SATBEPIXYIO
JupexTop JlemapTaMeHTy (QiHaHCIB
BUKOHaB4YOro oprany KuiBcekoi

MiCBKOI CbKOI MICBKOT
I o1
B.M.Pemix
o 4L 2014 poky
MOCAJOBA IHCTPYKILIA

HavaJpHHKA YHOpaBliHHsA GyXrajiTepcbKoro ob/iky Ta 3BiTHOCTI -
ro;ioBHOro 6yxraarepa Jenapramenty dinancis

1. 3aranbHi DOJM0KEHHSA
1.1. HauaneHUK YIpaBiiHHs OyXranTepcbkoro oOIiKy Ta 3BITHOCTi - TOJOBHHH
GyxranTep (gali Ha4aIbHHK YIPABIHHA — TOINOBHHA Oyxrairep) [lemapTaMeHTy
hinaHciB BHKOHaBYOro oprany Kmiscekoi Micekoi pamu (KuiBcbkoi MickKoi
IepxaBHOI anMiHicTpalii), 3a0e3rnedye BeeHHs GyXTanTepchkoro obmmiKy QpiHaHCOBO
— rocmomapchkol mismeHOCTi Jlemapramenty ¢iHaHciB (mam JlemaprameHty),
CKJIAJIaHHS 3BiTHOCTI Ta Opragisamiio poGOTH, [TOB’A3aHOI i3 BUKOHAHHAM OIOIDKETY
micra KueBa Ta 3abesmedye BHKOHAHHs 3aBIaHb, HOKIAJCHHX HA YIPaBIiHHA
OyXTralTepchbKoro o0MiKy Ta 3BiTHOCTI (falli ynpaBIiHHS).
1.2. HauaneHMK yIOpaBliHHA — TOJOBHHM Oyxrajrep MiIIOPSAIKOBY€EThCSA
3aCTYIHUKY TUpeKTopa JlenapTaMeHTy.
1.3. HavaneHuK ymopaBiiiHHS - TOJOBHHUHM OyXranrep NpU3HAYAETHCA HA MOcaly Ta
3BIJILHAETBCS 3 IMOCagu aupekropoM JlemapraMeHTy 3a IMOTOJUKEHHAM 3 ['010BHUM
yrpasiiEHaM JlepxaBHOI KasHadeHchKoi cmyx0Ou Ykpainu B M. Kuesi. IIpusHadeHHs
Ha T0Cafy 3ifCHIOEThCA HA KOHKYPCHIN OCHOBI, IIIIXOM CTaXyBaHHs, BiIIIOBIHO
1o 3axony Vkpainu "IIpo nepkasHy ciyx0y" ab0 y BifIOBIAHOCTI 0 HIIKX HOPM
YMHHOT'O 3aKOHOJABCTBA YKpaiHH.
1.4. HavaJgpHUK yIpaBJiHHSA - TOJOBHHH Oyxraitep y CBOill HisUIBHOCTI KepyeThCs
Koncrurymiero Vkpainu, BromxeTanm KozekcoM , Ykasamu Ilpesunenrta Yxpainu,
nocraHoBaMu Bepxosnoi Paqu Ykpainu ta Kabinery MinicTpiB YKpaiHu, HakazaMu
MinicrepcTBa dinancip Vkpainu ta JepxaBHoi KasHauelcbKoi ciyxbu Ykpainu,
HAIIOHATGHUMHE  TOJOKEHHsAMH  (CTaHmapraMu) OyXralTepchKoro OONiKy B
JlepKaBHOMY CeKTOpi, pimeHHsMu KwHIBCBKOI MICBKOI paid, pPO3MOPSAKCHHAMU
KuiBCHKOTO MiCHKOTO TOJOBH Ta BHUKOHABUOro oprany KuiBcbkoi Michkkoi pamu
(KuiBcekoi MichKol JiepkaBHOI anmiHicTpamii), THIOBEM TOJOXEHHAM  IIPO
GyXrarTepchKy ciyx0y OropkeTHOi ycraHoBH, llomoxenHsM mpo JlemapTaMeHT,
nakasamu Jlenmapramenty ¢inanciB, ITosoXeHHSM IIpO YUPAaBIiHHS, TPYHOBUM
3aKOHOJABCTBOM, IHINMMH HOPMATUBHO-NPABOBHMH aKTaMH, IO PETIaMEHTYIOTb



GIOKETHI BifHOCHHHM 1 (iHAHCOBO-TOCIOAAPCHKY MisUIbHICTB JlermapTaMeHTy
{HIIMMHM aKTaMH 3aKOHOZABCTBA.

1.5. Ha mocajy HauyalbHHKA YIPABIiHHA — TOJOBHOro OyXraiTepa MpU3HAYAETHCS
ocoba, sIka Mae NOBHY BHIIY OCBIiTYy 3a OCBIiTHBO-KBaJi(pikaiiHIM piBHEM
criemianicra (MaricTpa), HampsMaMH IiATOTOBKM: 00K i ayJuT, ¢inaHcH Ta KpeauT,
fep>KaBHE YIPaBIiHHS Ta JOCBioM pobOTH B ramys3i €KOHOMiKd Ta (iHaHCiB He
MEHII SIK 1I'STh POKiB a60 HOCBix poGOTH HA TMOCafax ACPKaBHOI CIIy>XOU TArpYyIH
[I-4, TV-2 ya V-3 abo Ha BIINOBIAHMX [OC3Jax B OpraHax MiCII€BOTO
CaMOBpSI/LyBaHHs He MEHIIIE TPOX POKIB.

1.6. HayaipHUK YIpaBliHHS — FOJOBHHH Oyxranrep HOBUHEH 3HATH KounctuTytrio
Vkpainu, bromkerHuil Komekc YKpalHH, 3aKOHOJAaBCTBO Vkpainn y cdepi
JePIKABHOTO YIpaBlliHHs, 30kpeMa 3akon Ykpaitu "IIpo nepxasHy cnyx06y", "lIpo
3acamy 3anobiraHHs i mpoTEAii Kopymmil Ta y cdepi OyXraaTepchbKoro 00Ky,
noctanosud BepxopHoi Pajm Vxpaiuu, aktu Ilpesumaenta Ykpainum Ta Kabinety
MinicTpiB Ykpainu, Hakasn MinicTepcTsa Qinadcis Ykpainu, pimenss Kuiscbkoi
MiCbKOi pajd, posmopsmkeHHs KHiBCBKOro MICBKOIO TONOBH Ta BHKOHABHOIO
oprany Kwuiscbkoi Micekoi pamn (KM/IA), mo BiHOCATBCS [0 KOMITETEHI]
JlemapTaMeHTy, TPYAOBE 3aKOHOJABCTBO; JepXKaBHYy MOBY Ha piBHI I1IOBOTO
CIIJIKyBaHHS Ta 34CTOCYBAaHHS; OCHOBHI IPHHIIMIH po6OTH Ha KOMII'IOTEpl Ta
BimoBigHi mporpamHi 3acobu, NpaBuia Ta HOPMH OXOpOHU mpami  Ta
IPOTUIIOXKENKHOTO ~ 3aXHCTy; OCHOBH  JI€PXABHOTO YOpaBJIiHHS ~ €KOHOMIKH,
IUTAHYBAHHS JIEPXaBHUX (iHAHCIB, MpaBmA IJIOBOTO CTUKETY, OCHOBH yIpaBIiHHSL
Ta opraizaiii 3arabHOTO Ta TAEMHOTO JIiJIOBOJICTBA, apXiBHOI CIIPaBH.

1.7. Y pasi TEUM4YacoBoi BificyTHOCTI HAJaJbHMKA YNPABIHHA — TOJOBHOTO
Gyxrantepa (BiIps/DKEHHS, BilIlyCTKH, THMYacOBOI BTPATH Ipane3faTHoOCT] TOIIO)
BUKOHAHHS HOro 060B’SI3KiB MTOKIAAAEThCA Ha 3aCTyIHAKA HA9aIbHAKA YIPABIIHHS -
HAYANBHAKA BiAALTY (iHaHCYBaHHS Ta 3BITHOCTI IO BAKOHAHHIO MiCIIEBOI'0 OroKETy
— 3aCTYIHHK TOJIOBHOTO Oyxranrepa, a y pasi Horo BincyrHocti BIJIITOBIJTHO O
Hakasy JupekTopa JlemapraMeHTy — Ha iHINOTO IpaliiBHUKA yIpaBIliHHS.

2.3aBaaHHA Ta 000B’A3KH

2.1 HauanpHMK yIpaBliHHA — TOJNOBHHI OyxranTep — 3MIACHIOE KepiBHHITBO
JUSUBHICTIO YIpaBIiHHS, 3a0e3nedye pallioHanbHWA Ta e(QeKTHBHUH PO3MOALI
OCaJOBHX OOOB'SI3KIB MiX MHOro IpaliBHHKaMU 3 YpaxyBaHHAM BHMMOT IIOAO
3a6e3MeueHHs 3aXMCTy iHpOpMAILi Ta 3aro6iraHHs 3TOBKHABAHHAM IIiJ Yac BEJCHHS
OyXraJITepChbKOro 00Ky .

2.2. OpranizoBye poGoTy 3 BeleHHS OyXraiTepchbKoro o6miky iHaHCOBO -
rOCHOAapChKOI MisUTbHOCTI JlenapTaMeHTy.

2.3. 3milicHIOE KOHTPONb 3a JOTPHMAH 1AM TIOPSAKY OGOPMICHHS NEPBUHHUX i
OyXTanTepCchbKUX  JOKYMEHTIB,  NPABUIBHICTIO  NPOBEACHHS pO3paxyHKiB,
BiNMOBiHICTIO B3ATHX OMOJDKETHHX 3000B'A3aHB BIAMOBIIHUM  OOJKETHUM
ACHTHYBAHHSM, TACIIOPTY Oro/pkeTHOI Iporpamu (y pasi 3aCTOCYBaHHs IpOTpamMHoO-
IiILOBOTO METO/Y) T2 BiAIOBIAHICTIO [UIATEXIB B3STUM OIOKETHUM 3000B'I3aHHIM
Ta OGIO[KETHUM AaCHTHYBAaHHSAM, IIbOBUM Ta €GEeKTHBHAM BHKOPHUCTaHHIM
hiHaHCOBHX, MaTepiaibHUX (HEMaTepialbHUX), inpopMarifHUX Ta TPYAOBUX



pecypciB, IpOBeeHHSM iHBeHTapHU3alil, OPOPMICHHAM MarepialiB 100 HecTadi,
KpaJADKKM TPOIIOBAX KOIITIB Ta MaiHa, 3a BiIOOpaXeHHAM y OyXraJTepChbKOMY
06Ky BCIX TOCTOJAPCHKUX —omepaliff, 10 NPOBOAATHCS JlemapTaMeHTOM Ta
CKJIAJIEHHSIM 3BITHOCTI.
2.4 .BigMoBnsle y IpMHHSTTI 10 00Ky JOKYyMEHTiB, IiATOTOBICHHX 3
OPYILEHHSAM BCTAHOBJEHHX BHMOT, & TaKOX NOKYMCHTIB IIOJO I'OCHIOAAPCHKHX
orepalliii, 10 TPOBOAATECA 3 MOPYLICHHIM 3aKOHOABCTBA, Ta inhopmye aupexropa
JlemapTaMeHTy Npo BCTaHOBIeH] (GakTH NOpyLIeHHs OI0/DKETHOrO 3aKOHO/aBCTBA.
2.5. Tloromxye:
a) IIPOEKTH JOTOBOPiB, y TOMY 4HCIi NpPO IOBHY iHIUBiAyalbHY MaTepialbHy
BinoOBimaneHicTh, 3a0e3Meuylodd JOTPHMAaHHsS BHMOI 3aKOHOJABCTBA  IIOJO
[LJTGOBOTO BUKOPHCTAHHSI OIO/DKSTHUX KOIITIB Ta 30epexxeHHs MalHa,
6) KaHAMOATypH HpaliBHUKIB JlemapTaMeHty, SKHM HalaeThCs NPaBO CKIaJaTH Ta
MiIMACYBATH NEPBUHHI NOKYMEHTH INOAO TPOBEACHHS TIOCIHOAAPCHKUX ornepaui,
TIOB'S3aHMX 3 BiAMyCKOM (BHTPAayaHHSAM) IPOLIOBUX KOIITIB, JIOKYMEHTIB, TOBapHO-
MaTepianbHHX IHHOCTEH, HeMaTepialbHAUX aKTUBIB Ta iHIIIOr0 MaiiHa;
2.6. Ilinnucye 3BiTHiCTh T4 JOKYMEHTH, fKi € MiICTaBOIO JJIS:
- IIepepaxyBaHHs MONATKIB i 300piB (06OB'I3KOBUX INIATEXKIB);
- iHAHCYBAHHS FOJOBHUX PO3MOPSTHUKIB OFODKETHHUX KOLLTIB oromxery M. Kuesa; -
- IPOBEICHHS IHIINX FOCIOAAPCHKHUX OIEPALlii.
2.7. V pasi HeobXiTHOCTI Ta 3a HOPYYEHHSM KepiBHMKa 3[1fCHIOE 3aXO[U LIOAO -
YCyHeHHAM IOpYIIeHb | HeZONiKiB, BHSBJIEHHX IMIX 4Yac KOHTPOILHHX 3aXO0/IiB,
TIPOBEJIEHHX JIEPKABHUMH OPraHaMH, IO YIOBHOB&KEHI 3A1HCHIOBATH KOHTPOIb 3a
JOTPUMAHHSIM BUMOT OFOKETHOI'O 3aKOHO/IaBCTBA,;
2.8. YV MexaxXx cBO€i KOMICTeHIl, Oepe yd4acTb y pPO3pOOJIEHHI CTPYKTypH
JlemapTaMeHTy Ta HOro IITATHOTO PO3IIKCY.
2.9.Tloromxye JOKyMEHTH, TMOB's3aHi 3 BHTpadaHHAM (oHTy 3apobiTHOI miat,
BCTAHOBJIEHHSIM TTOCAI0BUX OKJIAMIB 1 Hag0aBOK IpaliBHAKaM JlenapTaMeHTy.
2.10. Beme posrisaj IHMCTiB, 3asiB, 3alUTIB, 3BEPHEHb TIPOMA[ISH, MiIAIPHEMCTB,
YCTaHOB Ta OpraHisailiif, ocamoBUX oCi0 Ta BHpillye MOpYIIEHI NUTAHHSI B MEXax
KOMIIETEHIIii yIpaBIiHHA.
2.11. B Mekax KOMIeTeHIli 3abe3nedye peanisaliio AepXKaBHOI NMONITHKK y chepi
OXOPOHH JiepkaBHOi TaeMHUL{i. OpraHi3oBye 3/ifiCHEHHA 3aXOiB 3 MOOiTi3aniAHol
HiArOTOBKH i IUBIIBHOTO 3aXUCTY HACEJCHHS Ta CIIPHSE IX BUKOHAHHIO.
2.12.Y Mexax KOMIETeHLil 6epe B YCTAHOBJIEHOMY MOPSAKY y4acTh y po3polieHi
6romkeTy mMicta Kuesa Ha BinmoBinHui pik.
2.13. Buxonye inmni QpyHKuil, o nepeadadeHi 3aKOHONABCTBOM.
2.14. HavaJbHUK yIpaBJliHHS — TOJIOBHUM Oyxrantep 3000B’sA3aHUl JOTPUMYBATHCh
IIPABIT BHYTPIIIHBOTO TPYLOBOTO Ta CIY’KGOBOr0 pO3MOPs/IKY JlenapTaMenTy.

3. IIpaBa
HauanpHUK yIpaBIiHHS - TOJOBHUH OyXranrep Mae NpaBo:
3.1.B3aeMojisTd 3 IHIIMMH CTPYKTYpHHMH Iigpo3fdinamu JlemapTameHry,
yCTAaHOBAMU T4 OpraHi3allisiMH, Iep)KaBHUMHU OpraHaMu Ta OpraHamMu MiCIIeBOTO
CAMOBPSILYBaHHS 3 IUTAHb, 110 HATEXATH IO HOro KOMIIETEHIII.



3.2. BCTAHOBIIOBATH OOIPYHTOBaHI BUMOTH IO TIOPSIKY OpOPMICHHS i momaHHg 10
YIpaBIiHHA CTPYKTYPHAMH IiIpO3JinamMu JlerrapTaMeRTy NEPBHHHMX JOKYMEHTIB
UTA iX BimoOpaxeHHs y GyXranTepchKoMy OOJIKY, a TaKOX 3/1i/iICHFOBaTH KOHTPOIIb
3a X ZOTPUMAHHSM, 3AJ[y4aTH CMELialiCTiB CTPYKTYPHUX nigposninis [lemapraMeHTY
I pO3TIISLy 3BITiB TOJOBHHX PO3IIOPSIHUKIB OIO/DKETHUX KOWITIB OIOKETY M.
Kuega.

3.3.01€epKyBaTH Bill CTPYKTYypHHX Tijipo3Ainis JlenapramMenty HeoOxinHi BimoMoCTi,
JOBi/IKM Ta iHILI Marepiaiid, a TAKOX MMOSICHEHHSA 10 HUX.

3.4.3a HOrOIKEHHAM 3 AHpeKTopoM JlemapTamenty, OpaTé y4acTb y ceMiHapax,
Hapajax Ta iHIIKMX 3aX0/aX, 0 HalexXaTh 0 HOTo KOMITETSHII].

3.5. Ha 06po0OKy nepcOHANbHUX JIaHHX dizuunnx 0cib BiANOBIAHO /IO 3aKOHOIABCTBA
3 IWTAHb 3aXUCTy MEPCOHANBHAX JAHUX [JIsi BHKOHAHHS IOK/Ia/IeHIX IIOBHOBAXCHD,
3.6. Ilpencrasnstn JlemapTraMeHT B YCTAaHOBIICHOMY MODSAKY 3 MHTAHDb, IO
BiTHOCATHCS 0 KOMIIETEHIIIT YIPaBIiHHSL.

