKOOBY
iHbopManito, IIOKIANaeThCs HAa CTPYKTYpHHH Mmigpo3minz 3 [imosoxcTtea  abo
JOKyMEHTallliHOro 3abe3leyeHHs, a 3a HOro BiJCYTHOCTI — Ha OKpEMy IOCAJO0BY
oco0y (mamni — ciry:x0a IiI0BOACTBA).

O6nix, dopMmyBaHHS crpaB, 30epiraHHs Ta BHUKOPHCTAHHSA [JOKYMEHTIB 3
rpubom  «JInma  ciryxG0oBOro KOpPHCTYBaHHS» 3 Bigmitkamu «Jlitep «Mby,
«Jlitep «K» ta «CI» mpoBamsaThcs CTPYKTYPHHUMH IiApo3aiiaMd abo mocaioBHMH
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oco0aMH, BiANOBITaIbBHUMH B YCTaHOBI 3a MoOini3alifHy poOoTy, KpunrorpadiqHuii
3axucT iHdopMmallii, poGoTy 3 TOKyMeHTaMH 3 IHTaHb CIIeLialbHOl iHbopMallii.

KepiBHMKM yCTaHOB 34IMCHIOIOTE KOHTPOJIb 32 JOTPUMAHHAM MOPSIOKY

IIJArOTOBKH JHOKYMEHTIB 3 rpudoM « /st ciryx60Boro KopuctyBaHH Y, iX 30epiraHHs
i BUKOPUCTaHHSI.

7. Cayx0a OUTOBOACTBA O3HAaHOMIIIOE 3 II€K0 [HCTPYKLIEW Mia PO3IMUC
IpaliBHUKIB CTPYKTYPHHUX IIiJPO3ALIIB YCTAHOB, @ TaKOX YIEHIB MOCTIMHHUX abo
TUMYACOBUX KOHCYNBTATUBHUX, JOpaIdMX Ta IHIIMX JOINOMDKHHX OpraHiB
BUKOHaBUoro opradHy KuiBcekoi Micekoi pamgu (KuiBcekoi MICBKOI JepikKaBHOL
amMiHicTpalli), siki He € WOro mpaliBHUKAMH, ajle BH3HAYEHI pe30JIOLIE0
KepiBHHITBA BHKOHaBYoro opraHy KuiBcekoi micekoi pamu (KuiBcpkoi Micekoi
meprkaBHOI aMiHICTpaIlil) Ta KePiBHULTBA YCTAHOB K BUKOHABIIL.

8. JlokyMeHTaMm, MIO MICTATH CIyk00By iHGOpPMAIi0, MPUCBOIOETHCS TPHD
«nst cayxO0BOro KOpHMCTYBaHHS». Ha [JOKyMeHTax, IO MICTATh CIIyXOOBY
iH(pOopMaIiio 3:

MOO1Ti3aLi HHUX MUTaHb, JONAaTKOBO MIPOCTaBIs€ThCs BiamiTKa «Jlitep «M»;

NHMTaHL KPUIITOrpadiuHOro 3axucTy Cciyk6oBoi iH(opmamii, — BIAMITKa
«JliTep «K»;

MMUTaHb CremiaTpHol iHGopMmarii, — BizmiTKa «CI».

Kareropil DOKyMeHTiB, Ha SKHX IpocTaBisieTbesi BiaMmiTka «Jlitep «Kb»,
BU3HAYAIOTHCS HOPMATHBHO-IIPaBOBUMHU akTaMu AMiHICTpalil JlepxKcren3s'sa3Ky.

9. IIuTaHHA IMOJO HEOOXIiTHOCTI IPUCBOEHHS NOKyMeHTy rpuda «Jlng
Cci1y’K60BOr0 KOPUCTYBaHHS» BUPIIIYETHCA BUKOHABIEM ab0 110¢al0BOK0 0c00010, IKa
MIKMCYE JOKYMEHT, BiamoBigHo 1o [lepeniky BiIOMOCTeHN Ta 3 JOTPUMAHHAM BHMOT
yacTHHM Apyroi crarti 6 Ta crarti 9 3akoHy Ykpainu «IIpo moctyn no myGmiusoi
iHhopMmamii».

10. Jlo mnpu#HATTS pilleHHS [pO IPUCBOEHHA MOKYMEHTy rpuda «Jlis
CcITy60BOr0 KOPUCTYBaHHM» 0COOH, 3a3Ha4eHi B MyHKTI 9 wi€i [HCTpyKUil, MOBUHHI:

1) mepeBipuTH, 9M HaleXUTh iHGOpPMALis, SKY MICTHTH MAOKYMEHT, [0
KaTeropiii, BU3HAYEHUK y YacTHHI nepuiit crarti 9 3axkomy Ykpainu «IIpo goctyn no
myGivHoT iHpOpMaIIii»;

2) BCTAaHOBHTH, Y4 HAJIEKUTH BiANOBiIHA iH(OpPMALis 10 TAKOL, AOCTYI A0 SKOI
3riIHO i3 3aKOHOM He MoXe OyTH 00MeXeHO, B TOMY YHCII IIISXOM BiJIHECEHHS ii 110
ciy»60Boi iH(OpMarii;
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3) mepeBIpUTH JOTPUMAHHS CYKYITHOCTI BHMMOT, NepeadadeHHX 4YaCTHHOIO
apyroro ctarTi 6 3akony Ykpainu «IIpo mocTyn no my6nigHoi iHGopMarii».

B okpeMux BUIAAKax MUTAHHS IIOA0 HEOOXIAHOCTI IIPUCBOEHHS TOKYMEHTY
rpuda «Jlns cmyx6GoBoro KOpHUCTyBaHHS» Moxe OyTH posruiHyro Kowmiciero 3
OHTaHb POOOTH 13 ciyx00BOO 1HGOPMALIiE€rO 3a OAAHHIM BHKOHABIIA a00 OCaT0BOL
oco0u, siKa MiAMUCyBaTHME JOKYMEHT.

11. 3abopoHAETECS BHKOPHUCTOBYBATH Ui mepexadi cimyx0oBoi iHpopmanii
BIIKPHTI KaHAIH 3B'A3KY.

YV pasi BUHUKHEHHS HeoOXiIHOCTI B mepenadi (HaICHIaHHI) HOKyMEHTIB, IO
MICTSTh CIyX00BY iHGOpMAIllilo, IOPHINIHEM oco0aM, TPOMaaChKHM 00'€THAHHAM
0e3 cratycy OpHaAW4HOI 0co0HM Ta (QI3MUHHMM ocobaM, Ha SKUX He IOIIHPHOOTHCS
BUMOTH L€l [HCTpykii, ocTanHi OepyTh Ha cebe mUCbMOBE 3000B'A3aHHSA CTOCOBHO
HEepO3TOJIOIIEHHS OTPUMaHOI ciryk00Boi 1H(OopMarlii.

KepiBHUKH IOpHIUYHHX OCi0, rpoManchkux 00'enHaHb 0e3 cTarycy IOpUIHIHOL
ocobu Ta izuuHi 0CcOOM 3a po3ronoueHHs cayxOoBoi iHGoOpMaUii HeCyTbh
BIAMOBIJAIBHICTB BiAMOBIIHO /10 3aKOHY.

12. BinnmoBimadbHICTP 3a OpraHizalilo Ta 3a0e3NedeHHs [JOTPUMAaHHA Y
BHKOHaB4YoMy oprani KwuiBcbkoi wmickkoi pamu (KuiBCeKift MICBKilM mepikaBHil
agMiHICTpaLlil) NOpsAKY BedAeHHs 00Ky, 30epiraHHs Ta BUKOPUCTAHHS JTOKYMEHTIB,
IO MICTATH CIy»00By iHbOpMaliio, MoKIaaaeTsesi Ha KUIBCHKOro MiCBKOr0 rOIOBY
Ta KePIBHHUKIB yCTaHOB.

Ocobu, BHHHI Yy TIOpyIUEHHI NOpSAKY BedeHHA 00Ky, 30epiraHhs,
BAKOPHCTaHHS 1 3HUINEHHS JOKYMEHTIB Ta 1HIIUX MaTepialbHHUX HOCIIB iHGOpMallil,
IO MICTATh ciyx00By iHQopMalio, iX BTpaTi ab0 pO3TOJNOIIEHHI CITyXO0BOT
iHQopMarIlil, 0 B HUX MICTUTHCS, MPUTATYIOTBCS OO0 AHCHMIUIIHApHOI abo iHImol
BIMIOBITAIBHOCTI, epen0adeHol 3aKOHOM.

13. Ilix uac pobGotm 3 pgoxkymeHTaMH 3 rpudom «Jlnsg ciyxGosoro
KOPHUCTYBaHHS» 3aCTOCOBYIOThCS IIONOKEHHS [HCTpykuii 3 JiloBOACTBa B
CTPYKTYPHHUX IiIpo3/iTax BUKOHABYOro oprany Kuicekoi Micbkoi pagu (KuiBcbkoi
MICBKOI Jep)kaBHOI amMiHicTpaumii), paifoHHuX B Micti Kuesi pmepxaBHuX
aIMiHICTpalisaX, 3aTBEpKEHOI PO3MOPSIKeHHSIM BHKOHABYOro opraxy KwuiBcekoi
micekoi pamu (KuiBcekoi Mickkoi aep:kaBHOI aaMiHicTpamii) Bim 27 IJIOTOTO
2012 poxy Ne 320, Ta HamiOHaXBHMX CTAHAApPTIB, IO PErIaMeHTYIOTh MOPSIOK
CKJIaJieHHs Ta 0(OpMIICHHS OpraHizalifHO-pO3NOpSIINX JOKYMEHTIB.

CTBOpeHHs,  BiATNpaBieHHS,  IepedaBaHHs,  OnepXaHHsA,  30epiraHHs,
00pobieHHs, BUKOPUCTAHHSI Ta 3HUIIEHHS eeKTPOHHUX JOKYMEeHTIB 3 rpudom « s
CIyk00BOro KOPHCTYBaHHsS» Yy BHUKOHaBUOMY opradi KwuiBchkoi Mickkoi paau
(KuiBcbKil MiCBKIH Aep:kaBHIH amMiHICTpauii) 301HCHIOETBCS BIAMOBIAHO 10 BUMOT



3aKOHOJaBCTBa, 10 PEryJIo€ MUTAaHHA POOOTH 3 eIeKTPOHHHUMHM JOKYMEHTaMH Ta
IIUTaHHS eJIeKTPOHHOI'0 JOKYMEHTOO00Iry.

14. BuxopucTtaHHS iHGOpMaLIfHNKX, TeJEKOMYHIKAIIMHNX, IH()OpPMAITIHHO-
TEJIEKOMYHIKALIMHAX CHCTEM YM 3aCO0IB KOMIIOBAIBHO-PO3MHOKYBAIbHOI TEXHIKH,
II0 3aCTOCOBYIOThCS I 9ac 0OpoOKH cay)k00B0i iHhOpMAIIil Yy BUKOHABYOMY OpraHi
Kuiscekoi Micekoi pamu (KuiBcekilf  MICBKIH  JepkaBHiM  aamiHicTparii),
30IMCHIOEThCS Ha IIACTaBl PpO3MNOPSIYOTO [JOKyMEHTa KepiBHMKa YCTAHOBH 3
NOTPUMaHHIM BHMOT 3aKOHO/IaBCTBA y cdepi 3aXucTy iHhopMarrii.

Komiss posmopsiguoro JOKyMeHTa HAACHUIIAE€TBCS MO0 CHOyxOH OiIOBOACTBA
amapaTy BHMKOHaBuoro opra"y Kuiscekoi wicekol pamgu (KuiBcbkoi Micbkol
Iep;KaBHOI aJMiHICTpaii).

15. OcobnuBocTi BeneHHs O00IiKy, 30epiraHHs, Iepenadyl, IepecHJIaHHS,
TPaHCIIOPTYBAaHHS 1 3HUIIEHHS IOKyMeHTIB 3 BiaMmiTkoro «Jlitep «K», 3acobiB
KpanrorpadgiuHoro 3axucty ciyk60Boi iHdopmanii, KIIOYOBHX JOKYMEHTIB,
HOPMATHBHOI, TeXHIYHOI  (eKCIUIyaTauiiHol)  JOKyMeHTalii  BH3HAYAIOTHCH
HOPMAaTHBHO-ITPABOBHMH akTaMu AIMiHiCTpalii Jlepikcriens3s's3Ky.

16. V pasi mikBigamii BUKoHaB4oro oprany KuiBcbkoi micekol paau (KuiBcpkol
MICBKOI Jep’KaBHOI agMiHICTpallii) 4d MOro OKpeMOro CTPYKTYPHOIO MiApO3aily
rnojaibllle  KOPUCTYBaHHS  JOKyMeHTamMu 3  rpudom  «ns  cayx6oBoro
KOPUCTYBaHHsD» PUIAMAE JTiKBigalliifHa KOMicis.

17. lep:xaBuuii apxiB M. Kuesa Bukonas4oro oprary KuiBcbkoi MiCBKOI paau
(KuiBcpKkol MichKOI AepiKaBHOI aaMiHICTpallil) Hagae KOHCYIbTAallHHY Ta METOAUYHY
JOIOMOIY 3 IITHTaHb [IJIOBOJICTBA CTOCOBHO NOKYMEHTIB, IO MICTATH CIy)OOBY
iHGopMarlio, MiJTOTOBKY CIIpaB /10 IepeaBaHHs Ha apXiBHE 30epiraHHs.

[TpuitMaHHs Ta peecTpalis JOKyMEHTIB

18. B ycranoBax, KpiMm amnaparty BUKOHaBUOro opraHy KuiBCbKOI Michkoi paau
(Kuiscpkoi MicbkOi JepkaBHOI —anMiHicTpauil), NpUiMaHHA Ta peecTpallis
IOKYMEHTIB 3 rpudoM « s ciryk00BOro KOpHUCTYBaHHS», KpiM JOKyMEHTIB 3
rpudom «Jlist ciyx00Boro xopucTyBaHHM 3 BiaMiTkamu «Jlitep «M», «Jlitep «K»,
«CI», 3miHCHIOETBCS LEHTPATi30BaHO ciyk0oro nimoBoxcTBa. IlpuiimanHs Ta
peecTpallis H0KyMeHTiB 3 rpudom «[Ims cmykG0BOro KOPUCTYBaHHS», SIKi MICTATH
BimMiTkn «JliTep «My», «Jlitep «K», «CI» 3aiiCHIOETECS CTPYKTYPHHM IiAPO3/IiIOM
YH MOCaZ0BOI0 0CO00I0, BiANOBIIANBHOK 32 BUKOHAHHS BiAMOBIAHHX BHIIB POOIT B
yCTaHOBI, BiAMOBIAHO 10 BUMOT i€l IHcTpyKIii.

B anmapari BukoHaB4oro opraxy Kuischkoi micekoi pamu (Kuicekoi MichKol
IepkaBHOI anMiHicTpanil) NpHHMAHHS Ta PeeCTpalis JOKyMeHTiB 3 rpupom « s
CTyx60BOr0 KOPHCTYBAHHS», Y TOMY YHCII TOKYMEHTIB 3 rpudom «Jlns CITy’KO0BOTO
KODUCTYBaHHA», aki wMicTsars BinmiTku «Jlitep «My», «Jlitep «K», «Cl»,
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3IiMCHIOETBCS LIEHTpai30BaHo cIyxk00r0 minoBozacTsa. [Ticinsa peecTpamii JOKyMEHTH
3 rpudoM «Jlas cay:kO00BOro KOPHUCTYBaHHS», SIKi MICTATH BiAMITKH «Jlitep «M»,
«Jlitep «K», «CI», mepenaroTbCsi A0 CTPYKTYpHHX MiAPO3MIiJIiB 9H IOCATLOBHX OCIO,
BiZIMOBIJATBHUX 3@ BUKOHAHHS BiNIIOBIZHUX BUAIB pOOIT, IUIL NPUHUHATTS PillIEHHS
111010 BUKOHAHHS JOKYMEHTa Ta OIpAIfOBaHHS BiAMOBIIHO 10 BUMOT i€l [HCTpyKii.

19. V pa3i HagxomKeHHS y HepoOouumid Yac KOHBEPTIB (IAKOBaHb) 3
nokymeHtamu 3 rpudom «list ciayx60BOro KOPHCTYBAaHHS» BOHHU IIPUMMArOTHCS
YeproBUM NIPAIiBHUKOM YCTAHOBH, SKHH, HE PO3KPUBAIOYH, NIepeNae iX HACTYIHOIO
poboYoro AHS OO CIyKOH ITOBOACTBA ITiJ PO3MUCKY B XKYpHAaTl 00Ky KOHBEPTIB
(maxoBaHb) 3a GOPMOIO 3rifHO 3 HogaTkoM 1 1o wiel [HeTpykuii.

20. 3abopoHs€eThCS AOCTABIATH y HepoOOUni 4ac JOKyMEHTH 3 rpudom « /[l
ciTy’KO0BOrO KOPHCTYBaHHS» B YCTaHOBH, B fSKHX He NependadeHe wLitonobose
yepryBaHH.

21. B amapari BukoHaBuoro oprany KwuiBcekoi Mickkoi pamm (KuiBcekoi
MICbKOI JepxaBHOI aJMiHICTpamii) BXifHA KOpecHoHAeHUis 3 rpudom «lns
ciry’k00BOr0 KOPHCTYBaHHs», y ToMy uuciai 3 rpudom «Ilng ciayx6oBoro
KopucTyBaHHs» 3 BiaMmiTkamu «Jlitep «My», «Jlitep «K», «CI», poskpuBaeThbes
NpaiBHUKOM CIy’OH JiJIOBOACTBa, BIANOBIAQJIBHUM 32 IUTOBOACTBO CTOCOBHO
NOKYMEHTIB, IO MICTATh cCiIyx00By iHbopmanito. [IpH mpoMy mepeBipseThCs
BIAMOBIAHICTS KUTBKOCTI apKyIIiB, NPHUMIPHHKIB, JOJATKIB A0 HOKYMEHTIB Ta iX
peeCTpallfHAX 1HAEeKCIB 3a3HAa4eHUM Ha KOHBepTi (I1akoBaHHI) Ta B CYINPOBIIHOMY
JIUCTI.

B immmx ycraHoBax BXiJHa KOpecmoHIeHILis 3 rpudom «Jms ciyxOGoBoro
KOPUCTYBaHHS», KpiM JOKYMEHTIB 3 rpudom «Jlis ciry:x60BOro KOPHCTYBaHHS» 3
BimmiTkaMu «Jlitep «My», «Jlitep «K», «CI», po3kpuBaeTbcs cIyk000 AiTOBOACTBA,
a 3 rpupom «Jlns cayx60Boro KopucTyBaHHA» 3 BiAMiTKamu «JIitep «M», «Jlitep
«K», «CI» — mpamiBHHUKOM CTPYKTYPHOTO MIAPO3JLIY YU IOCATOBOK 0CO0010,
BiZIMOBIJAIEHOIO 33 BUKOHAHHS BIAMOBIIHUX BHIIB POOIT.

