BTGGCO

BUKOHABUYHMMN OPTAH KUIBCHKOI MICBKOI PAIIHA
(KHIBCBKA MICBKA JEPKABHA A/IMIHICTPALIIS)

PO3IOPSIIKEHHS

23.01.2019 " 111

[Ipo 3arBepKeHHS TEXHOJIOTTYHHX KapTOK
MOrO/DKEHHsT IPOEKTIB BHXINHHUX JIUCTIB
3a  nigmucoM  KuHiBCBKOro  MiChKOro
rOJIOBM Ta [EpUIOro 3acTylNHHKa TIOJIOBU
KuiBcbKol MICBKOI Iep:kaBHOI aaAMIHICTpallii,
3aCTYMHUKIB ToJOoBH KHIBCBKOI MiCBKOL
JepKaBHOI aaAMiHicTpanii

BinnosigHo mo 3akoHiB VYkpainu «IIpo MicueBl nep:kaBHI aaMiHiCTpauii»,
«IIpo MmicueBe camoBpsiZyBaHHS B YkpaiHi», mnocraHoBu Kabinery MiHicTpiB
Yxkpaiun Bix 17 ciygs 2018 poxy Ne 55 «Jleski muMTaHHS JOKyMEHTYBaHHS
YIPaBIiHCBKOI IISANBHOCTI», pimeHHs KuiBcbkoi Mickkoi pamu Bifg 25 rpyaHs
2012 poxy Ne 689/8973 «llpo 3arBepkenHst llonoxeHHs mpo iHopMaliiiHO-
TeJeKOMYHIKaUiHHy cucTeMy «EauHui iHGopMamiiHUE HpocTip TepuTopianbHOI
rpomaan micta Kuesa», PernamenTty BukonaB4oro opraHy KuiBcekoi micekoi paau
(KuiBcpkol MichbKOI HepyKaBHOI aaMiHICTpalli), 3aTBEPIKEHOTO PO3MOPSIKEHHIM
BUKOHaB4oro opraHy KwuiBcekoi wmicekoi paaum (KuiBcekoi Michkoi aepiaBHOI
anMinictpaunii) Bix 08 xoBTHS 2013 poxy Ne 1810, Imctpykuii 3 ainmoBoacTBa y
BUKOHaB4YoMy opraHi KwuiBcekoi Mmicbkoi paau (KuiBcbkiit MiChKIH aepixaBHIH
azMiHicTpauil), palfoHHHUX B MicTi KueBl nepxaBHHUX aJIMIHICTpalisX, 3aTBEPAKEHO!
PO3NOPS/UKeHHSIM  BHKOHaB4uoro opraHy KuiBcekoi Mickkoi pamu (KuiBcbkol
MICBKOI JepskaBHOI aaMiHicTpalli) Big 25 BepecHs 2018 pokxy Ne 1747, 3 metoro
e(eKTUBHOIO ONPAILOBAHHS IPOEKTIB BUXIOAHUX JUCTIB B 1HQOpMaLiHHO-
TeJIeKOMYHIKalIHHIA cucTeMi «EauHuid 1HGOpMaUiiHUE npocTip TepHToplaanm
rpomaau micra Kuepay:

1. 3aTBepAUTH TEXHOJIOTIYHY KapTKy MOIO/UKEHHS MPOEKTIB BUXIAHUX JIHCTIB 3a
nianucom KUIBCBKOro MiCBKOTO IOJI0BH, IO 10/1a€ThCSL.

2. 3aTBepAMTH TEXHOJIOTIUHY KapTKy MOTOKEeHHS NPOEKTiB BHXIIHHX JIHCTIB
3a  mianucoM mepmoro 3actymuuka rogopu  I(nincokol  Michbkoi  mepikaniiof
aaMiHicTpauil, 3acTynHHKIB rosoBu KHiBCbKOT MiChKOI mep:kaBHOI amminicTpati,
1110 JOJAEThHCS.

3. KepiBHukaMm CTPYKTYpHHX IipO3/iJ1iB BHKOHABYOro oprady KuHiBchkol



micbkoi panu (KuiBcbkoi Michkol nepskaBHO! anminicTpauii), rosoBaM paifoHHUX B
micti KueBi nepxkaBHMX aaMiHicTpauwill HeyXWJIBHO JOTPHMYBAaTHCS BHMOT
TEXHOJIOTIYHHAX KapTOK, 3aTBeP/UKSHHX 3riJHO 3 MyHKTaMH | Ta 2 OBOTO
PO3MOPSIKEHHS.

4. Lle posmopsimkenns Habupae ynaHOCTI 3 01 motoro 2019 poxky.
5. KOHTpOIIb 32 BUKOHAHHAM ILLOTO POPIOPSKEHHS MOKIACTH Ha 3aCTYIHHKIB

ronoBi KHIBCEKOI MiChKOI JepiaBHOI [aaMiHicTpauii 3rigHo 3 po3momizom
060B’A3KiB. '

[Tetpo [TAHTEJIEEB




3ATBEP/DKEHO

Po3nopsiaskeHHST BHKOHABYOTO OpraHy
Kuiscbkoi Micekoi pamgu  (Kuiscbkol
MICBKOI JAepKaBHOI aaMiHiCTpallil)

Big 23 ciuns 2019 poxy Ne 111

TEXHOJIOTTYHA KAPTKA
NOroAsKeHHs MPOeKTiB BUXIAHHX JIMCTIB 32 MiANHCOM
KHiBCLKOro MicbKOro roJioB|

I. 3aranbHi DoJI0KEeHHHA

1. TexHosOri9Ha KapTKka MOrOKEHHS MPOEKTIB BUXIAHUX JIUCTIB 3@ MiAIHCOM
KHiBCHKOrO0 MICBKOTO TOJIOBM BCTaHOBJIOE 3arajibHi BHUMOIH [0 MiJTOTOBKH Ta
MIOTrOKEeHHS MPOEKTIB BUXIAHUX JIMCTIB 3a mianucoM KHIBCBKOro MiChKOTO TrOJOBH
(mami — IMpOeKTH BUXITHUX JIMCTIB) Y BUKOHaBYOMY opraHi KuiBCbKOI MICBKOI paiu
(KuiBcpkiii MICBKIH nepskaBHIN aaMiHICTpalii), pailoHHUX B MicTi KueBi nepxaBHUX
anMiHICcTpalisiX, MiANPHEMCTBAX, YCTAHOBAX Ta OpraHisalisx, L0 HaleXaTb [0
KOMYHaJIBHOI BJIaCHOCTI TepUTOplaibHOI rpoMaan MicTa Kuesa, a TakoK MiAMUCaHHS,
peecTpauii Ta HaACWIaHHA BHUXIJAHMX TUCTIB 3a niamucoM KHIBCBKOro MICBKOro
rOJIOBH (a1l — BUXiTHI JTHCTH). :

2. YV wuiii TexHomoriuHiif KapTii HaBeleHI HIKYE TEPMiHU BKMBAIOTHCA B
TAKOMY 3HA4YEHHI:

roJJOBHHH BHKOHaBelb — [0cagoBa ocola, AKiH pesosmouiero Kuiscpkoro
MiCBKOTO TI'OJIOBH AOpPYYEHO MiArOTYBAaTH MPOEKT BHXIIHOIO JMCTA CaMOCTIHHO a6o
IIJIIXOM y3arajbHeHHs iHpopMallii CIliBBUKOHABIIIB;

Oe3nocepeaHiii BUKOHaBelb — 10cafoBa 0co0a, SIKIH Pe30IIIOLi€l0 TOIOBHOIO
BUKOHABIIS JIOPYYEHO CTBOPUTH IIPOEKT BUXIIHOTO JIUCTA;

BHKOHaBellb — TocazgoBa ocoba, sKiil pesomouiero 0Oe3nocepenHbOro
BUKOHABIIS IOPYYEHO CTBOPUTH MPOEKT BUXIJHOIO JIHUCTA;
Bi3yBaHHSl — HAaKJAIeHHS [10CaJOBOI OCO0OK eIeKTPOHHOro LUH(GPOBOTO

MIANUCY Ha MPOEKT BUXIIHOTO JIMCTa B eKTPOHHIH Gopmi abo B1acHOro miamucy Ha
MPOEKT BHXIAHOIO JHUCTa B MarepoBiil Gopmi A 3acBigdeHHsS (aKTy MOTODKEHHS
IIPOEKTY JOKYMEHTa; '

JepeBO €JeKTPOHHHX pe30JIolid — elekTpoHHI pe3omouil y Omomi «Xix
BUKOHAHHS» CUCTEMH €JIEKTPOHHOI0 AOKYMEHTOOOITY, 5Kl € HAC/IJIKOM BHKOHAHHS
€JIEKTPOHHOI Pe30JIIOLIii BUILIOrO PIBHS Ta MICTATH JIOTIYHE TTOCUJIAHHS Ha BiATIOBIAHY
€JIeKTPOHHY Pe30JIIOLIIO;

JiTepaTypHe peJaryBaHHsi — peJakilifiHe OIpallOBaHHA Ta peTejbHe
BUYUTYBaHHA TEKCTIB IPOEKTIB BUXIJHUX JIMCTIB Ha BIANOBIAHICTE HOpMam
YKPalHCBKOI'O MPaBONHKCY Ta OQiliiHO-AUIOBOrO CTUIIO YKpalHCHKOI JiTeparypHOi
MOBH, 3a0e3NeYeHHs IpPaBUIBHOCTI CTPYKTYpH Ta KOMIIO3UILII TEKCTIB, 30Kpema
HasBHICTb 00OB’SI3KOBUX PEKBI3UTIB;
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JHCT-BIANOBIAbL — BHUXIIHWUH JHCT, MiArTOTOBIEHWH Yy BIAMOBIAL Ha BXIiAHHIA
JOKYMEHT, y IKOMY BUKJIaZI€HO pe3y/IbTaT HOro ONpallOBAHHSL;

cHcTeMa €JIeKTPOHHOT0 AOKYMEHTO000iry - iHpopMmariitHo-
TeJIeKOMyHiKalilina cucrema «Exunuii indopmauiiinuii npocrip TepuropiambHOl
rpomazu Micta Kuesay, cteopena Ha 6asi mporpaMHoro 3abesnedeHHs eneKTpOHHOTO
nokymenToobiry ACKO/I;

NaKkeT JOKYMEHTIB y eJeKTpoHHiH d¢opmi — nortpibHa KinekicTs Gaiinis
JOKYMEHTIB, BHECEHHX Yy CHCTeMY eJeKTPOHHOrO IOKyMEeHTOooBiry mo 60Ky
«Dain» peecTpaliHHO-MOHITOPHHIOBOI K&PTKH MPOEKTY BHUXiAHOIO JHCTA;

naKeT JOKYMEHTIB y nmaneposiii popmi — korii 1oKyMeHTIB, sKi JOTAIOTECS 10
[POEKTY BHXIAHOrO JIMCTa B ManepoBiil (opmi, Ta iHIII JOKyMEHTH B Tameposiii
(opmi, WO MICTATH iHpOPMAILIO0 MPO BHKOHAHHS BXiJHOIO JOKYMEHTA, Ha SKHil
CTBOPEHO IIPOEKT BUXIiAHOTO JHCTA;

peecTpatop — rnocagosBa ocoba amapatry BHKOHaBYOro oprany KuiBchkoi
micekoi panu (Kuischkoi Michkol nepaBHOI amMiHicTparii), ymoBHOBakeHa Ha
3MIHCHEHHS peecTpalii BHXiIHUX JIHCTIB;

CHCTeMa B3a€MOJIl — CHCTeMa eJIeKTPOHHOI B3aEMOJii OpraHiB BMKOHABYOI
BIIAIH;

cy0’€KTH MOroaKeHHsl — II0CaNOBi 0cO0H, BU3HAYEHI pe3omomnicto KHiBchKkoro
MiCBKOTO TOJIOBH, IO Bi3yIOTh MPOEKT BHXiIHOIO JTUCTA;

CHiBBHKOHABLI — 110ca10Bi 0co0H, siKi GepyTh y4acTh y ONpaIioBaHHi BXiIHOTO
JIOKyMEeHTa Ta BIANOBiNAalOTh 3a INiArOTOBKY | CBOE€YaCHE HANAHHSA IIPOMO3MILH
roJIOBHOMY/0e3rocepe 1Hb0MY BUKOHABLIIO;

YCTaHOBH — CTPYKTYPHI IiIpO3/iaM BHKOHaBYOro opraHy KuiBchkol Michkkoi
panu (Kuiscbkoi Michkoi nepxkaBHO! anmiHicTpauii), paifomni B wMicti Kuesi
AepKaBHI aaMiHiCTpalii, mampreMcTBa, YCTAHOBH Ta OpraHizalil, 10 HaIeXaTh 10
KOMYHaJIbHOI BJIACHOCTi TepHTOpiaibHOi rpomManu Micta Kuepa, TepuropiasnbHi
OpraHd MiHICTEpPCTB Ta IHIIUX LEHTPAILHUX OpraHiB BUKOHABYO! BIIAMIH.

3. IIoro/pkeHHs NPOEKTIB BUXIIHUX JIHCTIB 3MIHCHIOETCS IUIAXOM iX Bi3yBaHHS
cy0’eKTaMM MOroIKEHHS.

Cy0’ekTaMHl TOTOKEHHS MPOEKTY BHXIJHOTO JHCTA € MepUIMi 3acTYIHHK
ronoBu KuiBCBKOI MiCBKOI Jep:kaBHOI aAMiHICTpaIlil, 3aCTYMHUKH ronoBd KuiBChKOT
MICBKOI ~ Jep)KaBHOI ~anMiHiCTpalil, KepiBHMK amapaTy BHKOHABYOTO OpraHy
KuiBcekoi Micekoi panu (KuiBebkoi Michkoi mepkaBHOI aiaMimicTpamii), ronosu
paiionnux B Micti Kuesi nepxaBHux ajMiHicTpamidi Ta B pasi motpebu 3a
nopy4yeHHsM KHIBCBKOro MiCBKOrO roJIOBU — KepPIBHHKH CTPYKTYPHHX MiApO3/IiiB
BUKOHaB4YOro oprady KuiBcekoi Micekkoi paau (KuiBcekoi Micekoi mepikaBHOI
aJMiHICTpalil), KepiBHUKU MiANPUEMCTB, YCTAHOB T4 OpraHi3aliif, 10 HalexaTh J0
KOMYHaJIbHOI BJIACHOCTI TepUTOpianbHOI rpomamu Mmicta KueBa, TepuTopianbHHX
OpraHiB MiHICTepPCTB Ta IHLIMX LEHTPAJbHHUX OPraHiB BUKOHABYOI BIAdd B YAaCTHHI
[UTaHBb, 1110 HAJIeXKAaTh 10 1X KOMIIETEHII].

CTpok noOroykeHHs IPOEKTYy BHUXIJHOTO JIUCTa HE TOBHHEH IePEBUIIYBATH
2 poGoui 1Hi, a mic/s A0ONIpaLoBaHHs — | pobounii 1eHs.



Cy0’€eKT mOroKeHHs Bi3ye NPOEKT BUXIJHOTO JUCTA JIUIIe B pa3i BIACYTHOCTI B
HBOTO 3ayBaXkKeHb. [ [OroKeHHs i3 3ayBaKeHHSAMHU He JIOITyCKAETHCS.

[Tpomo3uiii cy0’€KTiB MOrOMKEHHS A0 MPOEKTY BHUXIAHOTO JIHCTa MOXKe OYTH
BUKJIAJEHO B pEXHMMi BHIIPaBJIE€Hb y BHIVIAAI HOBOI penakiii HOro OoxKpemux
0JI0’KEeHb, BUALIEHUX MIPU(TOM YU KOJIBOPOM, BIAMIHHUM B MIPUPTY YU KOIBOPY
OCHOBHOT'O TEKCTY IIPOEKTY BUXIZHOTO JMCTa, a00 BiAMOBIIHOrO 3amucy B 3aKIailli
«Komentap» 610Ky «IToromkeHHs» CUCTEMH eIeKTPOHHOTO JOKYMEHTOO00Iry.

SIkmo cy0’€KT TMOTO[KeHHS IMPOTArOM 3a3HAYeHOro B peecTpalliifHo-
MOHiTOpHHToBi# KapTdi (zani — PMK) cTpoky He moroauB npoeKT BUXIJHOTO JTHCTA,
CHCTeMa eJIeKTPOHHOTO JOKyMEHTO0OIry aBTOMAaTWYHO BHocuth JnJ0 PMK
indbopMalliro mpo IMOroKEeHHs LBOTO MPOEKTY 3a 3aMOBUYBAaHHAM 0e3 HaKIaJeHHs
eNIeKTPOHHOr0 LU(POBOro miAnucy (KpiM NOrOMKEHHS HAYaIbHUKOM IOPUIUYHOIO
yIpaBliHHA anapary BHKoHaB4oro opra"y KwuiBcekoi Micbkoi paau (Kuiscekol
MicbKOI  OepaBHOI aaMiHicTpawii), aupekropoMm [lemaprameHnTy (iHaHCIB
BUKOHAaBYOro oprany KwuiBcekoi wmicbkoi paaum (KuiBcbkoi Micekoi JepixaBHOI
aZMiHICTpaIlii) Ta JiTepaTypHOro pefaryBaHHs).

[loromkeHHss [POEKTIB  BUXIAHUX  JIMCTIB  Cy0’€KTaMH  [OTOMKEHHS,
SKI He € KOpUCTyBa4aMu iH(GOpMalilfHO-TeleKOMyHIKallHHOI cHCTeMH «CIUMHHM
iHpopmaniiHuil npocTip TepuTopiambHOI rpoMamu Micta Kuesa», 3aiHCHIOETHCH
IUISIXOM JIUCTYBaHHS y maneposiit popMi abo 3acobaMu eeKTPOHHOTO 3B A3KY.

4. HagcunaHHS TIPOEKTYy BHUXIOHOrO JIMCT@ HA [OTOKEHHA [EpLIOMY
3aCTYNMHHUKOBI rojioBd KwuiBcekoi MichKOi JepkaBHOI aaMiHiCTpamii, 3acTylIHHKaM
ronoBd KHIBCBKOI MICBKOI JepKaBHOI aJaMiHICTpallil, KepiBHUKOBI amapary
BUKOHaBuoro oprany KuiBcpkoi wmicbkoi pamu (KuiBcekoi Michkkol aepskaBHOL
anMiHicTpamii) BigOyBaeTbCsi uyepe3 BIANMOBIAHI CTPYKTYpHI MIIPO3JALIM amaparty
BHKOHaBYoro oprany Kuiscekoi Mmicekol pamu (KuiBcbkoI MiChKOI Iep:kaBHOI
anMiHicTpanii), sKi 34IHCHIOIOTH KOHTPOJIbHO-aHANITH4YHE 3a0e3Ne4YeHHs IIepLIOoro
3acTyrnHuKa rooBH KuiBcekoi MichKOi [AepiKaBHOI ajaMIiHICTpallii, 3acTyIHHUKIB
rosoBi KHiBChKOI MICBKOI Jep)aBHOI aaMiHiCTpalii amapaTy BHKOHABYOrO OpraHy
Kuiscbkol micekol paxu (KuiBcpkoi Michbkol Jep:kaBHOI aaMiHicTpallii), y HOpsIKy,
BCTAHOBJICHOMY LIi€0 TeXHOIOr4HOK KapTKOH.

5. IIpoexT BUXiJHOTO JUCTA, MiATOTOBIEHUHA Ha mianuc KaiBcbkoMy MiCBKOMY
roJioBi 3 IHIIIaTHMBH YCTaHOBH, MOTOIKYETHCA B €IEKTPOHHINA hopMi BIAMNOBIIHO 110
miei TexHomoridyHoi kKapTkKu 3 AoxaBaHHsM a0 Onoky «®aitmm» PMK npoekry
BHXI/IHOTO JTHCTa (aiiy cynpoBigHOro aucra Ha iM’ss KHIBCHKOro MiCbKOro royioBu 3
KOPOTKHM BHUKJIAQJEHHSIM [PHYUHH HEOOXITHOCTI TMIAMMCAHHS IBOIO MPOEKTY
KuiBCHKMM MICHKHM TOJIOBOIO Ta 3 OOOB’SI3KOBHM Bi3yBaHHSIM HOIO 3aCTYITHHKOM
ronoBu KuiBcbkoi MichKoi Aep:kaBHOI aAMIiHICTpallii, SAKHH KOOpAMHY€E AISTIBHICTBH
YCTAHOBH 3T1IHO 3 PO3MOALIOM 000B’SI3KiB.

6. IIpoeKkT BUXIZHOrO JIUCTA, TOJIOBHUM BHKOHABLEM SIKOTO BH3HAYEHO TOJIOBY
paiioHHol B MicTi KueBi nepxaBHOI aaMiHiCTpalil, Bi3ye NMepIinii 3aCTyMHUK FOJIOBU
KuiBcpkoi Michkol aepskaBHOI aaMiHicTpauii abo 3acTymHHK rojoBd KHiBCBKOT
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MICBKOI Jep)kaBHOI ajaMmiHicTpauii, skuii 3abe3mnedye 3iHCHEHHS MOBHOBAXKEHb
BHKOHaB4Oro oprady Kuiscbkoi wmicekoi panu (KuiBcbkoi Michkoi aepikaBHOT
aaMiHicTpauii) y BinnmosinHii ramysi (cdepi) 3rigHo 3 po3moninoMm 0608’ A3KiB.