3.7. Brocutu pupekropy JlemapraMeHTy [IPOIO3HULiT 0O BIOCKOHAJICHHS pobotu
yIpaBIiHHS.

4. BignoBiganabHicThL
4.1 Hauaneuuk yHpaBliHHs — TOJOBHHMEA Oyxranrep Hece IEpPCOHANBHY
BiTOBIIATBHICTS Y MeXaX, BASHAYEHHX YHHHUM 3aKOHO/IaBCTBOM YKpaiHu:
4.1.1. 33 HeBUKOHAHHS Y4 HEHAJICKHE BUKOHAHHS CILy’KOOBHX 000B’A3KiB;
4.1.2. 3a IEpEBUIICHHS CBOIX TTOBHOBaXXEHb,
4.1.3. 3a NOpyUIEHHs 0OMEXCHD, OB’ I3aHUX 3 IPUHHATTAM HA JCPIKaBHY cyx0y Ta
fi NMPOXOMXEHHSM, @ TAaKOX 34 BYMHOK, AKHH IIOPOYHMTH Horo sK JAep:KaBHOTO
ciTy60BIIs 260 TUCKPETUTYE AEPKaBHAN OpraH, B IKOMY BiH TIpAllIOE;
4.1.4. 3a TOpYIIEHHS HOPM €THKH HOBEMIHKH [epX HOro CITy>KOOBIIS, IPABHI
BHYTPIiIIHLOTO TPYAOBOTO Ta CIy>0O0BOT0 PO3IOPSIKY;

5. B3aeMoBiaHOCHHH (3B’ si3KH) 33 IOCA/IO0I0.

5.1.HauanpHUK yTOpaBliHHA — TOJOBHME Oyxrairep B3acMOjli€ 3 IHIINMH
CTPYKTYpHUMH  Hinpo3finamu  JlemapTaMeHTy dinaHCiB,  CTPYKTYpHHMU
Mipo3/inamMmu BUKOHaBYOro oprany KwuiBchKoi micekoi pagu (KuiBchkoi MiCBKOT
JepKaBHOI aiMiHicTpalii) Ta MICLeBUMH OpraHamu BUKOHABYOI Bllagy, OpraHaMu
MICIIEBOTO CAMOBDSLYBAHHS, @ TAKOX IMiANPUEMCTBAMY, yCTAaHOBAMH, opraHizaiisiMu
3 MATaHb, L0 HAJIEXKAaTh 40 HOro KOMIETeHI].

3 OCamOBOKO iIHCTPYKII€I0 03HAHOMIIEH():

(miamuc)



SATBEPKYIO

Hupekrop JenapramenTy ¢dinaHciB
BUKOHAaBUYOTO OpraHy

Kwuiscpkol paau (Kuiscpkol
MiCBKO1

B.M.Pemik

« 9Cy» ool g 2014 poky

INOCAJTOBA THCTPYKILISI
3acTynHuka HaYaJBHUKA YHpaBaiHuA OyXxrajarepebKoro 00iky Ta
3BiTHOCTI - HAYANBLHUKA BigAiny dinancyBaHHS Ta 3BITHOCTI 10 BUKOHAHHIO
MiCIIEBOIr0 OIOKETY — 3aCTYIIHHUKA roJIOBHOTO0 Oyxraarepa [lenapraMmeHTy
¢dinancie Bukonap4yoro oprany Kuiscbkoi micbkol pagu (KuiBcbkoi Micbkol
Aep:kaBHOI agMiHicTpanii)

1. 3arajasui noaoxken s

1.1. 3acTynmHuK HaJyaJbHWKA YTPaBliHHA OyXrajiTepchbKoro oOJiKy Ta
3BITHOCTI - HAYalbHUK BigAuTy ¢iHAHCYBaHHS Ta 3BITHOCTI II0 BHKOHAHHIO
MiCIIeBOTO OIOJKETy - 3acTYIHHK TOJOBHOTO OyxranTepa (Aani 3acTyIIHHUK
HavaJbHHUKA YIPAaBIiHHS - HAYaIBHUK BiIJITy - 3aCTYIIHUK OJIOBHOro Oyxranrepa)
Hemapramenty ¢inaHciB BuKoHaBuoro oprany KuiBcekoi micekoi pagu (KuiBebkoi
MiCBKOT JepkaBHOI amMiHicTpalii) 3abe3medye BeAeHHS OyXTalTepchKOro oONIiKy
binancoBo - rocmomapcbkoi gisutbHOocTi  JlemaprameHnty — ¢inanciB  (mani
JenapraMenTy), CKJIaJaHHS 3BITHOCTI Ta OpraHizaiiio poOoTH, NOB’sA3aHOI i3
BUKOHaHHSIM OrokeTy Micta KueBa Ta 3a0e3nedye BUKOHAHHS 3aBAaHb, IOKIaCHIX
Ha YTpaBiiHHS OyXraaTepchbKoro oOuiKy Ta 3BiTHOCTI (fami YHpaBiiHHA).

1.2. 3acTynmHHK HadaJbHHUKA YIPABIIHHS - HaYalbHUK BiJJIULY - 3aCTYIHHUK
TOJIOBHOTO Oyxrayrepa MiaopsaIKOBYEThCs Oe3locepeAHBO HauaJbHUKY YIIPaBIiHHS
OyxranTepchkoro 00Ky Ta 3BITHOCTI — FOJIOBHOMY OyXramnTepy.

1.3. 3acTynHHK HavalbHHKA YNPaBIiHHA - HAYaJIBHWK BJIIY - 3aCTYIHUK
TOJIOBHOTO Oyxrajrepa NpPHU3HAYAETHECS Ha IOcaay Ta 3BUIBHIETHCS 3 IIOCAAU
kepiBaukoM JlemapramenTty ¢inanci. IlpusHadeHHs Ha mocagy 3IiHCHIOETbCS Ha
KOHKYPCHIf OCHOBI, IIJITXOM CTa)XyBaHHS, BiANoOBinHO A0 3akoHy Ykpainu "I[lpo
JIepKaBHY CIIy»k0y" a0o y BiMOBIIHOCTI 0 IHIIMX HOPM YHUHHOTO 3aKOHO/aBCTBa
Ykpainu.

1.4. 3acTynHUK HauyalbHHUKA YIPaBIIHHS - HAYaJBHUK BLAMULY - 3aCTyIHHUK
rOJIOBHOTO Oyxrainrepa y cBOil mismbHOCTI Kepyerbess KoHcTuTymiero YkpaiHuy,
BropxketHuM kogekcoM, Ykazamu llpesunenta YkpaiHu, nocrtaHoBamu BepxoBHOI
Pagun Vkpainu ta Kabinery MiHicTpiB Ykpainu, Hakazamu MiHictepcTBa (iHAHCIB
Vkpainn Ta JlepxaBHOI KasHaueHCbKoi chnyxOm YxpaiHH, Hal[iOHATEHUMU



HOJIOXKEHHAMK (CTaHmapramu) OyXraaTepchbkoro oOJTiKy B JI€pXKaBHOMY CEKTOpi,
pimerasmu KuiBcbkoi Micbkoi pamy, po3mopskeHHAMH KHIBCBKOro MiCBKOro
rolOBM T4 BHKOHaB4oro oprany KwuiBcbkoi Micekoi paau (KuiBcbkoi MicbKoi
JepXkaBHOI anminicTparii), THIIOBUM IIONOXEHHSIM IIpO OyXranTepchbKy CIIyxO0y
OromxeTHOl ycraHoBW, IlojoxeHHsM npo JlemapTaMeHT (iHaHCIB, HakKa3amu
Jlenapramenrty, [10105KeHHSIM TIPO YIIPaBIiHHSI, TPYLOBUM 3aKOHO/IaBCTBOM, 1HIIMMHU
HOPMATUBHO-IIPABOBUMM aKTAMH, 110 perIaMeHTYIOTb OIOJXKEeTHI BIJHOCHHH i
(GiHAHCOBO-TOCIIONAPCHKY ~ OisUIBHICTH  JlemapraMeHTy,  IHIUMMH  aKTaMu
3aKOHOJ[aBCTBA.

1.5. Ha mocaay 3aCTyIIHUKA HavyaJlbHHKA YIPABIiHHS - HayaJbHUKA BiAOLILY -
3aCTyNHUKA TOJIOBHOTO OyXrajirepa IIPHU3HAYaeThCsA 0c00a, SKa MAae IOBHY BHIIY
OCBiTY 3a OCBiTHhO-KBami(ikanifHUM piBHeM cremianicra (Marictpa), HanpsAMaMmu
HiIroTOBKM: 00MiK i aymuT, GiHAHCH Ta KPEAUT, AepKaBHE YNPAaBIiHHSI Ta JOCBILOM
po6oTH B raiysi exkoHoMiku Ta (hiHaHCIB He MEHII K II'ATh POKiB a00 JOCBix poboTu
Ha rocajax aepxasHoi ciayx6om miarpynu I1I-4, IV-2 uu V-3 abo Ha BiINOBIAHEX
110CajiaX B OpraHax MicLIEBOr0 CaMOBPSIyBaHHs He MEHIIIE TPhOX POKIiB.

1.6. 3acTynmHHK HavaJbHUKA YIPaBIiHHA - Ha4aJbHUK BiJAIIY - 3aCTYIIHHK
TOJIOBHOrO OyxrajaTepa IMoBHHEH 3HaT KoHcTUTYyNiI0 YKpainu, brofokeTHHI KOEeKe
VKpainu, 3aKOHOAaBCTBO YKpaiHu y cepi AepKaBHOTO yNpaBiliHHS, 30KpeMa 3aKOoH
Vkpainu "[Ipo nepxasny cinyx6y", "IIpo 3acamy 3anobiranHs i NpoTuAil Kopymuii Ta
y chepi Oyxranrepcekoro o0miky, mocraHoBu Bepxosmoi Pagm VYkpainu, akTu
[Ipesumenta VYxpainu Tta Kabinery MinicTpie Ykpainu, Hakasw MiHicTepcTBa
¢inancis Ykpaiuu, pimenns Kuiscpkol Michkoil paau, posnopspkeHHs KuiBcsKkoro
MIiCBKOTO TOJIOBH Ta BHUKOHaB4doro oprany KwuiBcekoi micekoi pamu (KMJIA), mo
BijjHOCATECA 1O KommeTeHIil JlemaprameHTy ¢iHaHCIB, TpyZOBE 3aKOHOIABCTBO,
Jep:kaBHy MOBY Ha PpiBHI [iIOBOrO CIIJIKyBaHHS Ta 3aCTOCYBaHHS, OCHOBHI
npuHOMIE poGOTH HAa KOMI'IOTepi Ta BiANOBiAHI mporpamHi 3acobu, NpaBuia
JJIOBOIO ETHUKETY, OCHOBH YIPAaBIiHHS Ta OpraHi3alii 3araapHOro JIiJTOBOACTEAR,
apxiBHOI CIIPaBH.

1.7. YV pasi BimcyTHOCTI HayaibHHKA YIPaBIiHHA — TOJOBHOrO Oyxrairepa
(BimpsKeHHs, BiAyCTKH, THMYacOBOI BTPATH NPale31aTHOCTI TOII0) BUKOHYE HOro
000B’SI3KH.

1.8. V pasi TumMuacoBoi BiICYTHOCTi 3aCTyIHHKA Ha4dalbHUKA YIIPABIIHHA -
HayaIbHUKA BiUILIY - 3aCTYIIHHKA TOJIOBHOTO OyXxraitepa (BiApsKeHHs, BiAITyCTKH,
THMYACOBOI BTIPAaTH Ipale3qaTHOCTI TOII0) BHKOHAaHHA Horo 00OB’A3KiB
HOKJIaJa€ThCsd HA 3aCTYIIHHMKA HavalbHUKa Bifiily ¢iHaHCYBaHHA Ta 3BITHOCTI IIO
BHKOHAHHIO MiCLEBOr0 OIOKETY, a ¥ pasi #oro BiZICyTHOCTI Ha IHIIOrO MpalliBHUKA

BIITLTY.

2.3aBapanus Ta 060B’SI3KH
2.1. 3acTymHUK Ha4YajdbHUKA YIPABIiHHI - Ha4adbHUK BIIIITY — 3aCTYITHHK
roJOBHOro Oyxrajrepa 3/IMCHIOE KepiBHWIITBO MAiSUIBHICTIO Biffimdy, 3abesnedye
PO3IOZLT TOCa0BUX 000B’A3KIB MiXx HOro IIpalliBHUKAMU.



2.2. Y Mexax KOMIIETEHIIil OpraHi3oBye poOOTy 3 BeJleHHs OyXraaTepchbKOro
o6iky (iHaHCOBO - rOCMONAPCHKOL AISUIBHOCTI JlenapTaMeHTy.

2.3. KoHTponioe CcBO€YacHe BHKOHAHHS 3aBJaHb 1 OKPEMHX [IOPYyYEHb
IIiIErTUMH TIpalli BHUKaMH.

2.4. Awmanizye manni OyxranTepchKoro oOiKy Ta 3BITHOCTI HIONO IPHYHMH
3pOCTaHHs JIeBITOPCHKOT Ta KpeAUTOPChKOl 3a00proBaHOCTEN.

2.5.3a6e3neuye MOBHOTY Ta JOCTOBIPHICTH JaHUX MIATBEPAHUX JOKYMEHTIB,
aki QOpPMyYIOTECS Ta MOAAIOTHCA B IPOIECi KasHAueHChKOro OOCIyroByBaHHS IO
oprauis Jlep>kaBHOT Ka3HaYEHCHKOI CIIyXKOH.

2.6. Y pasi HeoOximHOCTI Ta 32 NOpY4YEHHSM KEpiBHHMKA 3JIMCHIOE 3aXONU
1010 - YCYHEHHS [TOPYILIEHb i HeJOMIKiB, BUSBICHHUX IIiJ{ YaC KOHTPOJIBHUX 3a8XO/iB,
IPOBENEHHUX JEPKABHUMH OpraHaMH, IO YIOBHOBAXKEHi 3/IIHICHIOBATH KOHTPOIb 32
JOTPUMAaHHAM BUMOT OIOJ[PKETHOI'O 3aKOHOAABCTBA.

2.7. Beje posriisaj JIKCTIB, 3asB, 3allUTiB, 3B€pHEHb I'POMAJISH, IIiANPUEMCTB,
YCTaHOB Ta Oprasisarliii, mocagoBux oci® Ta BUpilly€e NOPYIIEHI MUTAHHI B MEXax
KOMIeTeHIlII YIIpaBliHHS.

2.8. YV wMmexax KoMIleTeHIiI Oepe B YCTAaHOBJIEHOMY MOPSOKY Yy4acTb ¥
po3pobuieni 6ro/pkeTy Micra KueBa Ha BiINOBIAHUI PIK.

2.9. BxxuBac 3aX0M 11010 BJOCKOHANIEHHS opraHizanii po6oTH BiaiLy.

2.10. 3pilicHIOE KOHTPOJIL 3@ BEACHHSIM JIJTOBOJACTBA, 30€peKEeHHAM
JOKYMEHTIB y BiATIOBIAHOCTI 3 YUHHUM 3aKOHOJABCTBOM.

2.11. Bukownye inmi yHkuii, mo nepexgbdadeHi 3aKOHOIaBCTBOM.

2.12. 3acTyIHHMK HAYaIbHUKA YIPaBIiHHA — HaYaJIbHUK BTy — 3aCTYIIHHMK
rONIOBHOrO Oyxrantepa 3000B’s3aHHII JOTPUMYBaTHCh IPaBUJI BHYTPIIIHBEOIO
TPYAOBOTO Ta Ciyx00Boro posnopsaaky JlenaprameHnTy iHaHCiB.

3. IIpaBa

3acTyMHUK HayalbHUKA YOpPaBIiHHS - HAYaJbHUK BIOALTY — 3aCTyIIHHK
TOJIOBHOTO OyXranrepa Mae IIpaBo:

3.1. Bzaemonisty 3 iHIMMH CTPYKTYpHUMH Hifposainamu JlenmapTaMeHTy,
YyCTAaHOBAMHU Ta OPraHi3allisiM{, JepKaBHUMH OpraHaMH Ta OpPraHaMH MIiCIEBOTO
CaMOBPSAYBAHHS 3 IIUTAHb, 10 HAJISKATh A0 HOr'o KOMIIETEHIIi.

3.2. 3amyyard CHEIaNiCTiB CTPyKTYpHHX IiApo3AiniB JlemapTaMeHTy Juis
po3IIANy MIiCSYHUX, KBapTAIbHHX Ta DIYHUX 3BITiB TOJIOBHHX pO3IOPSJHHUKIB
OI0/UKETHUX KOINTIB OrofkeTy M. KueBa Ta 3BITHOCTI, OJIep>XaHOI Bifl OpraHiB
JlepxaBHOT Ka3HAYEHCHKOT CITyXKOH .

3.3. OmepxyBaT BiI CTPYKTYpHHX HinposfimiB JlemapramMeHTy HeoOXimHi
BIJIOMOCTI, JOBIJK¥ Ta iHIII MaTepiayid, a TAKOXK IOACHEHHS J10 HUX.

3.4. 3a MOroIXeHHAM 3 HaYaI-HUKOM YIpaBIiHHA, OpaTH y4acTb y ceMiHapax,
HapaJax Ta HIIMX 3aX0/(ax, [0 HalexaTh 10 HOro KOMIETeH .

3.5. Ha 06poOKy mepcoHanbHUX JaHUX (i3udHuX oci0 BIANOBIAHO MO
3aKOHOABCTBA 3 IIUTAHB 3aXHUCTY IIEPCOHANBHUX JaHUX I BUKOHAHHS MOKIAJACHUX
ITOBHOBAKEHb.



3.6. Ilpexcrasnstu JlemapramMeHT (iHAHCIB B YCTaHOBIEHOMY IOPSIKY 3
IIUTaHb, IO BIIHOCATHCS IO KOMIIETeHLi YIpaBIiHH.

3.7. BHocUTH HavyaJbHHMKY YIIPaBIIHHS MPOIMO3HUIII IMOAO BAOCKOHAJICHHS
poGoTH Biaily.

4, BignosigaabHicTh

4.1. 3acTyIHHK HavalbHUKa YNPaBIiHHS — HAa4aNbHHUK BiJJULy — 3aCTYITHHK
TOJIOBHOIO OyXTrajTepa Hece MepCOHATbHY BINIOBIAANBHICTE y MEXaxX, BUSHAYEHUX
YHHHAM 3aKOHOJABCTBOM Y KpaiHU:

4.1.1. 32 HEBUKOHAHHS YX HEHAJIE)KHe BUKOHAHHS CIIYX00BHUX 000B’SI3KiB;

4.1.2. 3a mepeBUIIEHHS CBOIX [IOBHOBAXXEHDE;

4.1.3. 3a mopyureHHs OOMEXE€Hb, IIOB’SI3aHUX 3 IPHUHUHATTAM Ha JEpXKaBHY
cnyx0y Ta ii NPOXO/PKEHHSM, a TaKoX 3a BUMHOK, SKMH IIOPOYUTH HOTro sK
JEPIKABHOIO CIIyXKGOBISE 260 TUCKPeUTYe AepXKaBHUH OpraH, B AKOMY BiH IPALIOE;

4.1.4. 32 IOPYIIEHHS HOPM €THUKH IIOBEIHKU JSPKaBHOTO CIIy>XOOBIs, IPaBUil
BHYTPIIIIHEOTO TPYAOBOTO Ta CIy>KOOBOT0 PO3MOPAAKY.

5. BzaemoBignocunn (3B’s13KH) 3a 0cag0I10.

5.1 3acTynHMK HayaabHUKA YIPABIiHHSI — HAYaJbHHMK BiJJUTYy — 3aCTYIIHHK
TOJIOBHOTO OyXraarepa B3aeMoOJi€ 3 IHIONMH CTPYKTYpPHHMH IiJpO3JiIaMK
JlenapTaMeHTy (iHAHCIB, CTPYKTYpPHHMH IifpO3ALIaMM BHKOHABYOIO OpraHy
Kuiscekoi micexoi pamu (KuiBcbkoi Micbkoi JAepxaBHOI ajaMiHicTpamii) Ta
MiCLIeBMMI OpraHaMd BUKOHABYOI BIa[y, OpraHaMHU MiCIEBOIO CaMOBDSIyBaHHS, a
TaKOX IiIIPHEMCTBAMH, YCTaHOBAMH, OpraHi3allisiMH 3 NUTaHb, L0 HAJEXATh [0
HOro KOMIIETEHIIIT.

