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[TOCAIOBA IHCTPYKILIIA
3aCTyNHHUKA Ha4aJbHUKA BIJLTY IpaBOBOro 3abe3neueHHs poboTH anapaty
BUKOHaBYoro oprany Kuiscekoi micskol pagu (KuiBcbkol MickKoi gepkaBHOT
aAMIHICTpalil) Ta CHCTEMATH3allii TPaBOBHX aKTiB IOPUAUYHOIO YIPABJIiHHA anapary
BUKOHaB4Oro oprany Kuiscekoi Mickkoi paau (KuiBcbkoi Mickkol gepxaBHOi
aaMiHicTpariii)

1. 3araspHi ONOXKEHHS

1.1. 3acTynHuk HavajbHMKAa BiAAiLTYy NpaBOBOro 3abe3nedeHHss poBOTH
anmapaty BHKoOHaB4Yoro opraHy Kuiscbkoi Micekoi pamu (KuiBebkoi Michkol
JIepKaBHOI a[MIiHICTpallii) Ta CcHCTeMaTu3alil IPaBOBUX aKTIB IOPHIMYHOIO
YIpaBliHHA anapaTy BHKOHaBuoro opraHy KwuiBcekoi Micbkoi pamm (KuiBchkoi
MICBKOI [lepXKaBHOI aaMiHiCTpauii) (Jani — 3acTYNHHK HavyanbHMKa Bimginy)
NpU3HAYaAETLCsl HA Iocaly Ta 3BUIBHSAETHCA 3 nocaay KuiBCbKUM MiCBKUM rOJIOBOIO
3a T10JaHHAM HauaJlbHUKA YIIPaBIIiHHS.

1.2. Ha mocamy 3acTynHMKa HayalbHMKa BiIJIiy NpU3HAYAEThCS 0c00a, SKa
Mae BUIY IOPMIAMYHY OCBITY 3a OCBiTHBO-KBami(ikauifiHUM piBHEM MaricTpa,
crienianicTa micias CTaxyBaHHs abo 3a pe3y/IbTaTaMH KOHKYDPCHOTO BiaGopy.

1.3. 3acTynHuk HavanbHMKa BiAZiTY Ge3rOCepenHBO IiATOPSIIKOBYETHCH
HAYaNbHUKY FOPUIHYHOIO YNPAaBIiHHA anapaTy BHKOHABYOro oprany KuiBCbKOT
micbkoi pami (KuiBchbkoi Mickkoi AepkaBHOT aaMiHicTpaLii).

14, 3acTynmHuk mavaneHMKa Bimminy y cBoiff  poGori KepyeThCs
Koncrutyuiero Vkpainu ta 3akonamu YkpaiHu, mocraHosamu BepxoBuoi Panu
Ykpainu, ykazamu Ta posmopsimxenHsmu IIpesunenTa Ykpainu, mocraHoBamu Ta
posnopsmxeHHsmMu  Kabinetry MinictpiB Vipainu, pimenasmu KuiBebkoi Micbkoi
panu, posnopskeHHAMU KHUiBCEKOTO MICBKOrO TOJNIOBM Ta BHKOHABYOLO Ooprany
Kuiscekoi Micekoi pamu  (KuiBcskoi  Michkoi Aep>KaBHOI  angMmiHicTparii),
[lonoxeHnsm rpo ropuanYHe YIPABIiHES, L0 [OCAIOBOIO iHCTpyKIiero Ta iHmIMM
HOPMAaTHBHUMH aKTaAMHU.



2.0cHOBHI 000B'I3KM 3aCTYITHUKA HaYaJIbHUKA Bigainy

2.1. 3acTynHUK Ha4aJIbHUKA BiAiTy TOBUHEH 3HATHU:

2.1.1 CBoi ciyx60Bi 060B’13KH, CBOEYACHO Ta AKICHO TX BUKOHYBAaTH.

2.1.2. 3akoHonaBcTBO YKpaiHU Ta MPaKTHKY HOro 3aCTOCYBAHHS.

2.1.3. IncTpyK1Lito 3 IiTOBOACTBA.

2.1.4. TTpaBuna eTUYHOI ITOBEIiHKH.

2.1.5.3aranpHi npaBuIa MOBEAIHKH ASPXKABHOTO CIIYX6OBLS.

2.1.6. TlpaBuia Ta HOPMH OXOPOHH IpaLli T2 MPOTUIIOXKEIKHOTO 3aXHCTY.

2.1.7. OcHoBHi npuHuMIH poOOTH Ha KOMI'IOTEpi Ta BiANOBiAHI mporpamsi
3aco0u.

2.1.8. [lepxaBHy MOBY Ha DiBHi [ilIOBOTO CIIIJIKyBaHHS T4 3aCTOCYBAHHSI.

