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INOCAJOBA IHCTPYKIIISI
3aCTyNIHHMKA HavallbHUKa Bi/UILTYy MOHITOPHHIY CTaHy 3aXHCTy iHTepecis
TepHUTOpianbHOi rpomany Micta Kuesa y cynax 3araisHol IOpHCAUKL|T IOPUAUYHOTO
YIPaBIiHHS aNapaTy BUKOHaBYOro oprany Kuiscekoi Micskoi panu
(KuiBcwkoi Mickkol fiepakaBHOT agMiHicTpanii)

1. 3aranpHi nonoxeHHs

1.1. 3acTynHuK HavanbHMKa BiIAiLy MOHITOpHHTY CTaHy 3aXHUCTy iHTepeciB
TepuTopiansHOoi rpomanu Micta KueBa y cymax 3arampHOL FOPUCHUKLIT
IOPUIMYHOTO YNPABJiHHA arapaTy BHKOHABYOTo opraHy KHiBCEKOI MichKoi panu
(Kuisepkoi Micekoi JnepxaBHOi amMimicTpaui) (mami — 3acTymHHK HavanbHHKa
BIIIITY) MPU3HAYAETBCS Ha IOCANy Ta 3BUILHAETHCH 3 TOCANU B YCTaHOBIICHOMY
TNOPALKY 32 INOJA@HHAM 3aCTYNHMKA KEDIBHHMKA alapaTy - HAaYalbHHKA IOPHIHYHOTO
YIIPaBJliHHA.

1.2. Ha nocany 3acTymHuka HavansHMKa Bimmisty IIPU3HAYAETHCS 0coba, sKa
Ma€ BHILY IOPUAMYHY OCBITYy 3a OCBiTHRO-KBai(ikauifinum piBHem Maricrpa,
CreLiallicTa micNs cTaxyBaHHs ab0 3a pe3ynbTaTaMu KOHKYPCHOTO Bif0opy.

13. 3acrynHuk HauvampHHKA Bigainy GesnocepenHno NiAIOPAAKOBY€THCS
3aCTYIHUKY Ha4albHHKa IOPUIUYHOTO YNPABITIHHS - HAYaJEHUKY BiANNy amapary
BHKOHaB4oro opraHy Kwuicbkoi Mickkoi pamu (KuiBchbkoi Michkoi Jiep>KaBHOL
agMiHicTpanii).

14. 3acTynHumk HavambHMKa BimEiy y  cBoiit poboTi  Kepyerhcs
Koncruryuiero Ykpainu ta sakonamu YxpaiHH, IOCTAHOBAMH BepxosHoi Paau
YKpaiHu, yKazaMy Ta po3mopsIKeHHIMH IIpesumenta YKpainu, mocTaHOBaMH Ta
posnopsmkennamu KaGinery Minictpis Ykpainu, pimennsmu KuiBcbkoi Micskoi
paH, po3NOpAMKEHHAMH KHIBCBKOrO MiCBKOTO TOJIOBH T4 BUKOHABYOLO oprany
KuiBcbkoi  micbkoi pamu  (KuiBebkoi  Michkoi JCpXKaBHOI  aAMiHicTparil),
IonoXXeHHSM TIPO FOPHIHYHE YNPaBTiHHS, €K MOCANOBOIO IHCTPYKUi€rO Ta iHIIUMH
HOPMAaTHBHHMH aKTaMH.



2.0cHoBHI 000B'I3KH 3aCTYIHHKA HAYaAIBHUKA BiILTy

2.1. 3acTYINHUK Ha4YaJlbHUKA BIJJIUTY TIOBHHEH 3HATH:

2.1.1 Coi cimy>x60Bi 000B’SI3KH, CBOEYACHO Ta AKICHO IX BUKOHYBATH.

2.1.2. 3axoHOMIaBCTBO YKpaiHM Ta NPAKTUKY HOro 3acTOCYyBaHHS.

2.1.3. [HCTpYKLiIO 3 JIIOBOACTBA.

2.1.4. IlpaBuna eTHYHOI ITOBEiHKH.

2.1.5.3araneHi npaBuiia NOBEJIHKA NEPXKABHOIO CIIyXOOBLIS.

2.1.6. IlpaBuna Ta HOpMH OXOPOHH IIpaLli Ta IIPOTHUIIOKEIHOTO 3AXUCTY.

2.1.7. OcHoBHiI npuHIMIM poGOTH Ha KOMIT'IOTEepi Ta BiAIOBiAHI mporpamsi
3acobu.

2.1.8. [lepxxaBHy MOBY Ha piBHi HiJIOBOTrO CITIJIKyBAHHS Ta 3aCTOCYBAHHS.