3 110CaI0BOIO IHCTPYKIIIEIO 03HANOMIIEH(a):

(migmuc)



3ATBEPAXYIO
Iupexrop JemaprameHTy (piHaHCiB
BUKOHABYOI'O OPraHy

KuiBcekoi pagu (KuiBcpkoi
MICBKOT of agminicTpanii)
B.M.Penik

«CC y» vkt 2014 poky

INOCAJOBA THCTPYKIISI
32CTYNHHKA HAYaJbHHKA Bigxidy ¢pinaHcyBanns Ta 3BITHOCTI 10 BAKOHAHHIO
micHeBoro 0101skeTy YnpaBJinus 6yxXrajrepcbKoro o0/IiKy Ta 3sBITHOCTI
JlenapramenTty ¢inancis Buxonasdoro oprany Kuigcekoi MichKoi paau
(KuiBcbKkoi MicbKoI AepskaBHOT agminicTpairii)

1. 3arajabHi NOJ0XKEHHS

1.1. 3acTymHHK HaJanbHuKa BiUITy ¢iHaHCyBaHHS Ta 3BITHOCTI IO
BUKOHAHHIO MiCLIeBOTO OIO/KeTy YIIpaBliHHs OyXraarepchKoro oOIiKy Ta 3BiTHOCTI
Jlemapramenty ¢inancis BrukoHaBdoro oprany KuiBcekoi Michkoi pagu (KuiBcekol
MicbKol IepkaBHOI anMimicTpauii) (mami — 3acTyIHUK HadaJbHUKAa BLUILY),
3a6e3edye opragisaniio poGOTH, TOB’A3aHOI i3 BUKOHaHHAM OrokeTy M.Kuesa.

1.2. 3acTynHMK HayaJbHUKa BIANIMy MiAIOPAIKOBYETECSA HAYAIBHUKY
VrpasniHHEs OyXrajarepchbkoro oONiKy Ta 3BITHOCTI, 3aCTyNHWKY HadalbHUKA
VIpaBIOiHHA — HAYaJbHWKY Bifainy (iHAHCYBaHHSA Ta 3BITHOCTI II0 BHUKOHAHHIO
MiCIieBOro OIOmKeTy YIpaBHiHHS OyXraarepchkoro oONiKy Ta 3BiTHOCTI —
3aCTYITHHUKY FOJIOBHOTO OyXrairepa.

1.3. 3acTymHHMK HadalbHHKa BiJJllly IpHU3HAYAETbCA Ha IOcaly Ta
3BINMBHAETHCS 3 HocaauM KepiBuukoMm JlemaprameHty ¢inancis. IIpusHaveHHs Ha
TI0Caly 3/iHCHIOETECS HAa KOHKYPCHIH OCHOBI, IIISIXOM CTaXKyBaHHS, BiIIOBITHO 10
3akony Ykpainu «IIpo mepixaBHy ciyxOy» a6o y BiANOBIIHOCTI HO iHIIMX HOPM
YHHHOI'O 3aKOHOJIaBCTBA Y KpalHH.

1.4. Y CBOifi [iANBHOCTI 3aCTYIHUK HavaJbHAKA BIIJULy KEPYyEThCS
KoncTutyniero Vxpainm, BrojpkeTHuM KojekcoMm Ykpainu, Ykasamu Ilpesunenra
YxpaiHn, mocranoBamu BepxoBHoi Pamu Yxpainw, axtamu KaGinery MiHnictpis
Vxpainu, Hakazamu Minictepersa dinancis Ykpainu, pimenssmu Kuiscbkoi MichKol
panu, pos3nopsmkeHHsMi KHIBCBKOIO MICEKOIO IOJIOBA Ta BHKOHABYOTO OpraHy
KuiBcekoi Micekoi pamgum  (KmiBepkoi Michkoi — OepskaBHOI — aaMiHicTpaiii),
ITonoxenHsM npo JenapramenT ¢iHaHCiB, Hakazamu Jemapramenty, [lonoxeHHIM
npo VYmpaeiiHa GyxranTepcskoro OONIKy Ta 3BITHOCTI, IHIIAMH —aKTaMH
3aKOHOJaBCTBA.

1.5. Ha mocany 3acTynHHKa HadajlbHUKA BiJIiay mpHU3HAYaeThCs 0coba, sKa
Ma€ IIOBHY BHINYy OCBiTy 3a oOcBiTHbO-KBamidikaniiiaum piBHeM crenianicra



(MaricTpa), HampsMu OigroToBkU: (iHaHcH 1 kpeput, oONiK 1 aynur, AepxkaBHe
YIIpaBIiHHA Ta JOCBinoM poGOTH B ranysi ekoHoMiky Ta diHaHCiB, i3 cTaxeM poboTH
He MeHIIe 5 pokiB abo J0CBix po0OTH Ha Hocagax Aep:kaBHOI ciyxOu minrpymu III-
4,1V-2 upm V-3 a6o Ha BiANOBiAHMX MOCaaX B OpraHax MICHEBOrO CaMOBPSIIyBaHH
HE MEHIIIe TPhOX POKIB.

1.6. 3acTynHuK HadalbHUKA Bigainy noBuHeH 3HaTH KoHcTuTywiro YKpaiHu,
DIojOKeTHHI KOJeKC YKpaiHu, 3aKOHOJABCTBO YKpalHM Y chepi aepxKaBHOIO
yrpapiidad, 30kpeMa 3akoH Yxpaiau «IIpo nepxaBHy ciyxOy», 3akoH YKpalHH
«IIpo 3acanu 3amobiramms i mpotuail xopynmii», 3axon Ykpainm «Ilpo Micuese
caMOBpSLyBaHH», MOCTaHOBH Bepxosroi Pagn Vkpainm, axtu [lpesunenta Ykpaiuu
ta Ka6imery MinictpiB Vkpainu, nHakasu Minicrepcta ¢iHaHCiB YKpaiHu Ta
JlepsxaBHOI KasHaueicbKoOi ciyx6u Ykpainu, pimenHs Kuiscbkoi Micbkol panw,
posnopspxkeHHs KuiBCbKOro MICEKOTO TIOJIOBM Ta BHKOHABYOro opraxy KuiBChKol
Micekoi pamm (KuiBcbkoi MiCBKOI AepkaBHOI agMiHICTpauil) iHIII HOpPMATHBHO-
IIPaBOBi aKTH, 110 PETTIAMEHTYIOTh OIO/KETHI BiJIHOCHHH i (hiHAHCOBO-TOCIIOAAPCEHKY
TiSUIBHICTB GIOKETHOI YCTAHOBH; 38KOHOABCTBO YKpaiHu y cdepi OyXrairepchKoro
0611iKy; Iep’KaBHy MOBY Ha PiBHI JIJIOBOrO CIIIKYBAaHHS Ta 3aCTOCYBaHHS; OCHOBHI
NpUHIMIE poOOTH Ha KOMI'IOTepi Ta BimoBimHi Iporpamui 3aco0u; OCHOBH
IePKABHOTO YIPABJiHHS €KOHOMIKH, IIaHyBaHHS NEPXKaBHUX (iHAHCIB; METORM i
crioco6y KOHTPOJIIO BUKOHAHHS JOPYYEHb; I[IPABHIIA JIiJIOBOIO ETHKETY; BMiHHA
BCTAHOBJIIOBATH MIPiOPUTETH B poGOTi Ta e)eKTUBHO BUKOPUCTOBYBATH poO0oUmii vac;
OCHOBH YIpaBIIiHHS Ta OpraHizauil 3aralbHOro JiI0BOJCTBA, apXiBHOI CIIPABH.

1.7. Ha mepion BimcyTHOCTI 3acTymHMKa HadalbHHMKA Bifmimy (Bimmycrxa,
BipsKeHHs, XBopo6a) BUKOHAHHA H0ro 000B’sA3KiB MOKJIANAETECS Ha HadalbHUKA
Biiny a0 roJIOBHOrO eKOHOMICTA BiUIIILY, Ha PO3CY/ Ha4albHUKa BiamiTy.

2. 3aBaanus Ta 000B's13KN

2.1. 3xificHIOE KepiBHUITBO MIsNBHICTIO BiAAiIY, PO3MOILISE 0O0B’A3KA MIX
TIpaIiBHUKAMH, OYOJIOE Ta KOHTPOIOe ix po6oTy. V pasi BiICYTHOCTI HavaabHUKA
BiZIiy BHKOHYE€ HOro 060B’ A3KH.

2.2. 3abesneuye edeKTHBHE BUKOHAHHS 3aKPiINICHUXK 32 HUM HaNpsMiB poboTu
BIAAily, KOHTPONIOE BHKOHAHHSA 3aKOHOJABYMX T4 HOPMAaTHBHMX  aKTIB,
POBIIOPSKEHb (HAKa3iB) KEPIBHUKIB B MeXax IeIeroBaHuMX HOMy MOBHOBaXEHS i
KOMIIETEHII].

2.3. 3aGesnedye BUKOHAHHS TIOKJIAIEHNX Ha BiUIT 3aBJaHb MOAO OpraHizaii
GyXraiaTepchkoro OOMiKy, IOB’A3aHOTO 13 BHKOHaHHAM Oromkery M.Kuesa i
KOHTPOJIIOE JIOTPUMAaHHS IIPaBHII HOTO BEIECHHS.

2.4. 3milicHioe 3axogW LIOAO JOTPHMAHHS JepXaBHOI Ta (IHAHCOBOI
JUCHUIUTIHH.

2.5. Posrnsajae 3BepHEHHS TPOMaIsiH, IPOMaJACEKUX 00’ €IHAHb, HiAPHEMCTB,
YCTAaHOB T2 Opramizamiii, TOJOBHHX DO3NOPAAHHUKIB, OpPraHiB  MIiCLEBOTrO
CAMOBPS/{yBaHH, 3alMTH Ta 3BEPHEHHS HAPOJHUX JEIYTaTiB 3 MTAHb BUKOHAHHS
oropkety M.KmeBa Ta npuiimae 3a HUMH BiATIOBiMHI pillleHHS 3TiHO 3 YHUHHUM
3aKOHOJIaBCTBOM y MeXaX KOMIISTEHIIii.

2.6. YV Mexax HaJaHUX IIOBHOBa)XXEHb INIAHYE, DPETYIIOE€ Ta KOHTPOJIIIOE
e)eKTHBHY B3a€MOJII0 BiATy 3 iHIIMMH IiAPO3AIIAMH, IO CTOCYIOTHCA ISTIBHOCTI

BiILITY.



2.7. Bukonye mOpydeHHs KepiBHUIITBA, IOTYE JOMOBi/IHI 3aNUCKH, MPOCKTH
HAaKa3iB Ta PO3NOPSIKEHD 3 IUTAHB, L0 CTOCYIOTLCA HOTO KOMIIETEHIIIT.

2.8. KoHTpoII0€ BUKOHAHHS MiAJIETTTMMU HaJaHUX TOPYICHb.

2.9. Amnanizye mani GyxraarepchbKoro oONIKy Ta 3BITHOCTI LIOAO MPUYUH
3pocTaHHs 200 3MeHIIeHHs JeGiTOPCHKOL T2 KPeaUTOPCEKOT 3a60proBaHoOCTi.

2.10. 3abe3neuye MOBHOTY Ta HOCTOBIPHICTh JaHKUX IIATBEPAHUX JIOKYMEHTIB,
sKi (hOPMYIOTLCS Ta [OJIAI0TECS B IIPOLeci Ka3HaueHCEKOro 00CIyroByBaHH .

2.11. Onepxye Bif TONOBHHMX PO3MOPSIHUKIB GIOJUKETHUX KOIITIB MICS4YHY,
KBApTANGHy Ta pPiuHy 3BITHOCTI, 3ajlydae CICLialicTiB CTPYyKTypHHX MHiAPO3ALIIB
JlenapTameHTy (hiHAHCIB JUIS PO3IIIAAY 3BiTiB.

2.12. Onepxye Bim opranisB IepkaBHOI KasHaueHCHKOi CIyx0u MicsuHy,
KBapTaJbHy Ta pidHy 3BiTHICTBH

2.13. Bepe y4acTb y komicisx [JlenapramMenTy diHaHCIB.

2.14. Buxonye inmn ¢QyHKUil, o mepeabadeHHi YMHHUM 3aKOHO/ABCTBOM,
NOTPUMY€ETBCS HPABUJl BHYTPILIHBOTO TPYHAOBOIO Ta CIyXKOOBOTO PO3MOPAIKY
HenapraMeHTy (hiHaHCIB.

3. IIpaBa

3.1. 3acTyIHUK HavalbHHUKA BIUILLY Ma€ IIPaBo:

3.1.1. B3aeMopniaTi 3 iHIIMMH CTPYKTYPHHMH IiIpo3ainaMu JlenmapraMeHry,
®iHaHCOBHMM YIpaBIiHHAME paiioHHrX B M.KueBi JepxaBHMX aJMiHiCTpawii,
JIeP)KABHUMHA OpraHamMyd Ta OPraHaMHd MICHEBOro CaMOBpSAYBaHHSI 3 NUTaHb, IO
HaJIe)XaTh JO MOro KOMIIETEHII].

3.1.2. OpepxyBaTH Yy BCTAHOBIEHOMY 3aKOHOJAaBCTBOM IOPSAJAKY Bif
CTPYKTYpHMX migposnimis Jlemapramenty ¢inancis, @iHaHCOBMX YIpaBIiHb
paitoarrx B M.Kuepi mepxaBHUX aiMiHiCTpamlii, IOJOBHMX PpO3MOPSAHVKIB Ta
olepXKyBauiB 6roKeTHUX KomTiB M.Kuesa MaTepiany, Ta MOsACHEHHA (y TOMY YHCI
TIACEMOBI ), HeoOXimHi Ist 3A1iCHEeHHS [TOKIAICHUX Ha BiALI 3aB/IAHb.

3.1.3. B Mexax CBO€! KOMIIETEHIIii TOBIIOMIATH O€3TocepelHbO HadaIbHUKA
YIPaBJIiHHS - FOJIOBHOrO OyXxranrepa po BUABJIEH] HEOJIIKH B JiSIBLHOCTI BiUILTy Ta
BHOCHTH MPOIO3ULIT HI0J0 X yCYHEHHS.

3.1.4. 3a TOro/KeHHSAM 3 HAYAIGHHKOM YIpPaBIiHHA, OpaTm y4acTb Yy
ceMiHapax, KOH(EpeHIifX, Hapagax Ta IHINEX 3aXoJaX 3 MHWTaHb Opraisanii
6yXranrepchKkoro o0y, OB’ s3aHOro i3 BUKOHaHHAM Grojkety M.Kuesa.

3.1.5. 3a jmopydeHHSIM KepiBHWITBa, HpeAcTaBIATH Jlenmaprament QiHaHciB B
YCTAHOBJICHOMY HOPSZIKY 3 IIUTAHb, IO BiTHOCATECA 10 KOMIIETEHUIT BI/UILLY.

3.6. BHOCHTH IIPOIIO3ULIT 00 BAOCKOHAIEHHS POOOTH BiILTy.

4. Bignoigajbnicts

4.1. 3acTyIHUK HayalbHWKAa BiIIULy Hece NEepCOHANbHY BiIMOBINATBHICTE Y
MeXaX, BA3HAUEHHX YNHHIM 3aKOHOJaBCTBOM Y KpaiHu:

4.1.1. 32 HEBUKOHAHHS 49X HEHAJIE)KHE BUKOHAHHS CITyKOOBHUX 000B’A3KiB;

4.1.2. 3a IepEeBUILEHHS CBOIX [IOBHOBaXXEHb;

4.1.3. 32 IOpYLIEHHS HOPM ETHKH [OBEIIHKH JEPIKABHOIO CITyKOOBLSL, PABUI
BHYTPIIIHEOTO TPYJIOBOTO Ta CIY’KO0BOI0 pO3IOPSJIKY;

4.1.4. 32 BYMHOK, SKUM IOPOYMTH HOTo K AepXaBHOTO CiIyxG6oBua abo
JUCKPEIUTYE JIep>KaBHUI OpTaH, B AKOMY BiH IIPAIIIOE.



5, BzaemoBignocund (3B’I3KH) 32 OCAA0I0
5.1. 3acTyHHVMK Ha4aJbHHKA BiIminy B3aeMofi€ 3 IHIIMMH CTPYKTYPHHMH
nigposzinamu Jlenapramenty hiHaHCIB, CTPYKTYpPHUMH I pO3iIaMy BUKOHABYOIO
oprany Kuiscpkoi micekoi pamu (KuiBcbkoi MicBKOI JepiKaBHOI agMiHicTpanii) Ta
MiCIIeBUMH OpraHAMH BHKOHABYOI BIIaJH, OPraHaMM MiCIIEBOrO CaMOBpAIYBAHHS, &
TaKOX ITiIIPHEMCTBAMY, YCTAHOBAMH, OpraHi3alisMU 3 IIHTaHb, INO HAIeXaTh M0
foro KOMIeTeHI1.

3 110ca[0BOIO IHCTPYKIi€I0 03HAHOMIIEH(a):
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3ATBEPIXYIO
Hupexrop Jlenapramenty ¢iHaHCIB
BUKOHABYOI'O OpTaHy

Kuis pamu (KuiBcbkoi
MiCBKOi anMiHicTparrii)
B.M. Pemix
G w g 201 ’/pOKy
IHOCAJAOBA IHCTPYKIISI

TI'onroBHOro exonomicra Biaainy ¢ginancyBannsi Ta 3BiTHOCTI M0 BHKOHAHHIO
MicueBoro 61oa:keTy YnpapiiHus Gyxraarepcbkoro 001Ky Ta 3BiTHOCTI
HenapramenTy ¢inanciB Bukonas4yoro oprany Knuiscbkoi Mmicbkoi paau

(KuiBcbkoi MicbKol AepskaBHoOl agminicTpanii)

1. 3arajpni noJxoKeHHsI

1.1. TonoBHMIT exOHOMICT Bijity ¢iHAaHCYBaHHS Ta 3BITHOCTI IIO
BUKOHAHHIO MIiCI[EBOTO OIOJDKeTY YTpaBIiHHA Oyxrantepcbkoro oONiKy Ta
3BiTHOCTI JlenmapramenTy (hiHaHCIB BUKOHaBUOro oprany KuiBcbkoi Michkol paau
(KuiBcekol MiceKkol Aep)kaBHOl aaMiHicTpanii), 3abe3nedye oprasizauilo poOOTH,
[10B’sg3aHO]1 13 BUKOHaHHAM OrokeTy M. Kuega.

1.2. ToyoBHMI eKOHOMICT Biaminy GiHaHCYBaHHS Ta 3BITHOCTI IIO
BHKOHAHHIO MiCIIEBOr0 OIOJKETY ITiAMOPAAKOBY€EThCS Oe3M0CepeiHbO 3aCTYIIHUKY
HaYaJbHMKA YIPaBIIHHS - HAYallbHUKY BIAJILYy — 3acCTylIHHKY TOJIOBHOI'O
Oyxranrepa.