ITpu npomy KoHBepTH (makoBaHHA) 3 BiaMiTKamu «Jlitep «My», «Jlitep «K»,
«Cl», mo Hapifinum [0 CcioyX0H MIiNOBOACTBA, MEPENAIOTHCS HEPO3KPUTUMH
CTPYKTypHHM MiJpO31iJaM 4H I0CaIoBUM oco0aM, BilIIOBiJTaJBHAM 32 BHKOHAHHS
BIJMOBITHUX BHIIB poOIT B YCTaHOBI, MiJ PO3MHCKY B JKypHali OOJIKy IakeTiB
(maxoBaHp) i3 3a3HAYCHHSM JaTH X OTPUMAHHS Ta MPOCTABJIEHHSM MedaTku «Jlis
TTaKeTiB».

22. CtpyKTypHi nigpo3aiiu ado mocanosi 0coOH, BiANOBiIANBHI B yCTaHOBI 3a
MoOimizamiiHy poGoTy, kpunTorpadgiunmii 3axuct indopmamii, poboty 3
NOKyMEHTaMHU 3 I[WTaHb ClelianbHoi iHbopMalii, mijx dac ob6iiky, HpHiMaHHS,
peecTparii, nepenadi, JIpyKyBaHHS, PpO3MHOYKEHHS, HAICHIaHHS, 30epiraHHs,
BUKOPHCTAHHJ 1 3HUIIEHHS JOKYMEHTIB Ta IHIIMX MaTepialbHUX HOCITB iHQOopMAIil 3
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rpudom «Jlns cmyx60BOro KOpucTyBaHH 3 BiaMiTkamu «Jlitep «My», «Jlitep «K»,
«CI» 3000B's13aHi J0AepKyBaTHCS BUMOT i€l [HCTpyKIii.

23. 3a BIACYTHOCTI BKJIaJeHb a00 NOpYMIEHHS 1X HiTICHOCTI (HEBiIOBiIHOCTI
KIIBKOCTI apKyIIIiB, JOJATKIB IO JOKYMEHTa), IOMIKOUKEHHS KOHBEPTa (IIaKOBaHHS ),
10 MPHU3BENIO 10 YHEMOXKIIUBICHHS MIPOYUTAHHS TEKCTY HOKYMeEHTa a00 MOXJIMBOIO
HECAHKIIIOHOBAHOTO O3HAaHOMJIEHHsS 3 HOro 3MICTOM, a TaKOX HEBiAMOBiIHOCTI
peecTpalifHOro IiHZeKCYy HOOKyMeHTa 3a3Ha4eHOMY Ha KOHBEpTI (IIaKOBaHHI),
IOKYMEHT He peecTpyeThes. IIpu mpoMmy ckilanaerbes akT 3a (GOpMOO 3rigHO 3
mojaTkoM 2 1o miel [HeTpykmii y ABOX MpUMipHUKaX, OJVH MPUMIPHUK SKOTO Pa3oM
3 OTPMMAaHMMHU JOKYMEHTaMH HAICHIIAETHCS BIANPABHUKOBI, OPYTHi 30epiraerscs y
ciry>x01 1i7I0BOZCTBA.

24. Hanicnani He 3a aipecor NOKyMeHTH 3 rpudom «Jlns coyxbGosoro
KOPHUCTYBaHHS» ITOBEPTAIOTEHCS BIANPABHUKOBI 6e3 X po3rismy.

25. Ilin 4ac peectpamii BXigHOro aoKymeHTa 3 rpudom «Jlns ciayxGoBoro
KOPHUCTYBaHHS» Ha IIEepIIOMYy HOro apkyimi BiJ pPyKH, 3a JONOMOIOH LITamria
(aBTOMaTU4YHOro Hymeparopa) abo NpuHTepa IUTPHX-KOAY CIy:KOOI0 ILIOBOJACTBA
MPOCTABISAETECA BIAMITKA IPO HAAXO[KEHHS 13 3a3HA4YEHHSAM CKOPOYEHOIo
HaliMeHyBaHHS yCTaHOBHU — OJepXyBada JOKYMEHTa, PeeCTpaliifHOro iHAeKCy, IaTH
(y pa3i TepMiHOBOT'O BUKOHAHHS — F'OJAMHHM | XBUJIMHH) OJIep>KaHHS TOKyMEHTA.

VY pa3i Hagxo/DKeHHS KOHBepra (MakoBaHHs) 3 BigmiTkamu «Jlitep «My,
«Jlitep «K», «CI» (y pa3i BeieHHsI OKpeMoi peecTpariii JOKyMeHTiB 3 MoOinizaiifHux
MUTaHb, 3 NMUTAaHb KPUNTOrpadidHOro 3aXUCTy CIyx)00Boi iHGOpMamii Ta 3 NMUTAHb
cremianpHOi iHMopMamii), a Takok 3 BiAMITKOIO «OcoOHCTO» BiAMITKA PO
HAIXO/UKEHHS IIPOCTAaBIEThCA Oe3rnocepelHbO Ha KOHBepTI (IIAaKOBaHHI) 13
3a3HaYeHHsIM ITOPSIKOBOTO HOMepa KOHBepTa (IaKOBaHHS) 3a JKypHalIoM OOIiKy
KOHBEpTIB (ITakoBaHb) Ta 1aTH HOI0 OJlepKaHHS.

26. OOmiK eneKTpPOHHHX HOCIIB iH(pOpMallii, KHMI Ta IHIIMX BHIaHb, AKI €
NOJaTKaMH [0 BXIZHOTO CYNpPOBIAHOTO JIHCTA, BEIETHCS OKPEMO BiX BXiTHHX
nokyMeHTiB. Ha cympoBigHOMy JHCTI, SKMH DOTydaeThCs A0 BiANOBIAHOI CIIPaBH,
c1yk6010 JiTOBOACTBA IPOCTABISIOTECS HOMep 00nikoBoi (QOpPMH, MOPSAJAKOBHH
HOMEDP i J1aTa B3ATTS A0AaTka Ha O0IIK.

27. PeecTparis BXiIHUX, BUXITHUX Ta BHYTPIIIHIX JOKYMEHTIB 3 rpudom « s
CITy’k60BOr0 KOPHCTYBaHHD) 3I1HCHIOETECS OKPEMO BiJl TOKYMEHTIB, SKI He MICTATH
cyx60By iH(GOpMAILiO, 3 TOTPEMAHHSIM BUMOTH MO0 OAHOPAa30BOCTI peecTpaLll.

[Ipy IBOMY IO PpEECTpaliifiHOro iHAeKCYy OOKYMEHTa [OHAEThCs BIAMITKA
«JICK», HanpukiIan:

Ne 100/04-12-71CK; Ne 1235-JICK
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Ha poxyMmeHTax 3 MOOLM3amiHMX I[HTaHb Ta 3 IIMTaHb ClEIlialbHOL
inpopmanii mepex peecTpalifHUM iHIEKCOM INpOCTABIAEThCS BiamiTKa «M» abo
«Cl», HanpuKIaz:

Ne M/100/04-12-JICK; a6o Ne C1/175-ZICK

BuxigHoMy CyNpOBIZHOMY JIMCTYy Ta KOXKHOMY JOJAaTKy JO HBOIO
IPUCBOIOETHCS BIIACHUH peecTpalifHuii iHIeKC.

BxifHOMY CyIpOBiZHOMY JIHCTY Ta JOJaTKaM JI0 HBOTO Ha MarepoBHX HOCIAX
IPUCBOIOETECSA OAMH HOMep. Ha KOXHOMy 107JaTKy Ha JMIBOBOMY OOIi MEpHIOro
apKyIlla POCTaBJISETHCS BIAMITKA, HAIIPUKIA:

Ilo Bx. Ne 1172/03-15-JICK iz 01.09.2016

Ha momartkax, Io IiIJIsSrarTh NOBEPHEHHIO, TaKa BIIMITKA IPOCTABIAETHCS Ha
3BOPOTHOMY OOIIi OCTaHHBOIO apKyIlla JOKYMEHTA.

CynpoBigHHH JHCT, IO Ma€ MPUMITKY «6e3 nofaTka — BIOKpUTA 1H(GOpMaLlis»,
TAKOK PEECTPYETBCS B peecTpamiiHuX Gopmax, MO BHUKOPHUCTOBYIOTECH JUIA
peecTpallii TOKyMeHTIB, 0 MICTITh cIyk00BYy iHGOpMaIlilo.

28. Peectpamis nokymeHTiB 3 rpudom «Jlns ciay:k00BOro KOPHUCTYBaHHS)
3MIHCHIOETBCA B iHQOpMAaLiHHO-TeTeKOMYHIKaUiWHIA  cucreMi — «COUHHUA
inpopmaniiHuit npocTip TepuTopianbHOI rpoManu Mmicta Kuesa» (mam — cucrema
ACKOJl) 3 noTpuUMaHHSM BHMOI MIOAO TEXHIYHOIO 3aXMCTy 1H(opMauii,
BCTAHOBJIIEHUX 3aKOHOJABCTBOM, Ta B JKypHaJaX 3a (OpPMOIO 3rigHO 3
nomatkaMu 3 14 no miel [HeTpykuii.

29. Etanu npoxomkeHHsS HOKyMeHTIB 3 rpudom «Jlns cayxGoBoro
KOPUCTYBaHHS» B YCTaHOBI NOBHHHI 00O0B'SI3KOBO B10Opa’kaTHCA Y peeCTpamliiHuX
dopmax (xypHanax ta B cucteMi ACKO/).

OO6nik Bumanb 3 rpudom «J{ms ciy:x60BOro KOpUCTYBAHHSI

30. Twmpax BuaaHHs 3 TrpupoM «[na cayxOGOBOro KOPHCTYBaHHS»,
IIrOTOBJIEHHH B YCTaHOBi, OOJIKOBYeTbCS 3a OJHHUM MOPSOKOBHM HOMEDPOM Y
KypHaui 3a GOpPMOIO 3TiHO 3 0JaTKOM 5 10 wiel [HeTpykii.

31. BinMmiTKa 1po J0JAaTKOBO HaApPYKOBaHI NMPHUMIPHUKH BHIAHHS POOUTBCA
XKypHaJi, /& BOHM DEECTpyBalWCs BIIeplIe, i3 MPOJOBKEHHAM iX HyMmepamii Bix
OCTaHHBOI'O HOMepa IIPUMIPHHKA TAKOTO BHIAHHS.
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OO6nik eneKTPOHHHUX HOCIIB iHopMmarii

32. OO7iK eNeKTpPOHHHX HOCIIB iHGoOpMaIlii (KOPCTKHX | THYYKMX MardiTHUX
IOHMCKIB, KaceT Ta O0OIH 3 MAarHITHOIO CTPIiYKOIO, OUCKIB JUIS JIa3epHHX CHCTEM
3YMTYBAHHs, HEBIJ'€MHOI YaCTHHU MOMYJIIB (IemI-IaM'sTi TOIIO), Ha SKi IUIaHYEThCs
3aIIUCYBATH CIIy’)KOOBY iH(OpMaIiro, BEOEThCA CIIy:KO010 JIJIOBOACTBA Y JKypHAT 3a
(hopMOIO 3TiZHO 3 AoAaTKOM 6 1o wiel [HeTpyKii.

33. Ha 3axucHiéi 000JIOHIIl €IeKTPOHHOro HOCis iHhopMarii (IIacTMacosii
KarcyJIi THY4KOro MarHiTHOTO JMCKa, kaceTi abo 000iHi 3 MarHiTHOI CTPIYKO0, Ha
BepXHbOMY OOl OUCKa Ui Ja3epHUX CHCTEM 3YHTYBAaHHS, HEBIN'€MHIM yacTuHi
KOpIIyCy MOJyIiB (uem-naM'saTi TOIIO) 3a3HAYarOThC HAUMEHYBaHHS YCTaHOBH,
oOMKOBHM HOMEp 1 Jara B3ATTS Ha OONIK EeJIeKTPOHHOro Hocis, rpud «Jlis
cIryk00BOr0 KOPUCTYBAHHS».

34. OOnikoBUH HOMEp JKOPCTKOTO MAarHiTHOTO MAWCKA 3a3HAYA€ThCS Ha
eTUKeTL, 1110 HAKJIEFOEThCS Ha Horo Kopiryci abo Ha oruioM00BaHOMY Kopiiyci 6J10ka
YH MPHUCTPOIO, B IKOMY BiH PO3MILITYETHCA.

35. HakieroBaHHs Ha eJIeKTPOHHUM HOCIH iHGopMalii eTUKeTOK 3 00JIKOBUMHU
HOMepaMH, 3a3Ha4yeHuMH y ImyHKTax 33 i 34 wmiel IncTpykuil, 3aiiicHIoeThCS Y crociO,
SKUH BHKJTIOYAE MOXKIIMBICTh pO30UpaHHs PUCTPOIO Oe3 MOLIKOIKEHHS eTUKEeTKH, 11
HEIOMITHOTO BUJaleHHs (3MiHH) a00 nepeHeceHHs Ha 1HIIUM HOCIH 1HpopMmarii.

36. 3a00poHsEThCS 3aMUCYBaTH CIIyk00BY 1H(GOPMAIIIO Ha eJIeKTPOHHHH HOCIH
iHopMmallil, He BHECEHWH 10 KypHaTy OOTIKy eIeKTpOHHUX HOCIiB iHdopmalii, Ha
SIKI TUTAaHYETHCS 3aITHCYBaTH CITy)KO0BY iHpOpMaIlito.

37. I'pud «JIng cryx00BOro KOpHCTYBaHHS» 30epiracThesi 3a el1eKTPOHHHM
HOcieM iHhOpMaLIil 10 MOMEHTY MOro 3HAIIEHH.

38. 3amiHa eneKTpOHHOro Hocis iHGopmalii 3 rpudom «Jlis cayx00BOTO
KODUCTYBAaHHs», SKHHA BHHIIOB 3 Jady Mix dac Aii rapaHTidHOroO CTPOKY,
NpOBAMTHECS ~ [PEJCTAaBHHKOM  Opragizamii, mo  3/iHCHIO€  rapasTiiHe
00CITyroBYBaHHS, TIIBKH Y MPUMIIIEHHI YCTaHOBH Ta y NPUCYTHOCTI IpalliBHUKA,
SKOMy Takuil HOCIH BHIaHO B YCTAaHOBNEHOMY IIODAAKY. 3asHa4yeHui HOCIH
3AIMIIAETHCS Y PO3MOPSIKEHH] YCTAaHOBY IS IIOAAJIBILIOr0 3HHUIIEHHS,

3amiHa eneKTpoHHOro Hocis iHdopmanii 3 rpudom «ns cayxOoBoro
KOPUCTYBaHHs», [0 BHIMIIOB 3 Jamy IiA 4ac Ail TapaHTiHHOIO CTPOKY, B IHIIOMY
TIOPSIIKY HE 03BOJISEThCS.

39. PeMoHT 6J10Ka YH HNPHCTPOIO 3 €IEKTPOHHUM HOCieEM iHpopmaril, 1o Mae
rpud «/Insa ciryk60BOro KOPUCTYBaHHSD), MPOBOIUTECS B YyCTaHOBI Y npncymocﬁ
MpaniBHAKA, SKOMy TAaKWH HOCIH B YCTAHOBICHOMY MOPSAJIKY BHJQHO, Ta y pasl
HeoBXiHOCTI — MpaliBHHKA, SKUH BiAmoBiac 3a 3a6e3nedenHs 3axucTy iHopManii
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B ycTaHOBi. Y pasi BUHMKHEHHS HeOoOXiTHOCTI B Iepeaadi 3a MeXi yCTaHOBH TaKOTro
610Ka 4YM TIPHCTPOXO IS BHKOHAHHS PEMOHTHHX pOOIT eNeKTpOHHHH HOCIH
iHhopmalii BUIydaeThes Ta 30epiracThes IpALiBHUKOM, SKOMY 3a3HaueHHM HOCIH
BHAAHUN B YCTAaHOBJIEHOMY MOPSIKY.

JIpyKyBaHHS i pO3MHOKEHHS TOKYMEHTIB

40. JIpyxyBaHHsS i PO3MHOXXEHHS B YCTaHOBI JOKYMEHTIB 3 rpudom «Jlmsa
CIyX00BOr0 KOPUCTYBaHHS» 32 JIOIOMOTOIO0 EIeKTPOHHO-OOYHCIOBAILHOI Ta
KOITIFOBATBHO-PO3MHOKYBAJIbHOI TEeXHIKM TIPOBaAUTBhCA 3 YpaxXyBaHHSAM BHMOT
3aKOHOZABCTBa y cdepi 3axucty iHdopmarii.

JlpyKyBaHHS 1 PO3MHOXEHHS MJOKYMEHTIB 3 MOOUI3aliiHMX NHTaHb Ta 3
MUTaHb cremjansHol  iH(opMalii 3MIHCHIOEThCS NpalliBHUKAMH CTPYKTYPHHX
I APO3iJIiB YCTAHOB, SKi MAIOTh JOITYCK 10 POOOTH 3 TAKMMH JOKYMEHTAMH.

41. Y mpaBoMy BepXHBOMY KyTi IIepIIOi CTOPIHKH [OKyMeHTa, IO MICTHUTh
ciy»x00By iH(OpMaIlito, POCTABIIOTECA TPUQ « /It ciryk60BOro KOpHCTYBaHHD)
Ta HOMep NMpUMipHHKa, HallpUKIIaI:

Jnst cry’x60BOr0 KOPUCTYBaHHS
[TpuMm. Ne 3

CTpyKTYpHHI MIPO3iT YCTaHOBH, SKHA € pO3POOHUKOM JOKyMEHTa 3
rpudboMm «[lns cny:k00BOro KOPUCTYBaHHS», MOXKE 3a3HAYUTH Ha JOKYMEHTI
iHbopmaniro mpo 3a00poHY Ha PO3MHOXKEHHS (KOMIIOBAHHS) TaKOro JOKYMEHTa B
IHIOHNX YCTAHOBAX, HAITPHKIIA/I:

Jlnst cmy:x60BOro KOpHCTYBaHHS
[Tpum. Ne 2
KomniroBaHHIO HE MTisrae

Bigmitku «Jlitep «My, «Jlitep «K», «Cl», HOMep NpuUMipHHKa 3a3HAYal0ThCS
HIDK9e rpuda « /s ciayk60BOro KOPUCTYBaHHS», HAIPUKIIAL:

Jns cyx00BOro KOPUCTYBaHHS
Jlitep «M»
[Tpum. No 2

abo

Jnst ciryx60BOro KOpUCTyBaHHS
Jlitep «K»
[Tpum. Ne 2

abo
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1 ¢ty )k60BOTr0 KOPUCTYBaHH:
«CI»

ITpum. Ne 2

42. Ha nepuiiif CTOpiHII KOXHOIO J0XaTKa [0 JAOKYMEHTa, IO MIiCTHUTH

ciIy)x00By 1H(dopMalilo, BHINE IHIMKX BiIMITOK mpocraBiseTscss rpud «Jns
cIyO0BOr0 KOPUCTYBaHH», HAIIPHKIIAJ:

st city:x60BOro KOPHUCTYBaHHS
[Tpum. Ne 4
JonaTok no Hakasy

(HaliMeHyBaHHS YCTaHOBH)
20 p N

SIKIIO DONATKU HAOCHIAIOTBHCS PAa30M 13 CYNPOBIIHHUM JHCTOM, ITCIS TEKCTY
JHcTa Iepel HiANUCOM 3a3HadaeThbCsi HASBHICTH OOMATKIB, 1X 00CAT, peecTpauiiiHi
IHIEKCH 1 JaTH, HAIIPUKIIaL:

JonmaTok: MOBiZKa MpO BHKOHAHHS IUIAHY 3aXOJiB 13 BIIPOBaIDKEHHS HOBHX
BUAIB mpoaykiii Bijx 14 ceprus 2016 poxy Ne 01-25/52-JICK Ha 5 apk., mpum. No 2.