7. IlignucaHHsA IIPOEKTY BUXIZHOTO JIMCTA 3/iHCHIOETHCS LUIAXOM HAKIaIeHHS
€IeKTPOHHOr0 UH(MPOBOTO IiAMKUCY 3 BUKOPUCTAHHAM €JIeKTPOHHOI MO3HAYKH 4acy,
KpIM BHIJIKiB HasgBHOCTI OOIPYHTOBaHMX Mi[ACTaB, BH3HAYEHHX 3aKOHOJABCTBOM,
A7 MIATOTOBKM MPOEKTY BUXIJHOTO JIUCTA B Maneposii Gopmi.

8. CucreMa eNeKTPOHHOro MOKYMeHTO0GOiry 3abesmeuye 30epexkeHHs ycix
Bepciii mpoekTy BuxigHoro nucta B PMK. Penarysanns noTounoi Bepcii 61okyeThes
IICJIA NIANMCAHHA MPOEKTY BUXIIHOIO JHUCTA.

9. KoHTponb 3a BHKOHAHHAM BUMOT wLiel TexHogoriuHOl KapTKH 3miffcHIOE
YOPaBIliHHS aHATITHYHOrO 3abe3nedeHHs KuiBCbKOro MiCBKOrO TrOJOBH arnapary
BUKOHaB4Oro oprady KuiBcbkoi micekoi paam (KuiBeekoi Mickkoi mepskaBHOT
azMiHicTparii).

10. 'onoBHMIT BUKOHABELb:

BIANOBIZA€E 32 BiAMOBIAHICTH 3MICTY NMPOEKTYy BHXITHOTO JHCTA CYTi NHTAHHS,
MIOPYIIEHOTO y BXITHOMY JOKYMEHTI;

3a notpedu inpopmye KHiBCHKOTO MICHKOro rojioBy Ipo HECBOEYACHE MOTAHHS
MPOMO3UILIiH CITiBBUKOHABIISAMH;

BI3y€ MPOEKT BHUXIJIHOIO JHUCTA;

BHOCHUTH 3aImuC (3BiT) y Omox «Xin BHKOHaHHSM» (IEPEBO eNeKTPOHHMX
Pe30TIIOLi) CHCTEMH eNeKTPOHHOrO NOKYMEHTOOOIry om0 (akTy BHKOHAHHS
JTOKYMEHTA.

11. be3nocepenHili BUKOHABELb:

CyNpOBO/DKY€E IIPDOCKT BHXIIHOTO JIMCTA 3 MOMEHTY pO3pOOIeHHS 10
HaJICHJIaHHS,

HaJla€ KOHCYJIbTallil, BpaXOBY€ MPOMO3KLIT Ta 3ayBaskeHHS CliBBUKOHABLIIB;

301HCHIOE MOCTIHHMIT MOHITOPHHT PO3IJISILY Ta OTOMKEHHSA NPOEKTY BHXIAHOIO
JIACTA, 30KpeMa 1 L1010 T0AEPKaHHS CTPOKIB ONpallOBAHHS;

IEPCOHANIBHO BIANOBIAA€ 32 OCTATOYHMIl BapiaHT MPOEKTY BUXiJHOTO NHCTAa B
eJIEKTPOHHIN (popmi, Axuil HancuIaeTses Ha minmuc KWiBCBKOMY MiCBKOMY Toiosi
4epe3 CHCTeMY eJIEKTPOHHOIO J0KYMEHTO00Iry;

BI3y€ NMPOEKT BHUXIIHOIO JHCTA;

BHOCHTE 3amuc (3BiT) y 010Kk «XiX BHKOHaHHSI» (IEpPeBO €IeKTPOHHMX
PE3OJIIOLIH) CHCTEMH €IeKTPOHHOTO JOKYMEHTOOOIry IIomo (akTy BHKOHAHHS
JOKyMEHTa.

12. Buxkonagelb:
CTBOPIOE Y CHUCTeMIi eJIeKTPOHHOTO IoKyMeHTo0o0iry PMK mpoekTy BuximHOro
JTHCTA,;
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31iACHIOE MOHITOPHHT MOTOKEHHS IPOEKTY BHUXIiAHOIO JHCTA HA BCIX eTamax
[TOTOJKEHHS;

J0ONpalbOBY€e IPOEKT BHUXIJHOrO JHCTa 3 ypaxyBaHHSAM 3ayBakeHb Ta
MPOTIO3U LI i;

BIATOBIZA€E 3a COpPTyBaHHA (aimiB y Groui «Daiiu» CHCTEMH eIeKTPOHHOrO
IOKyMeHTOOOIry Ta X Ha3BH;

3abe3rnedye NPaBHIbHICTh HAMHCAHHA yCiX 3a3HA4YeHMX y JHCTi JaT, HOMEPIB,
3arOIOBKIB JIOKYMEHTIB, 30KpeMa | HOPMAaTHBHHX J[OKYMEHTIB, HaiiMeHyBaHHS
YCTaHOB, NPI3BUIL, iMeH, 10 GaTbKOBI, TOCTOBIPHICT BHKIAAeHUX (aKTiB, uudp Ta
AaT;

Bi/INOBI/Ia€ 32 YeproBiCTh AOOMPALIOBAHHS [IPOEKTY BHXiIHOTO JIHCTA;

BIANOBia€ 32 0QOPMIICHHS MPOEKTY BHXiAHOTO JIMCTAa Ta AOAATKIB 10 HBOTO,
(GopMyBaHHs MOBHOro makeTa TOKYMEHTIB y eleKTpOHHiH (opmi Ta 3a HasBHOCT
BHU3HAYEHHX 3aKOHOJABCTBOM IIi/ICTAB IOTY€ MAKeT JOKYMEHTIB Y Marneposiit popmi;

[IEPCOHAIGHO BIJINOBIAA€ 3a BIONOBIAHICTE MPOEKTYy BHXIJHOrO JHCTA B
eNeKTPOHHIM  (OpMi  TPOEKTYy BHXIOHOTO JHCTa, BHIOTOBJIEHOTO B  pasi
0OrpyHTOBaHMX MiACTAB, y MANEpOBii Gopmi;

y pasi mnorpebu gomae o PMK mpoekty BuxigHoro smcra PMK
JIOKYMEHTIB, IO CTOCYIOTbCS BHKOHAHHS BXiJHOrO IOKYMEHTa, B 3aK/JIagKax
«Buxinni 1oKyMeHTH»/«BHYTpIIIHI TOKyMeHTH»/«3B’ 30K 3 JTOKYMEHTAMU» TOLLO;

Bi3y€ ITPOEKT BUXiAHOTO JIUCTA;

BHOCHTBH 3amuc (3BiT) y Omok «Xim BHUKOHaHHS» (IEPEBO eNEKTPOHHUX
pe30IIIoLiif) CHCTEMM eNeKTPOHHOTO JOKYMEHTOOGIry mof0 (GakTy BHKOHAHHS
JIOKyMEHTA.

13. IM’s1 Ta npi3BHiLe Ge3nocepeIHFOT0 BUKOHABIIA Ta iM’s, Mpi3BUIIle H HOMeEp
cyx00Boro TenedOHy BUKOHABL 3a3Ha4alOTHCS HA JIMLBOBOMY GOLi B HHKHBOMY
TiBOMY KyTI OCTaHHBOI'O apKyIlla JOKyMeHTa.

14. CniBBHKOHaBLI OepyTh y4acTh B OMPAIIOBAHHI NMPOEKTY BUXiJHOTO JHCTA B
YaCTHHI, 10 HAJIEKHUTH 10 IX KOMIIETEHLII].

CriBBUKOHABL BiAMOBINAIOTE 32 [IATOTOBKY Ha HAEKHOMY PiBHI Ta CBOEYaCHe
HaJlaHHs TpPOMO3MUIA ILIOA0 ONpAIIOBAHHS BXIAHOrO [OKYMEHTAa 3TiJHO 3
JIOpY4YEHHSM 0e310cepeIHbOro KepiBHHUKA.

[Tponosuuii MaroTh OyTH YiTKO OOTPYHTOBaHMMHM Ta HAZABATHCS BHKIIOYHO B
CJIeKTPOHHIH (OpMi IUIAXOM HAJICHIAHHS JIHCTA YEpe3 CHUCTEMY eNeKTPOHHOIO
JIOKYMEHTOO00Iry.

Jliis onepaTHBHOrO ONMpalOBaHHS HaIaHUX MPOMO3UIIIH THCTH HAACHIAIOTHCS B
TEKCTOBOMY penaxkTopi Microsoft Word.

15. SIkuo rosoBHME BHKOHaBeIlb, BH3HAYEHHH pe3osoLicto KHIBCHKOro
MICBKOTO TOJIOBH, 1€ 3rOIeH 3 HOro pilliCHHAM, BiH MOKe TOPYIIYBATH [HTAHHSA
3MiHM pesomouii nepex KuIBCBKUM MiCBKHM TOJIOBOIO HE Mi3HimIe HACTYITHOTO
poGOYOro JHS MiC/s HAAXOKEHHS TOKYMEHTa Ha BHKOHAHHS.
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[Ticiist y3ro/KeHHs MUTaHHs BHKOHABEIlh BXIIHOIO JMCTA 30608’ A3aHUH yHECTH
BIAMOBIAHI 3amucH 10 610Ky «Xia BukoHanHs» PMK BXiZHOro J0KyMeHTA.

16. Skuio KuiBchkuii MiCBKHIH T0JI0Ba BHOCHTB 0 IPOEKTY BHXIJHOIO JHMCTA
pefaKiiiiHi MpaBKM, CHCTeMa eJIeKTPOHHOTO JOKYMEHTO00IIy aBTOMAaTHYHO CTBOPIOE
HOBY BepCIIO0 NpPOEKTY eJeKTPOHHOrO XOKYMEHTa, Ky 3a pilleHHsM KHiBcbkoro
MICBKOTO IOJI0BH MOYe OyTH IMiAMHcaHo 6e3 MOBTOPHOrO Bi3yBaHHS.

17. BuxinHi 1MCTH peecTpyloThCs B amapaTi BUKOHABYOro opraHy KuiBebkoi
micekoi pann (KuiBcbkoi Micbkoi aepskaBHOi amMiHicTpawuii) B YCTaHOBJIEHOMY
TOPSIKY.

18. TligrotoBka mpOeKTiB BHXIZHMX JHCTIB, WO MICTATH iH(pOpPMAIiO 3
OOMEXEHHM JOCTYIIOM, BH3HAYA€THCS [HCTPYKIIEI0 MPO MOPSIOK BEACHHS 00Ky,
30epiraHHs, BUKOPUCTAHHA | 3HHMILICHHS IOKYMEHTIB Ta iHIINX MaTepiajibHUX HOCIiB
iHpopMmaLii, o MicTATh cTy)kGOBY iHbOPMAIi0, Y BUKOHABYOMY oprati KuiBcwkol
Micbkol pamu (KuiBcekilt Mickiit nepxkapmilt amminictpawi), 3aTBEPKEHOIO
PO3NOPAIKEHHAM BUKOHaB4Oro oprany Kuiscekoi Micekol paau (KuiBcbkol MickKoi
AepxaBHOI anMinicTpanii) Big 07 Gepesus 2017 poky Ne 246.

19. V mnutaHHAX opraisaunil inoBoACTBa M Yac MOrOMKEHHS MPOEKTIB
BUXIJHUX JIMCTiB, HE BPErylbOBAaHMX L0 TeXHOMOTIYHOI KapTKOIO, NnoTpioHO
KepyBaTHCA BUMOraMu [HCTpyKUil 3 1i10BOACTBA Y BHKOHABYOMY opradi KuiBchkoi
micekoi pamu (KuiBehkilf Michkil mepkasHift amMimicTpauii), palfoHHHX B MicTi
Kuesi nepxaBHUX aaMiHiCTpamisx, 3aTBepIKEHO! PO3IOPSDKEHHSM BHKOHABYOIO
oprany KuiBcbkoi Mmicekoi panu (KuiBchkoi Mmichkoi nepkaBHOT amMinicTparii)
BLA 25 BepecHs 2018 poky Ne 1747 (mani — [HcTpykwid 3 ginoBoacTsa).

II. ETanu niaroToBKH NpoeKTiB BHXiIHHX JIHCTIB

20. Ipouec miArOTOBKY MPOEKTIB BUXiAHHMX JUCTIB BKIFOYAE TaKi €TAIH:

OIpAIIOBaHHS BXiTHOTO JOKYMEHTA CITiBBUKOHABLISIMHY;

OIIpALOBaHHs BXIAHOIO JOKyMeHTa 0e3locepenHiM BHKOHABLEM, [iArOTOBKA
MPOEKTY BUXIHOTO JIMCTa BHKOHABLIEM Ta HOT0 IOTOIKEeHHS;

MOrO/DKEHHS IMPOEKTY BUXIAHOIO JKCTA FOJOBHUM BHKOHABLIEM;

ZI00NpPALOBAHHS IPOEKTY BHXIIHOTO JIUCTA BUKOHABLEM (y pasi motpebu);

MIOTOJPKEHHS POEKTY BUXIJHOTO JIUCTa CY0’€KTaMU MOTOKEHHSL;

JiTepaTypHe pefaryBaHHs TEKCTY IIPOEKTY BUXiJHOTO JIHCTA;

MiArOTOBKA MPOEKTY BHXIJHOTO JIMCTa HA MMiAC B e1eKTPOHHIH GopMi;

Ha/ICUJIAHHS [IPOEKTY BUXIiJHOTO JTHcTa Ha miamuc KuiBchbkoMy MichbKOMy TrosoBi
yepe3 CUCTeMY eJIEKTPOHHOTO JOKYMEHTOO0Iry;

MJArOTOBKA MPOEKTY BUXITHOTO JHCTA T1a MIINKC y marcposiit dopmi (y pasi
noTpedn);

peecTpalis BUXiIHHUX JIMCTIB;



HaJICHUIaHHS €JIEKTPOHHUX BUXI/IHHUX JIUCTIB;

HaJICHJIaHHS BUXIHUX JIKCTIB, CTBOPEHHMX y Ianeposiii ¢popmi (y pasi motpetdu);

3akpuTTss PMK BXiZIHOrO TOKyMeHTa, Ha KW [iArOTOBIEHO BUXIAHUIM JTHCT.

Etanu, sKi CTOCYIOTHCS BHXIOHUX JIHCTIB y maneposiil ¢opmi, 3MiHCHIOIOTHCS
JIMIIE B pa3l HAsBHOCTI BU3HAYEHUX 3aKOHOJABCTBOM ITiJICTAB, SKI BHU3HAIOTHCS
OOIPYHTOBaHMMH ISl CTBOPEHHS JOKYMEHTIB y maneposiit hopmi.

Onpayrosanna 6xioH020 00KyMeHmMa CRi66UKOHASUAMU

21. IMicns mignucanHs KHIBCBKMM MiCBKHM TOJIOBOKO €lEKTPOHHOI Pe30sioLil
J10 BXIHOTO JIOKyMEHTa, Ha SKHH HeoOXiHO MiAroTyBaTH MPOEKT BUXiTHOTO JIHCTA,
BXIJHUH JOKYMEHT OJHOYacHO HAAXOAMTh HA BMKOHAHHS YCIM CIiBBUKOHABIIM,
cepell AKUX, K IPaBHJIO, BU3HAYAETHCS FOJOBHUN BUKOHABELb.

22. T'onoBHuill BHKOHaBelb Ta CIIBBUKOHABII BXIZAHOIO MOKYMEHTa MOKYTh
JleleTyBaTH BHKOHAaHHs Jopy4eHHs KHIBCBKOrO MiCBKOIO I'OJIOBH BHKOHABIISIM, fKi
OesnocepeqHbO IM MiANOpANOKOBaHI, abo IHOIMM ITOCAZIOBMM 0CO0aM B Mekax
[IOBHOBaXK€Hb 3TIJHO 3 PO3NOALIOM O00OB’A3KIB IIISIXOM CTBOPEHHS €JIEeKTPOHHOI
pesomouii B PMK BXigHOro nokymeHTa, He 3MIiHIOYM CYTi 3aBIaHHA, 3
ypaxyBaHHsAM OCOOJIMBOCTEH HaKJIaJeHHsS eJNIEeKTPOHHOI pe30IoLii, BH3HAYEHHX
[HCTpyKLIi€rO 3 A1TOBOACTBA.

23. SIKmo roioBHMH BHKOHaBellb a00 CIIBBHKOHABELb MpPUIMae pilIeHHS
CaMOCTIHHO BUKOHATH 3aBIAHHS 3TiIHO 3 A0pY4eHHAM KHiBCHKOrO MiCBKOTO TOT0BH,
J0IEPKaHHs MIPOLIEAYPH MIATOTOBKH IMPOEKTY BHXITHOIO JIMCTA, BCTAHOBIEHOI LI€HO
Texnonoriynoro  kapTkoro, 3abesnevye BiJNOBIIHHN CTPYKTYpHHM Mmiapo3in
KOHTPOJIBHO-aHAJIITHYHOTO 3a0e3reveH s MepIIoro 3acTylIHUKa ronoBd KuiBcbkoi
MiCBKOI epkaBHOI anaMiHicTpanil, 3acTynHuka ronoBu KuiBebkol Mickkoi nepskaHoi
anMiHICTpalii, KepiBHUIITBA anapaTy BHKOHABYOro opraHy KuiBChKOI Mickkoi paiu
(KuiBcbkoi MichKOi aep:kaBHOI aaMiHicTpawii), romxiB paiioHHHX B MicTi Kuesi
Jlep’KaBHUX a[MiHiCTpalii abo BiAMOBIAHMII CTPYKTYpHMI NiApO3Min ycTaHOBH
rOJIOBHOI'O BUKOHABIS a00 CIIBBUKOHABIIS.

24.  CriBBUKOHABII  pPO3IMANAIOTE  BXIZHHH  JIOKYMEHT Y  MOPSIKY,
BCTAaHOBIICHOMY I[HCTpyKUi€ro 3 Ji0BOACTBA, HAKIANAIOTh Ha HBOTO eIeKTPOHHI
Pe30.IIOLI 111010 BU3HAYEHHS BUKOHABIIIB BXIZHOTO JTOKyMEHTA.

25. BUKOHAHHS BXiIHOTO JOKyMEeHTa BHKOHABISAMH rNependadae 30HpaHHS Ta
ONpalfOBaHHA MOTPiGHOI iH(OpMaUil, MiArOTOBKY MpOEKTY JIMCTA-BimmoBini uu
IHILIaTHBHOTO JOKYMEHTa, HOro odOpMIeHHS, MOTOMKEHHS, MOJAHHS HA IMLIIHC
(3aTBEpIUKEHHS) BiANOBIIHOMY KEpiBHHKOBI.

BukoHaBUi BXiIHOro JOKyMeHTa, SIKUM JOPY4YEHO MiArOTOBKY JIHCTA-BiAMOBI,
crBopioroTe PMK' npoexty Bianosini B cucTemi e1eKTPOHHOTO TOKYMEHTOOGITY,
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3a0e3Me4yroTh HOro MOro/KEHHs Ta IMiATMHUCAHHS JUCTa-BiIMOBIl B yCTaHOBIEHOMY
[HCTpYKIIi€l0 3 IiTOBOACTBA TIOPSIKY.

26. JIMCT-BIAMOBIAL HAICHIAETHCS TOTOBHOMY BHKOHABINO/Ge3MocCepeIHboMy
BHKOHABIIO 4Y€pe3 CHCTeMy eJEeKTPOHHOIO [JOKyMEHTOOOIry BHKIIOYHO B
CeKTPOHHIH dopmi y TekcToBOMY penakropi Microsoft Word mpotsrom mepuof
IIOJJOBUHM CTPOKY, BIJABEAECHOIO JUIi BHKOHAHHS JIOPY4YEHHS, BHKIAIEHOTO B
pesomonii KuiBcbkoro Micskoro rososw.

Onpauiosanns 6xioH020 00Kymenma 6e3nocepedHim ukonasuem,
RI020MO6Ka NPOEKMYy GUXIOHO20 IUCMA 6UKOHABUEM MA [020 NO200HCCHHSA

27. Y nepeBi eNeKTPOHHHX pe30.IOLiH TOJOBHOrO BUKOHABLS BH3HAYAETHCS
GesnocepenHiil BUKOHABEIIb, AKHH 10py4Yac BUKOHABIIIO CTBOPHTH IMPOEKT BUXITHOTO
JTHCTA.

BuKoHaBelb TOTYe NpOEKT BIAMOBIAI BHXIZHOTO JHCTA 3 YpaxyBaHHAM
MPOMO3HLIH, 10 HAAIHLLTH Bif CTIBBUKOHABLIIB, Y BCTAHOBIEHOMY TOPSIIKY.

SIKIIo CriBBMKOHABII He HaAiCHald HpOMO3MILii, BHKOHABEIh 3000B’S3aHUIA
3’sICyBaTH MPUYMHY HEeHaIaHHS iHhopMaLli BciMa MOMKITHBAMY 3aCO6aMH BiIIOBIIHO
IO IOBHOBAKEHb.