1.3. TonoBHMII eKOHOMICT By TIpU3HAYa€TbCs Ha Iocagy Ta
3BUIBHAETECA 3 IMOcaam KepiBHHKOM J[lemapramenty ¢inanciB. IlpusHadyeHHs Ha
ocazy 3A1MCHIOETHCS HA KOHKYPCHIN OCHOBI, IIUIIXOM CTa)XKyBaHHS, BIANOBIAHO
no 3axony Ykpainu "IIpo nepxaBHy ciayxOy" abo y BIIIOBIZHOCTI O IHIIMX
HOPM YHHHOT'O 3aKOHOJABCTBa Y KpaiHH.

1.4. V cBOilf OisNIBHOCTI rOJOBHUHM €KOHOMICT KepyeThcs KoHcTuTyliero
VYkpainu, 3axkoHamMu YKpaiHu, Ykasamu IlpesuneHra VYXpainy, I10CTaHOBaMH
BepxoBuoi Pamm VYkpaium, akramu Kabinery MinicTpiB VYkpaiHu, HakazaMu
MinictepcTBa dinaHCiB YKpaiHH, IHIIMMH HOPMAaTHBHO-IIPABOBUMH aKTaMH, IO
PErIaMeHTYIOTh OOJKETHI BiIHOCHHM 1 (iHAHCOBO-TOCIIOAAPCHKY MAiSIIBHICTH
OrOIKETHOI yCTAaHOBH, pimeHHIMM KuiBchbkoi MichKOI pajay, pO3HOpSIKEHHAMU
KuiBchbKkoro MiCBKOro rOJIOBM Ta BHKOHaBUOro opraHy KuiBcbkoi Michkol panu
(Kuiscekol Micekoi mepxaBHOI aaminicTpaunii), IlomoxxeHHsM mpo JlemaprameHT
¢inanciB, Haxazamu JlenapTaMeHTy, 1HIIAMH aKTaMH 3aKOHOJABCTBA.



1.5. KBani¢ikaniiiai BUMOIH: MOBHa BHIIA OCBIiTA 33 CIIENialbHICTIO «O0K
Ta ayauT, GiHAHCH Ta KPEAUT, €KOHOMiKa Ta MiANPUEMHHULITBO, JepXKaBHE
YIIpaBIiHHL», 32 OCBITHBRO - KBaNi(ikaliitnuM piBHeM MaricTpa abo crienianicra.
Crax poGoTu 3a (axoM Ha AepkaBHiM ciyx6i He MeHme 2 pokiB abo HOCBin
poboTH Ha mocajax JepXkaBHO! CIyXOM Yu IOcaaXx B OpraHax MiICLEBOIO
CaMOBpSIYBaHHS HE MEHIIE OJHOTO POKY.

1.6. Tlepenixk ymiHb Ta HaBHYOK, HEOOXiNHHX [l BUKOHAHHS IIOCaTOBUX
000B’SI3KiB: BOJIOAIHHS JEPIKABHOIO MOBOIO Ha PiBHI AIJIOBOTO CIIJIKYBaHHS Ta
3aCTOCYBAaHHS; BMiHHs BUKOPMCTOBYBAaTH KOMII'IOTEPHY TEXHIKy Ta MpOrpamHe
3a0e3neyeHHs; BMIHHS OpraHi3oByBaTH Ta IDIaHYBaTH poOOOTY; BEIECHHA
GyxranTepcbkoro oOTiKy (iHaHCOBO-TOCIIOAAPCHKOI MiANBHOCTI  OHOMXKETHOL
YCTAHOBHM Ta CKIAJaHHS 3BITHOCTi; BMIHHS YiTKO Ta 3pO3yMLIO ()OpMYJHOBATH
CBOIO TOYKY 30py 3 BHKODHUCTAHHSAM pi3HHX (opM (IIMCBMOBO, YCHO);, BMIHHA
3a0e3MeYNTH BHUKOHAHHA IIOCTABICHMX 3aBAaHb; BMiHHS  6e3lepepBHO
MiABUIYBATH piBeHb BIacHOI MpodeciiiHol KOMIETeHTHOCTi; HABMYKA POOOTH B
nporpamuaomy komiutekci "1-C:IligmpuemcTBo 8.2"; BMIHHSA BCTaHOBIIOBATH
mpiopuTeTd B poboTi Ta e(eKTHBHO BUKOPHUCTOBYBAaTH pobovnii yac.

1.7. Ha mepiox BiJICyTHOCTI TOJIOBHOTO €KOHOMICTa Biffily Horo samimiye
iHIIIVI TONOBHUN €KOHOMICT BiJIiiy, Ha po3CcyA HaualbHUKA BIAILTY.

2. 3aBaaHHsAa TA 000B'SI3KHU

2.1. OpranizoBye Ta 3abe3neduye KOHTPOJIb, aHAJI3 Ta OLIHKY CTaHy CIIpaB Ha
Bi/IITOBiIHOMY HAITPSIMi JiSUTBHOCTI.

2.2. Tlposogute 3Bipxku Jomatky Nel2 «3BiT 1m0 BHKOHAHHIO MiCIIEBOIO
Gro[KeTy 3a JOXOJaMu» 3 (aKTHUYHUM HAIXOKEHHAM JOXOMB HA PaXyHKU
¢biHaHCOBOrO yIpaBIiHHS.

2.3 ®opMye po3NOpsAMKeHHA HA (iHAHCYBaHHS TOJOBHMX DO3IIOPSIHHUKIB,
sriggo gopmu Ne5-B ta mogae goxyments jio I'VIIKCY y m.Kuesi.

2.4 Buxouye iHmi xopy4eHHS Ha4albHUKA BiIUIly B MEXaxX 3aB/aHb,
IOKJIaJeHUX Ha BIAJLI.

TonoBHMIT  exoHOMICT  Biajgiry  3000B'S3aHMIl  AOTPUMYBATHCH  IIPABHII
BHYTPIIIIHEOTO TPYXOBOrO Ta CIIy’K60BOro po3nopsaKky JlenapramenTy QiHaHCiB.

3. IIpaBa

3.1. T'onoBHMI eKOHOMICT BiAJlilly Ma€ IpaBo:

3.1.1. B3aeMOMISATH 3 iHIIMMH CTPYKTYpHHUMH Hifpo3zinamu JlenapraMeHTy,
diHaHCOBMMM YIpPaBIiHHAMH paiioHHHX B M. KueBi neprxkaBHHX aaMiHiCTpawil,
Jep)KaBHUMU OpraHaMy Ta OpraHaMd MICHEBOrO CaMOBPSIyBaHHs 3 IUTaHb, IO
HAJIeXAaTh 10 HOro KOMIIETEHITiT;

3.1.2. omepXyBaTH y BCTAHOBJIEHOMY 3aKOHOJABCTBOM MOPANKY BiX
IIocamoBHX oci6 Ta iHmoro mepcoHany Jlemapramenty ¢inaHciB indopmariro,
Marepiany, HeoOXiaHi AT 3/iICHEHHS IOKIIA/IEHIX Ha BII1JT 3aBIaHb;



3.1.3. mpencTaBiATH iHTEpeCH MiJPO3ALTy B YCTAHOBIECHOMY IIOPSIKY 3
MUTAHb, 110 BIAHOCATHLCS JI0 HOr0 KOMIIETEHIII];
3.1.4. BHOCKTH IIPOMO3HUIIii I[00 BJIOCKOHANEHHS pOoOOTH BiOiITy.

4. BinnoBigaabHicTb
4.1. TonoBHU €KOHOMICT BiJUIiTy Hece IepPCOHANBHY BifNIOBIIANBHICTE y MEXKaX,
BU3HAYEHUX YHUHHUM 3aKOHOAABCTBOM Y KpaiHH:
4.1.1. 33 HEBUKOHAHHS YX HEHaJIe)KHEe BUKOHAHHS CIIyKOOBHUX 000B’sI3KiB;
4.1.2. 3a IepeBUIICHHS CBOIX ITOBHOBAXKEHB;
4.1.3. 3a TIOpYLIEHHs] 0OMEKEHb, OB S3aHKUX 3 IPUAHATTAM Ha IEPKABHY CILyXKOy
Ta il IPOXOJPKEHHSIM, & TAaKOX 34 BYMHOK, SKMH IIOPOYUTH HOro K OepXKaBHOTO
cITy60BIs 260 JUCKPENTYE AePIKAaBHUN OPraH, B IKOMY BiH IPALIIOE;
4.1.4. 3a HOpPYIIEHHS HOPM E€THKU OBEMIHKH IEPXaBHOTO CIIy>KOOBL, IpPaBUI
BHYTPIIIHEOTO TPYZIOBOIO Ta CIy>KOOBOI'O POMOPSAKY .

5. BzaemoBignocunu (3B’s13KH) 3a 10CaJ0I0.
5.1. TomoBHMIl eKOHOMICT BiAmimy B3aeMojie 3 IHIIMMH CIPYKTYPHHMH
migposmimamu  Jemapramenty — (iHaHCiB,  CTPYKTYpHMMHM  MifpO3Zinamu
BUKOHaBUOro oprany Kuiscpkoi micekoi pamm (KuiBcbkoi MiCBKOI J€piKaBHOI
anMinicTpanii) Ta MiCIIeBUMM OpraHaMH BHKOHABYOI BIIaJH, OpraHaMy MICIIEBOTO
CaMOBpSyBAaHHA, 4 TAKOX IANPHEMCTBAMH, YCTAHOBAaMH, OpTraHi3alisMy 3
UTAHb, [0 HAJIEXKATh 0 HOro KOMIIETEHILI.

3 nocamoBoIO IHCTPYKIlielo o3HaloMIIeHui (a):

/ 7a @/ /

(migmmc)



CWAM ‘ty/b

SATBEPKYIO
Hupextop JlemaprameHTy ¢iHaHCiB
BHKOHaBYOT'O OpraHy

Kuisc cekoi pagu (Kuiscekoi
MIC of agmiHicTpanii)
B.M. Pemikx

O geolowie @ 201Y poxy

IMMOCAAOBA THCTPYKIISI
TosioBHoro exonomicra Biagiy dinancyBaHHs Ta 3BITHOCTI 10 BHKOHAHHIO
MicleBoro 010MKeTy YpaBiHHs 0yXrajarepcbKoro 06Ky Ta 3BiTHOCTI
Henapramenry ¢inanciB Bukonas4yoro oprany KuiBcbkol Mmicbkoi pagu
(KuiBcbkoi MicbKoT AepskaBHOT agMiHicTpaNii)

1. 3araJjbiii noJoKeHHs

1.1. TonoBHMIf €KOHOMICT Bifmiy (hiHAHCYBaHHS Ta 3BITHOCTI IIO
BUKOHAHHIO MicIeBoro OromkeTy VYIpaBmiHHS OyxraaTepcbkoro oOmiky Ta
3piTHOCTI JlemapramMeHnTy ¢iHaHciB BUKOHaBYOro opraHy KuiBchkoi Micekoi pamu
(KuiBchKkoi MiCHKOI JepKaBHOI afMiHicTpallil), 3abe3nedye oprasizaliro poOoTH,
0B’ f13aHo1 13 BUKOHAHHAM OropkeTy M.KueBa.

1.2. TomoBHMIi eKOHOMICT Bigmimy ¢iHaHCyBaHHS Ta 3BITHOCTI IIO
BUKOHAHHIO MiCIIEBOTO OXOKETY ITiATIOPSIKOBY€ETHCS O€310CEPETHBO 3aCTYIIHUKY
HauaJdbHYWKA YIOPaBIIHHS - HAYaJIbHUKY BIJAUTy — 3aCTyNHHKY TI'OJIOBHOIO
Oyxranrepa.

1.3. TonoBHMI €KOHOMICT BiIily NpHU3HA4YA€TBCS Ha Iocamy Ta
3BUILHAETHCS 3 Iocaau KepiBHHKOM J[lemapramenty ¢iHaHciB. Ilpr3HadeHHs Ha
mocajy 3IiHMCHIOEThCS HAa KOHKYPCHIM OCHOBI, IINIIXOM CTa)KyBaHHS, BiJIIOBIJHO
no 3axony Ykpainum "Tlpo nmepkaBHy ciyxOy" abo y BINIOBIAHOCTI IO IHIIKX
HOPM YMHHOTO 3aKOHOJAaBCTBa Y KpalHu.

1.4. V cBoOilf HisSNBHOCTI T'OJOBHHUHM €KOHOMICT KepyeThcsi KoHcTUTymi€rO
Vkpainu, 3akoHaMy YKpainu, Ykaszamu IIpesupenra VYkpaidu, NOCTaHOBaMU
BepxoBHoi Pamm Vkpainu, axkramm Kabimery MiHicTpiB VYkpainu, Hakazamu
MinictepcTBa ¢iHaHciB YKpaiHH, iHITUMA HOPMAaTHBHO-IIPABOBUMU aKTaMH, ILIO
perIaMeHTyIoTh Oro/DKeTHI BiJHOCHHM i (iHaHCOBO-TOCIIONAPCHKY JisNIBHICTE
Oro/KeTHOI ycTaHOBH, pimreHHsSMM KHiBCBKOI MICBKOI paji, PO3NOPAMIKEHHIMU
KuiBCEKOro MiCBKOrO TOJIOBM Ta BHKOHABUOro oprany KuiBchkoi Michkoi paau
(KuiBcbkoi Micekol jiepxaBHOI aaMiHicTpanii), ITonoxxennsam mpo JlemaprameHt
¢inancis, Hakazamu [lerapTaMeHTy, 1HITMMU aKTaMH 3aKOHOJABCTBA.



1.5. Kpanigikariiini BuMOry: MoBHA BHIIa OCBiTa 3a cremianbHicTio «O0IiK
Ta ayauT, GiHAaHCH Ta KpeouT, eKOHOMika Ta NiANPHEMHHULTBO, JEpiKaBHE
YIpPaBIiHHA», 38 OCBITHBO - KBani(ikauiiHUM piBHeM MaricTpa abo cremianicra.
Crax poGord 3a (axoM Ha JepkaBHiHM ciyx0i He MeHIIe 2 pokiB abo HOCBif
poGoTH Ha mocajax JepKaBHOI CIy)XOM Y Iocagax B OpraHax MICIIEBOTO
CaMOBpSITyBaHHS HE MEHIIIE OHOTO POKY.

1.6. Ilepenik ymiHb Ta HaBMYOK, HEOOXINHUX JUIsI BUKOHAHHS IIOCAJOBHUX
00OB’A3KiB: BOJIOMIHHS [E€PKAaBHOIO MOBOIO Ha DiBHI [iJIOBOTrO CIiNKYBaHHS Ta
3aCTOCYBaHHS; BMiHHS BHKOPHUCTOBYBAaTH KOMII'IOTEPHY TEXHIKy Ta IIPOrpaMHe
3a0e3leyeHHs; BMIHHS OpraHi30oByBaTH Ta IUIaHYBaTH poOOTy; BEICHHSA
Oyxranrepchkoro o0miky (iHAaHCOBO-TOCIOAAPCHKOI AiANBHOCTI  OrOKeTHOL
YCTAHOBH Ta CKJIaJ@HHS 3BITHOCTi; BMiHHS YiTKO Ta 3p03yMilo (opMyIIOBaTH
CBOIO TOYKY 30py 3 BHUKOPUCTAHHSAM pi3HHX (GopM (IIMCBMOBO, YCHO); BMIHHS
3a0e3leUnTy BHKOHAHHS  IIOCTAaBIEHMX  3aBJaHb, BMiHHA  Oe3lepepBHO
HiABHUINYBaTH piBeHb BIIacHOI MpodeciitHOl KOMIIETEHTHOCTI; HaBUYKH POOOTH B
nporpamiomy kommuiekci "1-C:IligmpuemcrBo 8.2"; BMIHHA BCTaHOBIIIOBATH
npiopuTeTy B po6OTi Ta e(heKTUBHO BUKOPHCTOBYBATH POOOUMH 1ac.

1.7. Ha nepioj BiICyTHOCTI rOJIOBHOIO €KOHOMicTa BiJiiny Horo samimrye
iHIIU rOJIOBHUYM €KOHOMICT BiJUIITY, Ha PO3CYZ HadalbHUKA BiJALIY.

2. 3aBaanns Ta 000B'SI3KH

2.1. OpranizoBye Ta 3a0e3neuye KOHTPOJIb, aHANII3 Ta OLIHKY CTaHy CIIpaB Ha
BiJITIOBITHOMY HarpsiMi JisIBHOCTI.

2.2. 3niiicHioe 06k cyOBeHIIl Ta moTamii, HaJaHOI 3 AEeP>KaBHOTO OIO/IKETY
MicreBoMy Oro ety M.Kuesi.

2.3. IlpoBomuts 3Bipkm [omarky Nel2 «3BiT mo BHUKOHAHHIO MiCIIEBOTO
OromKeTy 3a Joxoxamu» 3 (aKTHYHUM HaIXO/PKEHHSM JOXOZIIB Ha PpaxyHKH
HenapramenTy ¢inancis.

2.4. 3aiicHroe o0k Ta 00poOKy BHIIMCOK NPO PyX IPOIIOBUX KOLITIB Ha
IIOTOYHHX BHIATKOBUX paxyHKax JlenmapramenTy ¢iHaHCiB.

2.5. OnepiKye BiJl FOJOBHUX PO3MOPSIIHUKIB OIOJDKETHHX KOIITIB MiCAYHY
3BITHICTE IO CIieliaTbHOMY (HOHAY.

2.6. Bukonye iHmI JOpydYeHHS HadalbHUKa BTy B MeXaxX 3aBJaHb,
MTOKJIAAEHUX Ha BLIIIII.

I'onoBHMIE  €KOHOMICT  BiJiTy  3000B'S3aHM  JOTPUMYBAaTUCh  IPaBUI
BHYTPIILIIHBOT'O TPYOBOr0 Ta CIy00BOro po3nopsaaxy JlenapraMeHTy ¢iHaHCIB.

