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HavanbHuK ynpaBiiiHHS 3 TUTaHb KepiBHuK anapaTy BUKOHABYOTO OpPTaHy
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ITOCAAOBA IHCTPYKILIIA
TOJIOBHOTO CHEUIANIICTa BIAAUTY 3 MUTaHb B3a€MO/III 3 IPABOOXOPOHHUMU OpraHamMu
YIOPABIIHHS 3 TUTaHb B3a€EMO/IIT 3 MPAaBOOXOPOHHUMH OPTaHAMM MO 3a0€3MEUEHHIO
PaBOMNOPSAAKY Ta MYHILMIAIBHOI O€3MEKN anapary BUKOHABYOIO OPraHy
KuiBcbkoi MicbKko1 paau (KUiBChKOI MICBKOT IepKaBHOT aAMiHICTparlii)

1. 3arayibH1 OJIOKEHHS

1.1. T'onoBHUH creniajdicT BIAALIY 3 MUTaHb B3a€MO/IIi 3 MPABOOXOPOHHUMU
opraHamMu yIpaBJIiHHS 3 MHUTaHb B3a€EMOJIi 3 MPABOOXOPOHHUMH OpraHaMHU I10
3a0€3MEUYCHHIO TPABOMOPSJIKY Ta MYHIIUIAILHOI OE3MEeKH amapaty BUKOHABYOTO
oprany KuiBcrkoi mickkoi paau (KuiBcbkoi MiChKOI JepaBHOI anMiHicTparltii) (gami
— TOJIOBHHMH CHEIiajgicT) B MeXax IMOBHOBAXEHb, BHU3HAYEHUX IMOCATOBHUMU
000B’s13KaMH, 31MCHIOE 3a0e3MeUeHHs 3aKOHHOCTI 1 MPaBOIOPSIAKY, MOACp>KaHHS
mpaB 1 cB000 TpomaisiH y MicTi Kuesi.

1.2. TomoBHWU  cmemialicT 'y CBOili  poboTi  Oe3mocepenHbo
NIANOPSAKOBAHUN HAYalbHHUKY BIJJAULY 3 NUTaHb B3a€EMO/IIi 3 MPAaBOOXOPOHHUMH
opraHamMu YIpaBJIiHHSA 3 THTaHb B3a€EMOIi 3 TMPABOOXOPOHHUMH OpraHaMH II0
3a0€3IMEUCHHIO MPABOMOPSJIKY Ta MYHIIUMAIBHOI OE€3MEeKHU amapaty BUKOHABYOTO
oprany KuiBcrkoi michkoi paau (KuiBcbkoi MICBKOI iepaBHO1 aJMiHICTpalii) (gani
— Bigmin).

1.3. ¥V cBoili isAbHOCTI TOJIOBHUM crierianict kepyerbess KoHCTUTYIIERD
VYkpainu, 3akoHaMHu YKpaiHu, noctaHoBamu BepxoBHoil Pagu Ykpainu, akramu
[Ipesunenta Ykpainu 1 Kabinetry MinicTpiB Ykpainu, pimeHHsMu KwuiBchkoi
MICBKOT  paau,  po3nopsypkeHHsMu  KuiBChbKOro  MICBKOTO  TOJIOBH,
pPO3MOPSIKEHHIMH BUKOHAaBYOTO opraHy KwuiBchkoi mickkoi pamau (KuiBchkoi
MICBKO1 Jep>KaBHOI aAMiHICTpaIllii), HaKa3amMu KEpiBHUKA amapaTy BUKOHABYOTO
oprany KuiBcwrkoi mickkoi paau (KuiBchbkoi MichKOI nep:kaBHOI aamiHicTparlii),
IHIIUMKX HOPMATUBHO-NIPaBOBUMHU akTaMu, [lomoxxeHHsM mipo Bimain ta 1iero
MOCaI0BOI0 IHCTPYKUIEIO.

1.4. TonoBHMU cHEIIATICT MPHU3HAYAETHCS HA TOCaAy Ta 3BUIBHIETHCA 3
nocaau KuiBCbKuM MICHKUM TOJIOBOIO B YCTAHOBJIEHOMY MOPSAKY .

1.5. Ha wyac BiacyTtHocTi (JIiKapHSHUN, BIANYCTKAa TOIO) TOJOBHOTO
crieriajaicTa Horo 000B’sI3KM BUKOHYE 1HIIHWHN TOJIOBHUM CIIEIIaJIICT.