28. Tlics yzaranbHenHs iHdopmaLil Ta MiArOTOBKH TEKCTY MPOEKTY BHXITHOIO
JINCTA BUKOHABEIb BUKOHYE TaKi Jii:

ctBoproe  PMK y  cucremi enekTpoHHOro nokymentoo6iry: ACKO/]
Hasirarop — Ipoextn — Buxigna (npoextn) — Hosa;

3anoBHI0€ PMK 3 noTpumannsaM Bumor [HCTpyKuii 3 AiToBoacTBa;

y 3aknanmi «Bun noxkymenta» obupae «JIHCT», SIKIIO IPOEKT BHXIZHOTO JHCTA
CTBOPIOBABCsI HA BXIJHMH JIHCT, SIKUH 3apeeCTPOBAHO B YIPaBITiHHI JIOKyMEHTOO00Iry
Ta aHali3y Ciy:kK0O0BOI KOPECIOH[EHLIi amapaTy BUKOHABYOTO oprady KuiBcekoi
Micekol pamu (KuiBchkoi Micekoi nepxaBHOI amMinicTpamii), aGo «Bimmosimi Ha
3BEPHEHHA», AKIIO MPOEKT BUXIAHOIO JIMCTAa CTBOPEHO SK BIAIMOBiZb HAa 3BEPHEHH:
TPOMAJISH, AKE 3apEECTPOBAHO B YIIPAB/IIHHI 3 NHTAHb 3BEPHEHb MPOMAIAH armapary
BHKOHaB4oro opraHy KuiBcekoi Mickkoi pamu (KuiBebkoi Michkoi mepikaBHOT
anMiHIcTpauii);

y Onoui «®@aiinu» nogae ¢aiin 3 MPOEKTOM BHXiAHOTO JHMCTA, CTBOPEHOTO Y
TeKCTOBOMY penakropi Microsoft Word nHa wanoni BiamosigHoro 6maHky,
3aTBEP/DKEHOro0 IHCTpyKIui€lo 3 JiOBOACTBA; CTBOpPEHI BHKOHABLEM JOIATKU
PO3MILYIOTECS B OAHOMY ailni, a Komii MOKYMEHTIB, WO € JOdaTKaMu
IO MPOEKTYy BMXITHOrO JHCTa, — OKpeMHM GaiioMm 3 Ha3Bow «Jlomatoxy, SKi
BUKOHABELb BI3y€ €l1eKTPOHHUM LHU(DPOBUAM i AIIHCOM;

BCT@HOBIIIOE [M03HA4Ky «I 010BHUI» Ha MTOTPiOHI haiau TOKYMEHTIB;

3abesneyye  nouyeprose  posMimeHHs  ¢aiie  y  Gmoni  «Daiinny,
BHKOPHCTOBYIOUH 3aKIa/Ky «IHIEKC COPTYBaHHS;
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y 3aknmaaui «Ha BxinHi Homepu» obupae PMK BXigHOro moKyMeHTa, Ha SIKHii
TOTYETHCS BIAIOBI/b;

hopmye y Goui «Daiin» CHCTEMH eIeKTPOHHOTO JOKYMEHTO00Iry MamKy, Ky
HasuBae «[laker nOKyMeHTiB», Ta BMiulye y Hel Bci MOTpiOHI JOKYMEHTH, siKi
CTOCYIOTHCS BAKOHAHHS JOKYMEHTa, B eJIeKTPOHHIMH hopmi;

JOJAaTKOBO 3a MOTpedH B 3aKiaiui «3B 530K 3 JOKyMEHTaMu» 06Upae HOTPiOHI
DOKYMEHTH 13 CHCTEMH eJIEKTPOHHOTO JOKyMEHTOO06Iry;

BI3y€ NIPOEKT BMXIJHOIO JMCTA MIIIXOM HAaKJIaIeHHs eleKTPOHHOTO LH(bPOBOro
HIAITHCY;

obupae y 6moui «IToromkenHs» Briraaky «Ha moromkenns» — npissulie, im s,
no GarekoBi (nani — ITIB) mocaxoBux 0ci6, sKi 3MiMCHIOIOTH BHYTpIIIHE Bi3yBaHHS
MPOEKTY BHUXIOHOTO JMCTAa B YCTAaHOBi, BCTAHOBIIOE CTPOK OINpAIIOBAHHA, €Tall
BI3yBaHHS.

29. Tlicns BHYTPIMIHBOrO IOTOMKEHHS IPOEKTy BHUXIJHOrO JIHCTA B
yCcTaHOBi BHKOHaBelb obupae y 6o «Iloromkenns» Bknaaky «Ha nepeipky» —
ITIb ro0BHOro BHKOHABIIS, BU3HAYEHOTO pe30ioniero KHiBCbKOro MichbKOro roiosH,
Ta HaJICHJIa€ HOMY IIPOEKT BHXIiJHOI'O JIUCTA, BCTAHOBIIOIOYH CTPOK OIPAIIOBAHHS.

Iozo0s1cennn npoekmy 6uUxioH020 TUCMA 207106HUM 6UKOHAGUEM

30. PMK npoekTy BHXITHOIO JHCTAa HAaIXOIUTH I'OJOBHOMY BHKOHABINO ¥ OIIOK
«HokymenTti» ctopinku «ACKO/I Croroani» — HAIIMIIIJIO — Ha nepesipky.

31. CtpyKTypHuUli MiIpO3/iJ1 YCTAHOBH I'OJIOBHOI'O BHKOHABIA, KWW BiIMOBIIHO
JI0 TOBHOB&XEHb 3[iHCHIOE TNpHHMAaHHS MPOEKTIB BUXITHUX JIHCTIB Yy CHCTEMI
€JeKTPOHHOI'0 JOKYME@HTOO00ITY, BUKOHYE TaKi JIii:

OIpallbOBY€ MNPOEKT BHXIOHOIO JIMCTa Ta Hagae OesnmocepeIHbOMY
BHKOHABIIFO/BUKOHABIIIO IPOMO3HUIIIT Ta 3ayBa)KEHHS B YCHiM (opmi a0 BUKIIOUHO B
eNeKTPOHHIH  ¢GopMi  yepe3  CHCTeMy  EIEKTPOHHOrO  JOKYMEHTOOOiry,
BUKOPHUCTOBYIOYH Mporno3uuii 610Ky «[loromkeHHs», abo LUIIXOM JHCTYBaHHS
CIIy’K00BOO €IeKTPOHHOIO IOIITOO;

3a pesysbTaTaMd ONpAaLOBaHHs IPOEKTY BUXiIHOIO JIUCTA HAAAE MPOMO3MILIT
FOJIOBHOMY BHKOHABI[IO I[OZI0 [OrO/DKEHHS Horo 0e3 3ayBakeHb abo MOBepHEHHS Ha
IDOONpAalFOBaHHA 13 3ayBaKEHHSIMH;

Yy pasl IIOTOJUKEHHs IIPOEKTY BHXiTHOro jHcTa 6e3 3ayBakeHb obupae y 6ot
«[loroukenns» Bknaaky «Ha noromxenHs» — IIIB ronoBHOro BHKOHABLS Ta
HaJICHJIa€ HOMY IPOEKT BHXIZHOTO JHCTA [UIA MOrOMKEHHS LUIIXOM HAKJIAJeHHS
eJIEKTPOHHOTO LU(PPOBOTO MiAIHKCY;

Y pasi TpUHHATTS pilleHHA TOTOBHMM BHKOHABLIEM TOBEPHYTH [IPOEKT
BUXIJHOTO JIMCTAa HAa [I0ONpAIIOBAHHS i3 3ayBakeHHAMH oOHpac y Omoli
«IloromkeHHs» nponosumito «Ha moompawiosanusy Ta DHIIAZAC 30YDLKCHHS B
3aknanul «Komenrapy.
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Hoonpauiosanua npoexkmy euxionozo 1ucma euUKoHaguem

32. Buxonaseup ortpumye PMK mpoexry BuximHoro smcra y  BikHi
«ACKO/I cborozsi» CHCTEMH eNeKTPOHHOTO HOKyMeHToo6iry B ypHam «Ha
JOOMPAaLIOBAHHA», OIpallbOBYE MPONO3HUILii I'OJOBHONO BHKOHABI, MOBHHHA TEKCT
SKHX MICTHTBCA y Omomi «Ayzut» a00 BHKIALEHUX y DPEeXHMi BHIIPABICHL [0
IIOTOYHOI Bepcil MPOEeKTy BHXIJHOIO JMCTa, Ta 3a pe3yJbTaTaMu JOMOBijae
Oe3nocepeIHEOMY BUKOHABIIIO.

33. Slkmo GesmocepenHilt BHKOHABelp NpuiimMae (MOBHICTIO a0 YacTKOBO)
HalaHi 3ayBaKeHHs, NPOMO3HILIl, peJaKUiiHi MpaBKM, BUKOHABEIhb BHOCHTH iX 10
TIOTOYHOI BepCil MPOEKTYy BMXiAHOrO JMCTA, Bi3ye HOBY BEPCil0 eTeKTPOHHHM
UMPOBUM MIANUCOM Ta HAICHJIAE€ HA IIOBTOPHE [OTOMKEHHS BIAMOBLIHO 110
IncTpykuii 3 minoBoxcTsa Ta wiei TexHOMOrYHOT KApTKH.

Y pasi He3roAM 3 MpOMO3HUISAMH TOJOBHOTO BHKOHABLS Oe3rmocepeHiii
BHKOHABEIb BMOTHMBOBAHO BIAXW/S€ HadaHI 3ayBaKeHHA Ta MPOMO3UIUI i3
3a3HAQYCHHSM MIACTaB y BiANOBIAHOMY KOMEHTapi, o BHOCHThCS m0 PMK, 3
HaKJIaZICHHAM  eJIEKTPOHHOIO LU(BPOBOro IMIANMKCY, MiCAs YOro BHKOHABEIlb
TMOBEPTAE NMPOEKT BHUXIJHOTO JMCTAa HA TMOTOMIKEHHs y MONepenHiit pemakmii Ge3
nepeBisyBanns, obuparoun y Gxoui «[loromkennsy Briagxy «Ha MepeBipKy» —
ITIb ronoBHOrO BUKOHABLIA.

34. Ilicad mOrofuKkeHHsS IPOEKTY BHMXIAHONO JMCTA TOJOBHUM BHUKOHABIEM
BUKOHaBelb obupae y Omomi «Iloromkenns» Bikiuanky «Ha mepesipky», obupae
Cy0’€KTIB IOTOMKEHHs, BH3HAYEHHX pe30irouiero KHIBCBKOrO MiChKOro TOIOBH,
BCTAHOBJIIOE CTPOK T4 3@ 0TPebU eTaly MOrOIKEeHHS.

Iozo0sicennn npoekmy guxionozo aucma cyd’ekmamu nO200HceHHS

35. PMK npoeKTy BHXiIHOTO JIHCTa HaAXOAUTh Cy0’ €KTaM MOroUKEeHHS y 010K
«loxymenTi» cropitku « ACKOJI Croroani» — HAIIUILIJIO — Ha nepesipky.

36. BianoBimHuil CTPYKTypHMH MiZpO3Aia, sAKWH 3HIHCHIOE KOHTPOJIBHO-
aHaliTH4YHe 3a0e3leveHHs MepIIOro 3acTyNHMKa TonoBH KHIBCKOT MichKol
JepKaBHOT anMiHicTpauii, 3acTymHuka ronoBu KuiBceKOi Michkoi IepikaBHOI
anMiHicTpauii, abo BIAMOBITHHI CTPYKTYpHHH MiZpO3Min ycTaHOBH Cy6’eKTa
MOTO/IJKEHHS:

ONpaibOBYe  [MPOEKT  BUXIJHOrO  JHCTa,  Hagae  0Oe3locepenHbOMY
BUKOHABIIIO MPOIO3ULIT Ta 3ayBakKeHHs B YCHii abo emekTpoHHii ¢dopmi uepes
CUCTEMY €JIEKTPOHHOI0 JOKYMEHTOOOIry, BHKOPHCTOBYIOUH IMPOIO3HMINI GIIOKY
«ITorouKeHHs», a00 IIISIXOM JTHCTYBAHHS CITy/KOOBOKO €JIEKTPOHHOIO IOIITO;

3a pe3y/bTaTaMM OINpPAIFOBaHHA MPOEKTY BUXIAHOTO JIACTA HAa€ MPOIO3MILT
Cy0’€KTy MOrOIKeHHs 11010 HOro rnoromkeHHs 0e3 3ayBakeHb a0 IMOBEpPHEHHS Ha
JOOTIpalllOBaHHS 13 3ayBa)KeHHSIMH,
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Y pasi MOro/uKeHHs IIPOeKTY BHXITHOrO jucTa Ge3 3ayBaxeHb oOupae y 6ot
«IToromkenns» Bkaaaky «Ha mnoromkxenus» — IIIB cy6’ekTa NOromkeHHS Ta
HaJCHJIAa€ HOMY IPOEKT BHXIOHOTO JIUCTA /IS IMOTOMKEHHs IIJISXOM HaKJIaIeHHs
€JIEKTPOHHOTO HU(PPOBOro MiAMKCY;

Y Ppasi NpUHHATTA pilleHHS NpPO I[OBEPHEHHsS MPOEKTY BHXIJHOTO JHCTA
Ha poompamoBanHHs y Onouni  «lloromkenus» o6upae mpomosuuio  «Ha
JOOMpPALFOBAaHHS» Ta BUKIIANa€ 3ayBakeHHs y 3akianui «KomeHTapy.

37. fkmo micas BpaXyBaHHS 3ayBaKeHb [POEKT BHXIIHOrO JHCTa abo OKpemi
MOro YaCTHHHM, IIOTOJPKEHI IHIIMMM CyO’€KTaMH IOrO[KEHHS, 3a3HAMM 3MiH, 110
CYTTEBO 3MIiHIOIOTH MOro 3MiCT, BHKOHABellb HAIPABISIE HOBY BepCilo MPOEKTY
BUXIZTHOTO JHMCTAa Ha IIOBTOPHE [IOTO/UKEHHS BIAMOBIAHO OO BHUMOL L€l
Texnonorignoi kapTku Ta [HCTpyKLii 3 AiT0BOACTBA.

Y pasi He3roau 3 MNpPOMO3ULIAMH Cy0’eKTIB MOro/pKeHHs GesnocepenHii
BHKOHABEI[b BMOTHBOBAaHO BIAXWIS€ HaJaHI 3ayBaKeHHS Ta MPOIMO3UIIT i3
3a3Ha4YeHHSAM IIIACTaB Yy BIANOBIAHOMY KOMEHTapi, 10 BHocuThca a0 PMK, 3
HaKJIaZIeHHAM €JIEKTPOHHOI0 LHM(POBOro MiAMHCY, MIC/Is YOro IMOBEPTAE MPOEKT
BHXIJIHOrO JMCTAa Ha IIOTO/UKEHHS y MOMNepexHid pexakuii Ge3 nepesisyBaHHA
cy0’€KTaMH MOTOIKEeHHSI, SIKi ITOTOIUIH IPOEKT.

Jlimepamypne peoazysantsa mexkcmy npoekmy euxioHo2o aucma

38. Ilicas moro/keHHs NMPOEKTY BHXIIHOTO JIMCTa Ge3rocepeIHiM BHKOHABIIEM,
FOJIOBHUM BHKOHABLEM Ta Cy0’ €KTaMH IOTOKeHHS BAKOHABEIb BUKOHYE TaKi il

nepesipsie 0OPMICHHS MPOEKTY BHUXIIHOIO JINCTA TA 3allOBHEHHS HEOOXiTHMX
nonis PMK;

nepesipse MOBHOTY odopmieHHs 610Ky «®aitmm» PMK npoekty BHXimHOTrO
JHUCTa, IKUH TOBHHEH MICTHTH Taki (aim:

POEKT BUXIHOIO JINCTA Ha BiJMIOBIJHOMY ONaHKY 3i 30epekeHHsAM BepCiiHOCTI
MOro OMpalroBaHHs Ta BCTAHOBJEHHS HA OCTAaTOYHIN Bepcil MPOEKTY BUXITHOIO
TUCTA | 0JaTKaX, SKIIO BOHHU €, BIAMITKH «I 0J0BHUIIY;

JNOJATKH 10 IPOEKTY BUXIAHOrO IucTa (y pa3i HasiBHOCTI);

nanky «lIlaker mOKymeHTIB», sKa MICTUTh (aliaM JUCTIB-BiAMOBIIei
CIIBBUKOHABLIB a00 yCTaHOB, #Ki HaJaBald BIANOBIAL 3a JOPYYEHHAM
CIIBBMKOHABIIIB; KOMii BiAmoBineit cy6’ eKTiB MOroDKEHHS, AKi He € KOPHCTyBadaMHu
iHpopMmaLifiHO-TeleKOMYHiKaliifHOT crucTemn «Exunuii indopmaniiiuuii mpoctip
TEPHTOPIaNbHOI rpomMaau Micta Kuea», iHIN IOKyMeHTH, Ha SIKi € MOCHIAHHA Y
IPOEKTI BUXIIHOTO JIUCTA;

«Kaptky moromkens» (obpatn Ha Bepxuiit maneni PK «Jlpyk» — Ileperik
€/IeKTPOHHUX LIH(PPOBUX MIAMKCIB), SIKY Bi3ye eNeKTPOHHUM LH(POBHM ITi/IITHCOM.

JAkmo B «KapTui moromkeHs» HeMae eJNeKTPOHHOTO LU(POBOrO MiAMHCY
CyO’eKkTa  IOTO/KEHHS,  BUKOHAaBENL  3000B’s3anuii  3’ACyBaTH  NpUYMHY
HeINOrO/DKEHHsT Ta BIZOOpasMTH 11 HUISXOM BHECEHHS BiIIIOBiIHOIO 3allucy B
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«Kaptky moromkeHs» a6o MOBTOPHOIO HAIpPABIEHHs MPOEKTY BUXIJHOIO MCTA HA
MOTOJDKEHHS CY0’ KTy MOTOIKEHHS.

39. Ilicna nepeBipku PMK npoekTy BHXIZHOrO JIHCTa BHKOHABELb Halpasise
JOKyMEHT JO BIIAULy peJaryBaHHS JOKYMEHTIB Ta BHITYCKY pO3IIODSIKEHb
YHPaBIiHHA ~ KOHTPOJBHO-aHANITHYHOTO — 3a0e3leveHHs KepiBHHITBA amapaTy
BHKOHaBYoro  oprady  Kuiscbkoi — micekoi  pamu  (KuiBchbkoi  MichKoi
AepxkaBHOI  anMiHicTpauil) (mami - Biaain penaryBaHHS JOKYMeHTIB Ta
BHUITYCKY pOBl’IOpHi{H{eHB) oﬁupafotm y Omoui «IloromkeHHs» BKIanKy
«Ha mnepesipky» — IIIb BignosigamsHoro mnpamiBHuKa BIAOUTY penaryBaHHs
IOOKYMEHTIB Ta BUITYCKY PO3IOPSIIKEHb.

40. BixnmosinaneHuif mpaliBHUK BiAJiNy peaaryBaHHS JOKYMEHTIB Ta BHUILYCKY
PO3NOPAKEHb  BH3HAYA€ TOJIOBHOIO CIELialiCTa — JiTepaTypHOro pemaxIopa
(Mani — jiTepaTypHuii peqakTop) LBOro Bitimy, o6uparoun y Gmomi «IToromKeH s
BK/IaaKy «Ha nepesipky» — IIIb niteparyproro pemakropa.

41. JlitepaTypHuit pemakTop 3MiNCHIOE ITiTepaTypHe pelaryBaHHS TPOEKTY
BHXI/IHOTO JMCTA, 30KpeMa il KIJIONOTAHHS IIOMO0 NPHCBOECHHS 3BAHHS, BiI3HAKH,
HAropoLKEHHs, MO/KH, TPAMOTH; CepTH(IKaTa Ha OTPUMAHHS OpAepa; J0BIPEHOCTI;
BIAMOBI/I Ha NETHNIT; NIPUBITAHHS TOLIO, BUKIIOUHO B €/IeKTPOHHii bopmi.

[Ticis penarysanns jiTepaTypHHi pelakTop CTBOprOE€ HOBHIl (hail, HasuBae
Horo «PenaroBanuii», Hakiajae Ha HBOTO €1eKTPOHHMH UH(pPOBHIl miamuc Ta
HaTHCKae «IlepeBiputi» y 6moui «IToromkeHHs .

42. Ilicns o3HaHOMIEHHS 3 BiZpenaroBaHMM MpPOEKTOM BHXIiAHOrO JHCTA
BHKOHABELIb 3000B’S3aHAN y3roUTH HOro 3MicT i3 Ge3nocepenHiM BHKOHABLIEM Ta
MIATBEPAUTH 3rOAY [UIIXOM HAK/IaAeHHS €JIEKTPOHHOTO LK(POBOTO MiAmHUCY.

Y pasi He3roau 3 IpaBKaMU JITEPAaTypHOTrO peaaxTopa 6e3nocepe,uHm
BUKOHABEIb J0pPY4YaE BHKOHABLIIO oﬁrpymysam CBOKO IO3MLII0 JITepaTypHOMY
PeIaKTOpOBi Ta BHECTH BilINOBIAHI 3MiHH 10 POEKTY JOKYMEHTA.