3. IIpaBa

3.1. 'ooBHUI €KOHOMICT BiZIiTy Ma€ IpaBo:

3.1.1. B3aeMOMIfATH 3 IHIMUMH CTPYKTYPHUMH IMiApo3auiaMu JlenmapTaMeHTy,
DiHaHCOBUMMH YIPaBIiHHAMU PaflOHHHX B M. KueBi Jep>kaBHUX aaMiHiCTpaIlii,
Jep)KaBHUMHM OpraHaMH Ta OpraHaMH MiCLI€BOIO CaMOBpPSILYyBaHHS 3 IUTaHb, IO
HAJIEXATH 10 HOTro KOMIIETEHIIIT,



3.1.2. omepxyBaTd Yy BCTAaHOBIEHOMY 3aKOHOJABCTBOM IIOPSAKY BLJ
mocafoBUX oci6 Ta iHmoro mepconany Jlemapramenty ¢iHanciB iHpopMaiio,
MaTepiany, HeoOXiqHi st 3aifiCHeHHS TOKIaAeHNX Ha BiJUILI 3aBIaHb;

3.1.3. upencTaBiIATH iHTEpeCH IIAPO3ALLY B YCTAaHOBICHOMY TOPSAKY 3
IIUTaHb, IO BIAHOCATLECS IO HOr0 KOMITETEHIIiT;

3.1.4. BHOCHTH IIpOMO3HUIiT 00 BIOCKOHATIEHHS POOOTH BiAAlLy.

4. BinnoBiganbHicTb
4.1. TonoBHUI €KOHOMICT BIIUILIY Hece MepCOHATBHY BiNIIOBIAANBHICTE ¥ MEXKaXx,
BHU3HAYEHUX YNHHAM 3aKOHOJABCTBOM Y KpalHU:
4.1.1. 3a HEBUKOHAHHS Y4 HEHAJIEXKHE BUKOHAHHS CIIy)XOOBUX 000B’A3KiB;
4.1.2. 32 IepeBUIIECHHS CBOIX IOBHOBAXKEHb;
4.1.3. 332 nopyIeHHs 0OMeXeHb, 0B’ I3aHAX 3 IPUIHATTAM Ha JEpPKaBHY CIIyXO0y
Ta i1 IPOXOKEHHAM, & TAKOX 33 BUMHOK, AKMH ITOPOYMUTE HOI0 SAK JEPKaBHOTO
cyx00BLg a00 AUCKPENUTYE Iep>KaBHUH OpraH, B AKOMY BiH IPaLoE;
4.1.4. 3a mOpyIIEHHS HOPM €THKH HOBEIiHKHM AEPXKaBHOrO CIy>KOOBLS, ITPABHII
BHYTPILIIHHOT'O TPYAOBOT'O Ta CIy2KO0BOIO PO3IOPIIKY.

5. B3aemosignocunn (3B’ sI3KH) 32 MOCaA010.
5.1. TonoBHMM €EKOHOMICT BIIAiTy B3a€EMOJi€ 3 IHIIMMU CTPYKTYPHHMHU
migposginamm  Jlemapramenty — (iHaHCiB,  CTPYKTYpHMMH  IiApO3ZinaMu
BHKOHaB4oro oprady KwuiBcbkoi Michkol pamu (KuiBcbkoi MiCEKOI AepKaBHOI
aaMiHicTparii) Ta MiCIeBHME OpraHaMy BHKOHABYOI BIafid, OpraHaMH MiCIIEBOTO
CaMOBpSIYBAHHS, a TaKOX IIJANPHEMCTBAME, YCTaHOBAMM, OpraHi3alisiMH 3
IIATaHb, 10 HAJIEXATE JIO Oro KOMIIETEHIT 1.

3 10ca0BOIO0 IHCTPYKIi€I0 03HalOMIICHUI(a)

(mimuc)



3ATBEPIKYIO

Jupextop JlenapTaMeHTy ¢iHaHCIB

BUKOHABYOT'O KuiBcekol MiCBKOI
panu JIep’KaBHO1
Penix B.M.
, A7 70 2015 p.
IMOCAJOBA IHCTPYKIIA

HagaabHuKa Biaginy pinancosoro 3aGesnedeHHs, 6yxXraarepcbKoro odiky
Ta 3BiTHOCTI YnpaBainus GyxrajirepcbKoro o0iky Ta 3BiTHocTi [lenmapramenTy
dinancis Buxonaruoro oprany Kuiscbkoi micbkoi pagn (Kuiscskoi Michkol
AepskaBHOI agMinicTpanii)

1. 3arajbHi HOJOKEeHHA

1.1. HavansHUK Bigginy ¢inancoBoro 3abesnedeHHs, OyXrarTepchkoro ooy
Ta 3BiTHOCTI YmpaBimiHHs Oyxranrepchkoro oONKy Ta 3BiTHOCTI JlemaprameHTy
dinancip BukoHaBdyoro oprany KwuiBcekoi wmicekoi pagum (KuiBcekoi MichKOl
JepiaBHOI aaMiHicTpauii) 3a0e3nedye BeeHHS OyXralTepchKoro o0JiKy (piHaHCOBO
— rocnoAaperKoi gismpHocTi denapraMeHTy ¢iHaHCiB.

1.2. HauaneHuK Bigainy ¢inancoBoro 3abesnedeHHs, OyXraiaTepchbkoro o0y
Ta 3BITHOCTI YIIpaBiliHHA OyXraiTepchbKoro o0MiKy Ta 3BITHOCTI HiJIIOPAAKOBYETLCH
6e3MocepeIHb0 HAYAIBHHUKY YIIPaBIiHHSA OyXraJTepchbKoro oOJiKy Ta 3BITHOCTI -
TOJIOBHOMY OyXrajirepy.

1.3. OcCHOBHOIO METOI0O IIOCaaM HayaJlbHHKA BIOJAUIy € BEACHHS
OyxranTepchkoro 06Ky (iHaHCOBO - TOCHOAAPCHKOI AisNIBHOCTI JlemapTaMeHTy
¢biHaHCIB.

1.4. HauansHMK Bimmily mpU3HAUaeThes HA IOCAny Ta NPUINMHAE BUKOHAHHS
CBOIX MOCaZoBUX O0OOB'sI3KiB HakazoM naupekTtopa JlemaprameHTy ¢GiHaHCIB 3a
IOTOMKEHHSM 3 TOJIOBHMM OyxrantepoM. [IpusHaueHHS Ha mocamy 34iACHIOETECS Ha
KOHKYDPCHIifl OCHOBI, IIIIIXOM CTa)XyBaHH:, BinmosigHo A0 3akony VYkpainu "IIpo
JepXKaBHY CIyXO0y" abo y BilNOBIAHOCTI A0 IHIIMX HOPM YMHHOTO 3aKOHOIABCTBA
Ykpaiau

1.5. YV cBoiil IiANBHOCTI HAYaNBHUK BigalTy KepyeTrbes KoHcTHTYIi€rO
Vkpainn, 3akoHaMu YkpaiHu, VYkasamu Ilpesunmenta VKpaind, mTOCTaHOBaMU
Bepxosnoi Pamm VYkpainm, axramu Kabimery MinicTpiB VKpainu, Hakasamu
MinicrepctBa ¢iHaHciB YKpaiHu, iHIIMMM HOPMATHUBHO-NIPABOBHMMM aKTaMH, IO
PErIaMEHTYIOTh OIOUKETHI BiZHOCHHY 1 (iHAHCOBO-TOCTIOAAPCEKY AiSNIBHICTH
OIO[KETHOI YCTaHOBH, pimmeHHSMH KuiBcbkoi MICBKOI pagy, PO3HOPAIKECHHAMH
KuiBchKOro MiCBKOTO TOJIOBH Ta BHKOHaBYOro opraHy KwuiBcbkoi Mickkoi pamm



(KuiBcekoi Micekoi meprkaBHOi amMiHicTpanii), ITomoxennsam npo JlemaprameHT
dinancis, Hakaszamu [lemaprameHTy ¢iHaHciB, nuM IlonoXeHHAM, IHIUMMM aKTamu
3aKOHO/IaBCTBA.

1.6. Ha mocany HauaJibHWKA BTy NpH3HAYa€ThCsl ocoba, sika Mae€ IOBHY
BHINY OCBiTy 3a crerianpHicTio «OO0IIK Ta ayquT, GiHAHCH Ta KPEAUT» Ta OCBITHBO -
kBamidikanifiauM piBHeM Marictpa abo cremianicTa, 3i cTakeM poOOTH He MEHLIE 5
pokiB abo mocBig poGoTH Ha Imocafax Aep>kaBHoOI ciyk6u miarpynu 111-4, IV-2 uu V-
3 abo Ha BiANOBIHHX IOCalax B OpraHax MiCIIEBOIO CaMOBpSAAyBaHHS He MEHILE
TPHOX POKiB

1.7. Tlepemik yMiHb Ta HaBHYOK, HEOOXITHHX JJs BHKOHAHHS I10CAJOBHX
000B’s3KiB: BMiHHS BHKOPHCTOBYBATHM KOMIT'IOTEpPHY TEXHIKy Ta IpOTrpamHe
3a0e3leueHHs; BMIiHHS OpraHi30BYBaTH Ta IUIaHYBaTH poOOTYy; BMIiHHS BEICHHS
OyXranTepcbKoro OmJiKy (iHaHCOBO-TOCIHOAAPCHKOI  IisSNIBHOCTI  OOmXKeTHOI
YCTaHOBH Ta CKJIaIaHHS 3BITHOCTI; BMIHHS 4iTKO Ta 3p03yMiJo ()OpMyITIOBAaTH CBOIO
TOYKY 30py 3 BHKOPUCTaHHSIM pi3HUX ¢opM (NIHCEMOBO, YCHO) 1 cmocoOiB
KOMYHIKaIlii, BMiHHA IIyOJIiY4HO BHCTYNaTH; BMiHHS 3a0€3N€YUTH BHUKOHAHHS
IIOCTaBJIEHUX 3aBIaHb, BMIiHHS Oe3NepepBHO MiJBHIIYBAaTH PiBEHb BJIACHOI
mpodeciiiHol KOMITETEHTHOCTi; HAaBUYKH poOOTH B IpOrpaMHOMY KoMmIulekci "1-
C:ITigupuemcrBo 7.7"; BMiHHS BCTaHOBJIIOBATH IPIOPUTETH B POOOTI Ta eheKTUBHO
BUKOPHCTOBYBATH pOOOYHIf Yac.

1.8. 3a BigCyTHOCTI HadallbHUKA BiAIiy #oro oOOB’SI3KH BHKOHYE 0C00a,
IpU3HaYCHa y BCTAHOBJIIEHOMY IIOpAAKY, sika HaOyBa€ BiANOBIOHMX IIpaB i Hece
BIIIOBiNATEHICTE 3a HaJIeXXHE BUKOHAHHS ITOKJIAJICHUX Ha Hel 000B’A3KiB.

2. 3aBaaHuA TAa 000B'A3KH

2.1. 3nilicHIOE KEpiBHHLTBO IiSTBHICTIO BiAALTY, pO3MOijisge OOOB'S3KM Mix
IpaniBHAKaMH, OYOJTIOE Ta KOHTPOJTIOE iX poOoTy.

2.2. 3abe3nedye edeKTUBHE BUKOHAHHSA 3aKpilJIeHMX 332 HUM HAnpsMiB poboTH
BiJiTy, KOHTpPOJIIOE BHUKOHAHHS 3aKOHONABYMX T4 HOPMATHBHHX  aKTiB,
pO3NOpAIKEeHb (Haka3iB) KepiBHHUKIB B MeXaX JIelleroBaHMX HOMY TOBHOBaKEHL i
KOMITETEHIII].

2.3. 3abe3neyye BUKOHAHHS NOKJIaJeHUX HA BiJNJ 3aBAaHb IIOJ0 OpraHisarfii
OyXraiatrepcbKkoro o0MiKy rocrnoaapchbko-hiHaHCOBOI HiSTIBHOCTI Y BU3Ha4eHid cdepi
YIPaBIiHHS 1 KOHTPONIOE NOTPUMAHHS INpaBHI HOro BeleHHs. BusHadae CTymiHb
BiJIIOBiAJIGHOCTI 3aCTYITHIKA Ha4aJIbHUKA BiIiTy.

2.5. OpraHizoBye po0OOTy 3 poO3risiay IpaliBHUKaMH BiIdily 3BepHEHb
IrpoMajisiH, TpOMaJChKHX O0'€ZlHaHb, ICpKABHUX, HEACPKABHUX IiANPHEMCTB,
YCTaHOB Ta Opramizalliif, opraHiB MiCI€BOIO CaMOBPSIYBaHHS Ta NPUAMAE 32 HAMH
BINOBiAHI pilIeHHS 3riAHO 3 YWHHAM 3aKOHOJABCTBOM 1 HAJaHUMH MHOMY
IIOBHOB)XXCHHAMH. Y MeXaxX HaJlaHUX MIOBHOBAXEHb IUIAHYE, PETYITIOE Ta KOHTPOIIIOE
e(eKTUBHY B3a€MOJI0 BiAAITY 3 iIHIIMMH MiTPO3/iIaMy, IO CTOCYIOTHCS MisSIIBHOCTI
BigAlTy. BukoHye HOpy4eHHS KepiBHHMIITBA, I'OTy€ IOMOBITHI 3allUCKH, MPOEKTH
HakasiB Ta po3MOPSAIKEeHb 3 IUTAHb, 1[0 CTOCYIOTHCSA HOro KOMITETEHIT].



2.6. Tlomae y MeXax CBOiX I[IOBHOB@XEHb Bi/IIOBLIHO O 3aKOHOJABCTBA
IIpOmo3KIii KepiBHUITBY NP0 NPHU3HAYECHHS Ha IOCalH, 3BiIGHEHHS 3 TOCaj Ta
mepeMillleH sl PaliBHAKIB BiIAULy, CBOE€YAacHE 3aMillleHHs BaKaHCiH, 3a0XOYEHHS,
HAKJIaJaHHs CTATHEHb Ta iHIIi MATAHHS CIyX60Bo1 AisIbHOCTI. BxkuBae HEOOXi1THUX
3axoiB MO0 MiABMIIeHHs KBamidikauil mpanisrukis. KoHTpomoe TisUTbHICTD
M1 JIeTrIHX.

2.7. OpranizoBye 0O0JIK HaIXOIKEHb, TOBapHO-MaTepialbHUX IIHHOCTEH,
36epiraHHs IIePBUHHAX AOKYMEHTIB, 00JIIKOBHX pericTpiB GyxranTepchkoi 3BiTHOCTI
Ta cBOEYAacHe TONAHHSA iX mO apxiBy. IlmaHye Ta po3pobmIOe MOTOYHI IUIAHHM
ACUTHYBaHb Ta CKJIagac KOIITOPHC BHUTPAT HA YTPHMAaHHA amapaty. 3acTocoBy€
KOMI'IOTepHi Ta iHmI cydacHi TexHidmi 3acobu Ta TexHoJIorii  06IiKOBO-
00UHCTIOBANBHAX pOGIT. 3abesmnedye KOHTPONb i BifoOpakeHHS HA paxyHKax
GyXraaTepchkoro OOMiKy —TOCHONAapCHKUX — ONepalliil, HalaHHS OITepaTUBHOL
indopmarii, ckiajaHHS Ta HagaHHs  OyXranTepchKoi 3BITHOCTI BCTAHOBJIEHHM
OpraHaM y BiJIIOBifHi TepMiHH.

2.8. 3ilfcHIOE KOHTpONb 33 3aKOHHICTIO, CBOEYACHICTIO Ta NPaBHIBHICTIO
ohopMIIeHHS OKYMEHTIB; BUKOPHCTaHHAM (GOHIY OILTaTH mpaiii; BCTaHOBJIEHHSM
IOCAZOBUX OKIAMiB, [OTPUMAHHSM OiHAaHCOBOI MMCLMIUILHM; TPABUIBHICTIO
HApaxXyBaHHS Ta TepepaxyBaHHSI IIOJATKIB 10 NEPXKABHOTO OIOIKETy Ta IHIIMX
IaTexiB, MOTPUMAHHSIM BCTAHOBNEHMX IPABHJI TPOBENCHHS iHBEHTapu3awil
I'POLIOBHX, TOBAPHO-MaTepialbHUX LiHHOCTEH, OCHOBHUX (OHIIB, pO3paxyHKiB 1
IIATDKHUX 3000B'S3aHB, CTATHEHHAM y BCTAHOBJIEHWM TepMiH AeGiTOPCHKOI Ta
CILTa4eHHSAM KPEIUTOPChKOT 3a00pTrOBaHOCTI.

2.9. 3afesmedye  Opragi3amilo  IPOBEACHHS  eKOHOMIYHOTO  aHall3y
rOCIOAapChKO-GiHAHCOBOT [isSUTBHOCTI 3 METOI0 BHSBJIEHHS DE3€PBiB, 3al00iraHH:
BTpaTam.

2.10. Bepe yu4actsb y po6oti 3 o(popMIEHHS MarepiatiB IIOAO BIAIIKOAYBaHHS
BTPAT BiJ HECTa i KPaiXOK BIACHOCTi; KOHTPOIIOE IIOAHHS B IOTPIOHMX BHUITAJIKaX
MaTepiajliB [0 CIIIYHX i CyZOBHX OpraHiB.

2.11. HauanpHMK BiIJiiJly 3000B’S3aHMUIA JOTPUMYBATHCh IPaBUJl BHYTPIIIHBOTO
TPYIOBOTO Ta CIykGO0BOro po3topsaaKy JlenapramMenty Ginancis.

3. IlpaBa

3.1. HauanpHEK BiAily Ma€ IIpaBo:
3.1.1. B3a€EMO/IATH 3 IHIDMMH CTPYKTYPHUMH Tifpo3ainamu Jlenapramenty diHaHCiB,
OiHAHCOBMMH YIIPAaBIiHHAMEA paiioHHMX B M. KHeBi nepxkaBHMX aaMiHiCTpawii,
JEpXaBHAMH OpraHaMH Ta OPTaHaMH MiCLEBOTO CaMOBpPsAYBaHHS 3 NHUTaHb, LIO
HaJIeXaTh OO HOro KOMIIETEHIIIT;
3.1.2. 32 DOpy4eHHAM KepiBHUUTBA, [IPEeCTaBIsTH JlemapTaMeHT QiHaHCIB B IHIIHX
opraHax JepXaBHOI BJajd, OpraHax MiCIEBOTO CaMOBPSAyBAaHHs, IiJMPHEMCTBAX,
yCTAHOBAX Ta OPTaHi3allisX 3 NMTAHb, 110 HAIEXKATh /10 HOro KOMIEeTeHil;
3.1.3. mpeAcTaBIATH BiIAil B OpraHax BUKOHaBUOI BIagHM Ta HiIBIIOMYHX
MiAIpueMcTBaX, B YCTAaHOBAaX Ta OpraHi3alliiX 3 NHUTaHb, IO CTOCYIOTBCA HOro
KOMIIETEHII].



314. B MexaXx CBOEI KOMIIETEHIIii ITOBiTOMIATH O€3MOCEPEHBO TONOBHOIO
GyxranTepa Npo BCl BUSBJICHHI HENONIKH B JiSJIBHOCTI JenapTaMeHTy Ta BHOCHUTH
IIPOMO3UIIi] OO0 iX yCYHEHHH.

3.1.5. 3amMTyBaTH y BCTAHOBJIEHOMY 3aKOHOJABCTBOM MOPSAKY inpopmariiro Ta
MaTepiaiy Iox0 6yxranTepCLKoro 001iKy, 3BiTy i KOHTPOJIIO.

3.1.6. 32 MOTOKEHHAM 3 KEpPiBHALTBOM, OpaTd y4acTb y Hapajax Ta IHIIKX 3aX0Jax
3 IATaHb BeJeHHSI OyXTalTepchKoro 00MiKy OI0/UKETHUX YCTaHOB;

3.17. Ha 0OpoGKy TIepcOHaIbHHX JaHHX (I3UIHUX oci6 BIOIOBIAHO 10
3aKOHO/ABCTBA 3 TUTAHb 3aXKUCTY MEPCOHANBHUX JAHUX [ BUKOHAHHS IOK/IAJCHUX
ITOBHOBAXEHB;

3.1.8. 3anyuary (axiBLiB 70 BAKOHAHHS NOKIAJCHUX HA HHOTO 3aBJIaHb.