Sxmo iHpopMalis 3 0OMeXeHHM AOCTYIIOM MICTHTHCA TIIBKH Y JOAATKY 0
nokymenTta 3 rpudom «Jns cmyx00BOro KOpPHUCTYBaHHS», MiA TakuM TIpHpOM
CTaBHTHCS Mo3HayKa «(0e3 qomarka — BiAKpUTa iHGOpMallis)», HAIPUKIAL:

st cimy»x60BOro KOpUCTYBaHHS
(6e3 momatka — BigkpuTa iHbOpMarlis)
[Tpum. Ne 1

43. YV npykoBaHUX BUIaHHIX rpud «/1ns cayx00BOro KOpUCTYBaHHSD» 1 HOMEP
NPUMipHHKA 3a3HAYAlOThCS Ha OOKIAJMHII Ta Ha THUTYJBHOMY apKylll BHIAHHS.
SIKIIO BHIAHHS CKJIAJAETHCS 3 KIIBKOX YaCTHH, TaKH rpud 3a3HaYacThCA Ha KOXKHIH
HO0r0 YacTHHi, 1110 MICTHTH CIy)KO0BY iH(GOpMALIitO.

44. Ha 3BopoTHOMY 0OIli OCTaHHBOIO apKyllla NPUMIpPHHMKA IOKYMEHTa, IO
3aIMINAETECS Y CIpaBl CTPYKTYPHOrO MiAPO3ALTYy YCTAHOBH, y HIDKHBOMY JIBOMY
KyTi 3a3HA4alOThCs: KITBKICTP HAIPYKOBAHMX IMPUMIPHMKIB; MepermiK HOMepiB
IPUMIPHUKIB 3 HallMeHyBaHHSIMH ajpecaTiB (He OLIbIIE YOTHPHOX), HOMED IYHKTY
ITepeniky Bimomocteii abo peksizut axta Kowmicii 3 mutane po6oTH i3 ci1yx60B0I0
iHpopMaliero, 3riHO 3 SKUMHM IHQOpMALII BiTHECEHO JI0 CIIy*kO00BOI; Ha3Ba Ta
00JikoBHi HOMep eNleKTpOHHOrO Hocis iHdopMarii abo HOMEpP aBTOMaTH30BAHOI'O
po6OoYOro Miclis, 3 IKOT0 IpyKyBaBcs JOKYMEHT, HallpUKIIal:
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HanpykoBaHO TpU NPUMIPHHKH:
[Tpum. Ne 1 — MiH'tocty

[Tpum. Ne 2 — Mindiny

[Tpum. Ne 3 — o cripaBu Ne 021-10
[Tynxr 3.7 Ilepeniky BizoMocTe#

APM inBeHTapHui HOMED 5

45. CrpyKTypHI Higpo3ainy, sKi BIANOBIZAIOTh 3a 3axucT iHopmarii B
yCTaHOBI, 3000B’si3aHI HajaBaTH CIIy01 AITOBOACTBA MeEpeiK aBTOMATH30BaHHX
pobouux Micip, 3abe3nedeHuX eleKTPOHHO-OOUUCITIOBAILHOK Ta KOIIHOBAIBHO-
PO3MHOKYBaIBHOIO TEXHIKOIO 171 IPYKYyBaHHA 1 DPO3MHOXKEHHS JOKYMEHTIB 3
rpudom «/lns ciyx60BOro KOpUCTYBaHHSD.

46. VY pasl HaACWIAHHA JOKyMeHTa OILIbll SK YOTUPHOM axpecaram
CKJIQJIAEThCS CIHCOK HA PO3CUIKY, B SKOMY 3a3HAYAETHCS IIepellik aJpecartis,
IPOCTABISIOTHCS  HOMEpPU MNPHUMIPHUKIB, IO BIANPAaBISIOTHCS — BiANOBIIHHM
azpecaTtaM, a 3aMiCTh KOHKPETHUX HaliMeHyBaHb aapecaTiB Ha JOKYMEHTI pOOUTHCS
y3araJbHeHHH HAIUC, HAIIPUKIAL;

ITpum. Ne 1 — 8 — 3a crmuCKOM Ha PO3CUIIKY;

[Tpum. Ne 9 — no cripaBu Ne 021-10

47. Ha K0’)XHOMY NPUMIpHHKY BUXIZHOTO JOKYMEHTA Ta J0JaTKax J0 HbOro Ha
TUIBOBOMY OOl B HMKHBOMY JIIBOMY KyTl OCT@HHBOI'O apKylla 3a3Ha4daloThCs
npi3Buule (mpi3BuIle, im's, Mo OaTbKOBi) BHKOHABLA Ta HOMep HOro ciy:x00BOro
TeneoHy, HaNpUKIaL:

Mapuenko 255 55 55
abo

Mapuenko [letpo Bacunsosuy
23553 55

48. Tlicna peectpawii CTBOpEHOro mOKyMmeHTa 3 rpudom «Insa ciayx6oBoro
KOPHCTYBaHHS» HOro 4YepHEeTKH 1 po3apyKOBaHi BapiaHTH 3HHILYIOTHCS BUKOHABLEM
IUIAXOM IoApiOHeHHs abo IHMMM crmocoboM (CHATIOBAHHS, PO3IUIABIEHHS,
PO3YMHEHHS TOIIO), IKUH BHKITIOYAE MOKIUBICTD 1X IIPOYNUTAHHS Ta BiTHOBIEHHS.

49. Po3sMHOXEHHsA AOKYMEHTIB 3 rpudom «J{ns ciry’k60BOro KOpHCTYBaHHS
3MIMCHIOETBCS CIIyXKO0I0 [LTOBOACTBA a00 IHIIMM CTPYKTYPHHM [IiIpO3.IiioM,
BH3HAYEHUM DO3MOPSIYMM JOKYMEHTOM YCTAHOBH, 3 JO3BOJIy KepiBHHKA YCTAHOBH
(Horo 3acTymHMKa) 3a yMOBH OGOPMIICHHS 3aMOBIEHHS 3a (OPMOI 3riJHO 3
noxgatkoM 7 no wmiei I[HcTpykmii abo BIAMOBIZHO OO pe30MIONil KepiBHHIITBA
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BUKOHaB4Yoro opra"y KuiBcekoi Micekoi pamu (KuiBcbKOI MICBKOI JIepiKaBHOT
anMiHicTpanil) Ta KepiBHUAILITBA yCTAHOB. |

KepiBHuurBo BuKOHaBuOro oprany KuiBcekoi wmicekoi paau (KuiBcbkoi
MICBKOI IepXaBHOI aJIMIHICTpallii) Ta KepiBHUITBO YCTAaHOB MOXKE y BCTAHOBIEHOMY
NOPSIAKY [eleryBaTH MOBHOBa)KCHHS IIOAO HAJaHHSA [O3BOJIY Ha PO3MHOXECHHS
TaKUX JOKYMEHTIB KepiBHMKaM CTPYKTYPHHMX IApO3JAUNB YCTaHOB, B SKHX
JOKYMEHTH OIIpalbOBYIOTHCS ab0 30epiratoThCsl.

Po3MHOXkeHHs nOoKymeHTIB 3 rpubom «[m1g ciayx00BOro KOpHCTYBaHHS»
3[IMCHIOETBCS Ha aBTOMAaTHU30BaHHX CHcTeMax Kiaacy «l» 4 karteropil mis
o0pobnenns cmyx0oBoi iHGopMauii, sKi MalOTh KOMIUIEKCHY CUCTEMY 3aXHCTY
iH(bopMalii BiAMOBIIHO DO MPOBEAEHOI Iep)KaBHOI eKCIIePTHU3H.

50. Ha KOXHOMY MNpPHMIPHHKY pO3MHOXKEHOr0 [IOKyMEHTa BII pPYKH
IIPOCTABIIETHCS HOMEP IPUMipHHKA.

51. HoxymeHT 3 rpudom «/lns cmyx6G0BOro KOpUCTyBaHHS», OJCpKaHUH Bil
IHIIMX Jep KaBHUX OpraHiB, OPraHiB MICLEBOrO CaMOBpPSAYBaHHS, 1HIIMX YCTaHOB,
I AMPHEMCTB Ta OpraHi3alliif /Uis ONpaIfOBaHHsA OJHOYACHO B KUIBKOX CTPYKTYPHHX
Iipo3/ijaaxX, KOIIIOEThCS y BU3HAYeHOMY IyHKTOM 49 wiel IHCTpykmii mopanky,
SKIIO YCTaHOBA, SIKa € pO3pOOHUKOM JOKyMEHTa, He BCTAHOBHIIA 3a00pOHY Ha HOro
PO3MHOXKEHHH.

52. OGmiK pPO3MHOKEHHMX TOKYMEHTIB, L0 MICTATH CIy*00By iHdOpMaliio,
BeJeThCS B )KypHaJI 32 GOPMOIO 3rigHo 3 mojaTkoM 8 1o uiei [ncTpyxuii.

HancunauHs 1OKyMeHTIB

53. HanmcunanHs DOKyMeHTIB 3 rpudom «JIas ciyk60BOro KOpHUCTYBaHHS
IHIOWM ~ Iep>KaBHAM OpraHaM, oOpraHaM MiCIIEBOIO CaMOBPAMYBaHHS, IHIIMM
yCTAHOBaM, MiANPHEMCTBAM Ta OpraHizalisiM y Mexax YKpaiHH 3/iHCHIOEThCS
pPEKOMEHIOBAHNM TOIITOBHM BiJNpaBIeHHAM ab0 Kyp'€pChKOIO CIYKOO0K yCTaHOBH
(Kyp'epaMH), MiApo3aiTaMH ypsaOBOro (enpa'erepchbkoro 3B'A3Ky, MiApO3AilaMH
OpraHiB CIeIiaJbHOrO 3B'A3KY.

V pasi HajCHIaHHA JOKYMEHTIB 3 rpudom « I cayx00BOro KOpUCTYBaHHD)
33 JIONIOMOTOI0 MIAPO3ALNIB YPSA0BOrO (esba'erepchkoro 3B's3ky abo opraHis
CHellialbHOTO 3B'A3Ky O(QOpMIeHHS KOHBEpTiB (TIaKoBaHb) IOBHUHHE BiAIOBiNATH
BUMOTaM HOPMAaTHBHO-IIPABOBUX aKTiB, IO PEryTiOTh MiflbHICTh 3a3HAUEHHX
iIpO3ALTiB.

Hancumnanus koHsepTiB (makosanb) 3 BimMitkamu «Jlitep «K» T2 «CI» B
MexkaX YKpaiHH  3AIMCHIOETHCS 3@  JIOTIOMOTOI0  MiAPO3AUIIB  YpSAOBOIO
denpa'erepcbKoro  3B'A3Ky, OpraHiB creliagpHOro 3B's3Ky abo  BifoMworo
Gbenpa'erepcbKoro 3B'A3Ky.
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Hancunanus nokyMeHTIB 3 rpudom «Ina ciry:xOOBOTO KOPHCTYBaHHS» 3a
KOPIOH 3IIHCHIOETBCS BIAMOBITHO OO 3aKoHOonmaBcTBa. KoHBepTH (MakoBaHHS) 3
BigMmiTkor0 «JliTep «K», ki anpecoBaHi 3aKOpJOHHUM IHIUIOMAaTHYHHM yCTaHOBaM
VKpaiHy, HaJICHJIAIOTECS 3a JOMOMOIOI0 ITiIPO3AUIIB YPSAOBOro (esba'erepchKoro
3B'SI3KY.

[lepenava ciy:x0oBoi iHbOpManii (HaacWiIaHHS JOKYMeHTIB 3 rpudom «[lns
ciryk00BOrO KOPHUCTYBaHH) TeJIEKOMYHIKalll HHAMH, iHdopmaniiHo-
TeJeKOMYHIKAI[lfHUMH MepekaMH 3IiHCHIOETHCS JIMIe 3 BUKOPUCTAHHAM 3aco0iB
KpunrorpagiqyHOro 3aXucTy iHGopMamii, 10 B YCTaHOBIEHOMY MOPSIKY AOMYIIeH]
110 eKCILTyaTallii, 3 JOTPUMaHHSIM BUMOTI TEXHIYHOTO 3aXHCTY iH(popmallii.

54. EnextponHi Hocii iHdopmanii Ta nokymeHTH 3 rpudom «Jlis cinyx06oBoro
KOPUCTYBaHHS», 0 MiJJISraloTh I[TOBEepHEHHIO, OOOB'S3KOBO HAJACHIAIOTECS JIO
YCTaHOBH i3 CYIIPOBITHUM JIHCTOM.

Bunanss 3 rpudom «l1st ciry’x60BOro KOpACTYBaHHS» HAJICHIAIOTECS 1HIIMM
Niep)KaBHUM OpraHaM, OpraHaM MiCIEBOTO CaMOBPSAAyBaHHSA, IHIIMM YCTaHOBaM,
MiJIPUEMCTBAM Ta OpraHizalisiM pa3oM i3 CYNpOBITHHUM JIHCTOM 3 rpudom «/[{ns
cIyO0BOr0 KOPUCTYBAHHS», B SKOMYy 3a3HayalOThCS Ha3BU (aBTOpPU) BUIAHB,
peecTpaliifHl 1HOeKCH, KUIBKICTh Ta HOMEpPH NPUMIPHHUKIB 3 ypaxXyBaHHSIM BHUMOT
myHKTIB 42 1 43 uiel [HcTpyKii.

55. Jokymentn 3 rpudoM «Jm1sg cayxkOOBOro KOPHUCTYBAHHSA», SKi
HaJCUJIAKOThCS, TIOBUHHI OyTH BKIIaJeHl y KOHBepTH abo ymakoBaHl y crocid, sSKuii
BUKJTIOYA€ MOXJIMBICTH JOCTYNy Ta TIPOYMTAHHS TEKCTY UM pPeKBI3UTIB 0e3
MOPYILIEeHHS LIJTICHOCTI MaKOBaHHI.

56. Ha koHBeprax (maxoBaHHSX) 3a3HA4alOThCS ajpeca Ta HalMeHyBaHHS
yCTaHOBH-OJIepKyBaya 1 BillpaBHUKA, pEECTPalliifHi 1HIEeKCH BKJIaJ€HHX JOKYMEHTIB
3 npocraBieHHaM BiaMiTKH «JICK». 3abopoHs€eThCs 3a3HAYaTH MPI3BHINA 1 MOCAIH
KepiBHHMKIB YCTAaHOBH-OJEpP)KyBada, a TaKOK Ipi3BHINA BHKOHABIIIB IOKYMEHTIB i
Ha3BH CTPYKTYPHHX ITiPO3/LTIB.

EnextpoHHi Hocii iHpopMamii ymakoBYIOTBCS B OKpPeMHH  KOHBEpT
(makoBaHHS), HA AKOMY 3a3HA4YalOTHCS JaTa Ta PeECTpaIlifHUM 1HIEKC CYIpOBIIHOTO
JHcCTA.

57. V pasi HagcunaHHS JOKYMEHTIB, SKi MOBHHHI OYTH PO3KpPHUTI IEBHOIO
II0CaJJ0BOI0 0COO0I0 YCTAHOBH OCOOHMCTO, X YIAKOBYIOTH B OKPEMHH KOHBEPT, Y
IPaBOMY BEPXHBOMY KyTi SIKOro Hiwkde rpuda «lns cayx0G0BOro KOPUCTYBaHHSD
npocTaBideTbess  BiAMITKa «Ocobucto», a B HOTO HWKHIA TNpaBif 4YacTUHI
3a3HAa4Yar0ThCs I10caja, Mpi3BUILe, iM'd, 10 6aTbKOBI (1HIMIAIK) onep)KyBava. Takuit
KOHBEPT BKJIAJAEThCS B IHIIMHA KOHBEPT, 110 O(QOPMIISETHCS BiAIMOBIAHO /10 BUMOT,
BU3HA4YEHUX ITyHKTOM 56 miei IHcTpykmii. YV niBoMy BepXHBOMY KyTi KOHBepTa
npocTaBifeThes BiaMmiTka «[loaBifiHMIE KOHBEPT.
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58. V pasi HajacuiIaHHS NOKYMEHTIB 3 MOOiIi3alifHUX IUTaHb Ha KOHBEPTax
(maxoBaHHSIX) JOAATKOBO MpOCTaBiieThbes BimMiTka «JIitep «M».

59. HancunanHs JOKyMEHTIB 3 MOOLTI3amifHUX NMHTaHb B OJHOMY KOHBEpTI
(makoBaHHI) 3 JOKYMEHTaMH, IO HE CTOCYIOThCS MOOLIi3amifHMX NHTaHb, HE
IO3BOJISIETHCH.

60. Y pasi HaacCHIaHHA OOKyMeHTa, o Mae BiaMITKy «Jlitep «K» abo «Cly,
HOro BMIIIYIOTh B OKpEeMHH KOHBEPT, y MpaBOMY KyTl SKoro Huwk4e rpuda «[lns
cy00BOr0 KOPHUCTYBaHHs» mpocTaBiseTbes BiaMiTka «Jlitep «K» abo «CI», a B
HOro HWXKHIM TIpaBlif YacTHHI 3a3HA4YarOThCs MMOcaja, Mpi3BHLIE, iM's, MO OaTHKOBI
(imimianu) ogxepKyBada. TakWil KOHBEPT BKJIANAEThCS B IHIUMM KOHBEPT, UIO
ohopMIISETECS BiATIOBIIHO 10 BUMOT, BU3HAUeHUX ITyHKTOM 55 wmiel Imerpykmil. V
TiBOMY BEPXHBOMY KyTi KOHBEpTa MpocTaBiseThes BiaMiTka «[loaBiiiHuit KOHBEPTY.

61. 3a00opoHsSETHCS HANCHIATH 33 MeXi YKpaiHH BHIaHHS 3 rpudom «Jlis
CTy’)kOOBOrO KOPUCTYBAaHHS» 3 MeETOK KHUrooOMiHy abo eKCIOHyBaHHS Ha
BIIKPHTHX BHCTaBKaX, [PE3eHTAaIlisX.

®opMyBaHHS BUKOHAHUX JOKYMEHTIB y CIIpaBH

62. Bukomani nokymMeHTH 3 rpudom «Jlins cayx0G0BOro KOpHUCTyBaHH»
IPYIyIOTECS y CIPaBH 3TigHO 13 3aTBEpPUKEHOI0 B  YCTaHOBI 3BeZI€HOIO
HOMEHKJIaTypoo cipaB. J[03BOJSEThCS [OONydaTH OO cmpaBd 3 rpupom «[ns
cIy’k00BOro KOPHUCTYBaHHS» TOKYMEHTH 3 BIIKpUTOIO iHbOpMali€lo, SKIO Taki
JIOKYME@HTH CTOCYIOTHCS TUTaHb TaKOl CIIPaBH.