BukoHaBellb BHOCHTB 3MiHH 0 MPOEKTY IOKYMEHTA, BHAUISIOYH iX wpudTom
41 KOIBOPOM, BIIMIHHAM BiJl WPUQTY YM KONBOPY OCHOBHOTO TEKCTY MPOEKTY
BHXIJIHOTO JMcTa, HasuBae (ain «[loBTopHa mepeBipkay, HakIamae eJIeKTPOHHUH
uuppoBui  miamuc  Ta  obupae y  Gmoui  «[loromkeHHS»  BKIaiKy
«Ha o3naiiomnenns» — IIb BianoBixHOro niTepaTypHOro peaakropa.

43. JlitepaTypHUHl pemakTop ONpalboOBYE IPOEKT BHUXIZHOTO JIHCTA 3
YPaxyBaHHSIM MpPONO3MIINA BHKOHABL, HasuBae Horo «PenarosaHuii MOBTOpHA
MepeBipKa», HAK/ajae Ha HBOTO eNeKTPOHHHMM UM(pPOBHMil MiANMMC Ta HATHCKAE
«O3Haftomutucey y 61omi «IToromkeHEs».

[licna  o3HalfoMneHHs 3  [OBTOPIIO  DBiAPCAArOBAHHM  JOKYMCHTOM
BUKOHaBellb 3000B’A3aHMUI ITiITBEPIUTH 3rojly 3 HOro 3MiCTOM LIUISXOM HAaKIaIeHHS
€JIEKTPOHHOI'O U(POBOTO HIITUCY.



44. Y pasi HeNOriYHOCTI BUKIIAy 3MICTY IMPOEKTY BUXiTHOTO JIKCTA, MiArOTOBKH
HEMOBHOIO IIaKeTa JOKYMEHTIB, fAKi PO3KPHBAIOTh HOrO CyTh, JiTepaTypHHUil
PEOAaKTOp TMOBEpPTa€ BHUKOHABLIO IIPOEKT Ha JOOMNPALOBAHHS Ta [OBTOPHE
MOTO/KEHHs 3a TOTpedH, obuparoun nponosuuito «Ha moompawroBanus» y 6iowi
«IToromkenss». IlifcTaBy mMoBepHEHHS TPOEKTY BHXIZHOrO JHMCTA JiTepaTypHHil
penaxrop BHKIaae B 3aknanui «Komenrap» abo mia 4ac CrinkyBaHHS 3 BHKOHABLEM
33 BKa3aHUM Y IIPOEKTI HOMepoM Tejie(hoHy.

[liciss moompaliroBaHHs BHKOHABels Hasusae Oaiin «J{oonpalboBanuity Ta
obupae y 6roui «IToromxenusy Briaanky «Ha osnaitomnenssy — [1Ib Biamosianoro
JiTepaTypHOTO pelaKTopa.

JlitepatypHuii pelakTop ONpanboOBYe MPOEKT BHXIZHOTO JMCTA Ta B pasi
BIZCYTHOCTI 3ayBaXXeHb IepeliMeHOBye iforo Ha «PemaroBaHmii J0OMpambOBaHHID,
HaKJIaJ1a€ Ha HbOT'O eJIeKTPOHHHUM LU(QPOBUH MiANKC Ta HAaTHCKae «O3HAHOMHUTHCEY Y
6moui «IloromxenHsy.

[Ticnist o3naliomiieHHs 3 BipearoBaHUM J0ONPAllbOBAHAM ITPOEKTOM BHXiTHOIO
JUCTa BHUKOHABELh 3000B’A3aHHUM MIATBEPAMTH 3rofy 3 MHOro 3MiCTOM ILISXOM
HaKJIaJIeHHs. eNeKTPOHHOro UM(ppOBOro MiANMCy Ta BCTAHOBHTH HA Wil Bepcii
IIPOEKTY BUXIJHOIO IMCTA i JOJaTKaX, SKIIO BOHHU €, BiAMITKY «[ 0710BHHMITY.

45. Ilin wac JiTepaTypHOro peaaryBaHHS [POEKTY BHXIZHOTO JHCTA He
JOITyCKAEThCSI BHECEHHSI MPABOK, IO 3MIHIOIOTH 3MICT IMPOEKTY ab0o OKpeMHX Horo
YJAaCTHH.

ITiozomoska npoekmy 6uxiono2o 1ucma Ha RIONUC 6 eNeKMPOHHIL (opmi

46. TIlicma niTepaTypHOro penaryBaHHsS BHKOHaBelb o0upae y 6ioui
«Iloromkenns» Bknaaky «Ha mepesipky» Ta Hampasise PMK mpoexTy BHXigHOTO
JIACTA BIAIOBINANTBHOMY TpAIiBHUKOBI YIPaBIiHHSA JOKYMEHTOOGIry Ta aHami3y
CiyK00BOI KOPECIIOH/eHLT anapaTy BUKOHABIOro opraHy KHiBCbKOi Mickkoi pajiu
(KuiBepkol Michkoi aepskaBHOT amminicTpauil) (zani — ynpaBaiHHSA 1OKYMEHTOOGIry
Ta aHalmisy ciyx00Boi KOpeCHOHIeHMil) a0 yNpaBliHHA 3 TNHTaHb 3BEPHEHb
rpOMazsH amapaty BHKoOHaB4oro oprany KuiBcbkoi Micekoi paau (KuiBebkoi
MICBKOI JlepXaBHOi aamiHicTpamii) (mami — ympaBiiHHS 3 NUTaHB 3BEpHEHb
TPOMaJsiH)  3aJIE)KHO BiJl TOro, Je 3apeecTpOBaHO BXINHUH NOKYMEHT, Ha SKHil
MiATOTOB/IEHO MPOEKT BHXiTHOrO NHcTa. BimmosinansHoro mpaniBHuKa yrpaBmiHmHsA
JOKYMEHTOOOIrY Ta aHalidy CIyx60BOi KOpEeCNOHIEHLi, yNpaBliHHS 3 MUTaHb
3BEPHEHb IPOMalsH (Aajii — BiANMOBIJANBHHH MpAUiBHUK amapaTy) BH3HAYAIOTH
KepIBHMKH 3a3HaY€HUX CTPYKTYPHMX IMiPO3/IiTiB.

47. BianosigansHHii MpaLiBHUK anapaty 30608 s3aHMIA TIEPEBIPUTH:
SIKICTB Ta TOBHOTY odopmiaerrs PMK npoekTy BHXIAIIOrO JHCTa IHOJO
A0fepKaHHs BUMOT [HCTPyKUi 3 fiiioBojcTBa Ta wiel TexHomoriunoi KapTky;
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HasBHICTh BHM3HAUEHHX BHUKOHABLEM BiAMITOK «[ONOBHHI» HA OCTATOYHIi
BEpCii MPOEKTY BUXIiAHOTO JIMCTA Ta JOJATKAX 10 HBOTO B pa3i HasBHOCTI;

HasBHICTb y Omoui «@aiinu» manku «[lakeT ToKyMeHTIB» Ta yciX MOTpiOHMX
JIOKYMEHTIB Y HiH;

HasgBHICTb MOTPIOHHX BI3 MIIAXOM HaKJIaIeHHS €JIEKTPOHHOI0 LU(MPOBOTo
HIANUCY.

Bignosinanbuuii mpaliBHHK amapaTy Mae IpaBO CAMOCTIHHO abo 3a 3TONOO
BUKOHABIIS BHIIPABHTH HE3HAYHI MopymeHHs opopmiaerHs PMK mpoekTy BUXiZHOrO
JMCTa (3a3HAYUTH KUIBKICTh apKyIIiB IPOEKTy BUXITHOTO JIHCTA, JONATKIB 10 HBOTO,
BUITPABUTH MMOMHUJIKH B KOPOTKOMY 3MICTi 4M iHIHX mossix PMK Tommo).

Y pasi BHABJIEHHS NIOPYIIEHb 0hOPMIIEHHS IPOEKTY BUXiIHOTO JIMCTA M TTAKeTa
,uorcymeHnB B €JIEKTPOHHIH (opMi, SKi MOXKYTb BILIMBaTH Ha CYTb i 3MicT [IPOEKTY
BUXIJHOTO JMCTa, BiANOBINATBHHE IIpaliBHHK anapary noseprae PMK npoekry
BHXIJIHOrO JHCTa BHKOHABLIO Ha JOONpALIOBAHHS, OOHPAIOYH npono3uuito «Ha
JoornparnroBaHHa y ool «IToromkerHs .

Bukonasenp 3000B’s3aHuil BKUTH yciX HEOOXiAHMX 3aXOMiB IS YCYHEHHS
BUABJICHHX TTOPYLICHD y BCTAHOBJICHOMY Li€l0 TeXHOMOrMHOI0 KapTKOIO MOPSIKY.

48. BianosifanpHuit NpaliBHUK anapary micns nepeBipku Haacunaae PMK
MPOEKTY ~BHMXIAHOrO JIUCTAa BIANOBIZANbHIA 0c06i yNpaBTiHHS aHANITHIHOrO
3abesneyenHs KuiBCEKOro MICBKOro ToOJIOBH amapaTy BUKOHABYOIO oprany
KuiBcekoi  micekoi pamu  (KuiBebkoi  Mickkoi — mepskaBHOT aaMiHicTpalrii)
(mani — BimmosizanbHa ocoGa), obuparoun y Gmoui «I[loromkeHH» BKIanky «Ha
nepeBipky» — I1Ib BinnosizanbHOT 0co6H.

Haocunanusa npoekmy euxionozo nucma na nionuc K UIBCLKOMY MICBKOMY 2071061
uepes cucmemy e1eKMpPOHHO20 OOKYMeHmMOo0Bizy

49. BimnosiganeHa ocoba OmMpanbOBYe MPOEKTH BHXIAHHUX IHCTIB Ta iHL
AOKYMCHTH, LIO CTOCYIOThCS BHMKOHAHHs BXigHOTO JoKymeHTa, B PMK mpoekTy
BHXIiJTHOTO JIUCTA B €JIeKTPOHHIH (opmi.

[Ticnst ompawroBanns BianoBinanbHa 0c006a HAICHIAE NIPOEKT BHXiAHOTO JHCTA
KuiBcbkoMy MichKOMY ToIOBi Ha miamuc, oGuparoud y Gmowi «IToromkeHHs»
BKIaAKy «Ha migmuc» — TIIB KuiBcbkoro Michkoro ronosu, a6o noseprae «Ha
A0ONPALIOBAHHS», 3a3HAYHUBLIHN [IPUYUHY [IOBEpHEHHs B 3aKuianui «Komenrapy.

SIKIIO OCTAaTOYHA BepCis MPOeKTy BHMXIiIHOIO JIMCTA HAACHIAeThesi KHiBCBKOMY
MICBKOMY TOJOBi Ha Mimmuc, BiAmoBizaibHa ocoba 3abesnedye GIOKYBaHHS wLi€i
BepCIi LIUIIXOM KOHBEPTYBaHHs (ailia 3 TeKCTOBOro pexaktopa Microsoft Word y
dopmat PDF, BukoHaBmM Taki 1ii:

00paTH OCTaTOYHy BEpCil0 MPOEKTY BHUXIOHOTO JHCTAa —> IPABOK KHOMKOH
MHILII PO3KPUTH MeHIO — o6patu nponosuuio «KorsepryBatn B PDF».

50. V pasi noeepHeHHs Ha poompaitoBadHs PMK mpoexty BuXimHoro mmcra
HaJIXO[IUTh BIINOBIIATBHOMY IpAlliBHUKOBI amapary, sKud obupae y 6o
«IToromxkennsn» Brnaaky «Ha oznaliomnenus» — [1IB BUKOHABILIS.



15

51. BuxoHaBeipr 3000B’s3aHUNA Yy HAWUCTUCHIMIKWK CTPOK BHKOHATH Yyci
HeoOXigHi Amil AJis IOONpaloBaHHSA IMPOEKTY BUXIAHOTO JUCTa B YCTaHOBICHOMY
uiero TeXHOTOTIYHOIO KapTKOIO MOPSIKY.

ITiozomoeka npoekmy euxioH020 nucma Ha nionuc y naneposii opmi

52. SIKIIO IPOEKT BUXiMHOTO JUCTa BIAIOBIIHO IO 3aKOHOJABCTBA CTBOPIOETHCS
y Tareposiit gopmi Ta motpedye ocobucroro mianrcy KuiBchbkoro MicbKoro rosoBHy,
BUKOHABelpb 3a0e3medye HOro IIOrOUKEHHS, JITepaTypHE pedaryBaHHA Ta
HAlpaB/IeHHS BiAIOBiZaTbHOMY TIPAIliBHUKOBI amapaTy BIAIOBIZHO 10  Iiei
TexHOMIOr19HOI KapTKH.

OnHoyacHO 3 HAIACWIAHHSAM TPOEKTY BHXIJHOTO JHCTAa dYepe3 CUCTEMY
eJIEKTPOHHOTO JOKYMEHTOOOIry BHKOHaBens abo iHmA ocoba, BU3HA4YeHA
Oe3nocepeqHiM KEPiBHUKOM, BIaCHOPYY Ilepefac MPUMIPHUK IIPOEKTY BHXIIHOIO
JqHMcTa B IAlepoBiff ¢opMmi Ta manepoBUH NakKeT NOKYMEHTIB BIAINOBIJAJLHOMY
IpalliBHUKOBI arapary.

53. IlanepoBuii MakeT JOKyMEHTIB Ma€ MICTUTH:

IIPOEKT BUXiTHOTO JVCTa B ManepoBii ¢opMi Ha BiAMOBITHOMY HYMEPOBAaHOMY
OIaHKY;

IOJATKM IO TMPOeKTy BUXITHOro jucTa (y pas3i HasBHOCTI), BUTOTOBJIEHI B
manepoBsiit Gopmi;

«KapTky moromkeHby, 3aBi30BaHy BUKOHABIIEM Ta 6e310cepeJHIiM BUKOHABIIEM;

BXIJHUM TUCT (KOIIi0), Ha SIKKi [TiATOTOBIEHO MPOEKT BUX1THOTO JTHUCTA;

«Kopotky moBimky mpo Bximamii ngokymeHT» 3 PMK «Bximzma notouna»
(mepeittu y PMK «ITpoextn «BuxinHa» depe3 BKIanKy «Ha BXigHI TOKYMEHTH» IO
PMK BXigHOIO JOKYMEHTA, Ha SIKHH TOTY€eThCS IMPOEKT BUXITHOIO JIUCTA, Ta 00paTH
Ha Bepxmuit maneni PMK «Jpyx» — Koporka noBigka mpo BXiIHHH JOKYMEHT),
3aBi30BaHy BUKOHABIIEM.

54. BigmoimanpHuit TpalliBHAK arnapaTy 3a0e3ledye NepeBipKy BiANOBIIHOCTI
3MiCTy MPOEKTYy BHXIZHOTO JHCTa Ta IaKeTa TOKYMEHTIB B €IeKTPOHHiH (opmi
3MICTy IIPOEKTY BHXIZHOTO JMCTa Ta NaKeTa AOKYMEHTIB y mameposiit dopmi Ta
gancwinae PMK I@poeKTy BHXIZHOrO JHMCTa [O YIPAaBIiHHS aHaTiTHYHOI'O
3a0e3neyedHss KHIBCBKOrO MICBKOIO TOJIOBH amapary BHMKOHABYOLO OpraHy
Kuiscekoi Micekol pagu (KuiBcbkoi Micekoi JepkaBHOI amMiHicTpauii) y MOpSIKY,
BU3HAYEHOMY IIi€f0 TeXHOIOTrYHO KapTKOKO.

ITpoeKT BUXIHOTrO JIUCTA B TANlepOoBiil GopMi Ta MakeT JOKyMEHTIB y [anepoBii
dbopMi BiIMOBITATHHUN MpaIiBHUK anapary IepeJae OO0 YIPABIIHHS aHalIiTHYHOIO
3a0be3neueHHss KWIBCBKOTO MICBKOTO TOJIOBH araparty BHUKOHABYOIO OpraHy
KuiBcskoi wicekol pamu  (KuiBcbkoi MichKOi AepikaBHOI agMiHicTpamii) 3a
BCTAHOBJIEHWUM TpaiKoM.

SIKIIo BiANOBINATRHMN IMPALBHHUK arapary BHSBUB MOPYIIEHHS O(QOPMIEHHS
POEKTY BHUXIIHOTO JIUCTA y ManepoBiii GpopMi UM Iakera JOKyMEHTIB y NaIepoBii
¢bopMi, BHKOHABEIb MOXe CKOPHUCTATUCS MOXIIHUBICTIO iX yCyHEHHS Ha Micii ado
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3BEPHYTHUCS 10 CTPYKTYPHOIO MiAPO3IiTy amapary BUKOHaB4Yoro oprany KuiBchkol
Mmicekoi panu (KuiBchkoi Michkoi AepikaBHOI amMiHicTpauii), skui 3abesnedye
KOHTPOJIbHO-aHAIITHYHY AIsJIBHICTH MepIoro 3acTyNnHUKa roloBd KHiBcbKol MiChKOT
Jep’KkaBHOI aaMiHicTpanii abo 3acTymHuKa ronoBH KHIBCHKOI MICHKOI epikaBHOT
aZMiHICTpalii, SKUH KOOPAHHYE AisTbHICTD YCTAHOBH BHKOHABIIA.

Peecmpauia euxionux nucmie

55. Peectpauito BHXIODHMX JIMCTIB  3MiMCHIOE  amapaT BHKOHABYOIO
oprady KwuiBcekoi Micekoi pamu (KuiBcbkoi MichKoi AepikaBHOI aamiHicTparii)
BIAMOBIAHO 10 [HCTpyKil 3 AinoBoxcTBa Ta [lopsaKy po3rismy 3BepHEHb MPOMAISH
y BUKOHaBuoMy opradi KuiBcekoi Micekoi pagu (KuiBCekii — MiCBKiMH
NepKaBHIH  aaMmiHicTpauii), 3aTBEpIKEHOTO  PO3MOPSAMKEHHSIM  BHKOHABYOIO
oprany KwuiBcbkoi Micekoi pamu (KuiBcbkoi MicpKoi mepikaBHOI aaminicTparii)
Big 23 uepBHsa 2011 poky Ne 1044,

56. Peectpanis BHXIZHMX JHCTIB 3IiHCHIOETBCS B aBTOMATH30BaHOMY a0o
aBTOMAaTUYHOMY pexumi 3a (akToM IX IiAMUCaHHS.

Jlns 3abe3nedenHs aBToMaTH3oBaHoi peectpauii PMK enexkTpoHHOro BHXiIHOTO
nucra, nianucasoro KuiBcbkuM MiCBKUM TOIOBOIO, BiNMOBia bHA 0coba oOupae Ha
BepxHii maHeni PMK mnponosumito «Ha peectpauniton, y 3axmaaui «[lizposmin
peecTpanii» oOMpa€ CTPYKTYpHHH IifpO3miT amapaTy BHKOHABYOrO OpraHy
KuiBcekoi Mickkoi panu (KwuiBchkoi Micekoi gepkaBHOI aamiHicTpauii), sSKui
BIZMIOBITHO 10 TOBHOBaKeHb 3[iHCHIOE PEECTPALIIF0 BUXITHHUX JIHCTIB.

PMK npoekTy BHXIIHOrO jMCTa HAAXOOUTh y manky «HaaxomkeHHs BUXigHA»
CHCTEMH €JIEKTPOHHOIO JOKYMEHTOO0Iry 10 peecTpaTopa, SKUi 00Hpae Mporo3uiiio
«3apeecTpyBaTH» Ha BepxHii manemi PMK, micns 9oro cucteMa eneKTpOHHOIO
JIOKYMEHT000iry aBToMaTtu4Ho cTBoproe PMK BHXiZHOTO HOKyMeHTa, B sKiif
c(pOpMOBaHO peecTpaliiHIit HOMep Ta AaTy peecTpallii BUXiIHOTrO JICTA.

[Tig yac aBTOMAaTH4YHOI peecTpauii micis BukoHanHs Aii «[ligmucatu» cucrema
e/IeKTPOHHOI0 JOKYMEHTOOOIry aBTOMATHYHO MPUCBOKOE MPOEKTY BUXIIHOrO JIHCTA
B EJIEKTPOHHIM (opMmi peecTpauiiiHuii HOMep Ta agaTy peecrtpauii. OmHOYacHO 3
HAaKIQJEeHHSIM Ha JOKYMEHT eJIeKTPOHHOro uubposoro migmucy KuiBcskoro
MICBKOrO TroJIOBH (aiinm KoHBepTyeThes y ¢dopmar PDF i3 3a3HayeHHsM Ha ycix
cTopiHkax nokymeHta QR-xomy, skuii MICTHTH iH(OpMAalil0 PO MiAmucysaya, i
IITPUX-KOAY, SAKUH MICTUTH Ha3By yCTaHOBH, AaTy peecTpalii Ta peecTpariiHuii
Homep. s posMimenns QR-komy Ta mTpHUX-KOOY HUXKHE Tojie OjgaHka mae OyTu
BCTAHOBJIEHOI'O CHCTEMOIO €JIeKTPOHHOTO JTOKYMEHTO00Iry po3mipy, 1O BiANOBiZae
fioro mabiony.

Ha BuxingHuii IUCT y manepoBiit (QOpMI peecTpaTop NPOCTABISLE PeECTpaLIHHUMA
HOMEp Ta Jary peecTpauii, sKi Oyl10 aBTOMarU4HO IPHUCBOEHO CUCTEMOIO
eJIeKTPOHHOTO JIOKYMEHTOO0OIry.
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Haocunanna euxionux nucmis uepes cucmemy 63aemodii

S57. HazmcunauHs BHXiIHHX JHCTIB HE3aleXHO BiA (OPMH iX CTBOpeHHS
3MIACHIOETBCS 4Yepe3 CHCTeMY B3a€MOMil BIAMOBIIHO 10 BHMOT [HeTpykuii 3
J17T0BO/JCTBA.