2. KBamidixkarliitHi BAMOTH

Ha mocany ronoBHoro cnemianicta Bigainy npu3Hadaerbest ocoba, sika Mae
BUIIlYy OCBITY CTYHEHS MOJIOAImIOro OakamaBpa abo OakanaBpa, BIJIBHO BOJIOJIE
JepKaBHOIO MOBOIO.

['omoBHMI criemianicT MOBMHEH 3HATH OCHOBH JIEP)KaBHOTO YIIPaBIIIHHS,
npaBWIa JUIOBOTO ETHUKETY, BOJIOAITH BIEBHEHWMH 3HAHHAMH pPOOOTH Ha
KOMIT'IOTE€pi Ta CYMyTHIX HpOTrpaMHHUX 3aco0ax, MpaBHUJia Ta HOPMH OXOPOHHU
mpaili, mpaBuiia TEXHIKA O€3MEeKH.

3. 3aBmaHHs Ta 000B’SI3KH

3.1. 'ooBHUH cOemiamicT:

3.1.1 3aGesneuye BuxkoHanHs Koncturymii Ta 3akoHIB VYKpaiHW, akTiB
[Ipesunenta Ykpainu, KabGinery MiHicTpiB YKpaiHW, IHIIUX OpPraHiB Jep>KaBHOI
BJIAJM B Tally31 3a0€3Me4YeHHs 3aKOHHOCTI, MPaBOIOPSIIKY, IIPaB 1 CBOOO]T TPOMAJISH;

3.1.2 B3aemojie 3 NPABOOXOPOHHUMH OpraHaMH Ta OpraHamH FOCTHIIII,
IrpPOMAJICBKUMH (DOPMYBAHHSIMU 3 OXOPOHU TPOMAJICHKOTO MOPSAKY 1 JEp>KaBHOIO
KOpJIOHY;

3.1.3 3miiicHIoe TepembadyeHi 3aKOHOMABCTBOM  3aXOJd, TIOB'S3aHI 3
MiATPUMAHHAM TPOMAACHKOTO TOPSAIKY, MiJ Yac BUHUKHEHHS CTHUXIMHOTO JMXa,
aBapiii, katacTpod, enigeMiii, emiz300Tii, MOXKEX, IHIINX HAA3BUUAMHUX MO/IIH;

3.1.4 3a0esmeuye oOmepaTUBHUN Ta  AKICHUM  pO3IIIAN  3BEpHEHB
MIPaBOOXOPOHHUX OpraHiB, MIANPUEMCTB, YCTAaHOB, OpraHi3aliid Ta TPOMAJsH 0
BUKOHaBYOro oprany KwuiBcbkoi Micbkoi paau (KuiBcbkoi MIChKOI J€p:KaBHOI
aJMiHICTpaIlil) 3 IUTaHb, 110 BITHOCATHCS O KOMITeTEHIIT Bimiiny;

3.1.5 ompampoBye Ta HajJa€ MPOMO3MINT MO0 TOTOKEHHS HOPMATHBHO-
MPaBOBUX AaKTIB, PO3pPOOJEHUX IIEHTPAIbHUMH OpraHaMH BUKOHABUOi BIAIU 3
MATaHb, SIK1 BIAHOCATHCS 10 KOMIeTeHIlT Binmainy;

3.1.6 B Mexax KomrmeTeHIlii Oepe ydwacThb Yy peaiizallii OCHOBHHUX 3acaj
MOJIITUKU MICHKOT BIIaJM, CIPSIMOBAHOI Ha HEHTpasi3allito 3arpo3, ki MarTh MICIIE
a00 MOXKYTh BUHMKHYTH Yy TIpoLieci PYHKI[IOHYBaHHS MICTa;

3.1.7 rotye i mogae B MeXax CBOiX MOBHOBKEHb MaTepiaau I PO3TIISLAYy Ha
Hapajax, $KI TNPOBOAATHCA y BUKOHaBUOMY opraHi KuiBcpkoi MiCbKOI paau
(KuiBcbKiid MICBKIM AepxaBHIM aAMIHICTpallii), Ta 3A1HCHIOE KOHTPOJIb 33 BUKOHAHHS
NPUIHATUX PILIEHb;