2.1.9. OcHoBH feprxaBHOTO YIpaBIiHHA.

2.2. 3acTyNHUK HayaJIbHUKA BiIALTY 30008’ A3aHMIA:

22.1. 'V wMexax JeleroBaHHX HayaJlbHUKOM BIOJiNTy ITOBHOBAaXXEHB
3IACHIOBATH  KEPIBHUUTBO MisNbHICTIO Binmimy, 3abe3meuyBaty eeKTHBHE
BUKOHaHHS IMOKIaJeHUX Ha BIAI 3aBJaHb Ta OKPeMHX [IOpy4YeHb HayaabHUKA
IOPUAUYHOrO YIpaBIiHHS.

2.2.2.'Y pasi BiACYTHOCTI Ha4aJIbHHKA BiIiJIy BAKOHYBATH 10ro 06OB'I3KHY.

2.2.3. OpranizoByBaTH poOOTY BiJIlly Y ME)XaX HalaHUX MOBHOBAKEHb.,

2.2.4. BxwuBaTu HeoOXiOHMX 3aXOJiB 10O BIOCKOHAJEHHS oOpraHisauii
poOoTu BiaaiIy.

2.25. YV Mexax cBoel KoMmIeTeHLii OpraHi3oByBaTd Ta KOHTDPOIFOBATH
BUKOHaHHs NpaliBHUKaMH BiliTy 3aBAaHb Ta JOPYYeHb KEpiBHHULTBA FOPHIUUHOIO
yIpaBlliHHS.

2.2.6. Ananizysat pobOTy NMpaLiBHUKIB BTy Ta 3a pe3yNbTaTaMH [O1aBaTH
POMNO3HULIT HAYaNBHUKY FOPUAMYHOTO YNpaBIiHHS Ta HAYANBHUKY BiAgiNy.

2.2.]. HagaBaTu npono3suiii HaYaJbHUKY BiAAINY [0 IOJOXKEHHS IIpO BIAMIIN Ta
I10CaJOBUX IHCTPYKLi# NpaiiBHUKIB Biaainy.

2.2.8. KepyBaTu pO3poOKOI0 IpOEeKTIiB IUIAHIB BiIAiTy y MexaX HaJaHUuX
IIOBHOBAKEHb.

2.2.9. 3abe3neuyBaTu 3MiHCHEHHS Y MeXax CBO€l KOMIETEHLII Ta HaTaHUX
NOBHOBa)XEHb KOHTPOJb 3a CTAHOM BHMKOHAHHS JOpPY4YeHb, BXXUBAaTU HeOOXiTHHX
3aXO0JiB LIOJ0 HOTO IMOJIITIIEHHS.

2.2.10. Y wMexaX HalaHHX IIOBHOBOXEHb OpPraHi3oByBaTH e(GeKTUBHY
B3Aa€MOAII0  BiANiMy 3 IHIIMMHM CTPYKTYPHUMH IMiAPO3MiNaMH  IOPHIHYHOIrO
YIIpaBIliHHs, CTPYKTYPHUMH IIiIPO3/iIaMi BHKOHABYOro oprady KuiBchkol Micekoi
panu (KuiBcbkoi Mickkol nepxaBHOl aaMiHicTparii).

2.2.11. TotyBaTd NpPOEKTH PO3IOPSDKEHb BHKOHABYOro opraHy KuiBchkol
micekoi pamu  (KWiBCbKOi MiCBKOI jepiKaBHOL aaMiHICTpanii) 3a HanpsMaMu
JIANBHOCTI IOPMAMYHOTO YNPABNiHHS amapaTy y MeXaX HaJaHHX BigmiIy
IIOBHOBa)KEHb.

2.2.12. bpatu y4acTs y po3po01lii IpOeKTiB HOPMATUBHO-IIPABOBUX aKTiB.



2.2.13. IlepeBipATH Ha BiANOBIAHICTE HOPMAaM 3aKOHOIABCTBA IIPOEKTH aKTiB
Kuisepkoi micekoi panu, KHiBCEKOro MichbKOro roioBd Ta BHKOHABYOIO oprany
Kuiscpkoi Micekoi panu (KuiBeskof Mickkol nepxasHoi aaMiHicTpauii), nogaBaru
IX Ha BI3yBaHHA HaYalbHUKY FOPUANYHOTO YIPaBIiHHA Ta/4d 3aCTyMHHKY
Ha4albHUKA IOPUIIMYHOTO YIIpaBliHHA (y BIAMOBIAHUX BUMagKax).