58. Ilix 4ac HajCHIaHHS BHXIIHHX JHCTIB 4epe3 CHCTEMY B3a€MOii NoTpiOHO
BPaXOBYBaTH TaKi 0COOIUBOCTI:

i3 CHCTEMM eNeKTPOHHOrO MOKYMEHTOOOIry [0 CHCTeMH  B3aeMOii
3aBaHTaXYIOTBCA 3aPEECTPOBAH] eNeKTPOHHI JOKYMEHTH abo 3acBiq4eHi eleKTpoHH]
KoIii JOKYMEHTIB;

LITICHICT €IeKTPOHHOIrO JOKYMeHTa Mae€ GYTH IiATBepipkeHa €JIEKTPOHHUM
LHU(PPOBUM MIAMHCOM ab0 eTeKTPOHHOO ITeYaTKOIO;

HAJICUIIATH eJIeKTPOHHI [OKYMEHTH, IiINHCaHI eNEeKTPOHHUM HU(bPOBHM
MIAMACOM Ti€l K M0CanoBOl 0COOH, Ky 3a3Ha4EHO B TEKCTi SIK M1 AMMCyBaya;

Y pasi CTBOpeHHs BHXiJHOTO JHCTa B IIANepoBili hopmi ampecaTosi HajgcHiaTH
MHIIE HOro (OTOKOMIIO, 3acBiTd4eHy eNEeKTPOHHOK MeYaTKO YCTAHOBH a6o
€NeKTPOHHUM ~ LU(QPOBMM MiANMCOM II0CAZOBOI  OCOOM, YHOBHOBAXKEHOI Ha
BUKOHAHHS TaKuX QyHKIIIMH;

HAJICUJIATH JIOKYMEHTH TIJIBKH KOPUCTYBauaM CHCTEMH B3aEMOIIT;

Y pasi HaJCHIaHHsS JOKYMEHTa JeKiNTbKOM afpecaraM MpPOCTABIATH BiAMITKY
«['onoBHuit» Ha dalinax, siki CTOCYOTbCS anmpecarta, Ta Haacuiati PMK BuxigHoro
JTMCTA T04eproBo 3 BIANOBIAHUMH 3MiHamu B mori PMK «Ha3ssa anpecaray.

59. Ilicnst mianucanHs Ta peecTpalil BiANOBifaIbHMUI NPAUiBHUK CTPYKTYPHOTO
MAPO3/LTy anapaTty abo peecTpaTop Inepesipse:

UiTICHICTD Ta CHpPaBKHICTh HAKIaNEHOrO Ha BHXIAHHH IHCT eIeKTPOHHOrO
LH(POBOTro MiAMUCY MiANMHCYyBaya;

3aII0BHEHHA BCiX NOTpiOHMX noniB PMK BuXigHOro IHCTA;

HAsABHICTh BiAMITOK «['OTOBHHI DOKyMeHT» Ha (aiiax JOKYyMEHTIB, SKi
TIOTPIOHO HAJICHJIATH aApPEeCcaToBi;

paBUJIBHICTH Ha3B aapecatiB y Groui «Axpecatu»;

BH3HaYeHHs BUy nocTaBkH «Yepes CEB».

[Ticnst nepesipku obupae B 3aknanui «Binnpasutu» Ha BepxHiii maneni PMK
BHXIJHOTO JIMCTa Mponosulilo «EKcIopTyBatd B cucTeMy B3aeMomii» Ta y Guowi
«[Toromxenns» obupae Bxmanky «Ha osmatfomnenns» — I1IB  BukOHaBI,
3a3Ha4Y€HOro Ha OJIAHKY BUXITHOTO JIMCTA.

60. Binnosiganenuii npaniBHuK amapaty a6o peecTpaTop 3060B’sI3aHMil
ePeBIPSTH, YM JOCTABICHO BUXINHHN JUCT y CHCTEMY B3aeMO.l, Ta daxT ioro
peecTpalii B yCTaHOBI, sIKilt fforo axpecosano, B 3akianui PMK BuxigHoro nmcra
«BiamiTka nmpo oTpuMaHHs».

Skmwo B 3aknanui «BinmiTka npo otpumannsy PMK BHXiZHOrO aMcTa He
BiZOOpakatoThCs iH(pOpMaLiiiHi MOBITOMIEHHS TIPO IOCTABIEHHS, peecTpauiro ado
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BiIMOBY B peecTpallii, BiAnoBigaisHuUi NpaIiBHUK anapaTy abo peecTpaTtop y Mexax
KOMIIETeHLII] B)KMBAE YCiX MOKIMBHX 3aXOIiB MO0 3abe3neveHHs OIepiKaHH:
aJlpecaToM BiAIOBIIHOIO BHXiJIHOTO JIHCTA.

Haocunanun uxioHux nucmie y naneposiu popmi

61. Buxigui aucTH B nameposit  ¢opmi, CTBOpeHi 3a HasgBHOCTI
Bi/IMOBIHMX MiZCTaB, SKi BU3HAIOTECSA OGIPYHTOBAHHMH UL CTBOPEHHS JOKYMEHTIB
y maneposiit (hopMmi, HaJCHIAKOTECS agpecaTaM BiAMOBiAHO A0 BuMOr IHCTPYKIIi 3
AiTOBOACTBA 3 BHKOPHUCTAHHAM 3ac00iB IIOIITOBOTO 3B’S3KY, €JEKTPO3B’S3KY, a
TaKOX JOCTaBISIOTHCS Kyp €PChKO0, (Gellba’ €repehKOI0 CIIyKOaMHu.

YV pasi CTBOpeHHs BHXiZHOrO JHCTa B TamepoBiif Gopmi anpecartosi
HA/CUIAETHCS JIMIIE Horo (OTOKOMIS HYepe3 CHCTEMY B3a€MOJil, KpIM BHIAIKY
HAJCWJIAHHS JIOKYMEHTIB yCTaHOBI WM 0c00l, 5Ki He € KOpHUCTyBa4aMH CUCTeMHU
B3a€MOJil, Ta JOKYMEHTIB, BU3HA4YeHHX MyHKTOM 10 IHCTpYKIii 3 AinoBoACTBA.

62. Slkmo anpecaT He € KODHCTyBa4eM CHCTEMH B3aeMojii  abo
CHCTEMH eNIeKTPOHHOIO JOKyMEHTOOOIry, BiANOBiNanbHMN INpaLliBHUK arapary
ab0 peecTpaTop CTBOPIOE MAlepoBy KOO BHXIJHOTO JHCTa, BHOCHTH HalaHi
CHCTEMOIO eJIeKTPOHHOIO JOKYMEHTOOOIry HaTy Ta peecTpallifHuii HOMep BUXIJHOTO
JIHCTA, HA MiclLli BiITBOpEHHS BJIACHOPYYHOro Miamucy BHOCHTH 3anuc «Iliamncano
eNeKTPOHHMM LH(POBHM ITANMHCOM», 3acBiIYy€ KOMIKO [eYaTKO yCTaHOBH
(6e3 300pakeHHs repba) 3riHO 3 BUMOraMu IHCTpyKuii 3 AIJTOBOJACTBA Ta HAACHUIIAE
aJpecartoBi y BU3HaYeHHH cnocil.

SIKIO BUXiIHHMH JIMCT 3apeeCcTpPOBaHO aBTOMATHYHO, HA MalepoBi Kormii, 110
CTBOPIOETHCS 0 HBOTO, Bizyani3yroTecsd QR-Koa Ta WTpUX-KOZ.

3akpummsa PMK 6xiono2o 00Kymenma, Ha AKUIL ni020Mo6AeH0 UXIOH WU 1UCH

63. 3 MeTOI SKICHOTO ONpAlfoBaHHsS JOKYMEHTIB y CHCTeMI eJIeKTPOHHOIO
JOKYMEHTO000iry Ta (opMyBaHHS HOMEHKIATyPHHX CIpaB g [epefadi 1o
€JIEKTPOHHOI'O apXiBY BCi OKYMEHTU MaroTh OYTH BUKOHAHHMH Ta 3aKPHTHMH.

JI1s 1bOro BUKOHABII BXIZHOrO TOKYMEHTa, 3a3HayeHi y JepeBi pe3osIorii,
3000B’s13aHi 3aBepIIUTH pOGOTY B CHCTEMi €JeKTPOHHOrO JIOKYMEHTOOOIry,
BUKOHABILM TaKi mii:

y 6noui «Xin BukoHanus» PMK BXiTHOrO mOKyMeHTa B pe3OJIOLil CBOro
esnocepeIHLOr0 KepiBHHKa B I[OJI CBOrO Mpi3BHINA BHECTH 3aIliC (3BIT) Mpo
BHKOHAHHS JOPY4YeHHs (HaTy Ta peecTpallifHMH HOMep BHXiJAHOTO JIMCTA, MPUYMHY
BIIMOBH 100 MOTO/KEHHs TOIIO0) Ta 00paTu Mporno3ullito «BukoHatn»;

Gesrocepe/IHiii KepiBHUK y pasl 3TOAM i3 3ampONOHOBAHUM 3BITOM 00Hpae
nponosutito «[lixTBepnutH BHKOHaHHS» abo moseprae «Ha noompamioBaHHs,
3a3HAYMBILIM IPUYKHHY [TOBEepHEHHS B 3aknani «KomeHTapy.

64. 3a60pOHSAETHCA BHOCHTH HEKOHKPETHI (BUKOHAHO, BPaXOBAHO, MIATrOTOBJICHO
TIPOEKT JIKCTA TOLIO) 3alUCH (3BiTH) NPO BHKOHAHHS JOKYMEHTa, B pe3omouii 10
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SIKOTO BCTAHOBJIGHO 3aBlaHHs, abo He BHOCUTH 3ammcy (3BiTy) y 6mox «Xin
BiUKOoHaHHA» PMK BXinHOro nokymenra.

65. ¥V BimnosigHomy mnoni PMK BuXimHOro mnHcTa 3a3HavacThbes iHIEKC
HOMEHKJIaTypHO! CIIPaBH, 10 AKOI HAJIeXKHTh JOKYMEHT, 3 ypaXyBaHHSM TOTO, IO
BXIIHHH JOKYMEHT Ta BHXiJAHHH JUCT HAIEXaTh 10 OJHi€l HOMEHKJIATYPHOI CIIPaBH.

Jimurpo 3AI'YMEHHUN




3ATBEPDKEHO

Po3snopsmkeHHss BHKOHABYOrO OpraHy
Kuiscekoi micbkoi pamu (KuiBchkoi
MiCBKO] Ziep)kaBHOI aaMiHicTparii)

Bix 23 ciuns 2019 poxy Ne 111

TEXHOJIOTTYHA KAPTKA :
MOro’KeHHsI NPOEKTIB BUXIIHHX JHCTIB 32 MiAMHCOM MEepPUIOro 3acTyNHHKA
rojioBu KuiBcbkoi micbKoi aepkaBHOT aaminicTpauii, 3acTyNHHKIB ro/10BH
KuiBcbkol MichKoi Aep:kaBHOT aagminicTpanii

I. 3araabHi moJioKeHHs

1. Texuonoriusa KapTKa MOrOMKEHHS IMPOEKTIB BHUXIOHHX JHCTIB 3a
MIAMMCOM  MEpUIOro  3acTyNHHKAa ToloBH  KHiBCBKOT  MichKoi Iep’KaBHOI
anMiHicTpauii, 3acTynHukiB ronoBu KuiBcbkoi Michkoi nep:xaBHOI amMimicTpauii
BCTAHOBJIIOE 3arajibHi BMMOTM 0 MiJATOTOBKH Ta IOTODKEHHS MPOEKTIB BHXIiIHHX
JIUCTIB 33 MiJMMCOM MEPIIOro 3acTYNMHMKA TOMOBH KHiBCHKOI MichKoi ,uep}xaBHo'f
aaMiHicTpauil, 3acTynHHKIB ronoBu KuiBchkoi MichKoi Jlep)i(aBHOI a,uMlchpaun
(maji — IpOeKTH BUXi[HHX JIMCTIB) y BUKOHaBIOMy oprani KuiBcekol Michkoi pasm
(KuiBcpkift MichKilt neprxaBHIN anMminicTpanil), pafforHuX B MicTi Knesi IepKaBHAX
aIMIHICTpaUisX, MiINPHEMCTBAX, YCTAaHOBAX Ta OPraHi3alifX, IO HAIEKATh 10
KOMYHAJIbHOI BJIaCHOCTI TEPUTOPiaabHOI rpomany Micta Kuesa, a Takox migmucanss,
peecTpalii Ta HaJCHIaHHS BHXiIHHX JHCTIB 32 MiAMMCOM MEpIIOro 3acTYIHHKA
rojoBd KuiBcbKOi MicbKOT IepKaBHOL a,E[MlHICTpaIJ;ll 3aCTYNHUKIB ronosu KuiBeekoi
MICBKOT iepskaBHOT anminicTpanii (qani — Buxigni mueTy).

2.V uiit TexHonoriumifl xaprTui HaBeleH! HIDKYe TEPMIHH BXUBAIOTHCS Y
TaKOMY 3Ha4eHHI:

FOJIOBHHH BHKOHAaBeUb — I10Cag0Ba 0c00a, SKili pPE30JIOLIEI0 MepIIoro
3aCTyNHHMKa rojioBH KuiBcbkoi MichKOi JepikaBHOI aaMiHiCTpawii, 3acTymHuKa
rosoBu KHIBCBKOI MICBKOI JepKaBHOI aaMiHICTpallii J0py4YeHO MiArOTyBaTH MPOEKT
BHXIZHOrO  JIMCTA  CaMOCTifHO a0 [UIIXOM  y3araibHeHHs iH(opmauil
CITIBBHKOHABIIIB;

BHKOHaBellb — II0cazoBa 0coba, sKif pe30MIoNi€l0 rOJOBHOTO BHUKOHABLIS
JOPY4€HO CTBOPUTH MPOEKT BUXITHOIO JIUCTA;

Bi3yBaHHSl — HAaKJaJeHHA I10CAIOBOK OCOGOK eNeKTPOHHOIO LH(POBOro
MiMKCY Ha MPOEKT BHXiJHOTO JICTA B €JIeKTPOHHIN hopmi abo BIacHOTo MmiAmucy Ha
MPOEKT BHXIIHOIO JHCTa B ManepoBiit dhopmi mmst 3acBiqueHHs GaKTy MOromKeHHS
L1I€10 0COOO0IO0 MPOEKTY TOKYMEHTa;

JAepeBO €JIEKTPOHHHX pe30JIIouii — eJIeKTpoHHI pesomouii y Omoui «Xin
BUKOHAHHS» CHCTEMM €JIEKTPOHHOIO JOKYMEHTOOOIry, SKi € HAC/iIKOM BUKOHAHHS
€JICKTPOHHOI Pe30JIIOLi] BUILOIO PiBHS Ta MIiCTATH JIOTiYHE IMOCHIIAHHS Ha BiAIOBIIHY
€JIEKTPOHHY pe30JIIOLII0;
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JAMCT-BIANOBIAbL — BUXIIHHH JIMCT, MiArOTOBNEHHWH y BiAMOBIAL HA BXiAHMIL
JOKYMEHT, Y IKOMY BHKJIa[IeHO Pe3yJIbTaT HOro OnpalfoBaHH;

cHcTemMa €JIEKTPOHHOTO AOKYMEHTO000iry = iHpopMmamiiHo-
TeNeKOMyHiKaliiHa cuctema «Exunmit iHGopmanifiuuit mpoctip TepuTOpianbHOI
rpomazu Micta Kuesay», cTBopera Ha 6a3i mporpamMHoro 3a6e3medeHHs eIeKTPOHHOTrO
JokymeHToobiry ACKO/I;

nakeT JOKYMEHTIB y eJeKTpPoHHiH dopmi — norpiGua xinekicts daiiris
JOKyMEHTIB, BHECEHHX 10 010Ky «Dalim» peecTpauiiiHo-MOHITOPUHETOBOI KapTKH
IIPOEKTY BUXITHOTO JICTA;

nakKeT JOKYMEHTIB y naneposiii ¢popmi — Kormii 1oKyMeHTIB, sIKi J0Ial0ThCS 10
MPOEKTY BHXIAHOIO JHCTa B ManepoBili ¢opmi, Ta iHWI TOKyMEHTH B mameposiii
opmi, 1m0 MiCTATH iH(pOPMALi0 PO BHKOHAHHS BXiTHOTO IOKYMEHTd, Ha SKHUii
CTBOPEHO NPOEKT BUXIAHOIO JIUCTA;

MiANHCYyBay — MEPIIMH 3aCTYNMHHK ronoBd KuiBCbkoi MickKoi mepixkaBHOL
anMiHicTpauii a6o 3acTymHuK rooBu KuiBebkoi MicsKoi AepkaBHOT aaMiicTparii;
peecTpaTop — mocajgoBa ocoba amapaTy BHKOHABYOTO opraHy KHiBChKOT

micekoi pamu (KuiBcekoi Michkoi nepkaBHOI aaMiHicTpamii), yrNOBHOBakeHa Ha
3/1iCHeHHs peecTpallii BUXiAHHX JIHCTIB;

CHCTeMa B3a€EMOAIl — CHCTeMa eJeKTPOHHOI B3aEMOJIl OpraHiB BHKOHABYOI
BIIAJIH;

Cy0’€KTH MOTOJKeHHsI — II0CAJOBi OCOOH, BH3HAUYEHI PE3OMIOLIEI0 MEPIIOTo
3aCTynHMKa ronoBd KuiBcbKoi MichKoi aep:kaBHOI aaMiHICTpallii, 3acTyNHHKIB
rosoBu KuiBcbKoOi MICBKOI JepskaBHOT aaMiHiCTpawil, U0 Bi3yOTh MPOEKT BUXIAHOTO
JHUCTA;

CHiBBHKOHABLI — 110¢a10Bi 0co0H, siKi GepyTh yuacTh B ONpAIFOBAaHHI BXiIHOTO
JIOKyME@HTa Ta BIANOBINAIOTH 3a IIATOTOBKY Ta CBOEYACHE HAAHHS IPONO3ULIH
rOJIOBHOMY BHKOHABLIO;

YCTAaHOBH — CTPYKTYPHI IiAPO3MiTH BHKOHaBYOro oprany KuiBChKoi Mickkoi
panun (KuiBchkoi Michkoi nepxkaBHOI anmiHicTpamii), paifonni B wMicti Kuesi
AepXKaBHI aAMIiHICTpalii, miAMPUEMCTBA, YCTAHOBM Ta OpraHizallii, 10 HaJIeKaTh 10
KOMYHaJBbHOI BIACHOCTI TepHTOpianbHOi rpomamu Micta Kuesa, TepuTOpiambHi
OpraHy MiHICTEPCTB Ta iHIINX LUEHTPATbHUX OPraHiB BUKOHABYO! BIIA/IH.

3. IlorookeHHs IPOEKTIB BUXiHUX JIHCTIB 3AIHCHIOETLCS IIISIXOM iX Bi3yBaHH:
Cy0’€KTaMHU MMOrOKEHHS.

Cy0’exTaMu NOrOKeHHs IIPOEKTY BUXIJHOTO JTHCTA € KePiBHUKH CTPYKTYpPHHUX
MiZpo3/1iiB  BUKOHABYOro opra"y KHIBCBKO! MichKoi pamu (KuiBcekoi Micbkoi
AePKAaBHOI ~anMiHicTpawii), romosu palfoHHMx B Mmicti Kuesi aepkasHux
anMiHicTpauiif, Ta B pasi motpe6u 3a mopydeHHSM NIEPIIOro 3acTYIHHKA TOJIOBH
KuiBcpKol Micbkol AepxaBHOI aaMiHicTpanii, 3acTymHEKIB ronosu KuiBehKol MichKOL
JIepxaBHOI anMiHicTpauii (Ja1i — 3aCTYNHUK rONOBH) — KepiBHUKH MiATIPUEMCTB,
YCTaHOB Ta OpraHi3alif, 0 HalexaTh 10 KOMYHAIbHOI BIACHOCTI TEPUTOPIATEHOT
rpomanu Micra Kuepa, TeputopiansHux oprasis MIHICTepCTB Ta {HIIMX LEHTPaLHIX
OpraHiB BHKOHABYO! B/IaJli B YaCTHHI MTaHB, [0 BiIHECeHi 0 IX KOMIETeHLIil.
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CTpOK MOro/KeHHS MPOEKTY BHXIJHOIO JIMCTAa He MOBHHEH I[ePeBHIYBATH
2 po6oui JHi, a micas goonpausanas — | po6oduit geHs.

Cy6’€eKT noromxenHs Bisye NpoeKT BUXiJHOTO JKCTa JHUIIE B pasi BiLcyTHOCTI B
HBOTO 3ayBaxkeHb. [IOro/JKeHHs i3 3ayBaKeHHSIMHU HE JIOITYCKAETHCH.

