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MOCAJOBA IHCTPYKHES =
T'OJIOBHOTI'O CIIEIJAJIICTA CEKTOPY CIMEHHOI IOJITUKHA
Cayx0m y cipaBax aiteii Ta cim’i BukoHaB4oro oprany Kuisebkoi MicbKoi
paan (KuiBcbkoi MichbKol 1ep:kaBHOI aaMiHicTpauii)

1. 3AT AJIBHI ITOJIOKEHHSI

1.1. Tonosumit cnemiamict Cekrtopy cimeiinoi mnomrtuku Cruyx0bn y
crpasax JiTed Ta cim’i BuKoHaBuUOro oprany Kuischbkoi micpkoi pamu (KuiBebkoi
MichbKoi JepikaBHOI anMiHictpanii (mani — romoBHHH cmemianict Cekrtopy)
BIJTHOCHTECS IO KATEropii creniaiicTiB.

1.2. Tonosumit cnenjamict CekTopy 3AIHCHIOE KOOpAUHALIIO Ta
METOAMYHE KepiBHMIITBO HampsMaMu pobotu CexTopy, BU3HAYEHHUMH JaHOO
IHCTPYKIIi€tO.

1.3. TonoBumii cnenianict Cexkropy 6e3nmocepeaHbO MiANOPAAKOBYETHCS
3aBityrouoMy CeKTOpOM.

1.4. Tonosuuit cremjamict CekTopy TIpHU3HAYAETHCS HaA Mocany Ta
3BUIBHSETHCSA 3 IOCAAM y BCTAHOBJIEHOMY YHMHHMM TPYIOBHM 3aKOHOAABCTBOM
IOPSIKY Haka3oM HadalbHUKa CiyxOu.

1.5. HopmaTwBHi, METOAWYHI Ta IHII JOKYMEHTH, SKUMH KEpPYyeEThCA
royioBHU# cnenianict Cekropy:

1.5.1. KoHcturyuis 1 3akoHu YkpaiHu, ykasu IlpesuneHta VYkpaiHu Ta
nocTaHoBH BepxoBHoi paqm Yxpainu, npuiiasti Bigmosizso mo Komcratyuii Ta
3akoHiB Ykpainu, aktu KaGinery MinicTpiB Ykpainu, Hakasu Minictepcrsa
comianpHOi MONTHKE ~ YKpainw, pimenasMd  KuiBcbkol  MICBKOI  pand,
posnopskerHss KHIBCBKOTO MICBKOTO TOJIOBH, PO3HOPSIXEHHS BHKOHABYOTO
oprany Kuisckoi michkoi pamu (KuiBebkoi MichKoOl AepkaBHoOi anMiHicTpawi),
HaKa3aMu HavanpHUKa CiyXOW, iHIII HOPMATHBHO-TIPABOBI aKTH B YacTUHI
peanizamii ciMefHOI ITOTITHKY Ta CTOCYIOThCa poboTi CeKTopy.

1.5.2. Tlomoxernns mpo Cuyx6y y cmpaBax AiTelt Ta ciM'i BHKOHABYOTO
oprany Kuiscbkoi micekoi pamu (KuiBchbkoi MiChKOT AepikaBHOI agMiHicTpauii),
[Tonoxenns npo Cekrop ciMeHHOT MONITHKH, HAKa3W Ta NOPY4YCHHs HadalbHHKA
Cnyx6u, IlpaBiia BHYTpIIIHBOro TPYAOBOIO PO3MOPSAKY Ta L I0CaA0Ba
IHCTpYyKLISL.

1.6. KsamigikaiiiiHi BUMOIH:

1.6.1. TloBHa BHIIa IeJaroriyHa, NMCHUXOJOTiYHA YW IOPMIMYHA OCBiTa 3a
OCBITHBO-KBani(pikariiHUM piBHEM Marictpa, crewianicra,

1.6.2. Crax poboTu 3a (paxoM Ha Jep)kaBHiN ciTyX6i Ha Mocai MPOBLIHOTO
cremianicra He MeHire 1 poky, a6o crax poGoTu 3a GaxoM B IHIIMX Cepax He




MeEHIIe 3 pOKiB IpU HEOOXIMHOCTI, BUXOAAYH i3 BUKOHAaHHS CEKTOpOM OCHOBHHX
3aBJaHb Ta (PyHKLIH.