Y pasi BUABIEHHS HEBiMOBIAHOCTI MPOEKTy aKTa 4d HOro OKpEMHX IOJIOKEHD
aKTam 3aKOHOJABCTBA FOTYBAaTH 3ayBaXXeHHs O TAKOTO MPOEKTY Ta MOBEPTATH HOro
Ha JJ0OTIPAalfOBaHHsI 3 BiAIIOBI JTHUMH PO O3ULI IMH.

Y pasi KOIM HeNONKM IIDOEKTY He MOXYTb OyTH ycyHeHi msXOM
AOONpAlfOBaHHs, TOTyBATHM BHCHOBOK 3 INPOMNO3ULIAMH IIOLO 3aKOHOAABUOTO
BHPIIIEHHS L[BOrO NUTAHHA y BCTAHOBJICHOMY NOpSIAKY Ta IMOJaBaTH Ha IiJITUC
HAa4aJlbHAKY — IOPMAMYHOTO  yNPaBAiHHA  Ta/dM  3aCTyNHHUKY  HayalibHMKa
FOPUINYHOrO ynpaBiiHHA (y BiANOBiIHUX BUMIamKax).

IIpu nposenenHi MpaBoBoi ekCrepTH3M MPOEKTIB PO3IOpsIKEHh BUKOHABYOTO
opraHy KuiBcekoi Micbkoi pagu (KuiBcbkoi MichKoi AepXaBHOI aaMiHicTpawuii)
HaJlaBaTH NPOMO3ULIi KepPiBHUIUTBY BHKOHABYOrO Opra”y ILIOAO HeoOXiTHOCTI
AEPXKAaBHOI peeCcTpauii NpOeKTiB po3MopsIKeHb y TonoBHoMy ynpasninui
toctuuil y M. Kuesi.

2.2.14. 3a nOpy4eHHSM HAaYaTbHUKA [OPHIAIHOTO YNpPaBJIiHHs, 3aCTYIHUKIB
HavalbHUKA FOPUIMYHOTO YIPAaBIiHHA, HAYaJbHUKA BiIUIiMy IPOBOAUTH TIPaBOBY
€KCIEPTU3y 3aKOHOMNPOEKTIB Ta MPOEKTIB IHILIKX HOPMaTHBHO-IIPaBOBUX aKTIB, 3a
Pe3y/lbTaTaMH  NPOBENCHHA AKOI HAJaBaTH MPOEKTH MMCBMOBHX BHCHOBKIB,
MPONO3HULIH, 3ayBakeHb [0 3aKOHOMNPOEKTy aGo TIPOEKTY 1HILIOrO HOPMAaTHUBHO-
PaBOBOTO aKTy.

2.2.15. 3a mopy4eHHAM HayaIbHUKA FOPUIUYHOTO YIPaBIIIHHSA, 3aCTYIHHUKIB
HaYalbHUKA FOPUIUYHOTO YNPABNiHHS, HAyalbHUKA BiAITy IPOBOAUTH paBOBY
CKCIEPTHU3Y MPOEKTIB HAaKa3iB anapaTy BUKOHABYOIrO oprany KuiBcekoi Micbkoi pamu
(Kuiscekoi Micbkoi mepskaBHOT aAMiHICTpanil) Ta 3a pe3yNbTaTaMd TMOJABATH Ha
MANAC HAYaJbHUKY FOPUAWYHOrO YIpaBliHHA Ta/uu 3aCTYIIHUKY HadaJlbHUKA
IOPUIMYHOrO yNpaBiiHHA (y BiANOBiAHMX BHNankax) abo HajzaBaTH IIPOEKTH
3ayBaXX€Hb, MIPOMO3ULiil.

2.2.16. 3a nmopy4yeHHAM HayabHHKA IOPUINYHOrO YIIPaBJiHHSA, 3aCTYIHHUKIB
Ha4albHUKA  IOPUAMMHOTO  yHpPAaBMiHHS, HAYANBHMKA BiNIiTy mnepeBipstd Ha
BIATIOBIAHICTE HOPMaM 3aKOHONABCTBA IMIPOEKTH JIOrOBOPIB, CTOPOHOI B SKHX
BHUCTYIIa€ arapar BUKOHaB4Oro oprany KuiBcekoi Mickkoi pamu  (KwuiBchkof
MICBKOT JIep>KaBHOT agMiHICTparii) Ta 3a pe3yJibTaTaMHd IOJaBaTH Ha MiIITHC
Ha9albHUKY  IOPUIAMYHOTO  yNPaBliHHA Ta/Md 3aCTyNHHMKY HauagbHHKA
IOPUINYHOTO yNpaBIiHHA (y BIJNOBIAHMX BHmMAamKax) ab6o HagaBaTH IIPOEKTHU
3ayBa)XXEHb, IPOIO3HIIiH.