JlokyMeHTH 3 MOOLTi3aliMHWX THTaHb JOJYy4YaroTbCs 10 CIpaB 3
MOOiTi3aIiifHOl poOOTH, IO MalTh BIAMITKY «JliTep «M», a JOKyMEHTH 3 IUTaHb
creniansHol iHGOopMallii — 1o cipaB 3 BiAMITKOI0 «CI».

JIOKyMeHTH, IIO0 CTOCYIOTBCS OpraHizallii peXHMHO-CEeKpETHOI pOoOOTH B
yCTaHOBi, (GOPMYIOTBCSI y CIpaBH Yy BIANOBIIHOMY CTPYKTYPHOMY IiApO3/ifl
TpalliBHUKOM, BIAITOBIJaTbHIM 32 BUKOHAHHS TaKOTO BUIY POOIT.

63. Jlo HOMEHKJIATypd CIpaB BKJIFOYAIOTHCSA BCl JOBIAKOBI Ta peecTparliiiHi
KapTOTeKH, )KypHAIM peectparii Ta 06Ky 1okymeHTiB 3 rpudom «Jlis cayx60Boro
KOPHUCTYBAHHS».

64. Y rpabdi HoMmeHKnaTypu crpaB «lHIOeKc crmpaBw» 10 HOMEpa CIpaBd 3
IIOKyMEeHTaMH, o MaroTh rpud «Jlns ciy:x00BOro KOPUCTYBAHHSA», IIPOCTABISAETHCS
BigmiTka «JICK», Hanpuknan:

04-10-JICK
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65. Ha ofxnamuHili copaBu, IO MICTUTH IOOKYMeHTH 3 rpudom «/ns
CIIy’KO0OBOIO KOPUCTYBaHHS», Y TIPABOMY BEPXHBEOMY KYTi IIPOCTABISETECS BiaMiTKa
« st ciry>x60BOr0 KOPUCTYBAHHS.

66. k1o B ycTaHOBI CTBOpIOEThCS IMOHAA 50 NOKYMEHTIB Ha pik 3 rpudom
«dns cmyx60BOro KOpUCTYBaHHS», iX JOLITHPHO (GOpMyBaTH B OKpeMi CIpaBH 3a
BAIaMHu (HaKasu, IHCTPYKIil, IJIaHH TOLLIO).

67. SIK1o B yCTaHOBI CTBOPIOETHCSA MeHII AK 50 JOKyMEHTIB Ha pik 3 rpudom
«J1nst cy:x60BOro KOPUCTYBaHH», HOMEHKIIATYPOIO CIIpaB MOXe OYTH mepeadayeHo
GopMyBaHHS oOfHi€l crnpaBH i3 3aroiloBKoM «JlokymeHTH 3 Tpudom « ]l
ciyx60Boro kopuctyBaHHsm». CTpok 30epiraHHs Takoi CIpaBd HE BCTAHOBIIOETHCS, a
y BIONOBiAHINA Tpadi HOMEHKNATYpH CIpaB MpOCTaBiseThes BiaMiTka «EK», sxa
O3Ha4ae, IO CTPOK 30epiraHHs CIpaBH BU3HAYAETHCS EKCIIEPTHOIO KOMICI€
YCTaHOBU 3 IPOBEIEHHS eKCIepTU3H LIHHOCTI JOKYMEHTIB (ami — eKcliepTHa
KOMICisl), SIKa yTBOPIOETHCS Ta i€ BIANOBIAHO 10 [TopsiaKy YTBOpEHHS Ta HisIBHOCTI
KOMICIH 3 TMIPOBEJEHHS eKCIIepTH3M LIHHOCTI JOKyMEHTIB, 3aTBEpIKEHOro
nocraHoBoio Kabinety MinictpiB Yxpainu Bix 08 cepriast 2007 poky Ne 1004,

68. ExcrieprHa KoMmicis micis 3aKiHYeHHsS POKY BHBYAE KOXKEH apKyIl CIIPaBu
«JloxymenTa 3 rpudom «IIns cayG0oBOro KOpUCTYBaHHS» i 32 MOTpeOH mNpuitmae
pimeHHs mnpo 1 nepedopmyBaHHs. JlOKyMEHTH TIOCTiifHOrO 30epiramus, IO
MICTSTBCS y cIpaBi, GOPMYIOTBCS B OKpeMy CIIpaBy, SIKiif HaTaeTbCs OKpeMHii
3aroJIOBOK Ta SIKa JOJATKOBO BKIIIOYAETHCS 10 HOMEHKIATypH ChpaB. JJOKYMEHTH
THMYacoBOro 30epiraHHs 3aJHINAIOTECS y TakKil CIpaBi 3TiAHO i3 3aTBEPIUKEHONO
HOMEHKJIATyPOIO CIIPaB.

69. Skmio y crpasi i3 3aronoBkoM «JlokymenTr 3 rpudom «Jlns ciyx6oBoro
KOPUCTYBaHHS» MICTATBHCS JHIIE JOKYMEHTH TUMYacOBOro 30epiraHHsS, BOHA MOKE
He nepedOpMOBYBaTHCS, a CTpPOK 30epiraHHs Takoi CIpaBH BH3HAYAETHCH
HaWIOBIIMM CTPOKOM 30epiraHHs JOKyMEHTIB, IO MICTAThCS B Hiil. Bimmitka «EK» y
rpagi BOMeHKIaTypu crpaB «CTpok 30epiraHHs» 3aKpeclIIOEThCS 1 3a3Ha4aeThes
YTOYHEHHH CTPOK 30epiraHHs.

70. JoxymeHnTy 3 MOO1TI3allfHUX MUTaHb Ta 3 MUTaHb CIENiabHOI iHGopMarii
30epiraroTeCsi B OKpeMHX poOouMx rankax, (yrasgpax abo mmakeTax, Ha SKHUX
3a3Ha9al0ThCs MPI3BHINA Ta 1HINIANHU [IPALiBHUKIB, SKi MAIOTh PABO iX PO3KPHUBATH.

PoOoui nanku, yrisgpu abo nakeTu 3 TOKyMEHTaMH 3 MOOLTI3aiHHUX THTaHb
abo 3 muTaHb cremiagbHOl iHQOpMAIll ONedaTyIoTECS OCOOHCTOI HOMEPHOK
METaJIeBOO TIeYaTKO MpalliBHUKA, SKUH Oe3rnocepeIHbO 3 HUMH IIPAIIIOE.

71. JoxymenTu 3 BigMiTKoo «Jlitep «K» 30epiratoTeCsi OKpemMo Bij IHIIMX
JTOKyMEHTIB Ta JONyYaloThCS [0 CHOpaB, O (GOPMYIOTECS  CIyxk6010
KpunTorpagiyHoro  3axmcry  iHdopmanii  ycTtaHoBH ~ ab0  IpauiBHUKOM,
BIATIOBINabHUM 32 BUKOHAHHS TaKOr'0 BUIY POOiT.
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72. OcobauBocTi 30epiraHHs CHpaB 3 JOKYMEHTaMH ITOCTiHHOro 30epiraHHs 3
BiAMiTKOMO «JIiTep «K» BH3Ha4arOThCsl AIMiHicTpanieo JlepKCren3s's3Ky.

KopucTyBaHHS TOKyMeHTaMH

73. Bxinni, BuXimHi, BHYTpIlIHI JOKyMeHTH 3 rpudom «Jlus ciryx60BOro
KOPUCTYBaHHS» IE€PeNaroThCs MpaliBHUKaM BIANOBIIHO IO Pe30JIOLiM KepiBHHUIITBA
BHKOHaB4oro oprady KuiBcekoi Micbkoi pagu (KuiBcbkoi MickKOi AepikaBHOI
aaMiHICTpalii), KepiBHHUITBA yCTAHOB Ta KEpPIBHHUKIB CTPYKTYPHHUX IiAPO3/ILiNIiB
YCTaHOB BIJIIIOBIIHO J10 IOBHOBaXKEHb.

Cropasu 3 rpubom « st ciy’x00BOro KOpPHCTYBaHHS», IO 30epiraroThbes y
cityx01 [1IOBOACTBA YH 1HIIUX CTPYKTYPHMX IiJIPO3/iIaX, BUTAIOTECS Y THMUYACOBE
KOpPUCTYBaHHs IpaliBHAKaM YCTAaHOBH Ha IiICTaBl 3aMOBJIEHHS 32 (HOPMOIO 3TiTHO 3
nogaTkoM 9 no uiel IHeTpyKmil, pe3ostoLii KepiBHHKa YCTaHOBH abo 3aTBEpDKEHOTO
KePIBHHKOM YCTaHOBH (KEpIBHHKOM CTPYKTYPHOIO IiIPO3ILTY YCTaHOBH) CIHCKY
MpaliBHUKIB, sIKi MAIOTh IIPABO MPALIIOBATH 3 BiINOBIIHOK CIIPABOIO.

Jlomyck mpamiBHUKIB YCTAaHOBH 10 poOOTH 3 IOKYMEHTaMH, IO MICTATH
cryx0boBy iHbGoOpMalio 3 MoOUT3aUiMHUX NUTaHe abo 3 MHUTaHb CrHelLialbHOI
iHpopmarii, 3HIHCHIOETBCS Ha IIACTaBl CIUCKY, CKJIAJ€HOTO IIiIPO3IUIOM YH
[0CagoBO0 0co00K0, BIOIMOBIAATRHOIO 3a MOOiTi3amiiiHy poboTy abo poborty 3i
crelianbHOIO iH(QOpMAaIIi€ro, 1 3aTBEPUKEHOI0 KepiBHUKOM YCTaHOBH.

74. CnpaBu Ta BHAaHHA 3 rpudom «/nst cayx060BOro KOpPUCTYBAHHS»
BHIQIOTHCS Y THMYaCcOBe KOPUCTYBAaHHS 1 MPUIMAIOThCS MiJ PO3MHUCKY B )KypHali 3a
dopmoro 3rigno 3 mogatkoM 10 mo miei IncTpyKmii.

75. PoGoTa 3 TOKyMeHTaMH 3 MoOiTi3alliiiHuX MUTaHb Ta 3 TUTaHb CIelialbHOl
iHQopMaLii MPOBOIUTECA B OKPEMO BHIUICHHMX 1 HAJIEKHHUM YHMHOM OOIaIHAHWX
CIy)kKOOBHX TIPHUMIMNEHHAX 3 JOTPUMAHHAM BHMOT, SKI YHEMOXJIHMBIIOKOTh
O3HalOMJIEHHS 31 3MICTOM TaKUX JOKYMEHTIB CTOPOHHIX 0CIO.

76. Ilim yac mpuiMaHHS CIpaBH BiJ NpaliBHUKA MPOBOAUTHCS IepeBipKa
HAasSBHOCTI KOKHOTO apKyIla BCIX [JOKYMEHTIB CIpaBd BIANOBIAHO [J0 11
BHYTPIIIHOTO OIIHCY.

77. CnpaBu 3 rpudom «Jli1st ciyk60BOTO KOpHUCTYBaHH», 110 30epiraioThCs B
apxiBHOMY Tiipo3aini (apxiBi) yCTaHOBH, BHJAIOTHCS y THMYACOBE KOPHCTYBaHHS
MpariBHMKAM 1HIIUX CTPYKTYPHUX ITiPO3/1iiB YCTAHOBH Ha MiJICTaBi 3aMOBJICHHS 3a
dopmoto 3rigHo 3 foxatkoMm 11 1o miel [ncTpyxmii.

[Ipo Buaagy cmpas 3 rpadoM «[lst ciyxG0BOro KOPUCTYBaHHS» 3 apXiBHOTO
nigpo3ainy (apxiBy) ycTaHOBH DOOHMTHCA 3alMc y KHH3l BHIAadl crpas y pododl
MIPUMILIEHHS YCTaHOBH.
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78. CopaBu 3 rpudom «Jlng cayx60BOro KOpHCTYBAHHS» BHJAIOTHCS IS
THMYacCOBOI'0 KOPUCTYBaHHS Ha CTPOK, 11O He IePEeBUIIy€E OQHOTO MiCsLs.

79. 3a HasBHOCTI MHUCHMOBHX KJIONOTaHb IHIIUX JEP)KaBHUX OPraHiB, OpTraHiB
MICIIEBOIO CaMOBpSIAyBaHHS, IHIIMX YCTaHOB, MIANPHEMCTB Ta OpraHizauiit ato
IPUIIKUCY Ha IpaBO TPOBENEHHS MEepeBIipKW 3TiIHO 3 HaJaHUMH 3aKOHOM
NIOBHOB&XXEHHSIMHU JTOKYMEHTH 3 rpudom «/{ns cimyx60BOro KOpUCTyBaHH», iX KOl
1 BUTATH 3 HUX 3@ MHUCHMOBHUM J[03BOJIOM HYM PE30IIOLI€I0 KePiBHHULTBA YCTaHOBH
MOJKYTh BHaBaTHCs IpalliBHUKAM IHIIAX /[epKaBHUX OpPraHiB, OpraHiB MiCIIEBOTO
CaMOBpsIyBaHHS, IHIIUX yCTAHOB, IIATIPUEMCTB Ta OpraHi3amii.

Ha nmunpoBoMy 001l MiATOTOBIEHUX KON JOKYMEHTIB Y IIPaBOMY BEPXHBOMY
KyTi IEpIIOro apkKylia ZOKyMeHTa IpocTtaBiserscs BiaMiTka «Komisy. Butsaru 3
JOKYMEHTIB 0QOpMIISIFOTECS Ha BIANOBIAHOMY OJIaHKY.

80. Komii moKyMeHTIB Ta BUTSTH 3 HUX 3aCBIIIyIOThCS KEPiBHUKOM CITyXOu
Ii70BOCTBa a00 1HILIOK IOCAI0BOK0 0CO00I0 YCTAHOBH, LII0 MA€E TaKi IOBHOBaKEHHH,
HaNpUKIa:

3riHO 3 OPUTIHAJIOM

HavansHuK BiJUILTy J17TOBOJICTBA (miarmmc) 0. O. IlaBnenxo
20 munas 2016 poky

81. ITicns o3HadlomneHHs 3 OOoKyMeHTamu 3 rpudom «Jlas ciyx60Boro
KOPHUCTYBAaHHS» Ha 3BOPOTHOMY Oomi 3anuTy abo NpUIIMCY HA MpaBO MpPOBEIECHHS
nepeBipKA pOOUTHCS 3aMUC PO TOKYMEHTH (peecTpamiiiHi JaHi, 3aT0JIOBKH), 3 SKHMH
O3HAWOMJICHO TIIpalliBHUKA IHIIOTO JEep)KaBHOTO OpraHy, OpraHy MiCIEBOIo
CaMOBpsAyBaHHS, IHIIOI yCTaHOBH, IiAMPHEMCTBA Ta OpraHi3alii.

82. ¥ pa3i notpebu mpauiBHUK (HIIIOTO Jep/KaBHOTO OpraHy, OpraHy MiCLIeBOTO
CaMOBpSIIYBaHHS, IHIIOI YCTAHOBW, MIANPHEMCTBA Ta OpraHisaiii 3a MMUCHMOBHM
3alIMTOM Ha O3HAMOMIICHHs pOOMTH BHTATH 3 BUIAHUX HOMY HOKyMeHTIB 3 rpudom
«lns  cmy:x60BOro KODHUCTYBAHHS» BIINOBIZHO 1O pe30NIONil KepiBHHITBA
BUKOHaB4oro oprany Kuiscekoi Micekoi paxu (KuiBcbkol MICBEKOI JepikaBHOI
anMiHicTparii) Ta KepiBHHUIITBA YCTAHOB Y poOOYOMY 30LIMTI, IO Ma€ 3a3HAaYeHHi
rpud.

Apkymi po0Oo4oro 30lIMTa MOBHHHI OyTH NPOHYMEpOBaHi, MPOIIHTI Ta
CKpiIUIeHI MmigmucoM oco0u, ska BHAATA JOKYMEHTH, i3 3a3HAYeHHAM IOCaau i
HerepOOBOIO MEYATKOIO YCTAHOBH.

Ha 3BopoTHOMy 00ILli OCTaHHBEOTO apKyma IPOUIMTOrO (IIPOIIHYPOBAHOTO)
pob0Yoro 30muTa 31 HCHIOETHCS HAITKC!
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Beworo npomuTo (260 NpoLIHypoBaHo),
IIPOHYMEPOBaHO 1 CKPIIIEHO Me9aTKO0

apKyIliB

HavaneHuk Bimaiy OimoBOACTBa

20 s 2016 poky (migrmuc) O. O. ITaBrenko

MII

Ha tutynsHOMy MHCTI po6040ro 301IKMTa 3a3HAYAIOTECS: TOBHE HAMEHyBaHHS
YCTAQHOBH, PEECTpalliffHi IHAEKCH MOKYMEHTIB, JO SKMX HAJAHO pOGOYMH 3OIIMT;
npi3BuILe, iM’s1, 1o 6aThKOBI, Micue po6oTH, nocana 0cobu, sSKiil BUmaeThes poboumit
30ILUMT; JaTa BHAa4l; MiOIHC 0COOM IPO OTPUMAaHHS; JaTa IIOBEPHEHHs pobOYoro
30I1IMTA; ITiIITHC 0COOH PO MMOBEPHEHHS.

Teker, 3a3Ha4eHHH y poOOYOMY 30IIUTI, IIepeBIPSIETHCS MPALiBHUKOM CIYKOU
J1i710BOJICTBA HA BiNOBIIHICTS OPHUTiHATY Ta 3aCBIAYYETHCS Y MOPSIKY, BU3HAUEHOMY
B IMyHKTI1 80 wiei [HcTpyKIii.

[Ticns 3aBepmieHHS poOOTH 3 JOKYMEHTAMHM POOOYHMH 30IIUT HAICHIAETHCS
YCTaHOBI, 0 poOmiia 3amuT Ha o3HaiomienHs. Kormii THTYIBHOTO JHCTa Ta apKyIliB
3 TEKCTOM, 3a3Hau4€HHM y po0OYOMYy 3O0IIMTI, BUTOTOBISIOTECS 3TiIHO 3 ITYHKTOM
49 miei IHcTpykuii Ta JOTyHaroThCS O HOMEHK/IATYpPHOI CIIPaBH, MPO IO POOMTHCS
BIIMITKA Yy BIANOBIAHUX peecTpaniiinux hopmax (xypuanax, cuctemi ACKO]I).