3.1.8 rorye mpoektu akTiB KuiBchbkoi Micbkoi paau, KHUiBCBKOTO MiCHKOTO
roJIOBM, BUKOHaBUOro oprany KwuiBcbkoi wmicbkoi paaum (KuiBcbkoi MICBKOI
Jiep’KaBHOI aIMiHICTpaIllii) 3 MUTaHb, K1 BITHOCSATHCS O KOMMETEHIII1 Bimainy;

3.1.9 3abe3neuye y Mexax CBOiX TMOBHOBOXEHb peatizalliio IepKaBHOI
MOJIITUKKA CTOCOBHO 3aXUCTY 1H(OpMallii 3 00MEKEHUM JOCTYTIOM;

3.1.10 BuKOHYye 1HIN JOPYYEHHS KEpPIBHMUIITBA 3 NHUTaHb, 110 BXOJAATH JO
KOMITeTeHIIii Bigaimy.

3.2. 'onoBHUM coeraiicT 3000B'13aHUI

3.2.1 nmorpumyBatucs KoHCTUTyIil Ta 3akoHIB YKpaiHu, OiSITH JIUIIE Ha
MiJICTaBl, B MEXaxX MOBHOBaXEHb Ta y croci0, mo nependaueHi KoHcTutyiliew ta
3aKOHaMH Y KpaiHu;



3.2.2 noTpuMyBaTHCS NPUHLMUIIB JEPKABHOI CIY>KOM, MpaBWJI €TUYHOI
MOBEIHKH, MTPABUJI BHYTPIIIHBOTO TPYJOBOTO PO3MOPSAKY;

3.2.3 moBa)kaTH TIJIHICTh JIIOJWHU, HE JOMYCKATH MOPYIICHHS IMpaB 1 CBOOO
JIIOJIMHU Ta TPOMAaJIsTHUHA;

3.2.4 000B’A3KOBO BHKOPHCTOBYBAaTHU JEp>KaBHY MOBY ITiJi 4aCc BHKOHAHHS
CBOiX IOCaJIOBUX OOOB’S3KIB, HE JONMYCKAaTH IUCKPUMIHAIIK Jep>KaBHOI MOBH 1
MPOTHAISTA MOXKJIMBUM CcrpoOaM ii TUCKpUMIHALIT;

3.2.5 cymuniHHO 1 mpodeciiHO BUKOHYBATH CBOI TTOCAI0B1 000B’SI3KH;

3.2.6 noxepyBaTHCS BUMOT 3aKOHOJABCTBA Y cdepi 3ano0iraHHs KOpYTIIIii;

3.2.7 TOCTIHO MIABHIYBaTH PIBEHb CBOET Mpo¢eciiiHOi KOMIIETEHTHOCTI Ta
YIOCKOHAJIIOBATH OPTaHi3allifo CIIy>k00BOi AISITBHOCTI,

3.2.8 30epiratu nep)kaBHY TAEMHHITIO Ta MEPCOHANBHI AaHl 0cCi0, Mo cTanmm
oMy BiIOMI y 3B’SI3Ky 3 BHUKOHAHHSAM IOCAJOBUX OOOB’SI3KIB, a TaKOX 1HIIY
1H(popMaIrito, Ka BIMOBIIHO 10 3aKOHY HE MIJISATAE PO3TOJIONICHHIO;

3.2.9 HanaBatu nmy6IiyHy 1HGOPMAIIIIO B MEXaX, BU3HAYECHUX 3aKOHOM;

3.2.10 BomomiTH HaBUYKAMHU POOOTH 3 KOMIT'IOTEPHOIO TEXHIKOK Ta
MpOrpaMHUM 3a0€3MEeUCHHSIM, HaBUYKaMu poOOTH B 1H(OpMAIifHUX cUCTEMaxX € -
ypsIyBaHHS,

3.2.11 mnpaimroBatd 3 i1H(pOpMAIITHO-KOMYHIKAIIIMHOK CHCTEMOIO «CIMHUI
1HdopMmaIiiHui mpocTip TeputopianbHoi rpoMaau Micta Kuesa « ACKO/».