2.1.9. OcHOBH nepKaBHOT'O YIPaBIIiHHI.

2.2. 3acTyIHMK HavaJlbHUKA BiAAiLy 30608’ 13aHuii:

22.1. 'V wMexax [eneroBaHMX 3acTYIHMKOM HAaYaJbHUKA IOPUAMYHOTO
YIPaBlLiHHA - Ha4YaJbHMKOM BTy IIOBHOBaXkeHb 3INHCHIOBATH KepiBHHLTBO
HISNBHICTIO BiAmiMy, 3abesneuyBaTd eeKTUBHE BUKOHAHHA TNOKIAJEHHX HA BiIIiN
3aBllaHb Ta OKPEMHX JOpy4YeHb 3acTyIIHMKa KepiBHHKa amapary - HayaabHUKa
IOPHUHYHOTO YNIPaBiHHA.

2.2.2. 'Y pasi BIiICYTHOCTI 3aCTyIHHKA HaYalbHUKA OPUANYHOTO YIIPABIIHHS -
Ha4yaJIlbHUKA BiAJTiTy BUKOHYBATH HOro 000B'I3KH.

2.2.3. OpranizoByBaTH po6OTY Bifily Yy Meskax HaJaHHX IOBHOBAYKEHb.

2.2.4. BxuBaTH HeOOXifHMX 3aXOfiB IIOJO BJOCKOHAJIEHHS oprasizanii
pobotH Bigziny.

225. YV Mexax cBoel KOMIETeHLil OpraHi3oByBaTM Ta KOHTpOJIOBATH
BMKOHAHHS MPAL(iBHUKaMH BilUiTy 3aBJaHb Ta J0pyYeHb KePiBHUITBA IOPHAMIHOIO
YTpaBJiHHA.

2.2.6. Ananisysatu po6oTy NpaLiBHHKIB BiIily Ta 3a pe3yIbTATAMH [ONABATH
MPONO3KULII 3aCTYMHHKY HaYalbHUKA IOPHAMYHOIO YIpPAaBIiHHA - HayaJIbHUKY
BIIILITY.

22.7. Hapasaty nmnpomosuuii 3acTyNMHWKY HadalbHHKA IOpHUIIUIHOIO
YOPaBIiHHA - HA4albHMKY Bilily O TNOJOXEHHS NpO BiNAT Ta MOCAZOBHX
IHCTPYKIiH NpaliBHUKIB Bigaimy.

2.2.8. KepysaTu po3poOKOI0 IpPOEKTIB IUIaHIB BiAilly y MeXax HAaJaHHX
NIOBHOBa)X€Hb.

2.2.9. 3abesneuypary 3JifiCHEHHS y MexaX CBOEl KOMIETEHI] Ta HagaHHX
NOBHOB&XEHb KOHTPOJIb 32 CTAHOM BHKOHAHHS JOPYY€Hb, BXKHBATH HeOOXimHMX
3aXO/iB IIOAO HOro MoNiNneHHs.

2.2.10. 3a nmopydeHHsM, y MeXaX HaJaHUX IOBHOBAXKEHb OpraHi3oByBaTH
eeKTHBHY B3aEMOJIIO Bi/UTiTY 3 iHIIMMH CTPYKTYpPHHUMH TIiIpo3aiiamu IOPUIHYIHOTO



YIIpaBliHHS, CTPYKTYPHUMH IiJpO3AilaMH BHKOHABYOro oprady KuiBchKoi MichKoOl
panu (KuiBchkoi MichKoi neprkaBHOT aaMiHicTpauil).

2.2.11. 3ni1fCcHIOBaTH MOHITOPHHI MaTepiaiiB CyHOBHX IPOLECiB, BAKOHABYHX
NpOBakeHp Ta iHpopMaLil Npo ix mepebir, CTOPOHOIO Y SIKUX € BUKOHABYMIA OpraH
Kniscbkoi Mickkoi pamu (KuiBcbka MiChKa aepxaBHa aaMiHicTpauis) Ta/abo ioro
CTPYKTYPHI IiIPO3JILITH.

2.2.12. 3a pmopyueHHsM, OpaTH y4acTk Y po3poOLi MpOEeKTiB HOPMATHBHO-
NpaBOBHX aKTiB.