IIporosuiii cy6’eKTiB MOrOMKEHHs IO MPOEKTy BHXIZHOTO JHUCTA MOKe OyTH
BUKJIAJCHO B pEXHMi BHUIIPaBlIeHb Y BHIVIAAI HOBOI pemakmii iforo OKpeMHX
MOJIOKEHb, BUAUICHAX MIPH(OTOM YH KOTbOPOM, BiAMIHHUM Bix mpudTy 9 KOJIBOPY
OCHOBHOTO TEKCTY MPOEKTY BHUXIJHOIO JMCTa, a0 BiAMOBIAHOTO 3amyucy B 3aKJIajli
«Komenrap» 610Ky «IToromkeHHs» CHCTeMH elIeKTPOHHOTO JOKYMEHTOOBIrYy.

JIKIIO Cy0’€KT TIOTOKEHHS TMPOTATOM 3a3HA4eHOro B peecTpaliiiHo-
MOHITOPUHTOBi} KapTui (mam — PMK) cTpoky He MOroauB IpOeKT BUXiZHOTO IHCTA,
CHUCTEMa eJEKTPOHHOIO JOKYMEHTOOOIry aBTOMaTW4YHO BHOCHUTH n0 PMK
IH()OPMALLIO TIPO TOTOUKEHHS LbOr0 MPOEKTY 3a 3aMOBUYBAHHAM 6e3 HakIaJeHHS
€IEKTPOHHOrO LH(POBOrO MANKCY (KPiM IOTOMKEHHS HAYATBHUKOM IOPHIAHYHOTO
YIPABIIHHS anapaty BMKOHABYOro opraHy KuiBcekoi Mickkoi pamu (Kuiscbkoi
MicbKOi  nepkaBHOI ~amMimicTpamii), aupextopom JlemapramenTy (iHaHcis
BAKOHAaBYOro opraHy KuiBcekoi Mickkoi pamu (KuiBebKoi Mickkoi mepskaBHOI
aaMiHIcTparii).

[loromkenHss NpoeKkTiB  BUXIZHMX  JHCTIB  Cy6’€KTaMH  [IOTOKEHHS,
SKI HE € KOpPUCTyBadaMW IHGOpMaliiHO-TeleKOMYHIKAlifHOT cHcTeMy «€ IuHmil
iHQopmanikiHuii mpocTip TepuTopiameHOi rpoMamu Micta KueBay, 3MiHCHIOETHCS
LIJIIXOM JIHCTYBaHHS y Taneposiit ¢opmi abo 3acobamu elIeKTPOHHOTO 3B’ A3KY.

4. HancunanHsS NPOEKTYy BHXIMHOTO JMCTa HA MiAIKC 3aCTYIIHHKOBI TOSOBH
3MIHCHIOIOTE CTPYKTYpPHI MIAPO3MiNH KOHTPOJIBHO-aHATITHYHOrO 3a0e3leyeHHs
NMEepIIOro  3acTymHHMKa romoBd KuiBcbkoi Mickkoi mepikaBHOI —aaMiHicTparii,
3aCTYNHUKIB ronoBu Kuischkoi Michkoi aepxkaBHOi aamiicTpawii amapary
BUKOHaBYOro oprady Kuicekoi wmicekoi pamyu (KuiBebkoi Michkoi mepikaBHOI
aZMiHICTpaLii) y BCTaHOBIEHOMY Li€k0 TeXHOMOTIYHOM KapPTKOIO OPSKY.

5. TIpoekT BuXimHOrO MHCTA, MATOTOBIEHHH HA MiAMHUC 3aCTYIHHKOBI FOJOBH 3
IHIIATHBA YCTAHOBH, TNOTOKYEThCS B €JIEKTPOHHINH GopMi BiamosimHo 10 miei
TexHOMOTri4HOT KapTKK 3 foaaBaHHAM 10 610Ky «Paiinu» PMK mpoekTy BHXigHOro
mucTa  (aina CynmpoBiIHOTrO JMCTa Ha IM’S 3aCTYNHMKA TOJOBM 3 KOPOTKHM
BUKJIaICHHSAM [IPHYHHH HEOOXITHOCTI MIAMUCAHHS LBOTO IIPOEKTY.

6. [IpoeKT BUXiZHOrO JHCTa, FOTOBHAM BHKOHABLEM SKOTO BHU3HAYEHO IOJIOBY
parioHHOl B MicTi KueBi nep:xaBHOI aamiHicTpalii, Bi3ye 3acTYMHHK TOJIOBH, SIKHil
3a0esnevye 3/iHCHEHHs IOBHOBAKEHb BUKOHABIOr0 oprany KuiBcekoi Michkol pamm
(KuiBcbkoi Michkoi meprkaBHOI aaMiHicTpauil) y BinnosinHii ramysi (cdepi) srinHo 3
PO3MOIiI0M 000B’ A3KiB.

7. TligmucaHHs [IPOEKTY BUXITHOTO JIMCTA 3[iMCHIOETHCS NUIIXOM HAK/IaeHHS
€JIeKTPOHHOTO LIM(MPOBOro MiAMHCY 3 BUKOPUCTAHHSAM eJeKTPOHHOI MO3HAYKH Yacy,
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KPIM BHIIaAKiB HAsSBHOCTi OBIPYHTOBAHMX [Mi[ACTaB, BH3HAYEHHX 3aKOHOIABCTBOM,
JUISt IIIATOTOBKY MIPOEKTY BHXIAHOTO JIMCTA Y Maneposiit Gopmi.

8. Cucrema €IEKTPOHHOTO JIOKyMEHTO00Iry 3abesmedye 36epe>1(eHH5; ycix
Bepcm MPOEKTY BHXigHOro nrcta B PMK. PenaryBanus notounoi Bepcii 610KyeThes
MicjIsl MiNUCAHHS TIPOEKTY BUXiAHOIO JIHUCTA.

9. Kontpons 3a BukoHaHHAM BuMor wuiei TexHOMOTiUHOI KapTku 3ificHioe
BIAMOBIAHUM CTPYKTYpHHI nmpo:;mn KOHTPOJIbHO-aHAIITUYHOrO 3abe3neyeHHs
3aCTyNHHUKA ronoBU KuiBceKoi MickKoi mepikaBHOI anamidicTpamii a6o Bixmosinmwuit
CTPYKTYPHHM I IPO3MLT yCTAHOBH BUKOHABLIS.

10. I'otoBHMIT BUKOHABEIIb:

BIANOBIJA€ 32 BiANOBIAHICTH 3MiCTy NMPOEKTY BHXIJHOrO JHCTA CYTi 3aBIaHHs,
BHKJIa/ICHOTO Y BXITHOMY JTOKYMEHTI;

CYNPOBOJUKYy€ IPOEKT BHXIAHOTO JIMCTA 3 MOMEHTY pO3pOOJeHHS [0
HaJICHJIAHHS;

Ha/la€ KOHCYJBTaIll], BpaXOBYe€ MPOMO3HIIT Ta 3ayBaKEHHS CIIiBBUKOHABIIIB;

31IHCHIOE IOCTIHHUE MOHITOPHHT IOTOUKEHHS Ta PO3MIIALY HPOEKTY BUXIAHOTO
JIACTA, 30KpeMa 1 1010 JOAep:KaHHs CTPOKIB ONpaIIOBAHH;

TIePCOHANIBHO BIAMOBINA€ 3a OCTATOYHMI BapiaHT MPOEKTY BHXIJHOTO JMCTA B
CJNIeKTPOHHIH (opmi, SKUH HANCUIAETBCS HA MiANUC 3aCTYIHHKOBI TOMOBH yepes
CHCTEMY €JIEKTPOHHOI'0 JTOKYMEHTOOOIry;

3a HeOOXiZHOCTI iH(hOpMye 3acTyMHHMKAa TOJOBH PO HECBOEYACHE MOAHHS
[MPOIO3HLIH BiJ CI1iBBUKOHABIIIB;

BI3y€ MPOEKT BUXIIHOTO JUCTA;

BHOCUTB 3aITHC (3BIT) y 6ok «Xin BUKOHaHHA» (IepeBO pe3ooLiil) cucTemu
€JIEKTPOHHOTO IOKYMEHTOO00Iry 110710 (haKTy BUKOHAHHS JOKYMEHTA.

11. BukoHaBelp:

CTBOPIOE Y CHCTeMI eleKTPOHHOro J0oKyMeHT006iry PMK mpoekTy BHXigHOro
JHCTA;

3[1HCHIOE MOHITOPHHT IOTOKEHHS MPOEKTY BUXITHOTO JMCTA HA BCIX eTarax
IOTOKEeHHSI;

A00NpalbOBY€e IPOEKT BUXIAHOTO JIMCTA 3 YpaxyBaHHAM 3ayBakeHb Ta
MPOIO3ULIIi;

BiANOBiNae 3a copTyBaHHsA (aiinip y 6owi «Dailmy cHCTeMH €/IEKTPOHHOTI'0
JOKYMEHTOO0Iry Ta iX Ha3BH;

3abesnedye NPAaBUIBHICTD HANMCAHHS YCiX 3a3HAYEHHMX Yy THCTI Aar, HOMeEpIB,
3arOJIOBKIB JOKYMEHTIB, 30KpeMa i HOPMATHBHHX INOKYMEHTIB, HaliMeHyBaHHS
MANPUEMCTB, YCTAaHOB, OpraHi3aliif, Mpi3BHMIL, iMeH, IO 0aTBKOBi, JOCTOBIPHICTB
BUKJIaJeHHX (QaKTiB, Hubp Ta aaT;

BI/IIOBI/A€ 32 YEPTOBICTh I0OMPALOBAHHS POEKTY BHXIIHOTO JTHUCTA;

BIANOBINA€ 33 0DOPMICHHS MPOEKTY BHXIJHOrO JHCTAa Ta JONATKIB 10 HBOTO,
hopMyBaHHs NMOBHOIO MaKeTa AOKYMEHTIB y €NIeKTPOHHIH GOopMi Ta 3a HasBHOCTI



MiZCTaB, BU3HAYE€HUX 3aKOHONABCTBOM, BHUI'OTOBIISE MMaKeT IOKYMEHTIB y Maneposii
opwmi;

MEepCOHAJIBHO BIONOBiJa€ 3a BIANOBIAHICTH MPOEKTY BHXIOHOrO JHCTa B
e/IeKTPOHHIH (OpMi IIPOEKTY BHXiJHOrO JIMCTA, BUTOTOBIEHOTO B pa3i HASBHOCTI
OOIpYHTOBaHUX IIZICTaB, y ManepoBii Gpopmi;

y pa3i notpebu noxae 1o PMK npoekry Buxignoro mucta PMK mokymenTiB, 1o
CTOCYIOTbCS ~ BHKOHAHHS  BXIOHOro JOKYMeHTa, Yy 3akiagkax «Buximgui
INOKYMEHTW»/ « BHyTpiIIHI JOKyMEHTH»/«3B 30K 3 JOKYMEHTAMI» TOIIO;

Bi3y€ IPOEKT BHXiIHOTO JINCTA;

BHOCHUTB 3amucC (3BIT) y O6sok «Xia BUKOHAHHS» (IepeBO pe30IoLiil) cHcTeMuU
€JEKTPOHHOIO JOKYMEHTOOOITY 111010 (aKTy BUKOHAHHS JOKYMEHTA.

12. ImM’s Ta mpisBULIe Ge3nocepeIHHOr0 BUKOHABILI Ta iM’sl, MIpi3BUILE i HOMEp
c1yk60Boro TenedoHy BHKOHABL 3a3HAYAIOTHCS HA JIMIBOBOMY OOl B HHIKHBOMY
JTIBOMY KyTi OCTaHHBOTO apKyIlla JIOKyMEHTA.

13. CniBBHKOHaBII OepyTh y4acTh B ONpPALIIOBAHHI IPOEKTY BHXIIHOTO JIHCTA B
YaCTHHI, 10 HAJEKHATD 10 IX KOMIIETEHLI].

CriBBHKOHABII BiANOBIAIOTH 3a MiArOTOBKY Ha HAJEXKHOMY PiBHI Ta CBOEYACHE
HaJaHHs [POMNO3ULIH MO0 ONpALfOBAHHA BXIZHOTO JOKyMEHTa 3riIHO 3
JOpy4eHHSIM 0e3MocepeIHbOTO KepiBHHKA.

[Tpono3uuii Mar0Th OyTH 4YiTKO OOIPYHTOBAaHMMH Ta HAIaBAaTHCS BHKIIOYHO B
eJIeKTPOHHIH (opMi HIIIXOM HAACHJIAHHS JIMCTA Yepe3 CHUCTEMY eJeKTPOHHOIO
JIOKYMEHTOO00Iry.

JIist orepaTUBHOTO ONMPALIOBAHHS HAJAaHUX ITPOIO3UIIIN JIUCTH HAJACUIAIOTLCS
TeKCTOBOMY penakTopi Microsoft Word.

14. SIkmo rojoBHHH BHKOHABEllb, BH3HAYEHHUH pE3OIIOLIEI0 3aCTYIHHUKA
roJIOBH, HE 3rOA€H 3 HOro pillleHHSM, BiH MO)X€ IOPYIIYBaTH IHTAHHA PO 3MiHY
pe30TIoLi] epe] 3aCTyIIHUKOM IOJIOBH He Ii3Hillle HACTYITHOrO PoOOYOro IHs Iicis
HAJIXOJKeHHS JOKYMEeHTa Ha BUKOHAHHS.

[Ticns y3romxeHHs NUTAaHHSA BHKOHaBellb 3000B’S3aHHMl BHECTH BIAIOBIIHI
3amucy 10 610Ky «Xix BukoHaHHs» PMK BxinHoro nokymeHra.

15. SIKmo 3acTynmHUK rOJ0BH BHOCHTB O IMPOEKTY €JIEeKTPOHHOIO JOKYMEHTa
peaKiliiiHl MpaBKH, CUCTEMA €JIeKTPOHHOIO JOKYMEHTOOOIIY aBTOMaTH4YHO CTBOPIOE
HOBY BepCilO MPOEKTY €NIEKTPOHHOTO JOKYMEHTA, SIKY 3a HOro pillleHHSAM MOXke OyTH
MiAMUcaHo 6e3 TOBTOPHOTO MOTOIKEHHS.

16. TlimroroBka MpOEKTIB BHUXIAHMX JIMCTIB, LIO MICTATH iHoOpMalio 3
oOMeXeHHM JOCTYIIOM, BH3HA4aeThCs [HCTPYKIIE Npo MOPSAOK BEAEHHS 00Ky,
30epiraHHs, BUKOPUCTAHHS 1 3HHILIEHHS JOKYMEHTIB Ta IHIIMX MaTepiaJbHUX HOCIIB
iHhopMmalil, o MICTATE cay)00By iH(pOpMaLio, y BUKOHaBdoMYy opraHi KuiBcbkoi
micekoi pamu (KuiBcbkift MiChKiIH JepikaBHIH aaMmiHIiCTpalii), 3aTBEpIKEHOIO
pO3MOpAIKEHHSAM BUKOHaB4oro oprany KuiBcekoi Micekoi panu (KuiBcbkoi MiCBKOL
nepxaBHol amminicTpanii) Bix 07 6epesus 2017 poky Ne 246.
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17. 3 muTaHs opranizanii AijoBOACTBA MiJl 4aC MOTOMKEHHS MPOEKTIB BHXITHHX
JIACTIB, HE BPETYJIbOBaHUX Wi€l0 TeXHOIOri9HO0 KapTKO, NMOTPiOHO KepyBaTuCs
BUMoramu [Herpykuii 3 ainoBoxactsa y BHKOHaBYOMY opraHi KuiBcbkoi Micekoi paau
(KuiBcbkil Michkilt neprkaBHiit aaMiHiCTparil), paioHHUX B MicTi Kuesi JepKaBHHX
aIMIHICTPALisX, 3aTBEPIKEHOT PO3MOPSUKEHHAM BHKOHABYOIO oprany KuiBcekol
micekoi pamu (KuiBcbkoi Mickkoi AepiKaBHOI anMiHicTpanil) Bix 25 BepecHs
2018 poky Ne 1747 (mani — Inctpyxuis 3 JIJIOBOJICTBA).

II. ETanu miAroToBku npoekTiB BUXiZHHUX JHCTIB

18. Ipouec miAroToBKH MPOEKTIB BUXiZHUX THCTIB BKIIFOYAE TaK] eTaIu:

OTIPALIOBAHHS BXiJHOTO JOKYMEHTA CITiBBUKOHABLISIMHL,

ONpALOBAHHA  BXIAHOIO JOKYMEHTa BHKOHABLEM, MiATOTOBKA POEKTY
BHXI/THOTO JICTA;

BHYTPIITHE Bi3yBaHHS IPOEKTY BUXiIHOTO JIACTa,;

TIOrOUKEHHS MPOSKTY BUXIHOTO JIMCTA TOIOBHUM BHKOHABLIEM;

AOONPAIIOBAHHSA POGKTY BHXIJHOIO JIHCTa BHKOHABIEM (y pasi noTpedn);

[IrOTOBKA MPOEKTY BHXiTHOIO JIMCTA HA MIMHC B €JIEKTPOHHIN (hopmi;

MIATOTOBKA MPOEKTY BUXIAHOTO JHCTA HA IMiMHC y mameposiii gopmi (y pasi
oTpedu);

PeECTpallis BUXiIHHUX JHCTIB;

HAJICHIAHHS BHXIHUX JIHCTIB Yepe3 CHCTEMY B3a€MOIII:;

HaJICHIIaHHs BUXIJHUX JIMCTIB y aneposiit hopmi;

3akpuTTss PMK BXinHOro moxymenra, Ha skuif MiIroToBIeHo BUXI1IHUN JTHCT.

Etanu, sKi cTocyioThCs BHXiZHMX THCTIB y maneposiit bopwmi, 3xificHIOIOTECS
JUIIe B pa3i HasBHOCTI MiJICTaB, AKi BH3HAIOTHCS OOIPYHTOBaHHMH UIS CTBOPEHHS
JOKYMEHTIB y ManepoBiii Gopmi, BU3HAUEHHX 3aKOHONABCTBOM.

Onpaurosanna éxionozo dokymenma CnIBGUKOHABUAMU

19. Ilicng mignmucaHHs 3aCTYIHHKOM TONOBH €JICKTPOHHOI pe3orouii 10
BXIJIHOTO IOKYMEHTa, Ha SIKHii MOTPIOHO MiATOTYBATH MPOEKT BHXIiJHOTO JIUCTA,
BXiIHAH NOKYMEHT OHOYACHO HAAXOMMTH HA BHKOHAHHS YCIM CITIiBBUKOHABIISIM,
CEpel AKHUX, AK MPABHII0, BU3HAYAETHCS FOJOBHUN BHKOHABEILb.

20. T'onoBHMi BHKOHABEIF TA CITIBBHKOHABLI] BXIZHOTO JOKYMEHTa MOKYTb
ACICTYBaTH  BHKOHAHHS JOPYYeHHS 3aCTYyNIHHMKA TONOBH BHKOHABIAM, SKi
Oesnocepennbo iM migmopsakoBaHi, a6o iHIIHM IIOCAaZOBUM ocobaM y Mexkax
[IOBHOB@KEHB 3TiHO 3 PO3MOMIIOM 0GOB’S3KIB ILISXOM CTBOPEHHS €/IeKTPOHHOI
pesomouii B PMK BxizHoro mokymenta, He 3MmiHorounm CYTi 3aBHaHHs, 3
YPaxXyBaHHSAM OCOOJMBOCTEH HakiIaJeHHS €JIEKTPOHHOI PEe30JIOL], BH3HAYEHUX
IncTpykuiero 3 minoBoacTsa.



21.  CriBBUKOHABLi  pO3ITIAJAIOTH  BXiOHMH  JOKYMEHT vy IOPSIKY,
BCTAaHOBJICHOMY  IHCTpyKkmi€ero 3  [IOBOACTBA, HAKIAmalOTh Ha  HBOTrO
IeKTPOHHI pe30JIoUil WI0A0 BH3HAYEHHs BHUKOHABLIB BXiTHOMO OKyMeHTa,
HaJal0Th T'OJIOBHOMY BHKOHABLIIO/BUKOHABIIIO MPOIMO3HIII Ta 3ayBaKeHHS B YCHIif
dopmi abo BHKTIOYHO B eJeKTPOHHIH (opmi wyepes cucTeMmy €JIEKTPOHHOI0
JOKYMEHTOO0GIry, BUKOPHCTOBYIOUH Hpomo3ullii 6moky «[Toromkennsy, a6o MIsxoMm
JIUCTYBAHHS CITy’KOOBOO €JI€KTPOHHOO MOIITOXO.

22. BHUKOHaHHA BXiIHOTO JOKyMEHTA BHKOHABIIMH Iepenbayae 30UpaHHA Ta
ONpalfOBaHHA MOTPiOHOI iH(opMaIii, MiArOTOBKY NpPOEKTy IHCTa-BimmoBimi uwm
IHILIaTMBHOTO JIOKYMEHTa, Horo odOpMIEHHS, IIOTOMKEHHS, TMOMAHHS HA MLIIHC
(3aTBEp/KEHHSI) BiATIOBIIHOMY KepiBHHKOBI.

23. BukoHaBUi BXiTHOTO NOKyMEHTa, SKHM JOPYYEHO MIATOTOBKY JIMCTa-
BiAMOBiNI, cTBOprooTE PMK mpoekry Biamosimi B cmcTemi €JIEKTPOHHOT O
JIOKYMEHTO00iry, 3a0e3meuyroTh Horo noroKeHHst Ta IiAMUCaAHHS JIUCTa-BIAMOBINI B
YCTaHOBJIEHOMY [HCTpYKIIi€lO 3 1i7I0BOACTBA MOPSAAKY.