22.17. V pasi Heobxinmocti, 3a mopyuennsm KuiBChkoro Michkoro roJIOBU
NPEICTABIIATA IHTEPECH BHKOHABYOTO Oprany KHiBCHKOT MiCHKOL panu (KuiBcbkol
MICBKOI  JIep>KaBHOI agMiHicTpanii), a 3a JAOPYYEHHSIM KepiBHHKa anapary
BHKOHaB4oro opraHy KuiBcwkol Micekoi paam (KuiBcbkoi Michkof JepXKaBHOI
afMiHICTpanii) - mpeAcTaBIATH iHTepecH arapary BMKOHaB4oro oprany KwuiBchkoi



MickKoi panu (Kuischkoi Mickkoi amepxaBHOi amMiHicTpauii) B cydax 3arajpHol
FOPUCIMKIIT, @ TAKOX B IHIIHUX yCTAHOBAX, oprasi3saiisx ToLLoO.

2.2.18. Ilpu mpoBeneHHi NpaBoBOi eKcHePTU3HU MPOEKTIB  PO3MOPALKEHD
BUKOHaB4Oro oprany Kuicekoi wmicbkoi pagu (KHiBcbkol Michkoi JIePXKaBHOT
aMIHICTpaLii) TOTyBaTH MNPONMO3MLIii KepiBHULTBY BHKOHABYOLO Opra”y 11040
HEOOXIJHOCTI Jlep:KaBHOI ~peecTpauii IPOEKTIB posnops/keHs 'y TonoBHoMmy
yTnpaBniHHi ocTuiil y M. Kuesi.

2.2.19. Iix yac mpoBeneHHS IOPUAMYHOL CKCIIePTHU3U IIPOEKTIB HOPMATHBHO-
NpaBOBUX BHKOHABYOro opraHy KuiBcekoi wmicbkoi pamu (KHIBCbKOi MichKkoT
ACPXKaBHOI aAMiHICTpalii) MpOBOIUTH aHTUAMCKpUMIHALIMHY eKcrepTH3y Ta 3a
pe3ynbTaTaMu  aHTHIUCKPUMIHALIIHHOT eKCIEpPTH3H TIOTYBAaTH BHCHOBOK po
TMPOBE/ICHHS aH TUAMCKPUMIHALIHHOI €KCIIEPTH3H.

2.2.20. bpatu y4acTs y 3acinaHHsX, Hapajax, CeMiHapax Ta IHIIUX 3aX0aax 3
IpaBOBUX THTaHb arapaTy BMUKOHAaB4Oro  oprany KwuiBcekoi Micekoi pagu
(KuiBcbkoi Michbkoi mepxaBHOT aaMinicTpauii).

2.2.21. B HeoOXimHMX BMMamKax HaaaBaTH [IpaBOBY IOMOMOIY CTPYKTYpPHHMM
MiApO3ainaM amapary BUKOHaBYOTO oprany Kuiscpkol Micbkoi paaun (KuiBchkoi
MICBKOI HepxaBHOI aaMiHiCTpamil), 30KkpeMa OO0 MUTAH 3IifCHEHHS 3aKyTIiBeJIb
TOBapiB, pobiT i mocmyT 3a KowTy 6romKery Micta Kuesa.

2.2.22. BuxoHyBaTyl iHUIl DOpy4eHHsS HauaJbHUKA IOPUANYHOIO YTIpaBliHHS,
HOro 3aCTYIHUKIB B MEXaX ITOBHOBLKEHD IOPUIUIHOTO YIIPaBIIHHS.

3. IlpaBa 3acTynHMKa HaYalbHUKA Bininy

3.1. 3acTynHuK HavanbHUKA BTy Ma€e IpaBo:

3.1.1. 3a pnopydyeHHSM HavajbHUKA IODHJMYHOrO  yNpaBIiHHS amnapary
MPE/ICTaBIATA BIAOUT Y CTPYKTYPHUX MiApo3.iiaX BUKOHABYOrO oprany KuiBcekol
MicbkOi pamu (KuiBcbkoi Mickkoi mepxkaBHOT aIMiHicTpanii), iHmWKX opraHax
BUKOHABYOI BIaM 3 IUTaHb, 0 HAJIEKATh 10 HOro KOMIIETEeHLI].