1.7. Bumorwu 1o crienialIbHUX 3HAHb 1 HABUYOK:

1.7.1. T'onosHu# cnenianict CeKTopy MOBHUHEH BOJOIITH:

-3HaHHAMH 3 Koncturyuii VYkpainu, 3akoHiB Ykpainu «IIpo aepkaBHy
cayxOy» Tta «IIpo 3acamum 3anoGiraHns i mporumii Kopymuii», a Takox
3aKOHOJaBCTBA 3 ypaxyBaHHAM creuudikvd (QyHKIIOHAIBHHX IIOBHOBA)XXEHb
Cnyx06u ta CexTopy;

-BMIHHAM BIIBHO OpPI€HTYBAaTHCS B COLIQJbHO-TIONITUYHOMY IPOCTOPI,
B1IOMpaTH, aHaITi3yBaTU Ta y3arajlbHIOBaTH iH(OpMAIiio;

- QHAJITUYHUM MUCJIEHHSM, PO3YMIHHSAM CYYacHHX MPOGJIEM MEHEIXKMEHTY,
TEXHOJIOTI€I0 aMIHICTPaTUBHOI POOOTH, 3MATHICTIO MPOAYKYBAaTH HOBI ijel,
YIIPaBIiHCHKI pillleHHs, COIiaIbHI TEXHOJIONIT;

- BMIHHSIM peai3oByBaTH IUIaHU AisuIbHOCTI CekTopy;

-BMIHHSIM CHCTEMaTH3yBaTH, OOpOOJISITH, aHajli3yBaTh Ta Yy3aralbHIOBaTH
iHdopManito o0 CBOET MisSUTBHOCTI 3 METOIO BU3HAUEHHS JIOCSATHEHb Ta 3aXO/IiB,
CIPSIMOBAHUX Ha YCYHEHHsI HEIONIKiB y Wil JisUIBHOCTI.

1.7.2. 'onoBuuit cnenianict CeKTopy MOBHHEH 3HATH:

- Koncruryuiro Ykpainu;

-3akoHH Ykpainu «IIpo nepxaBHy cimyx0y» Ta «IIpo 3acamu 3amobiranss i
IPOTHAII KOPYMILii», HOPMaTUBHI JOKYMEHTH, IIIO0 CTOCYIOThCS JEPIKABHOI CIyKOH
Ta AISIBHOCTI BUKOHaBUOro oprany KuiBchkol micekol pamu (KuiBchkol MichKoOi
JiepKaBHO1 aaMiHICTpallii);

-yKasu Ta posnopsukeHHs [Ipesunenta Ykpainu, nocraHoBu BepxoBHOI
Panu Yxpainu, nocranosu ta posnopsaxeHHs KabGinety MiHicTpiB Ykpainu, iHimi
Mi3aKOHHI HOPMAaTHUBHO-NIPABOBi aKTH OpraHiB BUKOHABYOI BNAJX BUIIIOTO PiBHS,
IO PEryJIrOITh PO3BUTOK BiAMoBimHMX chep CiyxOu, MpakTUKy 3aCTOCYBAaHHS
YHHHOTO 3aKOHO/IaBCTBA;

- OCHOBH JIeP>KaBHOT'O YIIPABITiHHS,

- popmu Ta MeToIH pobOTH i3 3acobaMu MacoBol iHpopMmalrii;

- IpaBUJIA JiJIOBOTO €TUKETY;

- [IpaBUJIa Ta HOPMU OXOPOHU Mpalli Ta NPOTUIIOKEKHOTO 3aXUCTY;

- OCHOBHI TMPUHUUINU pPOOOTH Ha KOMITIOTepi Ta BIAMOBiMHI Iporpamsi
3aco0u;

- ILTIOBY MOBY.

1.7.3. TonoBuuit cneuiamict CeKTOpy TIOBUHEH JOCKOHAJIO BOJOMITH
IepKaBHOIO MOBOIO.

1.7.4  Ocobucti BUMOTH:

- IPUHIIMIIOBICTh, PIMIYy4iCTh 1 BHUMOMIMBICTH y JOTPUMAHHI YHHHOTO
3aKOHOJABCTBA LIOMO BUPIIIEHHS MUTaHb po30yI0BU HE3aJIeKHOI YKpaiHy;

- IHILIaTUBHICTh, 0COOMCTA BBIWINBICTh, TAKTOBHICTh Ta BUTPHMKA.

1.8.  Ha wuac BiacyTHOCTI 3 MOBaXHUX IPUYMH OOOB’A3KH TIOJOBHOTO
creuianicta CeKTOpy pO3MOAUISIOTHCS MiX IpaliBHUKaMu CekTopy.



