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IIpoBigHOroO crenianicTa perioHaIbHOTO BiAAUTY aaMiHicTpyBaHHs JleprkaBHOroO
peecTpy BHOOpIIIB anapary BHKOHaBUOTO opraHy KuiBchKol MichbKOI paau
(KuiBcekol MichKoI iepikaBHOI afMiHicTpartii)

1. 3AT'AJIBHI ITOJIOKEHHSA

1.1. YV cBOiff [isNIBHOCTI MPOBIIHHMM CHEMIANiCT BIAJITY KepyeThCs
Koncturynieto VYkpaiHu, 3akoHaMH YKpaiHH, yKa3zaMd 1 pO3MOPSIUKEHHSIMHU
Ilpesunenta Ykpainu, nocraHoBamu BepxoBHoi Paau YkpaiHu, moctaHoBamu i
posnopsixenuamu Kabinery MinicTpiB Ykpainu, nocraHoBamu LleHTpanbHOI
BUOOpUOi KoMmicii, pimeHHAMH KuiBCBKOI MICBKOI paau, pO3NOpsUKEHHSIMU
KuiBcbkoi Micbkol AepkaBHOI aaMiHicTpanili i KuiBChKOro MICEKOro rosoBu,
Haka3aMH KepiBHHMKa amnapaTy BHKOHaBUOro opraHy KwuiBcbkoi Micbkol panu
(KuiBchkol MiChKOI JepiaBHOI aaMiHiCTpailil), MOJOXKEHHSIM PO perioHaabHUN
BT agMiHiCTpyBaHHs JlepkaBHOTO peecTpy BUOOPIIB, IHIIMMHA HOPMAaTUBHUMH
akTaMHM. B Meax TOBHOBaX€Hb, BHM3HAUYEHHUX NOCAJOBUMH 00OB’s3KaMHU
3a0e3nedye BUKOHAHHS 3a3HaY€HUX HOPMaTHBHUX aKTiB.

1.2. IlpoBigHuii cnemiayicT MiANOPSAKOBaHWK Oe3nocepelHbO HaYallbHUKY
Bigginy. PimleHHs HadaJbHHKA BiAAUTy, OpUMHATI Yy BIANOBLAHOCTI 3 Horo
KOMIIETEHIII€10, 000B’I3KOBI 10 BUKOHAHHS JIJIsI TOJIOBHOTO CHeIialicTa.

1.3. TIlpoBigumii cHemiaJicT perioHaJbHOTO BiJALTY aAMIHICTPYBaHHS
JlepkaBHOTO peecTpy BHOOPLIB MPHU3HAYAETHCS Ha I0OCady 1 3BLIBHAECTHCH 3
nocaad royioporo KHIBCHKOI MICBKOI JAepxkaBHOI aaMiHicTpauii 3a HOJaHHSAM
HavyalbHHKA BIJJIUIy Ta IOTO/KEHHSIM 13 KEpIBHMKOM anapary BHKOHaBYOI'O
oprany Kuiscekoi Micbkol paau (KuiBebkol MickKol JiepskaBHOI aamiHicTpauii). Ha
nocagy TIOJIOBHOTO CIeEMiaicTa perioHalbHOrO BiJJily —aaMiHICTpyBaHHS
Jlep»aBHOTO peecTpy BUOOPIIB NpH3HAYAETHCS 0co0a, KA Mae BHILY OCBITY 3a
OCBiTHBO-KBaniikamiiiuum piBHeM crerjanicra abo Marictpa BiANOBIIHOTO
npodeciiHOro CrpsMyBaHHs 3 BIANOBIIHEM piBHeM KBalidikarti.

Crax po6otH 3a $paxoM Ha JepkaBHil ciryx6i Ha mocani creniaiicra I ado 11
KaTeropii He MeHIIe | poky, abo crax poGotu 3a (axom B iHWKMX chepax
eKOHOMIKH He MeHIIe 2 POKiB IpH HeOOXiHOCTI,



2.3ABJIAHHSI TA OBOBSI3KH
1. IlpoBignuii crieriamicT Bigginy:

- BHKOHye (YHKILii omepaTopa perioHaJbHOrO OpraHy aJMiHICTpyBaHHS
HepxaBHOro peectpy BuOODIIB BiANOBIAHO A0 BHMOT IncTpykuii onepartopa
perionansHOro oprady aamiHicTpyBaHHs JlepKaBHOro peecTpy BUGOPLIB;

- BIANIOBLJIA€E 32 MaTepialbHO-TEXHIUHE 3a0e3MedeHH BIIALTY;

- 3abe3neuye 30epiraHHs JOKYMEHTIB 3TiHO HOMEHKIATypd CIpaB, sKi
HaJIXOMATH J10 BiAALNY;

- 3[IMCHIOE MiITOTOBKY CIPaB [0 30epiraHHs Ta BAKOPUCTAHHS;