3.1.9. BHocuTH IpOMO3HULIii 00 BAOCKOHAJICHHS poboTH BiAILTY.

4. BignoBigajbHICTH

4.1. HayanpbHMK BIAAUTY Hece IIEPCOHAIBHY BiAIIOBIZANBHICTE Yy MeEXax,
BH3HAYEHUX YAHHUM 3aKOHOJABCTBOM YKpaiHH:
4.1.1. 33 HEBUKOHAHHS 91 HEHAJIE)KHE BAKOHAHHS CIIyK00BHX 000B’A3KiB;
4.1.2. 3a IepeBUIIEHHS CBOIX IIOBHOBAXKEHB;
4.1.3. 3a nopynieHHs: 0OMeXeHb, 0B’ A3aHUX 3 NPUMHATTAM Ha ACPKABHY ciyx0y Ta
fi IpOXOMKEHHAM, @ TAKOX 33 BYMHOK, fAKHH NOPOYUTH HOTO SK IEPKABHOIO
CIy>KGOBILT 260 JUCKPENUTYE AepKaBHUH OpraH, B SKOMY BiH IIPallIoE;
4.1.4. 3a mOpyIIEHHS HOPM €THKM I[OBENiHKM JEpHKaBHOTO CIyXOOBIUs, IPaBAI
BHYTPIlIHBOr0 TPYAOBOTO T4 CIIY)KOOBOTO PO3IOPALKY;

5. B3aemoBigHoCHHH (3B’SI3KH) 32 OCAA0I0

5.1. HavanpHHK Bimmidy B3aeMoji€ 3 IHIUMMH CTPYKTYPHHMHM IIiZpO3Jilamu
JlemapTamenTy (iHaHCiB, CTPYKTYpHHMM INiJpO3MiJlaMA BHKOHABYOIO OpraHy
Kuiscbkoi micbkol pamu (KuiBcbkoi Michkoi AepxkaBHOI aaMiHiCTpanil) Ta MiCLeBUMH
OpraHaMy BMKOHABYOi BJAJ¥, OPraHaMH MiCLEBOrO CaMOBPSIYBAaHHS, a TaKOX
MiANpHEMCTBAMH, YCTAHOBAaMH, OpraHi3alisMH 3 NHTaHb, IO HaleXaTh N0 HOro
KOMITETEHITi1.

3 MocagoBOIO IHCTPYKIIi€O 03HaliOMIIeH(a):
(miammc)



3ATBEPIXYIO
Mupexrop Jlenaptamenty diHaHCiB
BHUKOHABYOro oprany KuiBcpkoi MicbKoi

panu MiCBKO1 Tep>KaBHOT
Pemix B.M.
” 4 2015 p.
MNOCATOBA IHCTPYKIISI

I'osoBHOTrO exoHoOMicTa Binginy pinaHcoBoro 3abesneyeHHs,
OyxraiarepchbKoro o6,iKy Ta 3BiTHOCTI YmnpaBiinas Gyxraatepcbkoro o0iKy Ta
3BiTHOCTI [lenapramenTy ¢inaHciB BHKoOHaBYOro oprany KniBchkoi michbkoi
paan (KniBcbKoi MichbKol Aep:kaBHOT aaMiHicTpaii)

1. 3arajabHi mojioxKeHHs

1.1. TonoBmmit  exkoHoMmicT Bimmimy  ¢igancoBoro  3abe3meycHHS,
Gyxranrepcbkoro o6iiky Ta 3BiTHOCTI YIpaBiiHHS GyXranTepchkoro o6TiKy Ta
3BiTHOCTI [lemapramenty ¢iHaHciB BHKOHaB4Yoro opradmy KwuiBchkoi MichKol paau
(KuiBeskoi Micekoi epixaBHOT anMiHicTpanii) 3a6e3nedye BeeHHS 6yXTraaTepchKoro
001iKy ¢iHaHCOBO — rocnogapchkoi NisuibHOCTI JlenapTaMeHTy GiHaHCIB.

1.2, Tonosuuii  exoHoMicT Binmimy  ¢iHaHcoBoro  3alesmeueHHS,
Oyxranrepcbkoro 00miKy Ta 3BITHOCTI NiANOPSAKOBYEThCS —GE3MOCEPEAHBO
HaYyallbHUKY YIPaBIiHHA OyXrainTepchKoro oO6IiKy Ta 3BiTHOCTI - TONOBHOMY
OyxranTepy Ta Ha9aIbHHUKY BiAmily.

1.3. OCHOBHOIO METOIO NisUIBHOCTI TOJIOBHOTO €KOHOMICTA BIJIITITY € BeleHHs
Oyxrantepcskoro o6miky ¢iHaHCOBO - rocmomapchkoi AismeHOCTi JlemapTameHTy
¢binanHciB.

1.4. TonoBrM# eKOHOMICT Biminy MpH3HAYAETHCA HA HOCANY Ta 3BLTBHAETHCS
Haka3oM jupekropa [lemapramenty ¢inanciB. IlpusHauenns Ha mocaxy
3MIMCHIOETBCA Ha KOHKYPCHIN OCHOBI, LIUISXOM CTaKyBaHHS, BiIOBiZHO /10 3aKoHy
Yxpainn "IIpo nepxasHy ciayxOy" a6o y BinmoBimHOCTI [0 iHIIMX HOPM YHHHOTO
3aKOHOZABCTBa YKpaiHM.

1.5. VYV cBoOilf [isIbHOCTI TOJIOBHHE €KOHOMICT BIIITy KepyeThCs
Koucrutyniero Vkpainm, 3akomamu Vkpainm, Ykasamu IIpesumenta Ykpainu,
nocraHoBamMu BepxoBuoi Pamu Vkpainm, akramu KaGinery Minictpis Vkpainn,
HakaszaMu MinictepcTsa Qinancis Vkpainu, 3akon Vkpainum «IIpo Gyxrantepchkuii
00K T2 QpiHaHCOBY 3BiTHICTE B VKpaiHi», iHIIMMH HOPMAaTHBHO-IIPaBOBUMH AKTAMH,
IO PErNaMeHTyIOTh OIO/KETHI BiMHOCHHY i (iHAHCOBO-roCHONApPCHKY MisSTIBHICTE
OIO/UKETHOT yCTaHOBHM, pimeHHsAMH KuiBCcbkoi MiCBKOT pamu, po3NOpSIKEeHHIMHA



KuiBCBKOrO MiCBKOTO TOJIOBH Ta BHKOHaBuoro oprany KuiBcekoi MiceKoi paju
(KuiBcpkoi Mickkoi AepxaBHoi anmimicTpauii), Ilomoxennsam mpo JlemapTaMeHT
dinanciB, Hakasamu JlenapTaMeHTy Ginancis, uuM IlonoxeHHAM, iHINMMM aKTaMH
3aKOHO/IaBCTBaA.

1.6. Ha mocajy TONOBHOTO €KOHOMICTa BiJIiy IPH3HAYAETHCS 0c00a, Ka Mae
[IOBHY BHIIy OCBiTy 3a OCBITHBO-KBali(iKaliiHNM piBHEM MmaricTpa abo crerianicra
3a cremianbHicTE0 «OGNIK Ta aymuT, QiHaHCH Ta KPeouT», 3i CTaXKeM poOOTH HE
MeHIIe 2 POKiB a60 JOCBiN poGOTH Ha MOcazax NEPXKABHOI CILyXOM 4H IoCajax B
OpraHax MiCIIEBOTO CaMOBPSyBaHHS He MCHIIIE OJTHOTO POKY.

1.7. Ilepenik ymiHp Ta HaBHYOK, HEOOXiOHMX JUISl BHKOHAHHS INOCaIOBUX
060B’A3KiB: BMIHHS BHKODMCTOBYBaTH KOMIT'IOTEPHY TEXHIKYy Ta MpOrpamHe
3a0e3MedeHHs; BMIiHHS OpraHi3oByBAaTH Ta IUIAaHYyBaTH poOOTY; BMIiHHS BeICHHS
GyxranTepchkoro  00miKy — (iHaHCOBO-rOCIOAApChKOL JisTBHOCTI  OFOJKETHOI
YCTAHOBH T CKJIaJaHHS 3BITHOCTI; BMiHHS YiTKO Ta 3pO3yMilI0 (OPMYJFOBATH CBOIO
TOYKY 30py 3 BHKODHCTaHHAM DpisHEX ¢OpM (IHCBMOBO, YCHO) i cmoco0iB
KOMyHIKaIlii; ~ JepkaBHy  MOBY,  HaBMYKH  pofoTH B  IpPOrpaMHOMY
komiuiekcin 1 C:IlignpuemMctBO 7.7%;.

1.8. Ha mepioJ BifICyTHOCTI IOJIOBHOrO €KOHOMiCTa HOTo 3amillye IHIIMH
rOJIOBHHYM €KOHOMICT Bifiy, Ha PO3CYZA HadalbHHUKa BiJIiIy.

2. 3aBaaHHA Ta 000B’A3KH

2.1. OpranizoBye Ta 3a0e3ledye KOHTPOIb, aHali3 Ta OLIHKY CTaHy CIpaB Ha
BiAMOBI{HOMY HAIIPSIMi AisTBHOCTI.

2.2. AHamisye Ta y3arajbHIOE NPAKTUKY INOAO OpraHisamii OyXranrepchKoro
006Ky Ta KOHTPOJIIO.

2.3. CaMocTiifHO BUKOHY€ poOOTY Ha MeBHiN AUIAHLI OyXraaTepchKoro obIiKy
mox0 O6NiKy MaiiHa, KOINTiB, (OHZIB, PE3yNbTAaTiB MiANBHOCTI TOLIO. 3aiiicHIoE
GaHKiBCBKI oIepanii Ta omepamii, MOB'S3aHi 3 pyYXOM KOINTIB Ta TOBAPHO-
MaTepiansHux 1inHOcTed. CKiagae BiNOBiIHI 3BiTH, 3ificHIOE 00K Ta KOHTPOJb
33 pyXxoM OJIaHKiB 3BiTHOCTI.

2.4.Ha mixcTaBi OTpMMaHHUX JIMITHHX JOBIZOK CKJIaJa€ KOIITOPUCH JOXOJIB i
BUaTKiB JlemapraMeHTy ¢iHaHCIB.

2.5. Bigobpaxae omepanii B 0OTiKOBHX PETiCTpax MO BUKOHAHHIO KOIITOPHUCY
BHJIATKIiB Ha YTPUMAaHHs anapaTy JlemapTaMeHTy QiHaHCIB.

2.6 Hanae BiqmoBigHi JOKYMEHTH OO OpraHy Ka3HadeHchkoi coyx0u YKpaiHu
y M. Kuesi s peectpaii (piHaHCOBHX Ta IOPUAMYHKX 30008’ SI3aHb.

2.7. Hamae matixni noxkymenta B I'Y JIKCY y M. Kuesi Ta oTprMy€ BAITHCKA
TIPO PyX KOINTIB Ha paxyHKax IS MOJANBIIoL iX 06poOKH.

2.8. Beme aHamiTH4HEHII Ta CUHTETHYHHMH OONiK 1O 0coOOBHM Ta
peecTpaniiHuM paxynkam JlemapraMeHTy QiHaHCiB.

2.9. 3ailicHIOE OILIATyY PaxyHKIB 332 MOTOYHMMH BHAATKAMHU.

2.10. Cxiasae Ta IOJa€ B YCTAHOBIEHI CTPOKM MICSYHY Ta KBapTalbHY
3BiTHICTh PO BUKOHAHHS KOLITOPUCY BUNATKIB JlenapTaMenTy QiHaHCIB.



2.11. Cxuanae mactopt OromxeTHol nporpamu «KepiBHUIITBO i ympaBiiHHS Y
cdepi peamisauii OromkerHoi monmitHkd B M. KueBi» Jlemapramenty ¢iHaHCiB IO
IIOKa3HUKaM 3aTpart, MPOAyKTY, eGeKTUBHOCTI, SIKOCTI Ta GOopMye KBapTATLHHHA 3BiT
PO BUKOHAHHS IMacopTa OI0/PKETHOI MporpaMu.

2.12. T'oTye maHi 3 BiAOBIZHUX HANpPSMIB TiUISHOK OyXralITepChbKOro OOJIKY
OO0 CKJIaJaHHs 3BITHOCTI, CTEXUTH 3a 30epiraHHsIM OyXTrajlTepChbKUX JOKYMEHTIB,
0 OpMITIOE iX BIAMOBIAHO 10 BCTAHOBJIEHOTO MOPAAKY AJIA Iepeaadi 10 apXiBy.

2.13. Bepe y4acTh y po3poOJieHHI Ta BOPOBaXKE€HHI TOKYMEHTIB 3 KOHKPETHHX
MIATaHb, 10 3HAXOASTHCS B KOMIIETEHIII] MpaliBHUKA.

2.14. Bukonye iHmi ¢GyHKIIT, o mepeadaveHi 3aKOHOIABCTBOM.

l'onoBHMIT eKOHOMICT BiAiMy 3000B’S3aHUH  NOTPUMYBATHCh  ITPAaBHII
BHYTPIITHHOT'O TPYAOBOI'O Ta CIIy>k00BOro po3nopsaaky JenapramenTy QinaHciB.

3. IIpaBa

3.1. T'onoBHMIT €EKOHOMICT BiIALTY Mae IpaBo:
3.1.1. B3aeMOIiATH 3 IHIIMMU CTPYKTYpHUMH Iipo3ainamu [enapramenty ¢iHaHcis,
@iHaHCOBHMHM YNpaBIiHHAMH paiioHHHX B M. KWeBi AepxaBHUX aiMiHicTpalliif,
JEP)KaBHUMH OpraHaMH Ta OpraHaMH MiICIIEBOTO CaMOBPSAAYBaHHSA 3 IHMTaHb, 1O
HajexaTh 40 HOro KOMIIETEHIIIT;
3.1.2. mpencTaBaATH iHTEpPECH MiIPO3AiNy B YCTAHOBICHOMY HOPSIKY 3 HHTAHb, 110
BITHOCSATHCS 1O KOMIIETEHIIT JemapTaMeHTy.
3.1.3 3abe3neuyBaTd AiNOBE JHUCTYBaHHS 3 Pi3HUMH OPraHi3alliiMH 3 IHTaHb, IO
HaJIeXaTh 70 HOro KOMIIETEHIII],
3.1.4 osHailoMImIOBaTHCA 3 IPOEKTaMH DpilleHb KepiBHHOTBA [eMapTAMEHTY Ta
JIOKYMEHTIB, II0 CTOCYIOThCS HOro HisSIEHOCTI.
3.1.5. BHOCHTH IIPOMO3HIIi 00 BAOCKOHAICHHS PoGOTH CBOIO Bimminy.
3.1.6. 3a MOro/PKEHHSAM 3 KEepiBHHITBOM, OpaTé y4acTh y ceMiHapax, Hapajax Ta
IHINMX 3aX0JaX, 0 HAJIEXKATh 10 H0ro KOMIIETEHINi1;
3.1.7. nigBuIyBaTy cBO Ipodeciitny kBaridikanio.

4. BizmoBigaJbHicTb

4.1. TonoBHMI €KOHOMICT BiANidy Hece MepCOHATBHY BiANOBiNANBHICTE Y
ME)KaX, BU3HAYCHUX YHHHHUM 3aKOHOJAaBCTBOM YKpaiHH:
4.1.1. 3a HeBUKOHaHHS YU HEHAJIG)KHE BUKOHAHHS CIIyKOOBUX 000B’ I3KiB;
4.1.2. 3a nepeBUINEHHS CBOIX TOBHOBAXEHE;
4.1.3. 3a mopyueHHs 00MeKeHb, TTOB’ I3aHUX 3 IPUAHATTAM Ha JEPXKaBHY CIIyxOy Ta
Il MPOXO/KEHHSM, a TaKOX 34 BYMHOK, SKHH IOPOYUTH MOr0 SK JEP)KABHOTO
CIIy>x00BIs a60 AMCKpeTUTYe ASpHKaBHUHM OpraH, B SKOMY BiH IpAIliOE;
4.1.4. 3a mopylIeHHS HOPM €THKH IOBEIiHKH IEp)KaBHOTO CIY:KOOBISA, IPABHI
BHYTPIIIHBOTO TPYJOBOTO Ta CIIY)KOOBOTO PO3HIOPSAKY;



5. B3acMOBiAHOCHHH (3B’A3KH) 32 0CA/1010

5.1. TonoBHMH €KOHOMICT BiUIily B3a€EMofi€ 3 IHIIMMHM CIPYKTYPHHMH
migposginamu JenapraMeHTy QiHAHCIB, CTPYKTYPHHMH Iipo3ainaMi BUKOHABYOTO
oprany Kuicskoi Mmicskoi pama (KuiBcskoi MiceKoi JepaBHOI agmiHicTpanii) Ta
MICIIEBHMH OpPraHAMH BHKOHABYOI BIaJM, OPraHaMy MICIEBOIO CaMOBDS/yBaHHA, a
TAKOX TLNIPAEMCTBAMH, YCTAHOBAMM, OPraHi3alisiMK 3 NHUTaHb, IO HAJIEXaTb N0
floro xoMIeTeHmii.



SATBEPIXYIO
Jupexrop nenapraMenty (hiHaHCIB

BUKOHABYOI'O KuiBcbkoi MiCEKOL
panu NEepAKABHOL
Pemix B.M.
w 77 70 2015p
IHOCAJOBA IHCTPYKIIISA

I'osioBHOrO exoHOMicTa Biaginy ¢inancoBoro 3abesnedyenns,
OyxrajrepcbKkoro o0iky Ta 3BiTHOCTI YnpaBiiHHs GyxraarepehbKoro ooy Ta
sBiTHOCTI /lenapramenTy ¢inancie Bukonasuoro oprany KuiBcbKkoi MichKoi
paan (KuiBchkol Micbkol gep:kaBHOI agminicTpanii)

1. 3arajbHi moJ0KeHHS

1.1.  Tonosmmif  exkoHoMmicT  Bigmimy  ¢dinamcoBoro  3abe3medeHHS,
Oyxrantepcekoro o6MmiKy Ta 3BiTHOCTI YTpaBminus GyXranrepchKoro obIKy Ta
3BITHOCTI [lemapramenty ¢iHaHCiB BuKoHaB4oro oprany KuiBcbkoi Michkoi pamn
(KuiBcbkoi ~ Michkoi — ZepxaBHOI  aamimicTpamii),  3a0esmeuye  BeaeHHS
Oyxranrepchkoro o6iiKy (iHaAHCOBO — TOCTIONAPCHKOI [isUIBHOCTI HenaprameHTy
¢inaHciB.

1.2, TonoBmmif  exkoHoMicT  Biamimy  ¢diHaHcoBoro  3abe3ledeHHS,
Oyxranrepcekoro oOmiKy Ta 3BITHOCTI MiAMOPSAKOBYEThCS —OE3MOCEPEIHBO
Ha4yaIbHUKY YIPaBIiHHS OyXraaTrepchkoro oOMiKy Ta 3BITHOCTI - TONOBHOMY
Oyxranrepy Ta HayalbHUKY Bimuiny diHancoBoro 3aGesredeHHs, GYXTanTepchKOro
00Ky Ta 3BITHOCTI.