2.2.13. AHani3yBaTH NO30BHi 3asBH, KJIOMOTaHHS, alesAuiiini Ta kacauiixi
CKapru, 3allepeyeHHs II0 CIpaBax, fKi 3HAXOMATHCA Yy MPOBAKEHHI CYHiB
3arajbHOi IOPUCIOMKII, IO CTOCYIOTECS NpaB, 000B’A3KiB Ta 3aKOHHUX iHTEpeciB
BUKOHaB4oro opraHy Kuiscekoi Micekoi pamu (KuiBcbkoi MichbKOi OepxaBHOT
aAMiHicTpanii) Ta HOro CTPYKTYpHHX Mifpo3niniB, iHGOpMyBaTH BiAMOBIXHUX
MocajioBUX 0ci6 npo HeoOXiAHICTh BXKUTTS 3aXOMIB [0 3aXMCTY 11 iHTepeciB.

2.2.14. B HeoOxinHMX BHMagKaX rOTYBaTH HOBiJKOBI MaTepiald Ha OCHOBI
CyZNOBOI IpakTHKH, HaJaBaTH MpalliBHUKaM CTPYKTYpHMX MiApo3minis
BHKOHaB4oro opraHy Kuiscekoi Mickkoi pamu (KuiBcekol Micekoi mepikaBHOT
agMiHicTpanii) KOHCyJAbTalil 3 NpPABOBMX MNUTaHb, MOB'S3aHHUX 3 3aXHCTOM
iHTepeciB BHKOHaBUOro opraHy KuiBcwkoi micekoi pagu (KuiBchkoi Micbkoi
IepKaBHOI aJMiHicTpalii) Ta HOro CTPyKTYypHHX MiApO3JiNiB B CyHax 3arajibHoOI
IOPUCOUKIIIL.

2.2.15. 3a popydYeHHSAM 3acTYIHHKa KepiBHHKa anapaTy - HadaJlbHHKA
IOPHIMYHOTO YNpPAaBIiHHsA, 3aCTYyNHHKA Ha4YalbHHKA IOPUAWYHOIO YNpAaBIiHHA -
HaYalbHUKa BiJUIUTY NPOBOIMTH NPABOBY €KCIEPTU3y 3aKOHOMPOEKTIB Ta MPOEKTIiB
IHIUMX HOPMATHBHO-NIPABOBHX aKTiB, 3a pe3yJbTaTaMH NPOBENEHHA KOl HANaBATH
IPOEKTH MHCBMOBHX BHCHOBKIB, NpONO3MIiH, 3ayBakeHb MO 3aKOHONPOEKTY aGo
TIPOEKTY IHIIOTO HOPMAaTHBHO-MPABOBOIO AKTY.

22.16. B HeoOXimHMX BHIAAKaX 3a BiANOBIAHUMH JOPYYEHHSIMH
KepiBHUITBA BUKOHABYOro oprany KuiBcekoi micekoi pagu (KuiBcekoi Micobkoi
AepKaBHOI ~ajaMiHiCTpauii) NpenCTaBIATH iHTepeCH BHKOHABYOTO OpPraHy
KuiBcskoi Micekoi pagu (Kuicskoi Micekoi gepxxasHoi anminicTpanii) a6o #oro
CTPYKTYPHUX MiJpO3AiNiB B CyAax 3arajbHOi IOPHCHMKI[I, a TaKOX B iHIIMX
oprasax.

2.2.17. Bpartu y4acTh y 3acijaHHAX, Hapajax, ceMiHapax Ta iHLIMX 3aX0fax 3
NpaBOBHX IIMTaHb anapaTy BHUKOHAaBYOro  opraHy KwuiBcekoi Mickkoi paau
(KuiBcekoi Micekol nepixkaBHOT amMiHicTpanii).

2.2.18. BuxoHyBaTH iHINI JOPYYEHHS B MEXXaX IIOBHOBAXEHb.

3. IlpaBa 3acTynHHKa HaYaJIbHHKA BiIiTy

3.1. 3acTynHMK HavankHUKA BifIiLy Mae IpaBo:

3.1.1. 3a pxopydyeHHAM 3acCTylIHHKa KepiBHHKAa amapaTy - HayalbHUKA
IOpUMYHOTO  YNPABNiHHA  arnapaTy, 3acTyNHHKAa HAYalibHMKA IOPHIHYHOrO
YNpPaBIiHHsA - Ha4aJlbHUKA BiJUIIY NPEeACTaBIATH BIJUILT y CTPYKTYPHHX nigposainax
BUKOHaBYOro oprady Kwuiscekoi Micekoi pamu (KuiBcbkoi Michkoi JIEpIKaBHOI



anMiHicTpauii), iHIHX opraHax BHKOHABYOI BAaJM 3 MHTaHb, LIO HAJIEXATH AO HOro
KOMIIETEeHLLi. B