- Gepe yuacTh B opraHisauil Hapaj Ta ceMiHapiB 3 KepiBHUKaMM PaliOHHUX B
M. Kuesi BinainiB BefieHHs J{epikaBHOTO peecTpy BUOOPLIIB 3 BiAMOBIHHX MTUTAHD;

- OpramizoBye Ta 3a0e3ledye NpWiloM HaYaJlbHHKOM Bifjiny, oci6 Ta
NpEICTaBHUKIB MONITHYHUX MapTil;

- Oepe yJacTpb y MiArOTOBLI MaTepiaiB g Hapaz;

- B3aemozic 3 palonHuMH B M. Kuesi Bimginamu Bemenns JlepskaBHOro
peecTpy BUOOpPIIB Mifl Yac po3B’S3aHHA NMTaHb, AKi HaJEXaTh JO KOMIETEHIIT
BIIALITY;

- 3pificHioe  0oO6poGmenHs iH(opMmarii (BXigHa, BuXiAHA, BHYTpILIHS,
HOPMATHBHO-PO3MOpAAYa) B IH(OpMalilHO-TEJICKOMYHIKAIIMHIM  crcTeMi
«Enuani iHQopMariitHuil npocTip TepuTopiansHoi rpoManu Micta Kuesay.

2. IlpoBinHuit crienianict Biaainy 30608’ s3aHMIi:

- 3HaTH 3aKOHOJABCTBO NPO JIepIKaBHy ciyx0y, mpo 60poTh0y 3 KOpYMIL€IO,
TMOJIOKEHHS, 1HCTPYKLil, iHII KepiBHI i HOPMATHBHI JOKYMEHTH OO AEPHKAaBHOT
ciryx6u, 3akoHu Ykpainu “Ilpo JlepxaBHuii peectp Bubopuis”, “Ilpo 3BepHeHHs
rpoMajsiH”’, IHCTpyKIifo 3 JiIOBOICTBA Y OpraHax BUKOHABYOI BlaaH, Perimament
pobotu BHKOHaBYOro opraHy KuiBcekoi wicekol pamu (KuiBcbkoi Michkol
JepkKaBHOI aAMIHICTpalii); NHpaBWjia MiJIOBOTO ETHKETY; INpaBHiIa Ta HOPMH
OXOpPOHHM Mpali Ta MPOTHIOXKEKHOIO 3aXUCTY; OCHOBHI NMPUHUIUIHN poOOTH Ha
KOMIT'IOTepi Ta BIAMOBIIHI mporpamHi 3aco0H, a came: o0poOnaTH iHbopMaliito,
110 HaJAXOJWTh HA BHUKOHAaHHS, B iH(OpMAIiHHO-TENEeKOMYHIKAIIHHINA cHucTeMi
«CauHUK 1HQOpPMAIWHUI TpOCTIp TepuTopiaibHOI rpoMagd Micta Kuepay;
Jiep>KaBHy MOBY Ha pPiBHI BIJIbHOT'O BOJIOHIHHSI.

3. IIPABA:

IToBigHM criemiaicT BTy Ma€ paBo:

- 3a jopydYeHHSM Ha4daJbHUKA BIAALLY TOTYBaTH  3alUTH 1O
nigrmopsakoBanux paiionHux B M. Kuei BinainiB BeneHHs JlepaBHOTO peecTpy
BUOOpIIIB Ha OTPUMaHHS BIANOBIJHUX JaHUX JUId BHKOHAHHS T10CaJOBUX

00O0B'SI3KIB;



- 3a 3romol KepiBHHKa OpaTH y4acTb Yy KOHTpOJI (repesipui) 3a
BUKOHAHHAM aKTiB po3nopsaHuka [lep:xaBHoro peectpy BHOOpLIB palOHHUMH B

M. Kuesi Bigainamu Benenns [lepxaBHoro peectpy BUOOPLIB;
- 3pikicHIOBaTH iHUI (QyHKUIT BIAMOBIAHO 0 3aKOHOAABCTBA, HEOOXIHI s

BHKOHaHHA MOKJIaACHHX Ha HBOI'O 3aBJdHb.

4. BUIMOBIJJAJILHICTD

[TpoBiaHuii criewiaicT BiAAiay Hece BiANOBIIANBHICTb:

- 3a sKiCHEe Ta CBO€4YaCcHE BUKOHAHHS MOKJIaJeHUX HA HbOro 000B’43KiB,

- 3a KOpeKTHe i I0BHEe BUKOPHCTaHHS HaJaHUX MpaB.

- 3a 30epexxeHHs [OKyMEHTIB Ta MarepiajiB, JOTPUMaHHi BHMOI
periamedty KuiBcbkol MichKOl epxaBHOI aAMiHICTpaLlii.

- 3a JOTpUMaHHA BHMOI BHYTPILIHBOIO TpPYJOBOrO pO3NOPAIAKY Ta
ClyKO0BOI €THKH.