1.3. OCHOBHOIO METOIO MisUIbHOCTI T'OJOBHOTO €KOHOMICTA € BeJCHHS
Oyxranrepcbkoro o0mKy (iHaHCOBO - TOCHOAAPCHKOL MisnbHOCTI JlemapTaMeHTy
¢binaHciB.

1.4. T'onoBHuMH €KOHOMICT BifiJiMy NPHU3HAYAETHCS HA IIOCALY TA 3BiNIBHAETHCS
HakasoM gupekropa Jlemapramenty ¢inaHciB. IlpusHadeHHs Ha nocaxy
3IHCHIOETHCS HA KOHKYPCHIH OCHOBI, IIUIIXOM CT&XYBaHHS, BilIIOBIAHO 10 3aKOHY
Ykpainu "IIpo gepxaBHy ciyxOy" abo y BIAMOBIAHOCTI 0 iHIIMX HOPM YMHHOIO
3aKOHOJABCTBA YKpaiHH.

1.5. ¥V cBoili misnmbHOCTI rojoBHHEI exoHOMICT Kepyerhes KoHcTHTyniero
YKpainu, 3akoHamMM YKpaiHu, Ykasamu [lpesugenta VYKpaidu, IocTaHOBaMH
Bepxosuol Pamu Vkpainu, aktamu Kabinery MinicTpiB Vkpainm, Hakazamu
MinicrepctBa dinanciB Ykpainu, 3akon Ykpainum «I[Ipo Gyxrantepcekmit obiik Ta
¢inaHcoBy 3BiTHiCTE B VYKpaiHi»,iHIIMMH HOPMATHBHO-IIPABOBUMH aKTAMH, IO
PErJIaMeHTyIOTh  OIO/DKETHI BiTHOCHHH 1 (DiHAHCOBO-TOCHOAAPCHKY MiSUIBHICTH



OIOMKETHOI YCTaHOBH, pimeHHsMH KuiBcbKOi MICBKOI paiy, pPO3MOPSIKEHHAMU
KHiBCHKOTO MICBKOTO TOJIOBM T4 BHKOHABYOro oprany KwuiBcekoi MIChKOI paau
(KuiBcpkol MickKoi maeprxaBHOI anminicTpanii), IlomoxxeHnsm mpo J[lemapTameHT
dinancis, Hakasamu JlemaprameHTy ¢iHaHciB, MM [TomoXKeHHSAM, IHIUMMH aKTaMU
3aKOHO/IaBCTBA.

1.6. Ha mocazny TOJIOBHOTO €KOHOMICTa BiIJIiTy IPU3HAYAETHCS 0c00a, IKa Maec
IIOBHY BHMILY OCBiTy 3a cpoeriambHicTio «OO6NiK Ta ayaut, ¢iHAaHCK Ta KPEAUT», 3l
craxkeM po6oTH He MeHie 2 POKiB abo IOCBi poOOTH Ha MocajaX AepiKaBHOI
ciy0H 4y [mocagax B OpraHax MicI[eBOIO CAMOBPALyBaHHs HE MEHIIIE OJHOTO POKY.

1.7.Ilepenik yMmiHb Ta HABUYOK, HEOOXIZHHMX JJs BHUKOHAHHS II0CAJOBUX
00OB’s3KiB: BMiHHS BHKOPHCTOBYBaTH KOMIT'IOTEpPHY TEXHIKy Ta IIporpaMHe
3abe3NedyeHHs; BMIHHS OpraHi30ByBaTH Ta IUTaHyBaTH pPoOOOTy; BMIHHS BEJEHHS
GyxraiTepcbkoro  o0miky  (iHaHCOBO-rOCIIOJApPChKOI  MisAIBHOCTI  OHOKETHOL
YCTAHOBHU Ta CKJIAJAHHS 3BITHOCTI; BMIHHS HiTKO Ta 3PO3yMiJ0 (DOPMYIIIOBATH CBOIO
TOYKY 30py 3 BHUKOPHMCTAHHSM pi3HHX (OopM (IIECBMOBO, YCHO) 1 c€HOCOOIB
KOMYHiKaIli{; HaBuuKu poOOTH B mporpamMHoMy Komiutekci» 1 C:IlignmpuemctBo 7.7»;.

2. 3aBaanng Ta 000B’A3KH

2.1. OpranizoBye Ta 3abe3nevuye KOHTPOJb, aHAJ3 Ta OLIHKY CTaHy CIIpaB Ha
BiIMTOBIAHOMY HATIPSIMKY JiSTIBHOCT.

2.2. Anamiszye Ta y3arajipbHIOE MPaKTUKY IOOJO OpTaHizalii GyXrajiTepcbKoro
00J1iKy Ta KOHTPOITIO.

2.3. CaMOCTiHO BUKOHY€ poOOTY Ha IEBHiM MUISHII OyXranTepchbKoro obmiky
00 ONpUOYTKYBaHHS, PyXy Ta CIIMCAHHS OCHOBHHX 3ac00iB, iHIMMX HEOOOPOTHHX
MaTepialbHMX aKTHBiB, TOBapHO-MarepianbHUX IiHHOCcTeHd. Ckiagae BiANOBiAHI
3BiTH, 3/Ii}/icCHIO€ OGJIIK Ta KOHTPOJIb 32 PyXOM OJIaHKIB CYBOpPOi 3BITHOCTI.

2.4. BigoOpaxae onepauii B O0ONIKOBHX perictpax MO BHKOHAHHIO
3araJbHOMICBKMX Ta 3arajbHOJEpXKaBHUX BHUIOATKiB. Bene anamituuHuil Ta
CHUHTeTHYHHI OOJIK 110 peecTpamiiHUM paxyHKaM TOJOBHOIO (PIHAHCOBOTO
yIIpaBIIiHHS.

2.5. Hamae muratikai gokymentd B I'Y JIKCVY y M. KueBi Ta oTpuMye BUIIUCKH
PO PYX KOIITIiB Ha paXyHKax Ta OIparboBye IX.

2.6. Ckmamae MicsidHy Ta KBapTalbHy 3BITHICTH II0  BHKOHAHHIO
3aralbHOMICHKHX Ta 3arajIbHOJIEPKABHUX BUIATKIB.

2.7. Cxiamae 3BemeHy MICAYHY Ta KBapTajlbHY 3BITHICTh II0 BHKOHAHHIO
BUJATKIB JepyxkaBHOro Oromkery mo mporpami «3mificHenHs M. KueBoM ¢yHKIiN
CTOJIAI[l, B TOMY 4HCII OyIiBHUITBO METPOIOJNITEHY [O >XHTIOBOTO MAaCHBY
Tpoemuna, TepeMKu».

2.8. Cxnianmae 3BiTH 710 Jep)KaBHOI IOAATKOBOI iHCHEKIil NpO BHKOPHUCTaHHS
KOIITiB HenpuOYTKOBMMH YCTAHOBaMH # OpraHisaulisMu Ta pO3paxyHOK (3BiT)
IOJATKOBUX 3000B’s3aHb HEPE3UIEHTIB, SKUMHU OTPHUMAHO JOXOIH i3 JXKEPENIOM iX
MIOXOJ/KEHHS 3 Y KpaiHH.



2.9. bepe y4acTh B igBeHTapM3alil OCHOBHMX 3ac06iB, IHIMMX HEOOOPOTHHMX
MaTeplalbHUuX AKTUBIB, TOBApHO-MATED '
AKTHBIB Ha BiATIOBINAIEHOMY 36epiraHHi.

2.10. ToTye naHi 3 BiIIIOBIIHUAX H
OO0 CKIIaJaHHA
ohopMIIIOE iX Bif

2.11. bepe
[IWTaHb, 10 3HAXOAATHCS B KOMIICTCHIILL aliBHUKA.

3. IIpaBa
3.1. TonoBHUHA :
3.1.1. B3aeMoJi nigposainamu JenapTaMeHTy dinaHCiB,
dinasCcOBUMH M. Kuesi aepKaBHUX aMiHICTpaLLiH,

JepKaBHIMHU OpraHamy Ta OpraHaMé MiCIIEBOTO caMOBpAyBaHHs 3 IUTaHb, IO
HajieXxarh 0 HoTro KOMTISTEHIII1;

3.1.2. ozmepxyBaTu y BCT nocagoBux 0cid
Ta IHIIOTO IIEPCOHAIY MaTepiand Ta
HosiCHEHHs (y TOMY HHCIi JlificHeHHS NMOKJIaACHUX Ha

Bl 3aBIAaHb;
3.1.3. 32 HOTOKCHHAM 3 KEepiBHUITBOM, OpaTH y4acTb y xoH(pepeHuisx, ceMiHapax,

Hapajax Ta iHIMX 3aX0Nax 3 IUTaHb yIIpaBiiHHs [EPCOHANOM;

31.4. ma O0OpoOKy MEepCOHAIBHUX naHux  QI3UUHUX oci®6 BiAMOBIAHO A0
3aKOHOIABCTBA 3 MUTaHb 3aXUCTY [TepCOHATBHUX JAHUX AT BUKOHAHHS MTOKJIaJICHIX
[TOBHOBAXKEHB;

3.1.5. 32 OpPYYEHHSAM KepiBHUUTBA, npencrasisTy JenapTaMeHT dinaHCciB B HIIAX
opraHax JIep)KapHOI BIaH, opraHax MiCIeBOro CamOBPANYBaHHA, i AIPUEMCTBAX,
yCTaHOBAX T oprasi3alisx 3 MATaHb, O HAeKaTh JI0 HOro KOMIIETEHIIT;

3.1.6. BHOCUTH TPOIIO3HILLi OO0 BIIOCKOHAJICHHS pobotu BTy .
4. BignoBigajbHICTH

4.1. TonoBHu# €KOHOMICT Bijiny Hece NEPCOHANBHY BiAMOBINANBHICT Y MeXaXx,
BU3HAUYEHWK YAHHAM 3aKOHOJABCTBOM Vkpainu:

4.1.1. 33 HeBUKOHaHHA Yl HEHATEKHE BUKOHAHHS CIIyKO0BUX 060B’A3KIB;

4.1.2. 3a TIepeBULICHHS CBOIX TIOBHOBAXCHB;

4.1.3. 3a OpyILEHHS OOMEKEHD, OB’ S33aHAX 3 NPUAHATTAM Ha JCpPKABHY ciyx0y Ta
i MPOXOJUKEHHsM, & TaKoX 3a BUMHOK, SKW# IIOpOYUTH fioro SK JIepXKaBHOIO
cinyx60BII 200 MCKPSIATY € [epyKaBHHM OpraH, B IKOMY BiH TIPALIOE;

4.1.4. 3a TOpYIIEHHS HOPM CTHKH MOBeIHKH JI€PKaBHOTO CcITy>k0O0BIIs, TPaBUI
BHYTPILIHBOrO TPYOBOTO Ta CITy’KGOBOTO PO3MOPSIIKY;



5. B3aecMOBiIHOCHHH (38°513KH) 32 MOCAT0I0

5.1. ToyioBHMYM EKOHOMICT BiIILITY B3a€EMO
JlenapTaMeHTY dinaHciB,

Kuiscrkoi michkoi pama (K

OpraHaMu BUKOHABYO1 BJIaJH,
iIpUEMCTBAMH, yCTaHOBAaMHU,
KOMIIETEHII.

3 HOCAIOBOIO iHCTPYKIIEIO o3HAOMIEHUH(a):



SATBEPIXYIO
Jupexrop JlenapraMeHTy ¢iHaHCIB
KuiBcpKo1 MichKOT pajgu
JiepaKaBHOI aMiHiCcTpaIlil)

B.M. Pemik

7A. SO 2015 poky

HNOCAJJOBA ITHCTPYKIIA
roJIOBHOIO eKOHOMicTa Biaainy piHaHcoBOro 3ade3neyeHHs,
6yxrajaTepcrKoro o0/1iKy Ta 3BiTHOCTI YNpaB/iHHA 0yXraJIrepcbKoro ooJiky 1a
3BiTHOCTI lemapraMenTy ¢inanciB BHKoHaBYOro oprany Kniscekoi michbkoi
paau (KniBcbKkoi MichbKol JepaaBHOY aaMiHicTpanii)

1. 3araabHi MOJOXKEeHHS

1.1. TonoBHMHM  eKkOHOMICT  Bimaisly  ¢iHaHcoBOro  3abe3NedcHHS,
OyXranTepchkoro 00Ky Ta 3BIiTHOCTI YIpaBliHHA OyXraiaTepchbKoro oOJiKy Ta
3BiTHOCTI JlemapramenTy (QiHaHCIB BHKOHaBYOro opraHy KuiBchbkoi MiCBKOi paau
(KuiBchkoi MickKol IepxaBHOI aaMiHicTparii) 3abes3nedye BeleHH OyXTanTepchKOro
00J1iKy (hiHaHCOBO — IOCIIOAaPCHKOT NisUIbHOCTI JlenapTaMeHTy QiHaHCIB.

1.2. TomoBHMii  eKOHOMICT  Bimmity  ¢iHaHcoBoro  3abe3neyeHH,
OyXrajrepcbKoro oOJIiKy Ta 3BITHOCTI MiANOPAAKOBYEThCS OE3MOCEPEAHBO
HAYaJbHUKY YTIPaBIiHHSA OyXrajiTtepchbkoro OOJiKy Ta 3BITHOCTI - TI'OJOBHOMY
OyxrajTepy Ta Ha4aJbHUKY BiJALTy.

1.3. OCHOBHOIO METOI0 [iSUIBHOCTI TOJIOBHOTO €KOHOMICTa € BeJeHHS
OyXranTepcekoro oONiKy (IHAaHCOBO - TOCIOAAapChKoi AismbHOCTI [emaprameHTy
¢biHaHCIB.

1.4. TonoBHUI €KOHOMICT BTy MPU3HAYAETHCA HA MOCATy Ta 3BiIBHAETHCS
Haka3oM Jgupektopa Jlemapramenty dimanciB. Ilpm3HaueHHs Ha mocamy
3MIHCHIOETHCS Ha KOHKYPCHIil OCHOBIi, IIUIIXOM CTa)XyBaHHS, BIMOBITHO A0 3aKOHY
VYkpainu "TIpo mepxaBHy ciayxOy" abo y BiAMOBiZHOCTI JO iHIIMX HOPM YHHHOTO
3aKOHOAABCTBA YKpaiHu.

1.5. ¥V cBoiif AisSUTGHOCTI TOJOBHHMI €KOHOMICT KepyeThcsi KOHCTHTYIliEIO
Vkpainu, bromkerHUM KoAeKCcOM YKpaiHW, 3aKOHaMu YKpaiHu, YKazaMmu
IIpesnaenta Ykpaiau, nocranoBamu BepxoBrHoi Pagm Vkpainm, akramu Kabinery
MinictpiB Ykpainu, Hakazamu MiHicTepctBa ¢iHaHciB Ykpainu Tta [lepxxaBHOT
Ka3HA4YeHChKOi CIy>0M VYKpaiHW, HaIliOHAJBHUMH IOJOXXEHHSMHU (CTaHAapTaMH)
OyXxraiaTepcbKoro oOJiKy B JAepXKaBHOMY ceKTopi, pimeHHsMH KwuiBcbkoi MichKkol
paam, posnopsmKeHHSIMH KHIBCBKOrO MICBKOrO TOJIOBH Ta BHKOHABYOIO OpraHy
KuiBcpkoi micbkoi pamgu (KuiBchkoi micekoi mepikaBHOI aaMiHicTpanii), TumoBum
TOJIOKEHHAM  T[PO OyXranTepchKy CiyXOy OIOMIKeTHOI yCTaHOBH, iHIIMMHA
HOPMAaTHBHO-TIPABOBUMH aKTaMH, IO pPErjaMeHTYIOTh OFOMKETHI BiOHOCHMHH 1
¢biHaHCOBO-TOCIIOAAPCHKY JisUTbHICT OIOMKETHOI YCTaHOBH, pimeHHsSMH KuiBcbkol
MICBKOI paid, PO3MOpsS/DKeHHSIMU KHiBCHKOI'O MICBKOTO TOJIOBH Ta BHUKOHABUYOTO
oprany KwuiBcbkoi Micekoi paaum (KuiBcekoi Micbkoi AepikaBHOI amMiHicTparii),
ITomoxenusm mpo JlemaprameHT QinaHciB, Hakazamu [lenapramenty ¢iHaHciB, UM
ITonoXeHHIM, IHITMMH aKTaMH 3aKOHOAABCTBA.



1.6. Ha mocay roJOBHOrO €KOHOMICTa Bi[UIiTy IPU3HAYAETHCS ocoba, sika Mae
MOBHY BHILy OCBITYy 32 OCBITHEO - KBaniQikaniiimmM piBHeM MaricTpa abo
cremianicra 3a cremianpHicTio «O0niK Ta ayauT, GiHAHCH Ta KPeAUT» Ta «ExoHomika
nigmpueMcTBay 31 craxeM poGoTH 3a daxoM Ha JepKaBHiNl coyk01 Ha mocaaax
FONIOBHOI'O EKOHOMICTa He MeHIe 2 POKiB a60 0CBi poGOTH Ha MOCaaX AepKaBHOT
CIly’6H 9i ocaax B OpraHax MiCLeBOTO CaMOBPAIYBAHHS HE MCHIIIE OTHOTO POKY.

1.7. Tlepenix ymiHp Ta HABHYOK, HEOOXINHAX JUIA BHKOHAHHS II0CafOBHX
060B’S3KiB: BMIHHS BHKODHCTOBYBATH KOMII'IOTEPHY TeXHiKy Ta IIpOrpamHe
3a6e3meyeHHs, BMiHHS OpraHi3oBYBaTH Ta IUIAHYBaTH DPOOOTY; BMIHHS BEICHHS
OyXTraJTepChKOTO  OJJIKY (iHAHCOBO-TOCTIONAPCHKOI  HisAIBHOCTI  GHOIKETHOT
YCTAHOBM Ta CKIAZaHHs 3BITHOCTI; 3HAHHS [CPXKABHOI MOBH, BMIHHS YITKO Ta
3p0o3yMino (OPMYIIOBATH CBOIO TOYKY 30py 3 BHKOPHCTAHHAM pisaux (opm
(IHCHMOBO, YCHO) 1 CIOCOGiB KoMyHiKaii, mpaBHia HiIOBOTO €THMKETY, BMIHH:
336e3MeurTH BUKOHAHHS IOCTABICHIX 3aB/JaHb, BMIiHHA O€3lepepBHO MiJBULIYBAaTH
piBenp BiacHoi Hpodeciiinoi KOMIIETEHTHOCTI; HaBHYKM pPOOOTH B IPOTrpaMHOMY
xommiekci "1-C:TlinmpueMctBo 7.7"; BMIiHHS BCTaHOBJIIOBATH IPIOPUTETH B poboTi
Ta e()eKTUBHO BUKOPHUCTOBYBATH POOOIHIA Hac.