3.1.2. 3pificHIOBaTH TIEPEBIPKY CTPYKTYPHHUX NiAPO3/iiB BUKOHABYOIO OpraHy
Kuiscekoi mMicekol pagu (KuiBebkoi Michkoi Aep>KaBHOI aaMiHicTpanii), palloHHUX B
micTi Kuesi neprkaBHux aIMIHICTpaliil y Mexkax HaJaHWX IOBHOBAYXEHL BIATIOBITHO
A0 3aTBEP/DKCHHMX IUIaHIB MPOBEJEHHS HA3BaHOTO 3axofy abo 3a JOPY4YEHHIM
Kep1BHHUIITBA.

3.1.3. 3amywatn ¢axiBuiB iHIMX CTPyKTYpHHX MAPO3ALIIB BUKOHABYOTO
oprany Kuiscekoi micekoi pagu (KuiBebkoi Mickkoi mepkaBHOT anaMiHicTpanii), 3a
3roJ010 X KEPIBHUKIB, sl PO3TISAy TUTaHb, [0 HANEXKATH 10 I0r0 KOMIIETEHLIi].

3.1.4. OpepxyBatn Big mnOCagoBUX O0Ci6 CTPYKTYPHHX  HiIpoO3/iJiB
BUKOHaBYOro opraHy KwuiBcekoi micekoi pamu (KuiBcekoi Michkoi Jiep>KaBHOT
aIMIHICTpauii) MOKyMEHTH, NOBiNKH, PO3paxyHKH, iHMIi Marepiany, HeoOXigHi mms
BUKOHAHHS TOKJIaAEHUX Ha HHOrO 3aBIaHb.

3.1.5. IndopmyBat HavansHWKA FOPHANYHOTO YIPaBIiHHS 9H  Horo
3aCTYNHUKIB Y BHUNAIKaX, KONH BimmmOBimui HIAPO3MIIM YHM IOCaNoOBI 0COOH He
HafaroTh IHQOpMaIIo, JOKyMEHTH, iHmi marepianu abo CBOIMH MOiSMH YU



Oe3MisANBHICTIO 3aTPUMYIOTE YH  MEPELIKOAXKAIOTh BHKOHAHHIO 3aCTYITHUKOM

HavalbHHKA BIJLiTy CBOTX 000B'S3KiB.
3.1.6. Bumaratu Bin kepiBHMUTBa 3a0e3neyeHHs BciMa HeoGXiZHMMH uis

poOOTH JOKYMEHTaMH, HOBiIKaMH, MOCIOHUKAMH Ta TEXHIYHUMHU 33C06aMu.
3.1.7. BHocuTH mpomo3uuii KepiBHHUTBY IIOAO BIOCKOHANEHHS poboTu

BLAALTY.
4.BianoBsifanbHICTb 3aCTYIHHKA HaYa bHUKA BiLIiTy

4.1. 3acTynHMK HayaNBHHKA BIAAINY BiIMOBIZHO 1O CBOTX MOCAZOBHMX
00 O0B'13KiB HECe MePCOHAIbHY BiANOBIJAIBHICTE 3a:

HECBOEYaCHe Ta HESIKICHE BUKOHAHHS MOKJIAJEHUX HA HBOTO 3aBAAHb,

pO3rojioLieHHA B yCHi# abo y nuceMoBiit dopmi koHbigeHiHHOT cityk6oBoi
iH(opMaLii. :

4.2. 3a HeBHKOHAHHA a00 HeHaneXKHe BUKOHAHHS OGOB'S3KIB, MOKIAEHUX
Ha HbBOrO, MoJIoXKeHb 3akoHy Ykpainu «[Ipo mepxasHy cnyx6y» Ta iHIIMX akTiB
3aKOHOZABCTBA 3 MUTaHb NePXKaBHOI Cly>G6H 3aCTYNMHUK HavalbHUKA BiIAiNy Hece
BIAMOBINANBHICTb y BCTAHOBIEHOMY 3aKOHO/ABCTBOM ITOPSKY.

4.3. TloxnagmeHHss Ha 3acTyNHHKA HavajibHMKA Bianiny o6oB’a3kiB, He
nepenbayeHux ITONOKEHHAM 1PO IOPHAMYHE YMPABIIiHHS anapary BHKOHAaBYOIO
oprany KuiBcbkoi micekoi pamu (KuiBcbkoi Mickkol aepskaBHOT agMiHicTpauii), i
TaKHX, 1110 He BIIHOCATBLCS 0 MPaBOBOi po6OTH, He HOIMYCKAETHCS.