3.1.2. 3niiicHIoBaTH NepeBipKy CTPYKTYPHHX MiAPO3MiNiB BUKOHABYOTO OPTaHy
Kuiscpkoi Micbkoi paan (KHiBCEKOI MicBKOT HepikaBHOI agMiHicTpawii), palloHHMX B
micTi KueBi nepxaBHUX aaMiHicTpauiif y Mexax HaJaHMX NMOBHOBaXEHb BiAMOBigHO
0 3aTBEPIUKCHHX IUIaHiB NPOBENEHHA HA3BAHOIO 3aXody a0 3a NOpyYeHHAM
KepiBHHLITBA.

3.1.3. 3anyyatn ¢axiBuiB iHIIMX CTPYKTYpHMX MiApO3AiNiB BHKOHAaBYOro
oprany Kuiscekoi micekoi pamu (KuiBcbkoi Micekoi nepxaBHoi agMinicTpauil), 3a
3rOZI0K0 iX KepiBHUKIB, U1 pO3MIISAY NMUTAHb, WO HAJIEKATH 40 HOro KOMITETEHIL].

3.14. OpepxyBaTH BiIl NOCamOBHX OCi6 CTPyKTYpHHX HiZpO3ALTIB
BHKOHaByoro opraHy KwuiBcekoi Micekoi pamu (KuiBcbkoi Michbkoi aepxaBHOf
anMiHicTpauii) JOKYMEHTH, NOBiIKH, PO3PAaXyHKH, iHII MaTepiamd, HeoGXimui s
BUKOHAHHA NNOKIaJ€HUX Ha HHOT'O 3aBJaHb.

3.1.5. Iadopmypari 3acTynmHMKa KepiBHMKA amapary - HaualbHHKA
IOPHIMYHOIO YNpPaBNiHHA 4YH HOro 3aCTYNHHKIB Y BHUNAgKaX, KONH BiANoOBigHi
miApo3nind 4H mnocaxoBi ocobHM He HamalTh iHpopMallito, JOKYMEHTH, iHi
Marepiany 260 cBOiMH HisMM uM Ge3NLUIBHICTIO 3aTPUMYIOTh UM MEPEILKOMKAITH
BHKOHAHHIO 3aCTYNNHMKOM HadaJlbHHKA By CBOiX 060B'13KiB.

3.1.6. Bumaratu Bix KepiBHHUTBa 3aGesneyeHHS BciMa HeOBXigHUMM I
po6oTH OKyMEHTaMH, JOBiKaMH, MOCIGHNKAMU Ta TEXHIYHUMH 3aCO6aMHU.

3.1.7. BHocutH npono3uuii KepiBHHLTBY WIOLO BIAOCKOHANEHHS po6otu
BTy,

4.BinnosinanbHicTs 3aCTyNHHKA HAYATBHUKA Bi LTy

4.1. 3acTynmHMK HavalbHHKa BiJNily BiAMOBIZHO 1O CBOIX IOCAMOBHX
000B'13KiB Hece MepCOHANBHY BiAMOBi HATBHICTS 3a:

HECBO€YaCHE Ta HEesKiCHE BUKOHAHHS MOKIANEHUX HA HhOT'O 3aBJaHb;

PO3ronoieHHs B ycHil abo y muceMoBilt popmi koudimenuiiinoi ciyx6osoi
iHGopMmarrii.

4.2. 3a HeBUKOHaHHsA a60 HeHalleXXHe BUKOHAHHS 000B'I3KiB, MOKNanEHHUX
Ha HBOrO, monoxeHb 3akoHy Ykpaiiu «IIpo ZepxkaBHy cimysx6y» Ta iHIIMX aKTiB
3aKOHOJIABCTBA 3 TMTaHb AEPXKABHOI CIyXOH 3aCTYNHHMK HavallbHUKA Biffiny Hece
BiJINIOBiNAJIbHICTE y BCTAHOBJIEHOMY 3aKOHOLABCTBOM NOPSIKY.

4.3. TloxnmageHHs Ha 3acTyNHMKA HaYaabHHKA Bimairy o0oB’A3KiB, He
nepenbayenux IToNOXeHHSM Npo IOpUAMYHE YIIPABIiHHS anapaTy BHKOHaBYOI'O
oprany KuiBcbkoi Micbkol paau (Kuisebkoi Micekoi zepixaBHoi aaMiHicTpanil), i
TaKHX, [0 He BiJHOCATLCS O IIPaBoBOi poGOTH, HE JOMYCKAEThCS.