83. IlpamiBHMK IHIIOrO JAEPKABHOTO  OpraHy, OpraHy MiCI€BOTO
CaMOBpPSIAyBaHHS, IHIIOI YCTAHOBHM, MIJIIPUEMCTBA Ta Opraxisamii  Moxe
03HAaOMHUTHCS 31 3MICTOM AOKyMeHTa 3 rpudom «lis ciayx00BOro KOpUCTYBaHHSI,
OTPUMaHMM BIJ IHIIOI YCTaHOBW, JHMIIEe 3a ITMCBMOBOK) 3TOIOI0 YCTAHOBH-
po3poOHMKA TaKOro IOKyMeHTa. 3a3HauyeHa BHMOra He IIOUIMPIOETHCS Ha
NpeJCTaBHUKIB OPraHiB AepKaBHOrO HArsALy (KOHTPOIIO) ITi Yac BUKOHAHHS HUMH
BIAMOBIIHUX (YHKIIIH 3TiAHO 13 3aKOHOZABCTBOM.

84. 3a00pOHAETECS BUKOPUCTOBYBATH CIIyKOOBY 1H(OpMALiO, IO MICTUTECS B
ToKyMeHTax 3 rpudom «Jlis ciyk00BOro KOpUCTYBaHHS», IS BiIKPUTHX BHCTYIIIB
ado omyOmikyBaHHS y 3aco0ax MmacoBoi 1Hdopmalii Ta IEeMOHCTPYBAaTH Taki
JNOKyMEHTH Ha CTeHJaX, y BITpMHAaxX Ha BIJKPUTUX BUCTaBKax ab0 B IHIIKX
IrpOMaJCHKUX MICIISIX.

Y pasi HaOxOIDKEeHHS N0 YCTAHOBM 3alMTy Ha 1HGOpMAIi0, HI0 MICTUTHCSA Y
JIOKYMEHTi, SKOMY TpHCBOeHO TIpud «Jli1st cayxO0BOro KOPUCTYBAHHS»,
3MIACHIOETBECA 3 ypaXyBaHHAM BHMOI IMyHKTIB 85 1 86 miei IncTpyxuii neperisn
TAKOTO JOKYMEHTa 3 METOI IIepeBipKH BIAMOBIAHOCTI 3amMTyBaHOI IH(oOpMaLil
CYKYITHOCTI BHMOT, Mepea0adeHUX YacTHHOK IpYrokw crarTi 6 3akoHy YKpaiHu
«ITpo noctym mo myGigsoi iHGOpManii», Moa0 0OMeXeHHS TOCTyIy 10 iHdopmaii
Ha MOMEHT HaIXO/DKEHHS 3amuTy. ABTOPOBI 3amuTy HagaeTkecs iHQOpMalis B TiH
YaCTHHI, JOCTYII 0 SKOI BiAIOBIIHO 0 3a3HAYEHOT0 3aKOHY He 00MeXKeHO.
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3a HasBHOCTI B 3aIIUTYBaHOMY JOKyMeHTI iHdopmamii 3 0OMeKeHUM JOCTYIIOM
UL HAJCHIIaHHS 3allTyBa4yeBi BUTOTOBISETHCA HOIO KOs, B SKiM CJIOBa, PEYECHHS
4y 300pa)KeHHs, 0 MICTATH iHPOpPMAIIiI0 3 OOMEKEHUM JIOCTYIIOM, PETYIIYIOTCS Y
croci®, AKMH BHKIIOYAE [OAalbllle BiATBOPEHHS PETYIIOBAHOTO. 3 TaKOi KOl
JIOKYMEHTA BHUTOTOBISETHCS IHIIA KOs, siKa HaJCHIAaeThCsl 3amuTyBadesi. Korid
3aIIUTYBAaHOrO JOKYMEeHTa, L0 peTyllyBasacs, 30epiracTbCs pa3soM 3 JJOKYMEHTaMH 3
BiJIIOBITHOTO 3aIUTy Ta MOXe BUKOPHUCTOBYBATUCS MOBTOPHO B pa3l HAIXOKEHHS
10 YCTAHOBH iHILIOTO 3aMUTy Ha iH(OpMaIlilo, IO MICTHTECS Y TAKOMY JOKYMEHTI.

I[Tepernsa noxymeHTiB 3 rpudom « It cy’k60BOro KOPHCTYBaHHSD

85. Ilepermsim nmoxymeHTiB 3 rpudom «/lng cayk00BOro KOPHUCTyBaHHD»
IPOBOJMTECA 3 METOK IIATBEP/DKEHHS HasBHOCTI ab0 BIOCYTHOCTI B HHX
BIIOMOCTEH, 10 CTaHOBIATH CIyk00By iH(oOpMauiio, He pialle HK OOWH pa3 Ha
I'SITH POKIB.

CkacyBanus rpuda «Jlns ciryx60BOro KOPHUCTYBaHHS» 3A1HCHIOETHCS 3a
BiZICYTHOCTI 3aKOHHHUX IiJICTaB [ OOMeXeHHs y JIOCTYIIL 0 CiIy:k60Boi iHbopmarii,
SIKi ICHyBaJIH paHille.

[Tepernsa noxkymeHTiB 3 rpudom «Jl1g cayx00BOr0 KOPUCTYBaHHS» 3 METOIO
MOJKJIMBOTO CKacyBaHHS rpuda 060B'sI3K0BO 3A1MCHIOETHCS M1 9ac MiIrOTOBKH:

cpaB Ui X Iepenadi A0 apxiBHOro miaposxiry (apxiBy) abo ocofi,
BiAMOBIa/IbHIH 3a BeIeHHS apXiBy B YCTaHOBI;

noxkyMeHnTiB HanionamsHoro apxiBHoro ¢GoHmy mis iX mepemadi Ha MOCTiiHE
30epiranas 1m0 JlepxkaBHoro apxiBy M. KueBa BukoHaB4oro oprady KuiBcbkoi
Micekoi pamu (KuiBCBKOT MICBKOT Iep:KaBHOI aAMiHiCTpaILi).

86. Pimenns mpo ckacyBaHHs rpuda «Jlis ciry’x00BOro KOpUCTYBaHHS» YH
foro migTBep/UKeHHs NpHiiMaeThes Kowmici€o 3 mUTaHb poOOTH i3 Ciyk60BOO
iHbOpMaIli€l0 3a TOJAHHSIM YCTAHOBH-PO3POOHHMKA JOKyMeHTa abo BiIIOBiIHOL
YCTaHOBU-TIIPABOHACTYIIHUKA, SKIIO YCTaHOBa-pO3POOHHK [JOKyMEHTa MpPUIMHHIA
CBOIO JIISUTBHICTb.

87. 3a pimennam Kowmicii 3 mutass po6oTH i3 ciryx00B00 iHGOpMALIi€r CTPOK
0OMesKeHHsI IOCTYITy 10 Crpas (JIOKyMEHTIB) MOXKe OyTH IPOIOBKEHHUH.

88. Pimenns Kowmicii 3 mmrans pobotu i3 cmyxOoBorwo iHopMmarier
0oOpMIIETECS IIPOTOKOJIOM, SIKMH MiAnmucye rosnosa 1 cekperap Kowmicii, Ta Habupae
YUHHOCTI 3 MOMEHTY 3aTBEpDKEHHS IPOTOKOTy KHIBCBKMM MICBKUM TONOBOIO. Y
MPOTOKOJII 3a3HAYAIOTHCS BHOHM JOKYMEHTIB, IX peecTpaliifHi JaHi, 3aroJOBKH Ta
HOMEpPHU 33 HOMEHKIATypor a0 OmHCOM CIpaB, 3 SKHUX 3HIMaeThes rpud «Jlns
CIy60BOT0 KOPUCTYBaHHsD» a00 CTPOK OOMEKEHHS JOCTYITY IO SAKHX MPOJOBKEHO.
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Butar 3 mporokony abo oro 3acBifdeHa KOsl IepenaeThes pasoM i3
CIIpaBaMH 0 apxXiBHOTO Miapo3airy (apxiBy) abo ocobi, BiANOBiAanbHIN 32 BeIeHHS
apxiBy B yCTaHOBI, a y pasi nepenadi JokymeHTiB HarionansHoro apxisHoro ¢poHmy
Ha TocTiline 30epiraHHsa — 1o JlepxkaBHoro apxiBy M. KueBa BUKOHABYOTO OpraHy
KuiBcekoi Micekoi paau (KuiBcpkoi MichKol IepkaBHOI aaMiHicTpallii).

89. Ilpo ckacyBaHHsA rpuda «lims ciayk60BOro KOPHCTYBaHHS» ITMCBMOBO
MOBIIOMJISIOTECS BCl J€pKaBHI OpraHH, OpraHd MiCLEBOTO CaMOBPSIyBaHHS, iHII
YCTaHOBH, IIANPHEMCTBA Ta OpraHi3allii, SKUM HaJICHJIABCA TaKHi JOKyMeHT. 3a
noTpebu MOXKYTh HAICHIATHCS BUTATH 3 MPOTOKOJNY 3acimaHHs Kowicii 3 muTaHs
pobotH i3 ciy)060BoI0 iHGOpPMALIiEO.

90. Ha oOxpagmHkax crnpaB Ta JoKyMeHTax rpud «Jms ciryx6oBoro
KOPHCTYBaHHS» IIOTalla€Thesl IpAlliBHUKOM CIyXOH mimoBonacTsa (apXiBHOTO
M1JPO3ALTY) YCTAHOBH LUIIXOM HOro 3aKpecieHHS TOHKOIO PHCKOIO Ta 3a3Ha4YeHHS
HWKYEe Ha BUIBHOMY BIJ TEKCTYy MiCLl JaTH i HOMepa BiOIOBIZHOIO IPOTOKOIY
3acizanHa Kowmicii 3 mutas poGotu i3 cayxbosow iHdopmamiero. Taki BiaMiTKH
BHOCSITBCS 10 pEECTpallifHUX Ta 0011KOBUX (YOPM, HOMEHKIIATYPH Ta OITACY CIIPAB.

[TinroroBka crpaB 10 nepeaadi
Ha apxiBHe 30epiraHHs Ta 3HUILIEHHS

91. Excnmeprusa wmiHHOCTI JOKyMeHTIB 3 rpudom «Jns cayxOGoBoro
KOPDHCTYBaHHS» Ta IX IIATOTOBKA [0 apXiBHOro 30epiraHHs 3MiHCHIOIOTECS B
yCTQHOBJIEHOMY 3aKOHOJABCTBOM IOPSIKY.

Y kiHLOI KOXHOI 3akiHYeHol cmpaBu 3 rpudom «ns cayxGoBoro
KOPHCTYBaHHS» Ha OKPEMOMY apKylll poOHMTbCs 3acBiJ4yBajbHUH HAITUC, B SIKOMY
3a3HAvyarOThCAd LU(PpaMH 1 CI0BaMHU KUIBKICTh apKyIIiB Y CIIpaBi, KUIBKICTh apKyIIiB
BHYTPIIIHBOI'O OITHUCY, a TAKOX:

HasSBHICTB JITEPHUX 1 IPOITyIIEHNX HOMEpIB apKylIliB;

HOMEpU apKyIlliB 3 HakIeeHUMH (oTorpadisMy, KpecIeHHSMH, BHpI3KaMHU
TOIIO;

HOMepH BeNMKO()OpPMATHUX apKyIlliB;

HOMEPH KOHBEPTIB 3 YKJIaJeHHIMU;

KiJIBKICTB apKyIUiB YKIAIeHb.

[MTicms 3acBimdyBaNbHOrO HANUCY NpAIiBHUK, SKAH cdopMmyBaB cIpasy,
CTaBHUTh IIANKC i3 3a3HAYEHHAM [OCAOH, Mpi3BUINA 1 JaTH, SKUH 3aCBiAUy€ThCS
II€9aTKOIO CITyKOM AiToBoACTBa abo medaTKoro « s makeTiB». Y ¢l HaCTyTHI 3MIHH Y
ckiami crpaBd (TOIIKOKEHHs apKylliB, 3aMiHa JOKYMEHTIB KOIISIMH, IOTy4YeHHST
HOBUX JOKYMEHTIB) 3a3HA4YalOTECSI y 3aCBiIUyBaJbHOMY HANMCI 3 IOCHIAHHSIM Ha
BiAIOBIIHUM PO3NOPSAYHI JOKYMEHT.
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CrpaBu 3 rpudom «lng cmyk60BOroO KOPHCTYBaHHA» IIICIAS MPOBEISHHS
eKCIIEPTH3U LIHHOCTI JOKYMEHTIB, I110 MICTSThCS B Hil, MiAIMBAIOTECS Yepe3 YOTHPH
MPOKOJIM CIeLiaJIbHAMU CYpPOBHMHM HHTKaMu abo JparBoro. CrpaBu MOCTIHHOrO Ta
TpuBajioro (MoOHAm MOecsTh pOKiB) CTpOkiB 30epiraHHs Ta 0co00BI cIpaBH
OIIPaBISIOTHCS Y TBEPAY OOKIaIUHKY.

92. CripaBu mocTiHOTO Ta TpUBajoro 30epiranHs 3 rpudoM « /s cayxbosoro
KOPHUCTYBaHHS» Ta 0CO0OOBI CIIpaBH BKJIIOYAIOTHCS Y BIAMOBIIHI OMUCH CIIPaB pa3oM 3
JTOKyMEHTaMH, L0 MICTSATh BIIKpUTY iH(opmamito. [Ipn nmpoMy B omumci 1o Homepa
cripaBu Ta y rpadi «IHaeKc cipaByu (TOMY, YaCTHHH) 3 JOKyMeHTaMu 3 rpudom « [l
cIIyK00BOT0 KOPUCTYBaHHD» HoaaeThes BiaMiTka «JCK».

93. Ilix yac mepexnaui cmpas 3 TpudoM «asa ciry’k00BOro KOpUCTyBaHHS» Ha
nocTiiHe 30epiranHs 10 J[lepxkaBHoro apxiBy M. KueBa BHKOHAaBYOro oOpraHy
KuiBcbkoi micekol pamu (KuiBcpkoi Michkoi gepskaBHOI aaMiHicTpamii) ycTaHOBa-
(GOHIOYTBOPIOBAY pPa3oM 3 aKTOM IMpHIMaHHS-TIepeaBaHHs CIpaB, 0(GOopMIeHUM B
YCTaHOBIIEHOMY MOpPSAKy, rmomae a0 JepkaBHoro apxiBy M. KueBa BHKOHABYOIrO
opra"y KuiBcbkoi Micbkoi paxu (KuiBcekoil MiCbKOI AepKaBHOI aaMIHICTpallii) JUCT,
y SKOMY BH3HAYa€THCS MOPSIOK KOPHUCTYBAHHS TAKMMHU CTIPABAMH.

94. BunydeHi U1 3HUIIEHHS 3a pe3yJIbTaTaMH eKCIIePTU3H LIHHOCTI CIIPaBH 3
rpudoM «Ins cayx00BOro KOpPUCTYBaHHS», CTPOK 30epiraHHs SKHUX 3aKiHYMBCSH,
BKITIOYAIOTECS JI0 aKTa NP0 BHIIyYeHHS IS 3HHIICHHS JOKYMEHTIB, HE BHECEHHX IO
HanionansHoro apxiBHoro ¢osay (aani — akT Npo BHIYYEHHS JIOKYMEHTIB), IO
CKJIaJaeThes BIANOBIAHO 10 BUMOI, YCTAaHOBIEHMX LIONO BCIX CIpaB yCTAaHOBU B
LJIOMY.

3uumeHHss BuaHb 3 rpudoM «Jlug ciy:k60BOro KOPHUCTYBaHHS», IO
30epiratoTecs B OibnmioTexax, 3MIHCHIOETBCSA 3riTHO 3 aKTOM, SKHMM CKI3Ja€ThCs
BIZIMIOBIIHO IO BCTAHOBJIEHUX BUMOT.

95. JloxymeHTH, cmOpaBu, BuzaHHa 3 rpudom «Jns cayxboBoro
KOPUCTYBAaHHS», BUIy4eH] JJIsI 3HHUIEHHS eKCIIEPTHOK KOMICIEI0 YCTAHOBH Y CKIIAI
He MeHIIe TPhOX WIEHIB, HiAJIATaloTh 3HHUIIEHHIO LUIIXOM MOApiOHEHHS HOCIIB
iHpopmarii ab6o B iHIIHMIA crIoci6 (CrIaFOBAaHHS, PO3ILUIABIEHHS, PO3YHHEHHS TOIIIO),
SKUN BUKIIIOYA€ MOXKIIUBICTD X MIPOYNATAHHS Ta BITHOBICHHS.

Enextponni Hocii iH(opmarii 3HAIILYIOTECS a0 IMepepoOISIOTECS Y ¢Ioci6, mo
BUKJIFOYA€ MOXJIMBICTH ITOBHOTO a00 YaCTKOBOTO BiIHOBIEHHS 30epekeHOi Ha HHX
iHGopMmarii.

96. B axTi mpo BWIyueHHS IOKyMEHTIB pPOOWTBCS 3alliUC MO 3HHIIECHHS
BIANIOBITHEX IOKYMEHTIB, CIOpaB i3 3a3HAYeHHsAM [IPI3BHIN, IHIMIaTiB 4YIEHIB
eKCIIePTHOI KoMicii, IX MmiAIMUCIB, JaTH 3HUIIEHHS, HAIPHUKIIA;

Copasu Ne 021-25-JICK, Ne 021-30-ICK 3HHIIEHO HUIIXOM I1OApPiIOHEHHS.
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YineHH eKcriepTHOI KOMicii yCTaHOBH:

(miarmc) I1. B. Mapuenko
(miamuc) 0. O. I'TaBnenko
(miammc) B. A. Ianenxko

10 rpynns 2016 poky

97. Ilicns 3HUILEHHS 10KYMEHTIB 3 TpudoM «[{1st cyx00BOTO KOPHCTYBaHHSI»
B 005ikoBHX (popMmax (KypHasiaX, HOMEHKIATypax CIIpaB, OINUCAaX CIPaB TPHBAIOTO
(monan mecATh poKiB) 30epiraHHs poOUTHCS BiAMITKA:

JIOKyMEHTH 3HUIIEHO. AKT BiJ] 20 p.Ne

98. TenedonHI Ta agpecHi TOBIAHUKH, cTeHOrpadiuHi 3amucu 3 rpudom « s
CIy’k00BOTO KOPHCTYBaHHs», APYKapChbKui Opak, BUSBIEHHH IiI 4Yac APyKyBaHHS
BU/AHb 13 3a3HadeHHM TIpU(GOM, MOXKYTHh 3HHILYBATHCS 0e3 aKTa MpO BHIYYEHHS
IOKYMEHTIB, ajie 3 BIIMITKOIO B 00MiKOBUX (opMax, 1110 3aCBiAUYEThCS MiAMUCAMU He
MEHIII SIK TPHOX MpalliBHUKIB YCTAaHOBH, SKi [IPOBEJIH TaKe 3HHUIIICHHS.

3a0e3neueHHs 30epexeHOCT] JOKYMEHTIB
Ta IIPOBEICHHS IIEPEBIPKU 1X HASBHOCTI

99. Cnpasu 3 rpudom «/ln1s1 cay:x00BOro KOpUCTYBaHHA» 3 JaTH IX CTBOPEHHA
(mamxomxeHHs) 30epirarorbess 3a  MmicueM (QopMyBaHHS —CIpaB  3TIOHO 13
3aTBEPKEHOI0 3BEJSHOI0 HOMEHKIATYypOIO CIIpaB JI0 MOMEHTY IX Iepejadi B
apXiBHUH MiAPO3/ILT (apXiB) YCTAHOBH.