24. JIuCT-BIANOBiNG HAICHIAETBCS TOTOBHOMY BHKOHABIIO 4epe3 CUCTeMy
CJISKTPOHHOTO [IOKYMEHTOOOIry BHKIIOYHO B eNeKTPOHHIN (opMi y TexcToBoMy
penakropi Microsoft Word npoTsiroM mepiuoi nonoBHHHM CTPOKY, BiZBeIeHOro s
BHKOHAHHA OPY4€HHS, BUKJIA/JICHOT0 B PE30JIOLIT 3aCTYITHUKA T'OJIOBH.

Onpaurosanna 6xionozo 0OKymenma 6uKoHaguem, nio20moexa npoexmy
BUXIOH020 1uCma

25. Y [nepeBi eNeKTPOHHHX PpE30JIOLIH TOMOBHMN BHKOHABELh BHU3HAYAE
BHKOHABIIA, IKOMY JI0pY9a€ CTBOPUTH IPOEKT BHXiIHOIO JIUCTA.

BukoHaBels rorye mpoekT BigmoBixi BuxigHOrO nMcTa 3 ypaxyBaHHSIM
IIPOIO3HUIIIH, 10 HAIIWIILTH BiJl CI1iBBUKOHABLIIB.

AKIIO criBBUKOHABII He HAajaIM NpPONO3MUIH MO NMPOEKTYy BHXiAHOTO IMCTA,
BHKOHABeLb 3000B’s3aHUH 3'ACYBaTH NpPHYMHY HeHaJaHHS iHdopMauii Bcima
MOJKITMBHMHM 3ac00aMu BiATIOBIIHO /10 IOBHOBAKEHE.

26. Ilicna y3aranpHeHHS iH(poOpMalii CMiBBHKOHABLIB Ta MiArOTOBKH TEKCTY
NPOEKTY BHXIIHOIO JIHCTA, BUKOHABELb BUKOHYE TaKi [ii:

ctBoproe  PMK  mpoekTy BHXiZHOro jHMCTa y CHCTEMi eJEKTPOHHOIO
noxymentoobiry: ACKOJ] Hasiratop — Ilpoextu — Buxinna (mpoextu) — Hosa;

3anoBHI0e PMK 3 noTpumannsiM Bumor [HCTpyKuii 3 AinoBoacTsa;

y 3aknanui «Bux moxymeHta» obupae «JIHCTY, SKIIO MPOEKT BHXiIHOTO THCTA
CTBOPEHO Ha BXIJHHMH JHCT, KHil 3apPeeCTPOBAHO B YIPABIiHHI TOKYMEHTOOOIry Ta
aHami3y cIy)KOOBOi KOPCCIOHIEHIIi amapaTty BHKOHABYOI'O oprauy KuiBcekol
micekoi pamm (KuiBcbkoi Michkoi mepskaBHOI aaMimictpanii), a6o «Bimmosimi Ha
3BEPHEHHS», SKIIO NPOEKT BUXiJHOTO JHCTa CTBOPEHO SIK BIIOBIAb Ha 3BEPHEHHS



FPOMaJIiH, SKE 3apeeCTPOBAHO B YNPABIIiHHI 3 MUTAHb 3BEPHEHb IPOMAIAH anapary
BHKOHaB4Oro oprady KuiBcbkoi Mmichkkoi paanm (KHiBcbkoi MichKOi aepikaBHO!
aaMiHicTpanil);

y Gnoui «Paiinm» noxae daiin 3 NPOEKTOM BHXiAHOTO JHCTA, CTBOPEHOIO y
TEKCTOBOMY penakTopi Microsoft Word ma mrabnoni simmosimaoro 6naHky,
3aTBEP/UKEHOTO [HCTpyKIi€rO 3 MiNOBOACTBA; CTBOPEHI BHKOHABIEM JOJATKH
poawmy}omca B OZHOMY (aiii, a Komii TOKyMEHTIB, 110 € ZOAATKAMH /10 POEKTY
BHXI/IHOTO JICTA, — OKpPeMHM (ailsioM 3 Ha3BoI «Jl0JaTOK», Ki BUKOHABELLb Bi3y€
€JICKTPOHHUM LUGPOBUM IIi ATTHCOM;

BCTaHOBJTIOE 1T03HAUKY «[ 010BHMID» Ha MTOTPiOHI paitiu ToKyMeHTIB;

3afesriedye  IOYeproBe  po3MileHHs ~ Qaimie  y  Gmomi  «Daitmmy,
BHKOPHCTOBYIOYH 3aKIagKy «[HIEeKC COpTyBaHHSM»;

y saknanu «Ha eximai Homepm» obupae PMK BXigHOro mJOKyMeHTa, Ha SKWMid
FOTY€THCS BIATIOBIIE;

dopmye y Groui «Dai1n» CUCTEMH eeKTPOHHOIO JOKYMEHTOOOITy MarKy, sKy
HasuBae «llaker NOKyMeHTiB», Ta BMillye y Hel BCi MOTPiOHI JOKyMEHTH, sKi
CTOCYIOTBCSI BHKOHAHHS TOKYMEHTA, B eJIeKTPOHHIH (opmi;

JIO/IaTKOBO 3a MOTPedHU B 3aKiaui «3B’430K 3 JOKyMEHTaMu» OOUpaE MoTpiOHi
JIOKyMEHTH 13 CHCTEMH €JIeKTPOHHOTO JOKYMEHTOOOIrY;

Bi3y€ INPOEKT BUXiZHOTO JHCTA LUIAXOM HAKIAJEHHS eJEKTPOHHOTO LH(pPOBOro
HIATTHCY;

obupae y 6xoui «IToromxenss» Bkaaaky «Ha noromxkeHHs» — mpisBuiue, iM s,
o 6atekoBi (gami — ITIB) mocamoBux 0ci6, sKi 3AiMCHIOT BHYTpIlIHE Bi3yBaHHS
MPOEKTY BHXIJHOIO JIUCTA B YCTAHOBI 3rifHO 3 BUMoraMu [HCTpYKUii 3 AinoBOACTBA,
BCTAHOBJIIOE CTPOK OIPAIIOBAHHS, eTall Bi3yBaHHS.

Buympiwne sizyeannn npoexmy euxionozo aucma

27. PMK npoekTy BHXIZHOIO JIHCTAa HAJXOMUTH IIOCAIOBHM 0CO6aM YCTaHOBH
FOJIOBHOTO BHKOHABILA, sKi 3iMCHIOIOTH BHYTpIIIHE Bi3yBaHHA BIAMOBIAHO 10
[uctpykuil 3 ninosoncTsa, y 6mok «Jokymentn» cropinka «ACKOJ Croroani —
«HAJIINILIJIO» — «Ha moromkeHHsy.

28. V pasi sromu i3 3anpoNOHOBAHMM MPOEKTOM BHXIZHOTO THCTA MOCANOBA
ocoba Bi3ye HOro eleKTpOHHUM LU(GPOBUM IiAITHCOM.

Y pasi NpuUHHATTA DpIilICHHS [OBEPHYTH MPOEKT BHXiMHOrO JHCTAa HA
JOONpALIOBAHHSA 13 3ayBaXXEHHAMH M0Ca0Ba 0coba obupae y 6o «IToromkeH s
nponosunio «Ha noompauropanms» Ta BHKIaNa€ 3ayBaKeHHS y BIiKHi «KomeHntapy
ab0 BHOCHTb 3ayBaXKeHHS # mpomosumii B pexumi PEeNaKkUiHHUX IIPaBOK
0e3MocepeTHBO 10 TEKCTY MPOEKTY BUXIAHOTO JUCTA.

29. JSIkmo 1npoekT BHXIZHOrO NHCTA MMOBEPHYTO HA JOOMpaLIOBaHHS,
BHKOHABELlb BUKOHY€ TaKi Mii:
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y BikHi «ACKO/I choromHi» cHCTEMHU eleKTPOHHOro IOKYyMEHTO000iry obupae
PMK mnpoekty BuxinHoro micta B xypHaii «Ha noonpawrosasmsy,

ONpanbOoBYE 3ayBa)KCHHs, IOBHUH TEKCT AKMX MiCTUTBCA y GII0OLI «AyIUT»;

fonoBifae GesnocepeHbOMY KepiBHHKOBI MpOMo3uiii Ta Y3TOIKY€E 3 HUM
MOAANBIII Aii 00 NPOEKTY BUXiIHOTO JTHCTA;

BUKOHY€ yci noTpibHi aii y PMK mpoexTy BUXiZHOrO NHCTa ITicis BpaxyBaHHs
NpONO3ULI¥ IIOKO0 HOro [J0OMpaIloOBaHHS Ta CTABHUTH BIAMITKY B Guowi
«Iloromxenns» mnepexn ITIB mocamoBoi ocobu, ska Hamictana JOKYMEHT Ha
poonpaioBanHs. [licns 36epexxenrs PMK npoekT BHXiZHOro jmcTa Hamiiize
[IOBTOPHO Ha Bi3yBaHHS [10CAI0Biil 0cobi.

Iloz200xcennn npoekmy euxionozo nucma 20106HuUM BUKOHABUEM

30. Ilicns BHYTPIlUHBOrO  Bi3yBaHHS MPOEKTy BHUXIOHOTO JIHCTA B
YCTaHOBI ~ BHKOHaBeUb o6upae y 6moui  «IToromxeHHsD BKIagky «Ha
noromwkeHHs» — IIIb romoBHOro BHKOHABUA Ta HaxcHIae HOMy mpoekT
BHXIJHOTO JIACTA, BCTAHOBIIIOKOYH CTPOK OMPAIIOBAHHS.

31. T'onoBHu# BUKOHaBeLb, SIKHH OTpHMaB MPOEKT BUXIAHOTO JHCTA, Ma€ HOro
MOroaUTH abo MOBEPHYTH HA JOONPALFOBAHHS i3 BMOTHBOBAHUMH 3ayBa)KEHHSIMH Ta
MPOTO3HLIIMH MPOTATOM CTPOKIB, BU3HAYEHHUX Y Uil TexHoIoriqHiil KapTLi.

Y pasi noro/pkeHHs 6e3 3ayBakeHb FOJOBHUI BUKOHABELb HAKIA/A€ Ha IPOEKT
BUXI/THOTO JIFICTa eNeKTPOHHUH MH(POBHH 1imuc.

Y pasi NpUHHATTA pillleHHS T[OBEPHYTH MPOEKT BUXIiTHOrO JHCTa Ha
ZI0ONpALlFOBAHHSA  TOJIOBHMH  BHKOHaBelb o0upae y Omomi «[loromkeHHs»
nponosumio «Ha noonpairosanss» Ta BUKIanae 3ayBakeHHSL y BiKHi «KomenTap»
ab0 BHOCHTB 3ayBa)KEHHS B PeXKHMI DeakuilfHHX MpaBok Oe3mocepeIHBO 10 TEKCTY
MPOEKTY BHUXITHOI'O JIUCTA.

Hoonpaursanns npoexmy euxionozo nucma 6UKOHaBgUem

32. Bukonaseup otpumye PMK mnpoekTy BHXiZHOTO IHCTa Yy BIKHI
«ACKO/I cborozsi» CHCTEMH eNeKTPOHHOTO [0KYMEHTOOBIry B KypHani «Ha
AOOMPAIOBaHHA», ONPALbOBY€E 3ayBa)KCHHS FOJIOBHOTO BMKOHABLS, MOBHHH TEKCT
SKHX MICTHTECS y Onowui «AyauT» abo siki BUKIAAEHO B PEeXHMI BHIPABIEHb 10
MOTOYHOI BepCii MPOEKTY BUXINHOIO JHCTA, BHOCHTH 10 TEKCTY BIAMOBIAHI 3MiHM Ta
HAJICHJIA€ TOJIOBHOMY BHKOHABLIIO OHOBJIGHY BepCiio MPOEKTy BHXIZHOTO JIHCTA.

33. Ilicns MOro/KeHHsl MPOEKTY BHXIJHOTO JIHCTA TOMOBHHM BHKOHABLIEM
BHKOHaBELlb BUKOHYE TaKi il

nepeBipsAe OpOPMIIEHHS MPOEKTY BUXiTHOIO JHCTA TA 3AOBHEHHS NOTPIOHUX
nomr PMK;

repeBipsie MOBHOTY odopmiuenHst Gnoky «®Paitin» PMK mpoekTy BHXiHOrO
JTMCTA, AKUH ITOBUHEH MICTUTH TaKi daiiiu:

NPOEKT BUXIJHOIO JIMCTA Ha BiAMOBiTHOMY GnaHKy 3i 36epekeHHAM BepciiiHoCT
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HOTO ONpALIOBAHHS Ta BCTAHOBJEHHS HA OCTAaTOYHiil Bepcil MPOEKTY BUXITHOTO
JICTA 1 JoaTKaX, KO BOHH €, BIIMITKH «I"onoBHHUIY;

AOIATKH JI0 IIPOCKTY BUXIAHOTO JHCTa (Y pa3i HasBHOCTI);

manky «ITaker mgokymeHTiB», ska MictuTh daiinu  MCTIB-BiAMOBixEil
CIIBBMKOHABLIB a00 ycTaHOB, sKi HazaBadM BIANOBiAL 3a IOpYYEHHSIM
CIIBBMKOHABIIA; KOIII BIINOBie# cy6’eKTiB MOromkeHHs, AKi He € KOPUCTYBayaMH
iHQOpMaIiHHO-TeIeKOMYHIKALIHHOT cHeTeMH  «E€ IMHUI inpopmauiitHuit mpocTip
TepUTOpiasbHOl rpoMany Micta Kuesay, iHIN NOKYMEHTH, Ha sfKi € MOCHIAHHS y
IIPOEKTI BUXIIHOT'O JIUCTA;

«KapTky noromxens» (Bubpat Ha BepxHiit maxeni PMK «dpyx» — «Ilepenik
€IeKTPOHHHX LH(DPOBUX MiAMKCIBY»), AKY Bi3ye eeKTPOHHUM HH(PPOBHM MiATHCOM.

34. Jlkmo B «KapTui NOromkeHb» HEMAa€ eNeKTPOHHOrO ppoBoro
MAMACY Cy0’€KTa MOrOMKeHHs, BHKOHABEUb 3000B’A3aHHMIl 3 SICYBaTH OPHYUHY
HETOTO/DKEHHA Ta BiZoOpasuTu il IIIAXOM BHECEHHS BIiANOBIAHOrO 3amucy B
«KapTKy moromxens» a6o IOBTOPHOTO HAIpaBIeHHS MPOEKTY BHXiAHOIO JMCTA HA
IIOTOKEHHS Cy0’ €KTOBI MOTOKEHHS.

ITiozomoeka npoekmy 6uxionoz2o 1ucma Ha nidnuc 6 eneKMpoHHIt Popmi

35. Iicns mepeBipky HAsBHOCTI BCIX MOTPIGHMX MOTOMKEHD BUKOHABELD obupae
y Omoui «Iloromxenns» Bknanky «Ha mepeipky» ta mamcunae PMK IIPOEKTY
BHXIZHOTO JIMCTAa 3aCTYIHUKOBI TOJNOBH, SIKHil IOPYdHB MATOTYBaTH IIPOEKT
BUXIITHOTO JIUCTA.

36. IIpoeKT BHXIZHOTO JMCTa HAIXOAMTH BiAMOBINATBEHOMY NpaliBHHUKOBI
CTPYKTYPHOrO IIAPO3MLTYy amapaTy BHKOHABYOrO OpraHy KHIBCbKOI Michkoi
pamu  (KuiBecbkoi — Mmickkoi — mepkaBHOI  amMmimicTpauii), skuit  3m;ificHioe
KOHTPOJIPHO-aHAIITHYHE 3a0€3MeUeHHs BiANOBIIHOTO 3aCTyIHUKA ro0BH KHIBCHKOT
MICBKOI iep)kaBHOI anaMiHicTpauii (1ani — BianosigansHuit MPaliBHUK CTPYKTYPHOIO
MAPO3MILTY anapary).

37. BianosizanbHMM  NpaUiBHUK  CTPYKTYPHOTO MiApo3aity — amapary
3000B’93aHHIl IePeBIPUTH MOBHOTY Ta SKICTH O(QOpPMIIEHHS MPOEKTY BHUXiTHOTO
JHCTA BiAMOBinHO xo IHCTpykuii 3 minosoxcTsa i uiei TexHonoriuHoi KapTkw,
BIAMOBIAHICTh 3MiCTYy JHMCTa-BimmoBiZi cyri BXimHOrO OOKyMEHTa 1 HOpMam
YKpalHCBKOI'O MPaBOIHUCY, HASBHICTh MOTPIGHHX [Or0IKEHb.

38. BianosifanbHuit NPaUiBHUK CTPYKTYPHOTO MiIpO3MiNy arapary onpamnboBye
NIPOEKTH BUXIJHUX JIUCTIB Ta iHII JOKYMEHTH, [0 CTOCYIOTBECS BUKOHAHHS BXiIHOTO
pokymenta, B PMK ripoexty BuxinHOro nvicra B enekTporHiit hopmi.

39. V pasi BUSBIEHHs MOpyIIeHb 0hOPMICHHS NPOEKTY BHXIAHOTO JIHCTA YU
aKeTa I0KYMEHTIB y eleKTPOHHiH (opwmi, ki MOKYTH BIIMBATH Ha CYTh 1 3MICT
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MPOEKTY BHXIAHOIO JIMCTA, BiANOBIZANBLHMII MpaliBHUK CTPYKTYPHOI'O MiApO3ainy
anapary noBeptae PMK npoekTy BHXiZHOro nucTa BUKOHABIIO Ha JOONPALIOBAHHS,
obuparoun y Omoui «IloromkerHs» mponosuuito «Ha JOOIpALIOBaHHS» i3
3a3HAYCHHAM NPUYMHH MOBEPHEHHS B 3aKTaaui «Komenrapy.

40. Bukonapeup 3000B’s3aHMil y HalicTHCTIMIMI CTPOK BYUHHUTH yCi
HeOOXiJHI 3aX0M /U1l YCYHEHHS BUABJEHHX MOPYLICHE Yy BCT@HOBJIEHOMY IIi€IO
TexHOTOriYHO0 KapTKOKO MOPSIKY.

41. BinnosiganbHMil NpauiBHAK CTPYKTYPHOTO MIPO3IUTYy amapaTry Mae
paBO CaMOCTIHHO ab0 3a 3rof0I0 BHUKOHABLS BUIPABHTH HE3HAYHi MOpyLIeHHS
opopmiaenHs PMK npoekTy BHXiTHOTO mHCTAa (3a3HAYMTH KLTBKICTD apKyIIiB
POEKTY BHXIAHOIO JHUCTA, JOJATKIB O HBOTO, BUIPABHTU MOMIIKH B KOPOTKOMY
3MiCTi 9M iHImX nojsx PMK rtomo).

SIKImo 10 NpoeKTy BHXIZHOTO JMCTa HeMae 3ayBaxeHb, BLIIOBLIAILHHI
NPALIBHAK CTPYKTYPHOTO MiAPO3MALTY amapaTy Haacuiae IIPOEKT 3aCTYIHHUKOBI
FOJIOBH Ha MIAINHUC, 06upaiodn y 6ot «IloromkeHHsy BKianky «Ha nmiamucy — 116
3aCTyIIHUKA FOJOBH.

42. SIKIO Ha MiNNMC 3aCTYNHHKOBI TOMOBH HAACHIAETBCS OCTATOYHA Bepcis
MPOEKTY BHUXINHOTO JMCTA, BiANOBINaNBHHH MpalliBHUK CTPYKTYPHOI'O IMiIpO3aiay
amapaty 3abesmedye Oi0KyBanHs wiei Bepcii wuisxom KOHBEPTYBaHHA Oaiina 3
TeKCTOBOro penaxkropa Microsoft Word y dpopmar PDF, BukosaBmu Taxi nii:

00paTH OCTaTOYHY BepCilo MPOEKTY BHUXIAHOIO JHCTa —> IIPaBOIO KHOITKOIO
MHIII PO3KPHTH MEHIO — 0OpATH MPONO3HLIIO «KonsepryBaru B PDF».

43. 3acTynmHHUK rOJIOBH MiANKCYE IPOEKT BUXIAHOTO JHCTA LUIIXOM HaKJ1aJJeHHS
€JISKTPOHHOTO LH(POBOTro MiAMUCy abo MoBepTae Ha JOONPALIOBAHHS Y pasi He3roau
3 TEKCTOM IIPOEKTY BUXIJAHOIO JIHCTA.

44. BinmosinaneHuil npauiBHEK CTPYKTYPHOTO MiApO3aiTy amapaTy HaJacHiae
PMK' mpoexTy BUXiZHOro /1HCTa BHKOHABLIO, 0GHpaIOdH y 6moni «IloromkeHHs»
nponosuuito «Ha poompaioBaHHS» i3 3a3HAYEHHSIM NPUYMHUA IIOBEPHEHHS B
saxnanui «Komenrapy.