2. 3ABJAHHS TA OBOB’SI3KH

2.1. Opranizosye Ta 3a6e3nedye KOHTPOJIb, aHA3 Ta OLIHKY CTaHy CIIPAaB
I10/10:

BYACHOIO BHKOHAHHS KOHTPOJILHUX JIOKYMEHTIB, 3asB, CKapr, 3aBlIaHb,
BH3HAYECHUX 3aKOHOJABUYMMM aKTaMu, nopy4yeHb [Ipesunenta Ykpainu, Bepxosuoi
Pagu Vkpainu, KaGinetry MinicTpiB VYkpainu, KuiBcbkoi Michkol mepaBHOT
aJAMiHiCTpalii;

3/iHCHERHs 00Ky MPOMO3KIiif, 3asB Ta cKapr TPOMasH Ta KOHTPOJb 3a iX
BUKOHAHHSM,

BYAaCHOTO po3misly iHpopMauiliHuX 3amuTiB Bianosia#o xo 3akoHy Ykpainu
«IIpo moctyn no my6mignoi iHhopMarii».

2.2.  KoopauHye i KOHTPONIOE IisUIBHICTH BIIMOBIAHHUX CTPYKTYpHUX
migpo3miniB paloHHUX B MicTi Kuesi nepaBHux anmimicTpanii, Hamae im
MPaKTHYHy i METOAWYHY JAOIOMOTY 3 IUTaHb COLIANBHOIO 3axXMCTy ciMell 3
JiTbMH, Y3arajbHIOE i IIOIMPIOE MO3UTUBHUM TOCBiA iX poGOTH.

2.3. bepe yuacts y peamizauii JepKaBHOI MOJITUKA ILOAO COLiaJbHOTO
3aXUCTY CiMel 3 TiTbMH.

2.4, CniBnpamoe 3 HeAepXaBHUMH OpraHi3auismu, cloyx0amp Ta
3aKJIalaMy, Ki HaJJaloTh COLIaJIbHI IMTOCIYTH CiM’SIM 3 TITbMH, CiM’SIM 3 IiTBMH, SKi
nepeOyBaloTh y CKIAJHUX XUTTEBUX OOCTaBHHAX Ta MOTPeOYIOTh CTOPOHHEOI
JOTIOMOTH.

2.5. BwusHavae IpIOPUTETHI HANPSIMKU NPOBENEHHS COLIANbHOI PoGOTH 3
ciM’sIMH 3 IiTbMH, CIIPSIMOBaHOI Ha ITOTIepeIKEHHS IIOTPAIUIAHHS CiMel y CKIafHi
KUTTEBI OOCTABHHH.

2.6. Koopmunye poGoTy CTPYKTYpHUX MiAPO3ALTIB padiOHHUX B MicTi
KueBi nepxaBHUX aaMiHIiCTpalliff 3 muTaHb AiTei Ta ciMel 3 NITBMHU 3 MUTAHD
BHUJA4l [TOCBIAYEHE OaraTOMITHUM CiM’ sIM.

2.7. 3pilicHIoe 3axon, CIOpSIMOBaHI Ha TPOMAryBaHHi CIMeHHHX
LIHHOCTEH, MiABUIIEHHS PiBHS COLIaIbHO-NPaBOBOI 00I3HAHOCTI CiMel 3 HiTBMHU,
3a0e3neueHHs CollianbHOl i MPaBOBOI MIATPUMKH CiMed 3 HIiTBMH (B TOMY YHCII
OJMHOKMUX OaTbKIB Ta MaTepiB, AKi caMi BUXOBYIOTH AiTell).

2.8. bepe ydactp B y3araJibHeHHI CTATHCTHYHOI 3BITHOCTI 3 IHTaHb
peaizalii [ep>KaBHOI MOJITHUKKA CTOCOBHO COIIAIbHOTO 3aXKMCTy CiMel 3 MIThMHU.

2.9.  3piiicHIOE pO3INAN JIUCTIB, BUKOHAHHS JOPYYeHb, KOHTPOJIBHUX
JIOKYMEHTIB 3 TUTaHb, BU3HAYCHUX (DYHKIIOHAIBHUMH 000B’ I3KAMH.

2.10. bepe ywacTe B oprasizalii Ta IpoBeIeHHI Hapal, ceMiHapis,
KoH(epeHUil 3 MUTaHb, BU3HAUCHUX QYHKIIOHATBHUMH 060B’ I3KaMH.