100. Jloxymentu 1 cmnpaBu 3 rpubom «Jlns cayxk00BOro KOPHUCTYBaHHS)
30epiraroThes y madax, celidax, po3TalloBaHUX Yy CIIyKOOBHUX MPUMILIEHHAX abo
cxoBumax apxisy. [lladwu, ceiidu, ciryxkO00Bi NpUMiIIeHHS, CXOBUIA apXiBy [TOBHHHI
HaAi{HO 3aMHKATHCH 1 ONeYaTyBaTHCS METATIEBHMH MeYaTKaMHU.

[TopsimoK BUI'OTOBIEHHS, BeIeHHs OO0iKy, BUKOPHUCTAHHS METaJeBUX [1e4aTOK
Ta IOPSOOK BedeHHs oO0miky mad, ceddiB 1 KIOYIB Bl HAX BHU3HAYAIOTHCA
KepIBHUKOM yCTaHOBH.

30epiraHHs TOKyMEHTIB 1 cripaB 3 TpudoM «Iist ciry:KO0BOro KOPHCTYBaHHS»
3MIHCHIOETRCS TIpAlliBHUKAMHM, SKi 0e3locepeHp0 OTpUMAIM IX IiJ PO3MUCKY, ¥
CII0Ci0, 110 YHEMOJXKITUBITIOE IOCTYI 10 HAX CTOPOHHIX 0Ci0.

101. Jloxymentu 3 rpudom «Ilas ciry:x60BOro KOPHUCTYBAHHA» MOXKYThH
nepebyBaTH y MPAIiBHHKIB HAa BHKOHAHHI NPOTATOM CTPOKY, HEOOXimHOro i
BUKOHAHHS 3aBJAHHS, 33 YMOBH JOTPUMAaHHS BHMOI iX 30epiraHHsi, BH3HAUYEHHX
nyakroM 100 miei IHcTpyKuii.
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102. Ilepemaua ngoxkymeHTIB 3 rpudpom «Jlns ciyxkOOBOro KOPHUCTYBAHHS»
CTPYKTYPHHM ITiAPO3JiJIaM yCTAaHOBH 3IiHCHIOETHCS 4epe3 CIIykO0y IiIOBOJACTBA 3
MPOCTaBJIEHHSAM BIAIOBIAHOI BIAMITKHE B 00JIiKOBHX (opMax.

SIKIO [OKyMEHT IepefaeTsCsi Ha BHUKOHAHHSA 3TiAHO 3  Pe30JIIOLIEI0
KepiBHUITBA BUKOHaBYOro opra"y Kwuiscbkoi Mickkoi pagu (KuiBcbkoi MICBKOT
nepkaBHOI aAMiHicTpalii) A0 ycTaHOB, palioHHux B MicTi Kuei nepikaBHUX
aJMiHICTpaIi#f, MOiIIPUEMCTB, YCTAHOB Ta OpraHizamiii KoMyHalIbHOI (opmH
BIIACHOCTI TepuTOpianbHOI rpoMamu Micta KueBa, [0 pO3TAIIOBYIOTHCS [103a
Me)XXaMH OCHOBHOI'O INPUMIIIEHHsS BHKOHaBYOro opraHy KuWiBCBKOI MiICBKOI paiu
(KuiBchkoi MiCBKOI fepkaBHOI aaMiHICTpallil), y narnepoBoMy XKypHalli peecTpalii Ta
nepefadi BXITHMX JOKYMEHTIB 3 rpudom «J/lns ciayx00BOro KOPHCTYBaHHSD
BiIMITKA TIPO OTPHUMAHHS/TIOBEPHEHHS CKPIIUTIOETBCA HErepOOBOIO IMEYAaTKOO
BIITIOBITHOI YCTaHOBH.

Cmyx06a AiNOBOACTBa Ma€ IPaBO BUIABAaTH JOKyMeHTH 3 rpudom «Jlis
ciy’)k00BOr0 KOPHUCTYBaHHS» TUIBKM THM o0co0aM, sKi BHECEHi y CIHCOK o0ci
yCTaHOBH, SKMM HAJaHO NpPaBO Ha OTPUMAaHHS/TIOBEPHEHHS TaKWX JIOKYMEHTIB,
3aTBepKEHUIM KepIBHUKOM YCTaHOBH. [Ipu 1npoMy [OKyMEHT, IO BHAAETHCH,
[IOBUHEH OyTH BKIAQJEHUNW Yy KOHBepT abo ymakoBaHUM y Takui crocid, miod
BHKJTFOUUTH MOKJIMBICTE HOTO MPOYUTAHHS.

Coucok oci® ycTaHOBH, $Ki MarOTh [pPaBO Ha OTPHUMAaHHS/TIOBEPHEHHS
NOKyMeHTIB 3 rpudoM «/Jist ciry:x00BOro KOPUCTYBAaHHS», HANCHAIAETHCS 10 CIIyKOU
NIOBOACTBA amapaTy BHKOHaB4Yoro oprany KuiBcbkoi micbkoi pamu (KuiBcbkoi
MiCBhKOI IepkaBHOI aJMiHicTpaltii).

ITopsimok mepenadi ofepskaHuX y CciayxO0i IiTOBOICTBA TOKYMEHTIB 3 rpudoM
«ns cmy:x00BOro KOpPHUCTYBaHHS» BCEPEAHHI OMHOTO CTPYKTYPHOrO MiApO3Iiny
YCTaHOBH Ui BUKOHAHHS (O3HalOMIEHHS) BiI OJHOrO IIpalliBHHKA 1HIIOMY
NPaliBHUKOBI TOrO0 CaMOro CTPYKTYPHOIO IMiApO3aiTy Ta BeAeHHS HeOoOXiITHHX
00mikoBHX (GOpM 3MIMCHIOETHCSA BIONOBITHO a0 BUMOr miei [HeTpykumii #f Moike
NIOTIOBHIOBATUCS 3 ypaxyBaHHAM CHeOUGIKUA IiSUIBHOCTI CTPYKTYPHHX IiJpO3MIiJIiB
YCTaHOBH.

103. 3abopoHsieThecs nepeMilleHHs JOKyMeHTiB 3 rpudoM «Jlins ciyx6oBoro
KOPHUCTYBaHHS» 3 OJHI€] CpaBU 0 1HIIOI 6e3 MOBIAOMIIEHHS CIIY>KOH IiOBOJCTBA.
ITpo BCi mepeMmimieHHs JOKyME@HTIB POOJIATHECS BiANOBIAHI BIIMITKH B 00JiKOBHX
bopmax, y TOMy YHCIII BHYTPILIHIX OIMHCaX.

BunyueHHs crnpaB abo OKpeMHX HOKyMeHTIB 13 cmpaB 3 rpudom «Jlns
CIyk00BOro KOPUCTYBaHHs» 3a00pOHAEThCA. B OKpeMux BHMAgKax Ha IiACTaBi
pIIIEHHS CIIAYOro Cy/Ji, Cyay apXiBHHMH Mifpos3/ii (apxiB) ycraHoBH abo ciyxba
IUTIOBOACTBA 32 IMCbMOBOKO BKa3iBKOIO KEpPIBHWKA YCTAHOBH 3IiHCHIOE BHIIYYEHHS
OpUIiHANIB HEOOXITHMX IOKyMeHTiB abo cmpaB. [lpy 1pOMy B CTpPyKTYypHOMY
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migpo3zaini (apxiBl) MalOTh 3AIHIMMTHCS IPOTOKOJ PO BUIIYYEHHS TOKYMEHTIB 3 iX
3aCBiMYEHUMHU KOMISIMHU.

104. Joxymentu 3 rpudom «/lma ciayxOG0Boro KOPHUCTYBaHHS» HeE
I03BOJIAE€THCS BUHOCHTH 3a MeXI YCTaHOBH, KPIM BHIIQIKIB Iepeaadi JOKYMeHTIB Ha
BUKOHAHHSI y IHIII CTPYKTYpPHI IiIPO3/iIM BUKOHABYOrO OpraHy, paiioOHHI B MiCTi
Kuesi nepxaBHi aaMmiHicTpalii, iHIII yCTAaHOBH, IO PO3TAIIOBYIOTHCS 11032 MEKaMM
OCHOBHOIO MpPHMIIIEHHS YCTaHOBH, Ta y pa3l BHHUKHEHHS HeOOXiZHOCTI B IX
Y3TrOIKeHHI, MiAMUCaHHI B yCTaHOBAaX, pO3TAlIOBaHUX y Mexax micta Kuesa.

Bunecenns noxymenta 3 rpupom «/{ns cmy:k00BOro KOpUCTYBaHHS» 3a Mexi
YCTaHOBH 3IHCHIOETHCS Ha MIACTaBl Pe30IOLil KepiBHUITBA BUKOHABYOTO OpraHy
KuiBebkoi Micbkoi panu (KuiBebkoi MiChKOT AepikaBHOI aaMiHICTpallil), KepiBHUIITBA
YCTaHOB, B SIKMX Takui HOKyMeHT (#ioro mnpoekT) miarorosieHo. [Ipm msomy
JOKYMEHT IOBHHEH OyTH BKIaJeHMH y KOHBepT abo ymakOBaHUN y Takui Crocio,
SIKHI BUKITFOYA€ MOKIIMBICT HOTO MPOYUTAHHSL.

105. Oco0i, BiapsKeHi# 10 iHIIOro HACEIeHOro ITyHKTY, 3a00POHIETECS MaTH
npu cobi JOKyMeHTH 3 rpudoM «Jlnsa cmyx060Boro KopucTyBaHH». Y pasi noTpedH
Taki JOKyMEHTH HAICHIAIOTHCS 3a MPU3HAYEHHSIM JI0 [T04aTKY BiAPSKEHHS.

106. B okpemmx BuIIagKaxX, 30KpemMa Yy pasi TepMIHOBOIO I103allJIaHOBOTO
BIIpSIUKEHHS, KepIBHUITBO BHKOHaBYOro oprany KwuiBcbkoi Mickkoi panu
(KuiBcbkoi MiCBKOI mepykaBHOI aJMiHicTpalii), KepiBHUIITBO YCTaHOBH CTaBUTh Ha
IOTIOBIIHIH 3amKClli KepiBHUKA BIANOBIAHOTO CTPYKTYPHOTI'O IiJPO3LTY PE30IIIOLIiIo,
3riIHO 3 AKOKO Ja€ HO3BiJl Ha IepeBe3eHHs JOKYMeHTIB 3 rpudoM «/[ns ciyxboBoro
KOPHUCTYBaHHS» JIO IHIIOrO HACeleHOro ITyHKTYy 3a YMOBH, IO TakKli JOKyMEHTH
IIepPEBO3ATECST TPYIOI0 Yy CKIaAl He MeHINe [BOX IIpalliBHHKIB, $Ki NOBHMHHI
BUKOHYBaTH poOOTYy 3 HUMH 3 JOTPUMAHHSIM 3aXOIiB, IO YHEMOXIHBIIIOIOTH
HECaHKIIIOHOBaHe 03HAHOMIIEHHS 3 TEKCTOM TaKHAX JOKYMEHTIB.

107. Cran opranizamii poOoTH 3 [IOKyMEHTaMH, LIO MICTATH CIyKOOBY
inpopmanio (HasBHiCTH Ta (GI3MYHMH CTaH JOKYMEHTIB, CIIpaB, BHJaHb,
eNeKTPOHHAX HOCIB iH(opMamil 3 rpudom «J1d ciayx00BOro KOPHCTYBaHHS), HE
pimme HDX OIMH pa3 Ha pIK MNEpeBipsSEThCA KOMICIEIO 3 MHUTaHb MPOBEICHHS
MmepeBipKH HasBHOCTI JOKyMeHTIB 3 rpudom «Jlng cmyx60BOro KOPHCTYBaHHS
TTicIIs 3aBepIIeHHs OUTOBOIHOTO pOKy Ta GopMyBaHHS CIIPaB.

CTpok mpoBeIeHHS IMepeBipKM Ta CKIaA Komicii 3 MUTaHb il MPOBEIEHHS
BU3HAYAIOTHCS BIAIMOBIIHUM aKTOM YCTaHOBH.

Jlo ckrmamy KoMici¥ 3 IMTaHb MPOBEIEHHS MepeBipKU HAsSBHOCTI JOKYMEHTIB 3
rpudoM «Jlis ciy:x60BOro KopucTyBasHs» 3 BinMmitTkamu «Jlitep «My, «Jlitep «K»
ta «Cly 3amy4aroThes e 0coOH, TOIyneH 10 poOOTH 3 TaKUMH JOKyMEHTaMH.
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108. IlepeBipka HasSBHOCTI cIpaB Ta BuAaHb 3 rputdoMm «Jns ciayxbosoro
KOPHCTYBaHHs» B apXiBax Ta Oibmiorekax, ne 36epiraerses monays 1000 Ttakux cripas
Ta BUIaHb, IIPOBOJUTHCS HE PiJIlle HiX OIMH pa3 Ha II'SITh POKIB.

109. PesynbpraTu mepeBipok, 3a3HadeHuX y myHKTax 107 i 108 miel IncTpyxkii,
0hOPMIIIOTECS aKTOM 3a (OPMOIO 3TifmHO 3 fojaTtkoM 12 mo miel IHerpykuii. Komis
aKTa HaICHJIAE€ThCS M0 CIy>XOM MiTOBOICTBA amapaTy BUKOHABYOro oprany Kuiscekoi
micekoi pamu (KuiBcbKOI MiCBKOI IepKaBHOI afMiHICTparil) He Mi3Hile HiX depe3 3
IHI MiCIs IPOBEACHHS IePEBIPKU.

[IpamiBHUK, SIKOMY CTallo BiOMO Mpo (akT BTpaTH OOKYMEHTa, IO MICTHTb
cayxk00By iH(oOpMaIlito, Ta PO MOXJIMBE pO3TOJIOIIEHHS BIIOMOCTEH, IO
CTQHOBIATH CIIy’)KOOBY iHGoOpMAIi0, HEBIIKIamHO 1H(QOPMye KepiBHHKa CBOIO
CTPYKTYpPHOI'O MiIPO3iNy, SIKHH y NHCBEMOBIM (QOpMI TEpMIHOBO I1H(QOPMYyE IIPO
Takui (QaKkT KepiBHUKA YCTAHOBH Ta KepiBHUKA CITyKOU IiT0OBOICTBA.

V pas3i BTpaTé OOKYMEHTa, IO MICTHUTH CIyX00By iH(OpMaIlil0, IHCHMOBO
MOBIIOMIIIIOTECS JepKaBHI OpraHM, OpPraHW MICIIEBOIO CaMOBDSIYBaHHS, IHILI
YCTaHOBH, ITiANPHEMCTBA Ta OpraHizamil, BiI SKUX Led NOKyMeHT oTpuMaso. [Ipo
BTpaTy HOKyMEHTa, IO MICTHTE CIy)00By iHpopmamito, 3i0paHy mix dac
IPOBa/DKEHHS  OIEPATHBHO-PO3IIYKOBOI,  KOHTPPO3BLAYBAJIBHOI  AISJIBHOCTI,
IisIMBHOCTI 'y cdepi oOOpoHM mdep:kaBH, ab0 MOXJIHMBE PpO3TOJIOMIEHHS TaKoi
cyx0oBoi iHGoOpManii moBimoMiIsSeTbes Takoxk opraHoBi CBY i3 3a3HadeHHIM
00CTaBUH BTpaTH JOKYMEHTa (PO3TOJIOIIEHHS BiTOMOCTEH) Ta PO BXKUTI 3aXOIH.

Y pasi BTpatH, BIACYTHOCTI BiZOMOCTEH MpO Micle3HaXomKeHHs abo
BUHMKHEHHS IiJ03pH PO MOXJIUBHH NOCTYN CTOPOHHIX ocib mo iH(opmamii abo
TOKYyMEHTa, SIKUM HajaaHa Bimmitka «Jlitep «K», 3aco6iB kpunrorpadivyHoro 3axucty
ciyx00Boi iH(OpMalii, TexHIYHOI (eKCIUTyaTaliiHOi) OOKyMeHTallli, KIF0YOBUX
JaHUX HEBIIKJIaJHO IIHUCBEMOBO iHGOpMyeThcsa AnMiHicTpanis Jepkcrelzs'sa3Ky.

110. ®axty BTpaTH HOKYMEHTIB ab0 pO3roNOMIEHHS BIIOMOCTEH, SKI MICTATH
coyx0oBy iHdopMmarliito, poscmigye Kowmicis 3 nutanb poboTd i3 ciay:x60BOIO
iHpopmariero. i posciuimyBaHHs OKpeMux (akTiB BTpaTH HOKYMeHTIB abo
PO3TOJIOIICHHS BIIOMOCTeH, SKi MICTATE Cioyxk00By iHpopMmamito (mami -
PO3CIIiTyBaHHS), 3a PIlIeHHSIM KepiBHHKA YCTAHOBH MOXKE YTBOPIOBATHCS CIEliabHa
KOMICIS 32 IOTO/DKEHHSM 3 KEepIBHMKOM arapary BHKOHaB4oro oprany KwuiBcekoi
Mmicekoi pamu (KuiBcbkoi MiCBKOI IepKaBHOI aaMiHicTpaltii).

[Ipo pesyneratm poOOTH cHeLianbHOI KOMICII MOBIIOMIIIETBCS —amapar
BUKOHaBuoro oprany KuiBcekoil wmicekoi pamgu (KuiBcpkoi Mickkoi aepixaBHOL
aZMiHICTpamii) He mi3Hille HiXK depe3 3 aHi michs 3aKiH4eHHS poOOTH KOMICII.

111. CremianpHa KoMicii Mae TMpaBO OTPUMYBAaTH Bil IpalliBHUKIB
BUKOHaBYoro oprany KuiBckkol Micekoi pamu (KuiBcpkoi Micbkoi mepkaBHOL
anMiHicTpamii), palioHEMx B Micti KueBi mepxaBHUX amMmimicTparii, iHmmx
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NiIOPHEMCTB, YCTAHOB Ta  OpraHizauifi KoOMyHaigbHOI (OpPMH  BJIACHOCTI
TepuTOopiasibHOl rpomanu Micta KreBa mucbMoOBI Ta yCHI MOSICHEHHS 3 UTaHb, L0 €
IIpeIMETOM pO3CililyBaHHs, BUTpeOyBaTH HeoOXiHI JOKyMeHTH (1X KOIii), OrnsaaTH
NPUMILIEHHS 1 CXOBHIIA.

112. Ynemm Kowmicii 3 nutane pobotu i3 ciayxOoBoiwo iHdopMmanieo Ta
CIIELIiATBHOT KOMICiT HeCyTh MepCOHANbHY BiANOBINATBHICTE 32 TOBHOTY, BCeOIUHICTh
i O00'€KTHBHICTHP BHCHOBKIB PpO3CIi/JyBaHHS, HEpO3rojoIleHHs 1H(opMalii, sKka
CTOCYETBCS PO3CIITyBaHHS.