45. Bukonaseup orpumye PMK npoekTy BuXigHOro mmcra y BIKHI
«ACKOJI csoronHi» cucTeMH eleKTPOHHOTO JOKYMEHTOOOIry B KypHaiai «Ha
AOOMpaIrOBaHHAY, ONPAlbOBY€ 3ayBaKeHHS 3aCTYIHHKA I'OJIOBH, TIOBHHIH TEKCT SKHX
MIiCTHTBCS y GI0LI «AyAuT», Ta 3 pe3yIsTaTaMu A0NOBIIA€ FOIOBHOMY BUKOHABLIO.

46. SIKIIO ronoBHMH BUKOHaBelb MpuiMae (MOBHICTIO a00 YacTKOBO) HajaHi
3ayBa)KEHHS, IPOMO3HLIl, peNaKiiiiili MpaBKy, BUKOHABELL BHOCHIH iX 10 1IOTOYHO]
BepCii IPOEKTy BUXIJHOIO JHCTa, Bi3ye HOBY BEpCilO eNEKTPOHHHM UUGpPOBHM
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MiAIHCOM Ta HAJCHIA€ HA TOBTOPHE [OrOKEHHS BIAMOBiNHO 0 IHCTpykwil 3
ninoBoAcTBa i Hiei TexHOIOTIUHOT KapTKH.

Y pasi He3roau i3 3ayBaKeHHSIMH 3aCTYNHHUKA T'OJIOBH I'OJIOBHHM BHKOHABEI(h
BMOTHBOBAHO BIAXWJISI€ HallaHi 3ayBa)KeHHs Ta [IPOTIO3MILT 13 3a3HAYCHHIM mijacTaB y
BIAMOBiIHOMY KOMeHTapi, mo BHOCHTECS B PMK, 3 HakmameHHSIM €JIEKTPOHHOI0
LE(pPOBOro MiAMKCY, MICA YOro BHKOHABEL [IOBEPTAE MMPOEKT BUXITHOIO JHUCTA HA
NIOTOUKeHHs y MONepenHid penakuil Ge3 mepepisyBaHHs, oOuparoyu y 6o
«lIoromxenns» Bknaaky «Ha mepesipky» — ITIB 3aCTYIIHHKA I'OJIOBH.

47. SIkwo micns BpaxyBaHHS 3ayBakeHb MPOEKT BUXIAHOTO JNHCcTa abo okpeMi
HOro YacTWHHM, IOTOMXeHi iHMMMH Cy6’ekTamu TIOTO/KEHHS, 3a3HalHd 3MiH,
O CYTTEBO 3MIHIOKOTH 3MICT JOKyMEHTa, BHKOHABEIh HAJCHIIAE HOBY BepCiio
NPOEKTY Ha MOBTOPHE BI3YBaHHA Cy(’€KTaM MOTOIKEHHS BiAMOBIAHO IO BHMOT ief
TexHonorivnol kapTku Ta [HCTPyKUil 3 AiT0BOICTBA.

ITiozomoeka npoexkmy éuxionozo nucma na nionuc Y naneposii popmi

48. SIKII0 POEKT BUXiAHOTO MHCTA BiAMOBiTHO 10 3aKOHOJJaBCTBA CTBOPIOETHCS
y maneposiii ¢opmi Ta motpebye ocobuctoro HIANUCY 3aCTyMHHKA TOJIOBH,
BUKOHaBelb 3abesreuye HOro MOromKeHHs, HanpaB/IeHHA BiANOBiTANBLHOMY
NPaLiBHUKOBI CTPYKTYPHOTO TIiApo3imy anapary BiINoBigHO 10 wiel TexHOMOrYHOT
KapTKH.

OZnHOYacHO 3 HAACWIAHHAM TNPOEKTY BHXIAHOTO JHCTA 4epe3 CHUCTeMy
CJICKTPOHHOIO  IOKYMEHTOOOIrYy BHKOHaBellb abo iHIIa ocoba, BH3HaueHa
OesnocepenHiM KepiBHHKOM, BJIACHOPYY I€pefae NMPUMIPHHUK MPOEKTy BHXiAHOIO
JIUCTa y NanepoBii (GopMi Ta ManepoBHil makeT DOKYMEHTIB /0 BiIMOBIAAILHONO
NMpaLiBHUKA CTPYKTYPHOTO MiApO3 iy arapary.

49. IanepoBuii makeT JOKYMEHTIB Mae MiCTUTH:

MPOEKT BHXIJIHOTO JTHCTA Ha Bi/MOBITHOMY HyMEpPOBaHOMY OJIaHKY;

AONATKH 110 MPOEKTY BHXiAHOro MHcTa (y pasi HABHOCTI);

«KapTKy noroykeHb», 3aBi3oBany BUKOHaBIEM, OesnocepeHiM KepiBHHKOM Ta
rOJIOBHUM BUKOHABLEM;

BXITHMI JTHCT (KOIIIO), Ha KU MiArOTOBICHO IPOEKT BUXITHOTO JIUCTA;

«Kopotky noBigky mpo Bximmmii nokymMeHt» 13 PMK «BxigHa mnotoynay
(nepeiit y PMK «ITpoextu «Buxinmay depes Bkranky «Ha sxinui nokymenTtn» Ha
PMK BxinHOro mokymeHTa, Ha SKHil roTyeThCH MPOEKT BHXI/IHOTO JIHCTA, Ta BUGpaTH
Ha BepxHiH maneni PMK «Jlpyk» — «Kopotka noBigka npo BXigHwuit JOKYMEHTY ),
3aBI30BaHy BUKOHABLIEM.

50. Binnosinansuuit npamisuuk CTPYKTYPHOTO MiAPO3AiNy anapary:

3MIHCHIOE TepeBipKy BixmosigHOCT 3MICTY MPOEKTY BUXIAHOTO JKCTA Ta MakeTa
JIOKyMEHTIB B eNeKTPOHHIH (opmi 3MICTY MpPOEKTY BHXiZHOrO JHCTAa Ta MakeTa
JOKYMEHTIB y Mmamneposiit Gpopmi;



13

nepeBipsi€ HasABHICTh MOTPIGHUX AoKyMeHTiB y PMK Ta y TanepoBOMY IakKeTi
JIOKYMEHTIB;

Hajcunae PMK npoekty BHXigHOro mucra Ha mimmmc 3aCTYITHUKOBI T'OJIOBH
HEpE3 CHCTEMY @JICKTPOHHOTO JOKYMEHTOOOIry B MOpSIKY, BM3HAYEHOMY Li€kO
TexnonorigHo0O KapTKOIO;

3a0e3nedye nepe/jaBaHHs POEKTY BUXIAHOrO JHCTA B naneposii ¢opmi pazom 3
TalepOBHM ITAKETOM NOKYMEHTIB Ha IiJMHUC 3aCTyMHUKOBI TOJIOBH 33 BCTAHOBIIEHMM

rpadikom.

51. Slkmo BiamoBimameHMit mpaniBHEUK CTPYKTYPHOIO MiJpO3MiNy amapary
BUABHB IOPYIIEHHS O(QOPMICHHS MPOEKTY BHXiJHOrO IHMCTAa B nanepoBii ¢opmi
UM MaKeTa NOKYMEHTIB y mameposiii (opMmi, BHKOHABEIb MOYKe CKOPUCTATHUCS
MOJKJIMBICTIO 1X YCYHEHHS Ha Miclii.

Peecmpauia euxionux aucmis

52.  PeecTpaniio BHXiZHMX JHCTIB  3AiliCHIOE anapar  BHKOHABYOIro
oprany Kwuicekoi Micbkoi pamu (Kuiscbkoi Mickkol AepXaBHOI axMiHicTpaliii)
BianosinHo mo IueTpykuii 3 ainososacTsa Ta ITopsiaKy posrisioy 3BepHeHb rpOMaisH
Y BHKOHaB4OMy oprani KuiBchkoi micekoi pamu (KuiBchkiii Michkiii JAepKaBHiH
aIMIHICTpaLil), 3aTBEpPIKEHOTO PO3MOPSIIKEHHIM BHKOHABYOLO opra"y KuiBcekoi
Micekoi pamu (KuiBchkoi Micekoi jepikasHOl aaminicTpanii) Bix 23 uepBHs
2011 poxy Ne 1044,

53. PeecTpalis BHXIiZHMX JHCTIB 3IIHCHIOETHCS B aBTOMAaTH30BaHOMY a60
ABTOMaTHYHOMY PEKHMMIi 3a (haKToM X MiAMHCaHHS.

ABTOMaTH30BaHy peecTpauito PMK €/IEKTPOHHOI'O0  BHUXIJIHOTO  JIUCTA,
MIAMHCAHOTO  3aCTYNTHUKOM TOJIOBH, 3MIHCHIOE  BiAMOBIZATBHUIL [IpalliBHUK
CTPYKTYPHOTO MiAPO3/1iTy anapaTy abo peecTpaTop LbOro CTPYKTYPHOTO Iifpo3iny,
o0upato4s Ha BepxHiii namemi PMK mpomosumito «3apeecTpyBaTH», MicIs 4YOro
CHCTEMA CICKTPOHHOIO J0KYMEHTOOOIry aBTOMAaTH4YHO cTBOproe PMK BuxinHOro
AOKYMEHTa, y sKii chopMOBaHO peecTpamiiiHuii HOMEp Ta JaTy peecTpaiii
BUXI1HOTO JIUCTA.

Iix 4ac aBTomMaruyHOl peectpauii micas Bukonanus mil «[TinmucaTmy cucTema
CJIEKTPOHHOI0 XOKYMEHTOOOIrY aBTOMAaTHYHO IPUCBOKOE MPOEKTY BUXITHOIO JTHCTA B
€IeKTPOHHIH (opMi peectpauiiinuit Homep Ta aaty peectpauii. OmHouacHo 3
HaKkIaICHHAM Ha NOKYMEHT eJeKTPOHHOr0 LH(GPOBOro MiMKHCY 3aCTYITHHKA FOI0BH
aiin kouBepTyeThes y popmat PDF i3 3a3HaueHHsM Ha YCIX CTOpiHKaxX JOKyMEHTa
QR-xony, sxui micTuth iHQOpMaIio PO MiAMUCYBaYa, Ta IITPUX-KOLY, SKHMI
MICTHTb Ha3By YCTAHOBM, peecTpaliiiHmit HOMep Ta paTty peectpamii. Jlng
po3mimenHs QR-KoTy Ta IITpUX-KOIy HIKHE MoJTe O1aHKa Mae OyTH BCT@HOBJIEHOI'0
CHCTEMOIO €JIEKTPOHHOTO TOKYMEHTO00Iry po3mipy, 110 BiamoBizae ioro madmoxy.
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54. Ha Buxiguumit muct y mameposiii dopmi peectpatop MPOCTaBJIsieE JaTy
peecTpauil Ta peecTpauiiuuii Homep, siki Gy0 aBTOMAaTHYHO [IPUCBOEHO CHCTEMOIO
€JIEKTPOHHOI'O JOKYMEHTOO00IrYy.

Haocunanna euxionux nucmis uepes cucmemy 63aemooii

55. Hancwnauus BHXimHMX JHCTIB HesanekHo Bim dopmu ix CTBOPEHHS
3MIHCHIOETBCS 4Yepe3 CHCTeMy B3aeMOAIl BIAMNOBIAHO 10 BHMOr [HCTpyKLIiT 3
J17I0BOJICTBA.

56. Ilin yac HaJCHIAHHA BHXiIHHX JIHCTIB Yepe3 CHCTEMY B3aeMOIil noTpiOHO
BPaXOBYBaTHU TaKi OCOOIHMBOCTI:

I3 CHCTEMH €JEeKTPOHHOIO IOKYMEHTOOGIIy 40 CHCTeMH  B3aeMOii
3aBaHTAKYIOTBCSA 3aPEECTPOBAHI €IEKTPOHHI JOKYMEHTH a0 3acBifueHi eneKTpoHHi
KoIii JOKYMEHTIB;

UUTICHICT €IeKTPOHHOTO JOKyMEeHTa Mae GyTH MiATBEPIUKEHA €IeKTPOHHUM
LUH(POBUM MiANHCOM ab0 eleKTPOHHOO MeYaTKOO;

HAJCHIATH eJNEeKTPOHHI [OKyMEHTH, MiJMHCAHI eJeKTPOHHUM LH(GPOBUM
MiANHCOM Ti€l 3K rocaxoBoi 0cobu, Ky 3a3HAYEHO B TEKCTI 5K HIATTMCYBaYa;

Y pasi CTBOpeHHs BHXiIHOTO JIACTA B ManepoBii popmi aZipecaToBi HAJCHIATH
THIIe HOro (OTOKOMIiIO, 3acBiT4eHy eNeKTPOHHOK [1eYaTKO ycTaHoBH abo
IEKTPOHHAM LH(QPOBHM MiAMHCOM [OCAZOBOI 0COGH, YIIOBHOBakeHOl Ha
BUKOHAHHS TaKuX (DYHKIIIH;

Ha[CHJIATH NOKYMEHTH TiJIbKH KOPHCTYBAauyaM CHCTEMH B3a€EMOIIi;

Y pasi HaJCHIaHHS JOKYMEHTa AEKIBKOM ampecaTam MPOCTABJIATH BIIMITKY
«[onoBHui» Ha daiinax, sKi CTOCYOTBCA anpecara, Ta Haacwiaty PMK BuxizHoro
JIACTA MO4eProBo 3 BIANOBiAHMMH 3MiHamH B noni PMK «Hassa anpecaray.

57. Tlicnst mianucanss Ta peecTpanii BiNOBinambHHil MpawiBHUK CTPYKTYPHOI'O
MiApo3aity anapary aGo peectpaTop nepesipsie:

UTICHICTE Ta CIPAaBKHICTh HAKTAZEHOrO0 Ha BUXLTHHUN JIHCT €JIEKTPOHHOI0
uubpOBOro MiANMUCy MmiaNHCyBaya;

3aIOBHEHHsI BCIX MOTpi6Hux monis PMK suximHoro nucra;

HasABHICTH BIAMITOK «I ONOBHUE NOKYMeHT» Ha daitmax mokymeHTiB, siki
NOTPiGHO HANCHIIATH a[pecaToB;

NMPaBHIBHICTH HA3B anpecariB y 6ol «Anpecatny;

BHU3HA4YCHHS BUAY A0CTaBKH «Yepe3 CEB».

[licns mepeBipku obupae B 3aknaui «BignpaButiy» Ha BepxHiit maneni PMK
BUXI/IHOIO JIKCTA MPOMO3ULIIO «ExcriopTyBaTH B cHcTeMy B3aemoii» Ta y Omormi
«Iloromxenns» obupae Bkmanky «Ha osmaifommennsy —  IIIB BHKOHaBLIS,
3a3HA4Y€HOro Ha OJaHKY BHXiJIHOIO JTHCTA.

58. BianosinansHUN mpalliBHHK CTPYKTYPHOTO MiApO3Ainy amapaty a6o
PEECTpaTop 3060B’A3aHUH IepeBIPATH, YH JOCTABICHO BHXiTHHMiL JTHUCT y CHCTEeMy
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B3a€MOIi Ta (akT iforo peecrpauii B YCTaHOBI, sKilt #Oro ajapecosaHo, B 3aKiai
PMK BuxinHoro nucra «Binmitka PO OTPUMAaHHS.

Jxmo B 3akmagui «Bigmitka IIpo oTpuMaHHs» PMK BuxigHoro numcra e
BiIoGpakaloThes iHbopmauiiini MOBIZOMJIEHHS PO JOCTaBIIEHHS, peectpauiro abo
BIIMOBY B peecTpalii, BiaNoOBiIaIbHHiL NPaliBHUK CTPYKTYPHOTO HiIpo3ainy
anapaTy ab0 peecTpaTop y MekaX KOMITeTeHII] BKHBAE Beix MOJKJIMBHX 3aXOJIiB
00 3a0e3Me4eHHs OnepKaAHHS aJIpeCcaToM Bi/IMOBIAHOIO BUXIiJHOIO JTHCTA.

Haocunanna suxionux aucmis Y nanepogiii hopmi

59. Buxigmi nmctH B manepoBi  dopmi, cTBOpeni 3a  HasBHOCT
BIITOBITHUX MiJICTaB, AKi BU3HAIOTHCS OOIPYHTOBAaHMMH JUIS CTBOPEHHS JOKYMEHTIB
y maneposiii dopmi, HaacHIaOTECS aapecataMm BIAINOBIOAHO 10 BHMOT [HCTpYKWIT 3
JUNOBOJCTBA 3 BHKOPHCTAHHAM 3acO6iB TIOIITOBOrO 3B’SI3KY, €NeKTPO3B’s3Ky, a
TaKOXK NIOCTABIIAIOTECS KYP’ €PChKOIO, (DeNtbl’ erepehKoro ciayxoamu.

Y pasi CTBOpeHHS BHXiZHOTO JHCcTa B manepoBiii - Gopmi  ampecarosi
HAJICUTAETRCS JMIIE #oro ¢orokomis uepes CHCTEMY B3a€EMOAii, KpiM BHmamKy
HAa[ICHTIaHHA NIOKYMEHTIB YCTaHOBI YM 0coGi, fiKi He € KOPUCTYBaYaMH CHUCTEMH
B3a€EMO/il, Ta JOKYMEHTIB, BH3HAYSHHX nyHKTOM 10 [HCTpyKWii 3 ninoBoxcTea.

60. Skmo agpecat me € KOPHCTYBa4eM CHCTEMH B3aeMoiii abo cucTemwu
CJACKTPOHHOIO  NOKYMEHTOOOIry,  BinmoBimanbHuii MPAliBHUK  CTPYKTYPHOIO
Miaposminy amapary a6o PEECTPATop, CTBOPIOE MaNepoBy KOO BHXiAHOTO JHCTa,
BHOCHTb HalaHi CHCTEMOIO eleKTPOHHOIO AOKYMEHTOOOITY naTy Ta peecTpariiituit
HOMEep BMXIJIHOTO JIMCTa, HA Micli BIATBOPEHHS BIaCHOPYYHOIO MiAMHCY BHOCHTE
3anuc «Ilignucano CIEKTPOHHMM LUH(POBUM MiANHCOMY, 3aCBIAYYE KO0 MEYaTKO
YCTaHOBH (0e3 300paxxeHHs rep6a) 3rifHO 3 BUMOraMu [HCTpYKWIT 3 minoBoxcTea Ta
Ha[ICHIIa€ aapecaToBl y BUSHAYCHHI CIIOCiO.

SIKIo BUXIZHUE nHCT 3apeECTPOBAHO aBTOMATHYHO, HA nanepoBid KoImii, 1o
CTBOPIOETHCA 110 HBOTO, Bi3yanisyioTscs QR-kox Ta IITPUX-KO/I.

3akpumms PMK exionozo OOKYMEHMa, Ha AKUII Ni020MO6eH0 euxionuii Tucm

61. 3 meroro sikicHOro omnparroBaHHs AOKYMEHTIB y CHCTeMi eJeKTPOHHOIO
NOKyMEHTOO0Iry Ta GopMyBaHHs HOMCHKJIATYPHUX CIOpaB s Tepedaui 1o
CJICKTPOHHOI'O apXiBy BCi IOKyMEHTH MaKOTh GYTH BHKOHAHMMH Ta 3aKPHTHMH.

s 1poro BHKOHaBII BXimHOrO AOKyMEHTa, 3a3Ha4yeHl y JepeBi pe3ommoriii,
3000B’s13aHi  3aBepIINTH poboTy B CHCTeMi eleKTpPOHHOro JOKYMEHTO00Iry,
BHKOHABIIIU TakKi il

y Omoui «Xix BukoHanus» PMK BxinHoro JOKYMEHTa B pe30JioLii CBOro
OesmocepeHbOro KepiBHHKA B MO CBOrO Npi3BUIA BHECTH 3amuc (3BIT) po
BUKOHAHHS NOPYYeHHS (HAaTy Ta peecTpauiiHuil HOMep BHXiZHOIO JHCTA, TPUYHHY
BIIMOBH 11010 TIOTOKEHHS TOLLO) Ta o0patH nponosuuio «BukoHaTHy;
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OesmocepenHiii KepiBHMK y pa3si 3roau i3 3alpONOHOBAHHM 3BITOM obupae
nponosutio  «IlifTBepAuTH BHKOHAHHS» aGo noseprae «Ha JIOOTIpallFOBaHHS,
3a3HaYMBIIH PUYHHY [OBEPHEHHS B 3akiaaui «KomeHnTapy.

62. 3a00pOHAETHCS BHOCHTH HEKOHKPETHI (BUKOHAHO, BpPaxoBaHO, MIATOTOBIEHO
IPOEKT JIMCTA TOIIO) 3allMCH (3BiTH) IPO BHKOHAHHS TOKYMEHTa, B pesomtouii 1o
AKOrO BCTAaHOBJICHO 3aBJaHHA, a0 He BHOCHTH 3amucy (3BiTy) y 6ok «Xin
BuKoHaHHsS» PMK BxinHOTrO nOKy™meHTa.

63. V BigmosizHomy mnoni PMK BuxigHOoro amcra 3a3HayaeTscs 1HIEeKC

HOMEHKJIATypHOI CIIPAaBH, /0 AKOI HAIEKUTb HOKYMEHT, 3 YPaXyBAHHSM TOTO, IO
BX1THHH JOKYMEHT Ta BUXIIHHH JHMCT HaJeXkKaTh 40 OIHIET HOMEHKJIaTYPHOI CIIpaBH.

Amurpo 3ATYMEHHUIA