1.8. Ha uac BigcyTHOCTI y 3B’S3K/ 3 BiANYyCTKOIO, XBOpOOOIO Ta IHINIMHA
IpHYIHHAME, BUKOHY€ OKpeMi 000B’SI3KH 1HIIHH IpalliBHUKIB BiAALTY.

2. 3aBaaHHA T2 000B'A3KH

2.1. OpranizoBye Ta 3abe3nedye KOHTPOJb, aHAJI3 Ta OLIHKY CTaHy CIpaB Ha
BiAIIOBiAHOMY HampsMi JisUTBHOCTI.

2.2. 3niificHIOE HapaXyBaHHS Ta BHIUIATY 3apOOITHOI IUIaTH, THMYacoBOl
Hempare3aaTHoOCTI, BiIIyCKHUX, KOMIIEHCAIIfHUX ~ BHILIAT  IIpalliBHUKAM
JlenmapTameHTy iHaHCIB.

2.3. 3abesmedye cBOEYAacHy CIUIATy MOJATKiB, 300piB, iHIIMX 00OB’I3KOBHX
IUIATEXIB, IepeadadeHnX 3aKOHOAaBCTBOM.

2.4.®opmye makeT qokymeHTiB ;s moxanas go I'V JIKC Ykpainu B M. Kuei
IIATDKHUX JOPYYEHb.

2.5. Obopmmoe Ta 3abesmedye 30epiraHHs OyXralTepChbKHX NOKYMEHTIB 3
BUILIATH 3apOOITHOI IIATH IITATHUM NPalliBHAKaM.

2.6. Ckmamae Ta T0OJae B YCTAaHOBJEHI CTPOKM Ha OCHOBi [JaHMX
OyXranTepchKoro 06Ky CTaTHCTHYHY Ta IIOJATKOBY 3BITHOCTI.

2.7. Torye posinku mnpauiBaukaM Jlemapramenty ¢iHaHCIB HPO CepeNHIO
3apoGiTHY IIaTy, JOBIAKY M HApaXyBaHHs IIEHCIH.

2.8. Bere 006J1iK 32 BATOTOBJIEHHSM CTPaxOBUX CBiAOITB.

2.9. ®opMye ImaKeT JOKYMEHTIB 1Jis OpOPMIIEHHS Ta OTPUMAHHS B OaHKiBCBKIN
YCTaHOBI MJIATIXKHHUX KapTOK.

2.10. 3abe3medye cKIaqaHHs ITATHOro posmucy JlemapramMenTy diHaHCiB.

2.11. 3abesmeuye BeneHHA 00Ky IPOLIOBAX JOKYMEHTIB, KACOBHX Oleparlii Ta
€ MaTepiaJibHO — BiAIOBIATBHOIO 0C00010.

2.12. V Mexax KOMIICTEHIIii, 3a JOpPYyYeHHSIM KepiBHULTBa Oepe yd4acTs Y
ceMiHapax.

2.13. Bexe posriiaj JMCTIB, 3asB, 3alUTiB, 3BEPHEHb I'POMAIsH, MiANIPHEMCTS,
YCTAHOB T4 OpTaHi3amill, OCAXOBHX 0Ci0 Ta BUpIllye NOPYIIEH] MHTAHHSI B MEXax
KOMITETEHIII] Ie[IapTaMeHTYy.

2.14. B3nificHIOE TOTOYHHN KOHTPONb 3a JOTPHUMAaHHAM OOKETHOrO
3aKOHO/IABCTBA IPU B3ATTI OFROKETHHX 3000B’A3aHB, iX peecTpauii B opraHax



JlepxaBHOI Ka3HAYEHCHKO1 CITy0u Ta 3MIACHEHHSM IIATeXIB BiIMMOBiTHO J0 B3ATHX

Or0[KeTHUX 3000B’ 13aHb.
2.15. Bukonye inmi ¢yHKUil, o nependadeHi 3aKOHOIaBCTBOM.

2.16. TonoBHHMM E€KOHOMICT 3000B’13aHMI  JOTPUMYBATUCh  IPABUI
BHYTpILIHEOTO TPYZAOBOTO T CTY*KO0BOTO PO3NOPSAKY JlenapTaMenTy dinaHcis.
3. IIpaBa

3.1. TonoBHUI €KOHOMICT BifiTy Ma€ IpaBo:

3.1.1. B3a€MOMiATA 3 IHIOMMH CTPYKTYPHHMH IMifiposiinamu JlemapTaMeHTy
dbinancip, OIHAHCOBAMM YNPABIIHHSIMU PAaHOHHAX B M. Kuesi nepxaBHUX
anMiHicTpariif, JepXKaBHUME OpraHaMH T2 OpTaHaMW MICLIEBOI0 CaMOBDANYBaHH 3
IHTAHb, 10 HAXEXaTh JI0 HOro KOMIIETEHIII;

3.1.2. oJlepXyBaTH y BCTAHOBJIEHOMY 3aKOHOJIABCTBOM IOPSIKY Bill II0CAIOBUX
oci6 Ta immoro mepcorany JlemapramenTy biHaHCiB iHopMawito, Marepianu Ta
nosicieHHs (y TOMYy YMCHi THCHMOBI), HEOOXiHi /Ul 3AiMCHEHHS IOKJIANEHAX Ha
BiJ[1JT 3aBJaHB;

3.1.3. Ha 00poOKy HEpCOHATBHMX HaHUX disuunux oci6 BIINOBIAHO MO
3aKOHOJIABCTBA 3 IUTaHb 3aXKCTY IMepCOHATBHUX NAHUX IJI BUKOHAHHS MOKIAIECHUX
ITOBHOB)XEHB;

3.1.4. 3a JOpydYEeHHSM KepiBHHIITBA, NpPENCTaBIATH JlermapTaMeHT (iHaHCiB B
iHmMX oOpraHax JepXaBHOI BIaJgW, OpraHax MICLEBOTO CaMOBpAIyBaHHI,
MiJIpHeMCTBaX, yCTaHOBax Ta OpraHizallisx 3 MHUTaHp, IO HAIEKATh M0 fioro
KOMIIETEHIIIT,

3.1.5. BHOCHTH IIPOIO3HIIii 100 BAOCKOHATEHHSA POOOTH BiIILITY.

4. BignoBigajbHicTh

4.1. ToNOBHHH €KOHOMICT BifJiNy Hece MEPCOHANBHY BiINOBINANBLHICTE Y
MeXaxX, BU3HAYEHNX YMHHMM 3aKOHOIABCTBOM Y KpaiHH:

4.1.1. 33 HEBUKOHAHHS YX HEHAJIeKHE BUKOHAHHS CIIy>XO0BHX 000B’A3KiB;

4.1.2. 3a IepeBUIIEHHS CBOIX IIOBHOBAXCHb;

4.1.3. 3a mopylleHHs OOMeXeHb, IIOB’S3aHMX 3 NPUMHATIAM Ha AEPXKaBHY
cnyx6y Ta T NPOXOMKEHHAM, a TaKOX 3a BYHMHOK, SKHH IIOPOYATH HOro sK
JIEpKABHOTO CIIYX00BIIS 200 TUCKPETUTYE [IePKaBHUN OpraH, B IKOMY BiH IpaIoOE;

4.1.4. 3a TOPYILIEHHS HOPM ETUKH MOBEIiHKH JEPKaBHOTO CIIyXOOBIS, IPaBHII
BHYTPIIIHLOTO TPYAOBOTO Ta CIIy’kO60BOT0 PO3LOPAIKY;

5. B3zaemoBignocnHu (3B’ 3KH) 32 M0Ca1010

5.1. TonoBHUII E€KOHOMICT BiAHilly B3aeMoOAi€ 3 IHIIUMHM CTPYKTypHHMH
nigposainamu Jlemapramenty (iHaHCiB, CIPYKTYpHAMH MiIPO3AiTaMi BHKOHABYOTO
oprany Kuiscekoi micpkoi pamm (KuiBcbkoi MiChKOI AepiaBHOI aZMiHicTpanii) Ta
MiCILIEBUMH OpraHaMH BHKOHABYO! BIIaiy, OPraHAMH MiCII€BOTO CaMOBPSANYBaHHSI, &
TaKoX IiJIPHEMCTBAMM, YCTAHOBAMH, OpTaHi3allisiMH 3 IHTaHb, IO HANEXaTh IO
10ro0 KOMIETEeHIIii.

3 [10CaI0BOIO IHCTPYKILIEIO O3HAM a .
(miagrmuc)



3ATBEPIKYIO

Jupektop dbinaHciB
BUKOHAB Kuiscpkoi
MICBKOT MICBKO]
Iep>KaBH
B.Pemnik
(4 2015 poky
MMOCAJOBA THCTPYKIIA

3aBiZyBaua rocnoaapcTsa Bianiay ginancoporo 3abesneueHns,
Gyxra/TepcbKoro 061Ky Ta 3BiTHOCTI YnpaBiiHHsA OyXraJrepcbKoro o0y
Ta 3piTHocTi JenapTaMenty Qinancis BukoHasyoro oprady Kuiscekor
micbkol paxn (Kniscbkol MichbKol AepaaBHOT agMiHicTpanii)

1. 3arajbHi MoJ10KeHHSA
1.1. 3aBimysau rocmomapctBa  Binmimy  ¢iHamcoBoro  3abe3leUeHHS,
6yxranTepchkoro o6iiKy Ta 3BiTHOCTI YNIpaBIiHHS OyXralaTepchKOro 00miKy Ta
3piTHOCTI JlemapraMenTy (iHanciB (mami — 3aBimyBad rocmomapcTsa) 3abesmedye
JOTPUMAHHS HANEKHOTO CTaHy NpuMilieHs JlenapTamenTy QiHAaHCIB Ta CTBOPIOE
YMOBH 1151 KoMPOPTHOI Ta ed)eKTHBHOI pOOOTH IIPaLiBHHKIB.
1.2. 3aBimyBau rocrmomapcra HiIHOPSAKOBYETbCS O€3mOCepefHBO HadalbHAKY
VipaBiHES GyXTanTepchKOro OGIIKY Ta 3BiTHOCTI — TOJIOBHOMY Oyxranrepy Ta
HAYaJIFHUKY BiAILTy.
1.3. 3aBigyBau rocmojapcTBa IPU3HAYAETHCA Ha II0CALY Ta 3BUIBHSETHCS 3 TIOCAIY
nupexTopom JlemapraMeHTy (iHaHCIB B yCTaHOBICHOMY 3aKOHOJABCTBOM
HOPSAKY.
1.4. Y cBoiii MisUBHOCTI 3aBiyBad rocmomapcrsa Kepyerbcs KoHCTHTYLiero
VxpaiHu, 3akoHaMu YKpaiHW, YHHHHAM 3aKOHOJABCTBOM IIPO IPallo, YKa3amu
IIpesunenTa Vkpainu, mocraHoBamu BepxosHoi Pagu YkpaiHu, akTaMu Kabinery
MinicTpiB Vkpainu, Hakazamu MiHicrepcTBa (iHaHCIB YKpaiHu, pilleHHAMH
KuiBcekoi Michkoi pajiy, pO3NOpAIKEHHSMH KHIBCBKOro MiCBKOTO TOJIOBH Ta
BHKOHaBYoro oprany KwuiBcbkoi MiCBKOi pamu (KuiBchbkoi MiCBKOI Jep>KaBHOI
anminicrpanii), ITomoxennsm mpo Jlemaprament  (iHaHCiB, HakasaMu
JenapramenTy ¢iHaHCiB, IHIIMMYU aKTaMHU 3aKOHOJABCTBA.
1.5. Ha mocazy 3aBigyBada rocrmofapcTsa MpH3HAYa€Thes 0coda, sKa Mae 0a30By
BUIY 260 BHIIy OCBiTY BiAmOBimHOro HampsMy minrorosku (bakanasp, MaricTp,
cIelialicT), 3i cTakeM poGOTH 3 TOCIIOAApCHKOro OOCIYrOByBaHHS HE MEHILE
OJTHOTO POKY.
1.6. 3aBiZyBay rocHONapCTBa NOBHHEH 3HATH HOPMATHBHO-TIPABOBi aKTH Y chepi
TOCIIOAPCHKOTO 3a0e3MeueHHs, TPyI0Be 3aKOHOaBCTBO; JIEPKaBHy MOBY Ha DIBHI
JUJIOBOrO CIINKYBaHHS Ta 3aCTOCYBaHHsS; OCHOBHI IIpMHIMIIE pOOOTH Ha
KOMIT’FOTepi Ta BiAmOBigHI mporpaMHi 3acobu, mpaBuiia Ta HOPMH OXOPOHH mpaiti
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Ta NPOTHUIIOKEKHOTO 3aXHCTY; OCHOBH €KOHOMIKH; OCHOBU [ICAXOJIOTI,

IpaByiia JiJIOBOrO €THKETY.

2. 3aBaanHA Ta 000B’A3KH
2.1. OmpaiboBy€ 3asBKK Ta 3abe3nedye HeOOXITHUMH KaHIEIAPCbKUMH TOBApaMu
npanisauKiB JenapTaMenTy dinancis.
2.2. 3abesmedye mpanisHEkiB JlenapTamMenTy QiHaHCIB HeoOXigHUMH MeOIsIMH,
TexHiuHMME 3acofamm, OQICHOIO TEXHIKOI, TIOCIOJApCHKAM  IHBEHTAapeM,
31iMCHIOE HATIIS 3a Horo 36epeskeHHsM i IPOBENSHHAM BYaCHOTO PEMOHTY.
2.3. Bepe yuacTh y po3poOJeHHI IUIaH{B HOTOYHHX Ta KaIliTaJbHUX PEMOHTIB
OCHOBHHUX ()OHJIIB yCTAHOBH, CKII3Ia€ KOLITOPHUCH IOCIIOJAPCHKUX BUTPAT.
2.4. Oprani3oBye IPOBeACHHs PEMOHTY NPUMIIIEHb Y TAaHOBH, KOHTPOIIOE AKICTB
BHKOHAHHS PEMOHTHHUX POOIT.
2.5. Bepe yuacTs y npoBeeHHi inBenTapu3aii MaTepiaTbHO-TeXHI{YHHUX 3aC00iB Ta
minHOCTel JlemapraMeHTy (QiHaAHCIB.
2.6. Beme o6iik MaTepialbHO-TEXHIYHHX 3aco0iB Ta UiHHOCTEH JlemapTameHTy
dinanciB, Bee eNeKTPOHHY 6a3y.
2.7. Torye 3BiTM 1WoOno 06Iry Ta 3aJMINKIB MaTepiaTbHO-TEXHIYHUK 3aC00iB i
nigHOCTelH JenapraMeHTy (QiHaHCIB.
2.8. OpranizoBye ohopMIIeHHS HEOOXiHIX MaTepialiB M yKIaJaHHs JIOTOBOPIB
Ha HAJaHHs TOCIyT, OTPUMY€ TOBAPHO-MaTepiasbHi Ili HOCTI YCTaHOBH.
2.9. BuKOHye TpaBua BHYTPIIIHBOTO TPYAOBOTO Ta CIy)XKOOBOro pO3MOPS/KY,
JOTPUMYETBCS TIPABHII | HOPM 3 OXOPOHH Ipalli Ta MOX XKHOI Oe3IeKH.
2.10. BuxoHye iHIIi JOpydeHHsS KepiBHHITBA JlemapTaMeHTy (QiHaHCIB B Mexax
MOKJIaIeHUX 3aBAaHb.

3. IIpaBa
3.1. 3aBigyBad rocrnonapcTBa Ma€ Mpaso:
3.1.1. B3acMoOmiATH 3 IHIIUMH CTPYKTYpHUME Hifposainamu JlenapTaMeHTy
(inancis, (DiHAHCOBUMHM YNpPABIiHHSAMH PaHOHHUX B M. KueBi pnep)xaBHHX
a/MiHiCTpaLii, iHIIMMM TNiIIPUEMCTBAMM, YCTAaHOBAMH Ta OpraHisalisMu 3
[IWTaHBb, IO HaJeXaTh 10 Horo KOMIETEHILil;
3.1.2. omepXyBaTH B YCTAHOBICHOMY 3aKOHOIABCTBOM MODSAKY Bif IpaIiBHUKIB
JlerrapTaMeHTy hiHaHCiB HOKYMEHTH, iHpopMallilo Ta iHmi MaTepiaiy, HeoOXiTHi
U BUKOHAHHS ITOKJIaIeHUX Ha HbOI'O 3aB/IaHb;
3.1.3. 3a IIOTO[UKEHHSM 3 KepiBHMITBOM, OpaTd yd4acTh y KOH(EpeHIisX,
ceMiHapax, Hapajax Ta IHIIMX 3aX0fax 3 THTaHb TOCIOJAPCHKOI IisIBHOCTI
JlennapTaMeHTy QiHAHCIB;
3.1.4. 3a HOpydYeHHSAM KepiBHHLTBA, NpeACTaBisTH J[lermapTaMeHT ¢biHaHCIB B
jHIIMX oOpraHax JepXKaBHOI BIagH, OPraHax MICLEBOIO CaMOBPSANTYBaHHS,
IiAIpHEMCTBAX, YCTAHOBAX Td OpraHi3allifsX 3 MHUTaHb, IO HaJEeXaTh JO HOro
KOMIIETEHIIIT;
3.1.5. BHOCHTH IPONO3MIII MOAO0 YAOCKOHAJICHHSI roCIoAapChKOl JTiSIBHOCTI
JlenaprameHTy (iHaHCIB.



4. BigmoBigaJbHICTH
4.1. 3aBigyBad rocmojapcTBa BiIily Hece MEpPCOHANBHY BiANOBiMANBHICTE Y
MeKaX, BA3HAYEHNX YAHHMM 3aKOHOJaBCTBOM YKpaiHH:
4.1.1. 33 HEBAKOHAHHS UM HEHAEXKHE BUKOHAHHS CIIyKO0BIX 060B’SI3KiB;
4.1.2. 3a mepeBUIICHHS CBOIX ITOBHOBAXEHb,
4.1.3. 3a TOpYIIEHHS HOPM €THKH TOBEiHKYM MpalliBHAKA NEPKABHOIO Opray,
[IpaBHJI BHYTPIlIHBOIO TPYIOBOTO Ta CILyXXGOBOr0 PO3MOPSAKY.

5. B3acMOBiZHOCHHH (3B’SI3KH) 32 II0CA/A010.
5.1. 3aBigyBad rOCIIOAAPCTBA B3aEMOJI€E 3 IHIIMMH CTPYKTYPHUMHU i ApO3aiTaMu
JlemaprameHTy (iHAHCIB, CTPYKTYpHHMH mifipo3ainaMiy BHKOHABYOTO OpraHy
Kniscokoi Mmicskoi pagu (KuiBchkoi Michkoi epikaBHOI amMimicTpanii) Ta
MiCIleBEMHE OpraHaMM BHKOHABYOI BIIa[[H, OPTaHAMH MICIEBOTO CaMOBpATYBaHHS,
a TAKOX MIAIPHEMCTBAMH, yCTAHOBAMH, OPTaHi3allissMK 3 THTaHb, 110 HAJIEXATb 110
J0ro KOMIETeHI].

3 mocaiOBOIO IHCTPYKITi€X0 O3HaHOMIICHH(2):

(mijromc)