113. 3a pe3yapTaTaMu po3CiIiIyBaHHS, ke TPUBA€E HE JAOBIIE HUK OJUH MICSILb,
CKJIAQa€ThCA akT, M0 Mmanmucyerscs wieHamu Kowmicii 3 nurtase pobotu i3
cyx00Bor0 iH(popMaliero abo croeuianbHOI Kowmicii Ta nomaerscsi KuiBcbKOMy
MICBKOMY TOJIOBI Ha 3aTBep/UKeHHS. 3a HasiBHOCTI OOIPYHTOBAaHMX IIPOIO3HILM
BiZMOBIAHOI KoMicil, MpUAHATHX Ha il 3acigaHHi, CTPOK MPOBENEHHS PO3CIioyBaHHS
Moe OYTH MPOIOBKEHO 3a pe3osronieo KuiBCbKOro MiCbKOro roJoBH He OLIBII AK
Ha OIUH MICSIIb.

PoscnigyBaHHs MOYHHAETHCA 3 AT IAMHCAHHS PO3MOPSAYOro TOKYMEHTa
IIPO MOr0 NMPOBEIEHHS Ta 3aBEPLIYETHCS ATOIO 3aTBEP/UKEHHS aKTa Mpo pe3yJIbTaTH
NIPOBESHHS PO3CIIiyBaHHS.

114. B okpemoMy poO3MijJi akTa Ipo pe3yJbTaTH MPOBeAEHHS pPO3CiTyBaHHI
3a3HAYAIOTBCS OOCTABHHH, NPHYMHM Ta YMOBU HACTAHHS BIATIOBIHOTO BHIIAIKY,
piBeHb 3amoisiHOl MKoau a0 HEeraTHBHOI'O BIUIMBY Ha JiSUIBHICTH YCTAHOB, @ TAKOXK
HABOJIUTHCS MepeiK BTpPa4eHuX JOKyMEHTIB.

115. BigmiTKa mpo BTpaTy JDOKYMEHTIB BHOCHTBCS CIIY:KOOMO JIITOBOACTBA 0
peecTpaliifHuX Ta OO0MIKOBHX (OPM 13 3a3HAYEHHSIM PEeeCTpaliiHUX JaHUX aKTa IIpo
pe3yIbTaTH MPOBEICHHS PO3CIIi Ly BaHHS.

116. JloBigka mpo NPHYMHHU BiACYTHOCTI BTpaueHUX MTOKYMEHTIB, MiMHcaHa
KEPIBHMKOM BiJNOBITHOIO CTPYKTYPHOTO HiJIpPO3MiNy, MepemaeTsCs OO0 apXiBHOIO
niapo3ainy ycraHoBH abo ocobi, BiANoBifanbHil 32 BeleHHS apXiBy B YCTaHOBI, UIA
BKJIFOYEHHS 11 10 CITPaBH.

Oxopona cnyx60Boi indopmarii mig yac
MIJKHapOIHOTO CITiBPOOiTHHIITBA

117. PimeHHs mpo MOXIMBICTh NpHIOMY y BHKOHAaBYOMY opraHi KuiBchkof
micbkoi panu (KuiBcski#t Mickkiit mepxaBHiM aamimicTpanii) iHO3eMHEX neneramiii,
TPyM Ta OKPEMHX iHO3eMHHX IPOMaIH Ta 0cib Ge3 rpomajsucTBa (nami — iHozemi)
npuiiMae KHIBCBKHI MiChKHIi Toj10Ba.



28

118. Opranizaniro mnpuiioMy IHO3eMIIiB 1 MpOBeAeHHS poOOTH 3 HUMH
3abe3rniedye yNpaBliHHS MDKHApOJHHMX 3B’S3KiB amapary BHKOHABYOIO OpraHy
KuiBcekoi Micbkoi pagu (KuiBcbkoi Michkol AepikaBHOI amMiHicTpamii) (mami —
YIPaBIiHHSI MDKHAPOIHMX 3B SI3KiB).

119. VYnpaBmiHHA MDKHApOJHHMX 3B’S3KiB Pa30oM 3 IHIOUMH CTPYKTYypPHHMH
MiIpo3JiIaMd BUKOHABYOTO OpraHy, 1o OepyTh y4yacTb y IpuioMi iHO3eMIiB, 3a
y4acTIO CTPYKTYPHOIO IMiZpO31ily BHUKOHABUOTO OpraHy, SKHH 3/iHCHIOE (GyHKIii
TEXHIYHOIO 3aXUCTy 1H(OpMaIii, po3poOsitoTh NporpaMy NPUHOMY IHO3EMIIIB, SKa
Ma€ MICTUTH:

BIJJOMOCTI IIpO 1HO3€MIIiB, HaMEHYBaHH4 iX I10cal, a TakoX 1H(GOpMaIio mpo
MANPUEMCTBO, YCTAaHOBY, OpraHi3alilo, SKy BOHH IpPeACTABISAIOTh, IEPION
nepeOyBaHHA y BHKOHaB4YOMY oprani KuiBcekoi micekol pamu (KuiBCBKiH MichKiH
JepKaBHii aaMiHiCTpalil);

METy IpHHOMY 1HO3eMIIiB, epeNiK MUTaHb, SKi INIAHYIOTECS [JIsi 0OTOBOPEHHS.
Indopmanis npo nisnpHICTE BHKOHAaBYOro oprany KwuiBcekoi Mickkoi pamm
(KuiBcpkoi Michkoi JepikaBHOI aaMiHICTpamii), sika Moxe OyTH J[OBeleHa JI0
iHO3eM11iB abo IM nepesaHa, 3a3Ha4aeThes Y JONATKY 0 MPOrpaMu;

CIIMCOK I10CaZoBUX 0cCi0 BHKOHaB4Yoro opraHy KuiBcekoi Mickkoi pamu
(KuiBcbkoi MICBKOI JepikaBHOI aiMiHicTpamii), BIANOBIJAJIBHUX 3a IPHHOM
1HO3eMIIIB 1 BUKOHAHHs IHIIMX 3aBOaHb, MOB'I3aHUX 3 NepeOyBaHHAM IHO3EMIIB Y
BHKOHaBYOMYy opradi KwuiBcekoi Micekoi pamu (KuiBcekiif MiCBKiM IepikaBHIiH
aaMiHicTpaii) (13 3a3HaUYeHHSM 3MICTY TaKUX 3aB/IaHb);

nepeaik ycTaHoB, padoHHMX B MicTi KueBi nepxkaBHMX anMiHictpauiit (i3
3a3HaYeHHSIM IIPUMIIIEHB ), SKi BI/IBIIyBaTHMYTECS 1HO3EMIISIMH;

nepesik MiCllb Ta MOPSHAOK 3aCTOCYBaHHS 1HO3eMIIIMHU KiHO-, (OTO-, ayio- i
BiJleoanaparypu, iHIIUX TeXHIYHUX 3ac00iB;

MapIIPYTH 1 MOPSAAOK MepeCcyBaHHSA 1HO3EMIIIB TEPUTOPIE0 aIMiHICTPATHBHOIO
KOMILJIEKCY Ha ByJl. XpellaTuk, 36;

1HIII HeoOX1IHI 3aXO0IH.
I[Tporpamy npuitomy iHozeMmIiB 3aTBepKye KuiBchkuil MicbKui rososa.

120. Sxmo min yac mpuiioMy iHO3eMIIB mnependadaeThcs rMepenada M B
YCTAaHOBIEHOMY 3aKOHOAABCTBOM IOPSAKY ciy:x060Boi inpopmauii, sika Oy:a 3i0paHa
MiZ 9ac MPOBaKEHHs OIMEePaTHBHO-PO3IIYKOBOI, KOHTPPO3BildyBalbHOI MISUIBHOCTI,
misuteHOCTI ¥ chepi o6oponu nepxkasu, KuiBcokuit Mmichkuii romosa abo 3a Horo
JIOPYYEHHAM KepiBHUK YNPaBIIiHHA MiKHAPOJHMX 3B’i3KiB CBOEYACHO iHQopMyE y
miaceMoBiii  Gopmi opran CBY mnpo ckman inosemuoi jenerauii (rpymu) 13
3a3HAYEHHAM [NpI3BHIN, iMeH i mocax ii WieHis, mepiox mnepebyBaHHA Ta MeTy
BinmBifaHHs ycraHoBW. PasoM i3 3a3HaueHO iH(OPMAIEI0 HAJCHIAETBCS KOS
IpOrpaMu IPUHOMY iHO3EMILB.
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121. 3 Meroro 3anobiraHHs BUTOKY clIyx0oBoi iHQOpMalii BiZOMOCTI,
JOKYMEHTH Ta IHII MaTepianbHI Hocil iHdopwmamii, skuM HajgaHo rpud «Jns
CITy’X00BOIr0 KOPHCTYBaHHS» Ta 3 SKUMU IUIaHYETHCS O3HAMOMUTH iHO3eMLIB abo sKi
OymyTs iM Hamani, ouiHowoTbcs Kowmicieto 3 mmraHe poboTu i3 ciyx00BOIO
iHbopMali€ro I0 3aTBEPIKEHHS IPOrpaMu IpUHoMy 1HO3EMIIIB.

Pimenns niei Kowmicii 0oQOpMIIIOETBECS aKTOM NP0 pe3yJbTaTH IPOBEIECHHS
eKCIepTHOI OLIHKH, SIKAX 3aTBepKye KUIBCbKMI MICBKUI TOJIOBA.

122. AKT nipo pe3yIbTaTH IIPOBECHHS eKCIIEPTHOI OIIIHKH Ma€ MIiCTHTH:
IaHi MO0 IIiICTaB MPOBEIEHHS eKCIIEPTHOI OI[IHKH;

Ha3BY, peecTpalliifHi gaHi, rpud oOMexeHHs DOCTYIly A0 JOKyMeHTa, HOMep
HOCIis iHpOpMaIi, iKa € IpeIMeTOM eKCIIePTHOI OI[IHKH;

Ha3By Ta BHJ HOCis iHbopmarii, Horo peecTpamiiiHi JaHi, CTOpiHKHU, ITyHKTH,
ab3amy Ta IO JaHi moxo iHpopmamii, sKa MICTUTH BiJIOMOCTI, IO CTAHOBISTH
ciryx00By iHQOpMaILiro;

chepy KUTTEAISITBHOCTI AepiKaBy, sKilf Moxe OyTH 3aBIaHO IIKOIM BHACIIIOK
ONPHIIOJHEeHHS Takoi iHpopmarlii, Ta o0IpyHTYyBaHHS TaKOI'O BUCHOBKY;

nyHKkTH [lepeniky BizoMocTel, SIKUM BiINOBiJalOTh HasBHI B MarepialbHHX
HOCIsX 1H(pOpMallil BIIOMOCTI.

123. Hocii indopmarii 3 rpudom «Ims ciry:x00BOro KOpUCTYBaHHA» MOXKYTh
OyTH HagaHi U 03HAHOMIICHHS iHO3eMILIAM IIiC/Is BUTy4YeHHS 3 HUX BIIOMOCTEH, 110
CTaHOBJIATH CITy:KOOBY iH(MOpMaNiio.

124. SAxmo Kowmiciero 3 mutanb poOoTH i3 ci1y’x00BOI0 1HOOPMALIIE0 B HOCIAX
indopmallii He BHABIEHO Takol iHpopMamii, HafaHUH TakUM HociAM rpud «Jlnsa
CITy’KO0BOr0 KOPUCTYBaHHS» IMIANArae IEperisiy BiMOBIAHO 10 IMYHKTy 85 miel
[HCTpYyKILIi.

125. Tlepepaua iHo3eMusaM ciy0o0Boi iHpOpMalil 3AIMCHIOETBCS 3 103BOIY
KuiBCcbKOTro MICBKOT'O T'OJIOBH.

126. Y BukoHaBuoMy oprani KuiBcekoi Mickkoi pamu (KuiBCBKiM MiCBKIH
Nep)KaBHIM amMiHICTpamil) oOnagHYIOTBCS OKpeMi NpHUMIIIEeHHS 1 poOOTH 3
1HO3EMIISIMH.

[TizroToBka IHIIMX MPUMIIIEHs BUKOHABUOTO oprany KHiBCEKOI MichKOI pamu
(KuiBcpkoi MICBKOI Jep:KaBHOI aaMiHICTpamil) A NpuioMy 1HO3eMIIB nependagae
NPUINHEHHAd B HHUX poOIT, MoB'i3aHuX 3 00poOkoro cayxboBol iHbopMmallii,
BHITy4€HHS JIOKyMEHTIB 3 rpudoM «Jls ciry:k60BOro KOPHCTYBaHHS», IPHXOBYBAHHS
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abo MackyBaHHs BHPOOIB (CTeHAIB), HAOYHOI HOKYMEHTAIlil, 0 MICTAThH CIIyKOOBY
iHpOopMaLio.

[TpumineHHs, B SKHX MPOBOIUTECH PoOOTa 3 1HO3EMIIIMH, JO MOYATKY iX
Bi/IBIIyBaHHS 1HO3EMIISIMH Ta TIiC/I HOTO 3aBEPIISHHS NIEPEBIPSIIOTHCS MPalliBHUKAMH
CTPYKTYPHOT'O HiAPO3ILTY TeXHIYHOro 3axucty iHpopmamii. [Ipo pesymsrat Takoi
NepeBipKH CKJIAAAa€ThCS JOBiIKa y IOBLTBHIM (opMmi, a 3a3HadyeHi B Hill BiZOMOCTI
BHOCSITbCA 0 BIAMNOBIAHOI rpadu KypHaly o0miKy 3ycTpidei 3a GopMoIO 3rifHO 3
nomatkoM 13 no wiel [HCTpyKIii, 110 BeaeTbCs YIIpaBIiHHAM MIXHAPOIHHUX 3B’ A3KiB.

127. TloBHoBaxkeHHS 0ci0 BHKOHaBYOro opraHy KuiBCbKOI MICBKOI pamu
(KuiBcpkoi MICBKOI IepKaBHOI aaMiHICTpalii), BIONOBIA&TBHHX 33 IPUHOM
iHO3eMIliB 1 IpoBedeHHs POoOOTH 3 HUMM, BH3HAYAIOTHCS MPOrpamMor0 poboTH 3
1HO3EMIIIMH, & TAKOXK ITHCHMOBUMH PO3NOPpsSIKeHHIME KHIBCHKOTO MiCEKOTO IOJIOBH
Ta HayaJIbHWKA YIPABIIHHS MIDKHApOIHUX 3B’s3KiB. [IpaliBHHKH BHKOHABYOI'O
oprany KuiBcekoi micekoi pagu (KuiBckkoi MichKoi nepxaBHOI aaMiHicTparii), ski
OepyTh y4acTb y NpUHOMI 1HO3EMIIiB 1 MPOBeNeHHI pOOOTH 3 HUMH, TOBHHHI JisSTH
JUIIe y MeXaX HaJlaHUX IIOBHOBaKeHb Ta 3a0e3ledyBaTd OXOpPOHY Ciyx60Boi
iHdopmariii.

128. 3abopoHsieThCs Mig 9ac MpUAOMY 1 ITpOBeIeHHS POOOTH 3 1HO3EMIISIMH
3aTHIIATH 1X Yy CHOyKOOBHX NpHMINIEHHSIX Ta Ha TEpUTOpil aAMIiHICTPAaTHBHOIO
KOMIUIEKCY Ha ByJl. XpeltaTHk, 36 6e3 cynmpoBozy.

V BHHSATKOBHX BHIIaJIKax 3a pimeHHSIM KHIBCEKOro MiCHKOTO T'OJIOBH CYNPOBiJ
iHO3eMIIiB MO’Ke He 3/1HCHIOBAaTHUCS 3a YMOBH BHKODHCTAHHS Ha MaplupyTax iX
CJIilyBaHHS TEXHIYHHX 3aC001B OXOPOHH Ta CIIOCTEPEKEHHS.

129. VnpaBniHHS MDKHApOIHHX 3B’ S3KiB 32 pe3yIbTaTaMU IPUHAOMY 1HO3EMIIIB
CKJIaJIa€ y MOBUIBHIN (OpMI 3BIT PO BUKOHAHHS MIPOrpamMH poOOTH 3 IHO3EMILSIMH, B
SIKOMY 3a3Ha4al0ThCH:

BIZIOMOCTI ITPO 1HO3EMIIiB, 3MiCT IIPOBEIEHUX 3 HUMH Oecis;

iHpopMallis, Kka BUKOPUCTOByBajJacs 4y Oyila mepelaHa 1HO3EMIISM, Mepesik
BIANOBIAHMX MaTepialbHUX HOCIiB iHGOpMamii (ZOKYMEHTIB, HayKOBO-TEXHIYHOI
JIOKYMeHTalii, 3pa3kiB BHPOOiB TOLIO);

iH(popMallis, OTpUMaHa BiJ] IHO3EMIIIB;

TIPOMO3HIIT T2 peKOMEeHAIT 38 pe3yIbTaTaMH Bi3UTY iHO3EMIIIB.

130. 3BiT mpo BHKOHAHHSA NPOrpaMu poOOTH 3 1HO3EMISIMH 3aTBEPIUKYE
KuiBcpKHif MICBKH T'OJIOBA.
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131. TIlporpama mnpoBeneHHS poOOTH 3 1HO3EMIIIMM, aKT IIpO pe3yJIbTaTH
IIPOBEACHHSI eKCIIePTHOI OIIHKKA Ta 3BIT MNP0 BHUKOHAHHSA IpOrpaMu poboTH 3
iHO3eMIIIMH 30epiraroThCsl B yIpaBiiHHI MIKHapOJHMX 3B A3KIB B OKpeMil crpasi,
110 rnependavacThcss HOMEHKIATYPOIO CIIPaB.

132. KuiBchbkuii MiCBKHI romoBa 3000B'S3aHMil 3M1MCHIOBATH KOHTPOJIb 3a
TISTTBHICTIO 0Ci0, Ha SKMUX MOKJIAaJaeThCs BUKOHAHHs (DYHKIIIH 3 opraHizanii mpuiioMmy
1 MpoBeeHHS poOOTH 3 1HO3eMIIIMH, a TAKOK 32 BUKOHAHHAM BIINOBITHUX ITPOrpaM.

133. V pa3i BUHUKHEHHS] HEOOXiTHOCTI B OHOUYACHOMY 3abe3IedeHH] OXOPOHU
cayx0oBol iHbopMmalii Ta peXHMYy CEeKpeTHOCTI MiJ Yac MIKHApOIHOTO
CIIIBpOOITHHIITBA 3aXMCT CIIy)KO0BOI Ta cekpeTHOI iHGoOpMamii NpPoBagUTHCS
BianoBigHo 10 BUMOr Ilopsiaky oprasizamii Ta 3abe3rnedeHHs peKUMy CEeKPETHOCTI B
IepKaBHHUX OpraHaX, OpraHaxX MICIIEBOIO CaMOBpsAyBaHHs, Ha IIANPHEMCTBAX, B
yCTaHOBaX 1 oOprasizamisx, 3aTBepikeHoro mocrtaHoBoro Kabinery MinicTpis
Vkpaiau Bin 18 rpyans 2013 poky Ne 939.