4. IlpaBa

4.1. l'osioBHMI cieliaiicT Ma€e MPaBo:

411 opepxyBaTd B YCTAHOBJIIEHOMY TMOPSAIKY BIJ CTPYKTYPHHMX MIIPO3ZILUTIB
arapary Ta BAKOHaB4Ooro oprany KuiBcekoi Mickkoi paau (KuiBcbkoi MiCBKOI Iep>KaBHOI
aJMiHICTpallii), palioHHux B wmicti KueBi nepskaBHUX aIMIHICTpallid, MiIPUEMCTB,
YCTAQHOB Ta OpraHizailiii KOMyHaJIbHOI BJIACHOCTI TEpUTOPIaIbHOI rpoMaau Micta Kuesa,
MIPaBOOXOPOHHKUX OpPraHIB Ta OPraHiB IOCTHINi, TPOMAJCHKUX (POPMYBaHb 3 OXOPOHH
IPOMAJICHKOTO TOPSJIKY 1 JeP>KaBHOTO KOPJOHY 1H(OpMaIliio, MaTepiaiv, JOKYMEHTH,
JIOBIJKH Ta 1HIII BIIOMOCTI, HEOOX1IHI JJI1 BUKOHAHHS MOKJIaAeHNX Ha Biaaii 3aBaaHb;

4.1.2 Opatu y4yacTh y Hapajax Ta IHIIUX 3aX0JaX, BIJHECEHUX JO CBOEI
CITy’00BO1 TISITLHOCTI,

4.1.3 3amydaTHl CIEIIaTiCTIB CTPYKTYPHUX MIAPO3IUIIB BUKOHABUYOTO OpraHy
KuiBcbkoi Micekoi pamu (KuiBcbkoi MICBKOI JIepXaBHOI aaMiHICTpallli), pailOHHUX B
MmicTi KueBi gepkaBHUX aaMiHICTpallii, MPAaBOOXOPOHHUX OPTaHIB Ta OPraHiB FOCTHUIIL,
HiANPUEMCTB, YCTaHOB, Oprasizaiiii, 00'€IHaHb TPOMAASH (32 TOTOMKEHHAM 3 iX
KEpIBHUKAMHU) JI0 PO3MJISAY MUTaHb, 10 HAJIeXKaTh O KOMIIETeHIi Biaaiy;

4.1.4 B ycTaHOBJIEHOMY MOPAIKY OpaTy ydacTb Y JISUIbHOCTI KOHCYJIbTATUBHUX,
JOpaIYMX Ta IHIIMX JOMOMDKHUX OpPraHiB BUKOHABYOro oprany KuiBchbkoi MiCbKOI pau
(KuiBchkoi MICBKOI JiepKaBHOI aaMIHICTpaIlii), MPaBOOXOPOHHUX OPTaHiB Ta OpTraHiB
FOCTHIIIT;

4.1.5 3a 1OpYYEHHSIM KEpPIBHHIITBA MPEICTABIATH IHTEPECH MIIPO3ALUTY B IHIIMX
OopraHax BUKOHABYOI BJIAJM 3 TUTaHb, IO HAJISKATh /IO KOMIETEHITi1 Bimainy;

4.1.6 3nificHIOBAaTH B MEKaX MTOBHOBAKEHb OCOOMCTHI MPHUITOM TPOMA/ISH.



5. BianoBigaiabHICTE

5.1. Jlna 3aiicHeHHs1 (YHKIIIM, TOKJIAAeHUX Ha Biaaiia, roJoBHUM CIiemiamicT
HaJIJIE€THCS TIpaBaMU, BUKOHY€E OOOB'SI3KM Ta HECE BIAMOBIIAIBHICTh BIJAMOBIIHO 0
3aKOHOJABCTBa YKpaiHW, HOPMAaTHBHO-TPABOBUX aKTIB, IO PETYIIOIOTH MOPSIOK 1
YMOBH TPOXO/DKCHHS JCp)KaBHOI CiIy>kOn, a Takoxx [IpaBmi BHYTPINTHBOTO
CIIy>k00BOTO PpO3IOPSAKY amapary BUKOHABUOTO opraHy KuiBchbkoi MiChKOi paau
(KuiBchbkoi MICBKOT IepKaBHOT aJMiHICTpallii), 1 €T T0Ca0BOI IHCTPYKIIIi.

5.2. 'onoBHUH CcrIeHiaIiCT HECEe BIAMOBIIATBHICTE 3a 30€peKeHHS JOKYMEHTIB,
110 3HAXOAATHCS Y HHOI'O Ha BUKOHAHHI.

HavanbHuK BIIUTY 3 TUTAHb
B3a€MO/IIi 3 MPAaBOOXOPOHHUMU OpraHaMu

O3HalioMITeHHI
["omoBHMIL crieriamicT
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