134. BuMor# 10 0XOpOHH CITy:k00B0i iHbopMarii mig 9ac npuioMy 1HO3EMIIB
He IIOIIMPIOIOTHCS HA IHO3€MHHX pAaTHMKIB, fKI BHKOHYIOTh KOHCYJIbTaTHBHO-
nopamdy GyHKIiIO B Opradi Jep)XaBHOI Blagd Ha IACTaBl BiANOBIIHHX
MIKHAPOJHHUX [IOTOBOpPIB, Yy TOMY HYHCII IIPO B3a€MHY OXOPOHY (3aXHCT) TaeMHOI
indopmMmarii Ta Marepiais.

135. IlurtaHHS WI0O0 OXOpOHHM ciayk0oBoi iHGopmauii mix uyac pobotu
iHO3eMHMX paIHMKIB, BU3HAUEHHS iX [IOBHOBAaKeHb Ta 000B'SI3KIB, Mepeniky ocid, siKi
MaloThk IpaBO 3 HUMH IIpalllOBaTH, NOPAAKY poOOTH 3 1HO3EeMHHMH pagHHKAMHU
peryIroITHCS aKTaMH OpraHiB JAep:KaBHOI BIaJH.

KepiBHuK anapary B. bounapenko



Jlonarox 1

10 IacTpyKii
KYPHAII
001Ky KOHBEpPTIB (1aKOBAHB) 3 rPUOM
«JLst cimy:x60BOTO KOPUCTYBAHHSD)
[Topsiakosuii | Jlata HajXOmKeHH HaiiMenyBanHs yCTaHOBH, 3 SKOI Homepn n1okyMeHTiIB, [Tizmuc mpaniBuuka, [IpumiTia

HOMEp

KOHBEpTA
(rmaxoBaHHs1)

HaJIHIIOB KOHBEPT (MAKOBAHHS)

10 3a3Ha4eHi Ha
KOHBEpTI (11aKOBaHHi)

BIJIOBLAANBLIOrO 32
BHKOHAHHS
BIJIMTOBIHOTO BHY
poOiT, 1o
M ATBEPJIKYE
OTPUMAaHHS KOHBEpTa
(naxoBaHHs), jara
OTPHAMaHH

5
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Honatox 2
Jo [rcTpykmii

HaiiMeHyBaHHS yCTAaHOBH

AKT
PO BICYTHICTH BKJIaneHs a00 NOPYIIEHb LTiCHOCTI,
[OIIKOKEHHSA KOHBEPTa (IIaKOBAHHS)
BiA 20 p.Ne

[leit akT cknaneEHH

(HafivMeHyBaHHS Mocany KepiBHUKa c1yk0H IiN0BOACTBA YCTaHOBH)

(npi3eumie Ta iHiNiamm)
Yy IPHCYTHOCTI:

(mocana, npi3ermme, iHinian® nocanoBmx ocid)

PO Te, IO i Yac po3KPHTTS KOHBEpTa (IaKOBAHHS), HaIIC/IaHOTO

(HaliMeHyBaHHA YCTaHOBH, 1110 Hajicnana JOKYMEHTH)

HE BHABJICHO TaKHX BKIIAICHb

(na3eu i peecTpauiifEi iHIeKCH TOKYMEHTIB, AKi He BUABIIEHO)

BHSBICHO MOPYIIEHHS MUTICHOCTI Ta MOMKOKEHHS KOHBepTa (1aKOBaHHS)

(Ha3BH i peecTpaniiiHi iLAEKCH JOKYMEHTIB, L0 MICTATECA Y KOHBEpPTaX (MaKOBaHHAX)

3 MOPYIIEHHAM ITICHOCTI Ta MOIIKOKeHHAMH)

(miomc) (imimianu Ta npissume)
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Jlonaroxk 3
Jo [aerpyxuii
JKYPHAII
peecTpaliii Ta repefadi BXiIHUX JOKYMEHTIB 3 TpHpOM
«J1ast ey )60BOr0 KOPUCTYBAHHSI»

Kinbkicts B lllITMLIKa
Hara ApEyE oalﬂﬂo Bimdita Jara i mianuc
HAIXOJ- Jlara ta Hazea Buy Pesoitioiis pxcemm 1po B3ATTA u Peecrpauiii | BigmiTka
AKCHHATA | peecTpa- ARIMEHER KinbkicTh Ta " a6o (KinbKicTh HA HpH ifnes |  TIpo
s (2
peecTpa- niHMiA AgTOp HOro HOMEpH | BiAMOBiIAE-| mpHMip- KOHTPOJIb CIIPABH, JI0 | 3HHILIEH-
iHHUH IHIIEKC JIOKYMEHTA 3arojioBOK . . < . JIOKYMEHTa AKOT Hsl
.. 3 _ | npuMipHHKiB HHH HHKIB ;
iHmeKc | BUXigHOro a6o xoporkuii | A0KY= | I0AAT pHMIP asconasens| o ’ Ta CTPOK Hose MIAUMTO | IOKYMEH-
BXiJHOTO | IOKyMEHTa 3MicCT MCHTa ka i iforo OTpH- P~ | jokymenr T2
JOKYMEHTa PPYHCHO, |y ikonanns | MaHmHs | HCHHA
(Hamicna-
HO)
1 2 o 4 5 6 7 8 9 10 11 12 11 13
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KYPHAJI
peecTpartii BUXiJIHUX Ta BHYTPILIHIX JIOKYMEHTIB 3 rpudoM
«J1nst cimy:x00BOro KOpuCTYBaHH» *

Jonarok 4
J1o Ierpyxii

[Tigrorosieno

Bimmnpasieno Homep
lata Haiimeny- : ; g eec
uzﬁrxo,u ( ammy it il HaHMCHY- fGo ;{T;);l
: B - ' wg ' . §
Sevma B 1 BLIHCCCHHA KICTh BAHHS Peecrparriii- (;Tpumaﬁ Biamitka
- Ta i CTPYKTYp- . o s -
iy 6 g}{m [1)1)/01*03! P 1H¢JOPM3LU_1 KiIBKICTB | apKy- ycTaHOBH- | HoMmep | HHH iHJeKe o 1po
pE e AQRIMSELS ; ; 210 Kateropil | pgppmip- 1B - | compaBm, no suummen- | Ilpumitka
IAHAE | Ta KOPOTKHH | TmiApo3al REMIP Y | omepxysaua | OpH JIOKYMEH
A 2 iﬁn ;3;; 4 HHUKIB, IX | KOXKHO- | joxymenta, | mipuu- fKOT HIATO i HSL JIOKY-
3MICT IIp13B ] L
PSR OOMENEHUM | omepn My CTPYKTYp- KA JOKYMEHT . MEHTa
JIOKYMEH- iHiniann JIOCTYIOM Ry e I1JITHC
Ta BHKOHABIIS ) ! BHKOHAB-
HHKY ILAPO3 LY st
1 2 3 4 5 6 7 8 9 11 12 13

*V pasi norpebu )ypHAJI MOJKE JOTIOBHIOBATHCS JIOJAATKOBHMH rpadami.
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XYPHAII
061Ky Ta po3moAiy BHJIaHb 3 rpud)oM
«Jlust ciry»)x00BOro KopuctyBasHsa»*

Jlonarok 5
no laerpykuii

Hapiiimmno Posmomin JlosilaTkoBe BUTOTOBJICHHs pUMIpHEKIB | [ToBepHenns | 3uuimeHns
eecTpa- sg it eecTparifHui
3BIJIKH puii»'mﬁii ) P in,II;[KC
[opsiz- e . — 1HIIeKCe KUIBKICTD | . . :
.| Hasea | majiii- | iHJAEKC | KUIBKICTh KyJTH SHXUEOTO S—h KUTBKICTD KyJiu BHXIJTHOTO
KOBHH | o manns | oo a6o | BXigHoro | mpuMip- | Hajicnaxo iioisisnTa (60| Hn NpHEMip- | HAIICHaHO | JIOKYMEHTa |JiaTa, HOMEpH|  Jiara,
Boscy ne CyNpoBiJ- | HHKIB Ta | a0 KoMy e ix HHKIB Ta i | a0o KoMy | (abo BizMiTKa | IPUMIPHHKIB | HOMEp aKTa
Ha/py- HOTO  |IX HOMEPH | BHJIAHO B HOMEpH BHJIAHO 1po
: OTpHMaHHA) I | HOMEpH ;
KOBaHoO | JMcTa l OTpPHUMaHH:) 1
aara
jara jlara
1 2 3 4 5 6 7 8 9 10 11 12 13

*Y pasi moTpebu »xKypHaJl MOXKE JIOTIOBHIOBATHCS JI0/IaTKOBUMH rpadamH.
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HonaTtok 7
1o [nerpykuii
JIO3BOJLIHO

(HaliMeHyBaHHA MOCAIH KePIBHUKA YCTAHOBH

(cTPYKTYPHOTO HiApO3ILTY YCTAaHOBH)

(miammuc) (1HIOjanM Ta Mpi3BHINE)
20_p.

3AMOBIJIEHHA
Ha PO3MHOXKEHHS JOKYMEHTa
3 rpudoM «JI114 ciryxkG0BOro KOPHCTYBaHHSY

(BHO NOKyMeHTa)

Ne
(mara peecrpattii) (peecTpauiiinui iHmekc) (moMep npuMipHHKa)

(3aronoeok abo KOpOTKHIt 3MicT)

KinbkicTh CTOPIHOK Y NPHUMiPHUKY

KinbkicTh NpUMIPHHKIB, SKi HeOOXiTHO BUTOTOBHTH,

Oco6HBI YMOBH PO3MHOKEHHS

BuxkoHapelb

(iniuianu Ta npi3suIe)

(HailiMeHyBaHHA NOCAIH KepiBHHUKA
CTPYKTYPHOTO MiAPO3ALTY, MO 3diHCHIOE
3aMOBJICHHA)

(niamuc) (imimiany Ta npi3BHILE)

(HalfiMeHyBaHHA Mocaau KepiBHHKA CITyKOH
NIJIOBOJICTBA)

20 p.

[TpuiinsaTo 10 BUKOHAHHA

(HaliMeHyBaHHA NI0CAaH MpalliBHUKA, L0
BHKOHY€ POOOTH 3 PO3MHOIKEHHA
JIOKYMEHTa)

20 p.




«JImst ciny:mOoBOrO KOPUCTYBAHHSD

KYPHAII
00Ky pO3MHOKEHHX JIOKYMEHTIB 3 rpHdoM

Jlomatox 8
1o IncTpykuii

[IpizBuine Ta .
S e rege [pizBue ta
Bun 11 ATH o
u iHiIanum o
JIOKYMEHTA, Jlara Ta 110Ca/10BO1 : : BimmiTka
[Topsini- ¢ i . .. Jlara Bujiavi IpariBHHKA,
B Jlara Horo peecrpaniii- | KiabkicTh Kinexicts ocobn, siKa . npo
KOBHI o . . ; ; PO3MHOKCHHX | SIKWH OTPUMYE
PO3MHOKECHHS 3arooBoK abo | HUIl 1HJIEKC apKyIuin NPUMIPHUKIB | Jlajia JIO3BLI ; : : SHHUITIEHH
HOMeED = PUMIPHUKIB PO3MHOXKEH1
KOPOTKHIA JIOKYMEHTa Ha ' JIOKYMEHTa
. IPUMIPHHKH,
3MICT PO3MHOKCH- . .
#oro miamuc
Hsl
1 2 3 4 5 6 7 8 9 10
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Jlonatok 9
1o Iactpykuii

JO3BOJIAO
BHIAYy CIpaB

(naliMeHyBaHHA NOcaJd KepIBHHKA CTPYKTYPHOTO
HiApO3aALTY,

Akuil 36epirae cpasu 3 rpudom “Ia ciryxbosoro
KOPHUCTYBaHHA)

(Tiarmc) (iniuiamy Ta Opi3BHINE)

3AMOBIJIEHHS
Ha BHIa4y Cnpas 3 rpud oM

«J1ns cry:x00BOT0 KOPHCTYBaHHS»

20 p.

(mera Buoadi copas 3 rpadoM «/1ns cnyxG0BOro KOPHCTYBAHHD))

1 [IpizeHe
ops- . ST :
KOEHJ;I HoMeD CrDaBH 3aromoBoK Mera abo nigcrasa Ta IHIIATH NpallIBHHKA,
p cup crpaBu po0oTH 3 TIOKyMeHTaMH AKOMY BHIIAE€THCA
HOMEP cripaBa
1 2 3 4 5
(HaliMeHyBaHHA MOCaaH KepiBHUKA CTPYKTYPHOTO (mizrmc) (ininiany Ta Mpi3BHIIE)

MiApo3 iy, AKHH 3A1HCHIOE 3aMOBIEHHS CIIPaB)

20
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Honartox 10
1o Incrpykuii
KYPHAJL
06Ky BHaadi cipas 3 rpudom
« s cmyk60BOTO KOpUCTYBaHHAN *
[Tigmuc i nara
Howmep crniparu, ; 5
Iopsaa- . ; Iligpozain i
.. | Hazpa cripaBH | HOMEpH NPHUMIPHHKIB : :
KOBUH | 260 pumanms | BrnaHs Ta KimbkicTs . HpumiTica
HOMEp : npamiBHEKa OTpPUMAaHHA MOBEPHEHHS
CTOPIHOK
1 2 3 B 5 6 7

*V pa3si noTpebu KypHAT MOXKe JAOMOBHIOBATHCS NOJaTKOBUMM rpadamu.
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JIO3BOJISIO
BH1a4y CIIPAB

Joparox 11
1o IacTpyxmil

(naliMeHyBaHHS NMOCaIH KepiBHHKA apXiBHOTO

NiIpo3ainy ycTaHOBH

(ocoGwu, BinmosizanbHOT 32 apXiB)

(i gmuc)

(iHimiamy Ta npisBHINe)

20 p.

3AMOBIJIEHHA

Ha BHJIa4y CIIPaB 3 apXiBHOTO
MiApo3aity (apXiBy) YCTaHOBH

20 p. Ne

[Ipomry BunaTu
(mipizBume, iHiNiany i HalMeHyBaHHA MOCANH NpaLliBHHKA, BiANOBIaTbHOTO 32 poBoTY i3 cipaBaMH)
IS
(MeTa poGOTH 3 IOKYMEHTAMH, OPi€EHTOBHHI CTPOK BHKOHAHHA Po0OTH)
Taki CIIpaBH:
ITinnmce
TMpaliBHAKa
apXiBHOTO
. [Timmuc H1IPO3 LT
Homep Homep | 3aronoBok | KinbkicTs " i e d
®oHA ; 3aMOBHHKa, STKUi (apxiBy)
OIIUCY CIIpaBd CIIpaBH apKymIs
OTpHMaB CIIpaBy YCTaHOBH,
AKOMY
IIOBEPHYTO
CIIpaBy
1 2 3 4 5 6 g
(HaliMeHYBaHHS MOcagy KepiBHUKA (miarmuc) (iminjanu Ta npizeuiue)

CTPYKTYPHOTO Mifpo3ainy, mo 3ailicHioe
3aMOBJIEHHS)

20 p.
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Jlonmatox 12
1o [HeTpyKmii

3ATBEPIIKVIO

HaiiMeHnyBaHHS OCaIH KepiBHHKA YCTAHOBH

(i armc) (iHimianu Ta mpi3BHINE)
20 p.

AKT
IO pe3y/IbTaTH [epeBipKH HasSBHOCTI Ta (Gi3HIHOro CTaHy JOKYMEHTIB,
cIpaB, BUIaHb, EIEKTPOHHUX HOciiB iHpopManii 3 rpadoM «Jls cayx00BOro KOPHCTYBaHH) Ta
oprasizanii po6oTu 3 HUIMH

BiJl 20 p. Ne

Ha mincrasi

(Ha3Ba pO3MOPATYOro JOKYMEHTa)

BI 20 p.Ne

KOMICIEIO y CKJIami:

(naitMeHyBaHH TOCA 1M, HILIATH | TPi3BHINE rOMOBH KOMICii Ta ii 4ieHiB)

3 20 p.mo 20  p. OpOBeIEHO MepeBipKy HaABHOCTI Ta (i3HIHOIO
cTaHy NOKYMEHTIB, CIIpaB, BHIaHb, €ISKTPOHHHUX HOCIIB iHpopMmarii 3 rpadom “Ilng cayxboBoro
KOPHCTYBaHHA Ta oprasizauii pob0oTH 3 HUMH.

V pesynbTaTi NpOBeIeHHS [1ePEBIPKH BCTAHOBIIEHO:

1. Ycroro 3a onucamu (HOMEHKIATypaMH# CIIPaB, JKypHaJIaMH PeecTpalii)

(KUIBKICTB IOKYyMEHTIB, CTIPaB, BUIaHb, €1eKTPOHHHX HOCIiB inopmarnii)
3 HEX:
HasBHI

(peecTpaniiidi iHIeKCH JOKYMEHTIB, HOMEPH CTIPaB, BHIaHb)
HE BHSBJICHO

2. Buspneni 10KyMeHTH, CIIpaBH, BHIaHHs, €IeKTPOHHI HOcii iHopMarii, He BHECeH] 10 OIHCIB
(HOMEHKJIAaTyp CIIpaB, )KypHaIiB peecTpauii),

3. XapakrepucTuka (Gi3HYHOro CTaHy JOKYMEHTIB, CIIPaB, BHIAHb, €IEKTPOHHHX HOCITB
iHdopMmanii Ta cTaHy oprasisamii poOOTH 3 HUMH

I"'omoBa xomicil

(mimmic) (inimianu Ta npiseume)
YneHH KOMiciT:

(mimmmc) (inimianu Ta npissume)
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KYPHAIJI

Hoparox 13
1o Iacrpykuii

06miky 3ycTpiueif 3 iIHO3eMHUMHE JeNIeraiissMi, FPyIHaMu Ta OKPEMHMH (HO3EMISIME

(HaiiMeHyBaHHS YCTAHOBM)

[Tpizsuie, iM’s1, 110

Mera 3ycTpiui,

PesyneraTh 3yctpiui

5 i CrpykrypHi i 3 : Pexgisutu
DaTbKoBI (32 iHiniamm Ta . . [Ipi3BHine ta (3a3HA4aAIOTHCS BIIOMOCTI .
! : 2 : T P03 Y s s MatepianbHUX
[Topsiz- [epion HAsIBHOCTI) pi3BUIIEe i iHiIfamm PO BHKOHAHHSI [IPOrPaMH Hociin
YBHIT nepeby- 1HO3EeMITS 1nocazoBux ocid ’ [paIjiBHUKIB 000TH 3 IHO3EMISIMH N
BOR pevy = s oeano ’ pobOTOIO SKHX P ; POy : o indopmarii,
HOMED BaHHS HalMeHyBaHHS BIJINOBI TAJIBHUX G YCTaHOBH, 5Kl Opaiu | pasi mepeaadi ciryx00BOi
ep)KaBH, yCTAaHOBH, | 3a Oprasizaniio S i 4acTh y 3yCTpiuyi indopmalltii — pexBi3HTH Cepeamix
Hep «JUBFORE,: | SQOPIaREE iHO3eMI FHRETR Y ISR Hesit P iHO3EMILIM
oprauisartii 3ycTpiui BIZINOBIJIHOTO JI03BOJLY)
1 2 3 4 5 6 7 8