2.11. 3abe3nedye miAroTOBKY IPOEKTiB HaKa3iB, IHCTPYKLIH, YIo/ Ta IHIINX
JOKYMEHTIB 3 IUTaHb, BU3HAUEHHUX (QYHKIIIOHATBHUME 000B’ I3KaMHu.

2.12. 'V Mexax HajaHOl KoMmmeTeHUii 3a0e3rneyye MiATOTOBKY NPOEKTIB
pillleHb Ta MPOTO3HUIil KepiBHULITBY Ha BUKOHAHHS JOPYYeHb OPraHiB BUKOHABYOT
BJaJi1 BUILIOT'O PiBHSI.



2.13. 3piiicHroe ysaranbHeHHS iH(QOpMAUIMHHX, aHANITHYHMX MaTepiamis,
MATOTOBKY NOBIZIOK | METOAMYHIX PEKOMEHAALIN 3 TUTaHb COI[ATBHOTO 3aXHCTY
ciMeH 3 JITbMH.

2.14. bBepe y4acth y pO3pOGICHHI HOPMATMBHMX Ta OpraHi3awiiiHO-
METOAUYHUX TOKYMEHTIB.

2.15.  Torye inopMalLio TIpo pe3ynbTaTd poGOTH.

2.16. BmpoBamxye cydacHi MeToau i GOpMHU COLiaTBHOT OTOMOTH CiM’sIM 3
IITHMHU.

2.17. BukoHye iHII JOpy4YeHHs KepiBHULTBA, IO CTOCYIOTBCS isUIBHOCT]
Bimniny.

2.18.  Jlotpumyetbes ITpaBui BHYTpIIIHBOTO TPYIOBOTO PO3IOPSIKY.

3. ITPABA

["onosuuii crenianict CeKTopy Mae mpaBo:

3.1.  3a mopyueHnam KepiBHHITBa Ipezactasisité Cektopy Ta CiryxOy y
CTPYKTYpHHMX MiApO3J]iNaX IHIINX OpraHiB BUKOHABYOI BJagM 3 IUTaHb, IO
HaJIeXXaTh 10 HOro KOMIIETEHIIi.

3.2.  OpranizoByBaTH ATOBe JHCTYBaHHS Yy IIpoleci BUKOHAHHS
noknangeHux Ha CiyxOy 3aBaaHb, y MeXax HaJaHUX MOBHOBAXKEHL 3 OpraHaMU
BHKOHABYOl BJaJId Ta OpPraHaMM MiCLIEBOrO CaMOBpS/IyBaHHS, IIiANPUEMCTBAMH,
YyCTaHOBAMHM Ta OpraHi3alliiM{ y MeXaX HaJaHUX IIOBHOBaXKEHb.

3.3. Y BCTaHOBIEHOMY IIOPSAKY TOTYBaTH IIPOEKTH 3aluTiB Ha
0€e3KOIUTOBHE OTPUMAHHS BiJIIOBIAHOI CTATHCTHYHO! iH(OpMAaNii Ta IHIIMX AaHHUX
Bil OpraHiB BMKOHABYOi BIAJM Ta OPraHiB MICIEBOr0 CcaMOBpsIyBaHHS,
HIAIPUEMCTB, YCTAHOB, OpraHi3alliif, IpOManCbKux o0O0'€qHAHb 3 MUTAHb, IO
HeOOXIJIH] I BUKOHAHHS [TOCAZOBUX 00O0B'SI3KIB.

3.4.  3nilicHroBaTHM TIEPEBIpKY OpraHiB BMKOHABYOI BJIaJM, IIiJIPHEMCTB,
YCTaHOB, OpraHi3alidf 3rilHO 3 YMHHHAM 3aKOHOJABCTBOM Yy MeXaxX HaJaHHUX
IIOBHOBaXEHb BiAMOBiAHO 1o [Itany pobotu Ciyx6u a6o 3a HeOOXiJHOCTI.

3.5.  PosrnspaTtu ckapry, 3asBH, JUCTH Ta 3BEPHEHHS [POMAJSIH, TOTYBAaTH
BIJIITOBIZII HA HUX.

3.6. Bnocutu mnponosuuii WOAO BAOCKOHaneHHs poGotu CexTopy Ta
Ciayx6u B misomy.

3.7.  Bumarartu BiJ palOHHUX CTyXO0 y chpaBax AiTed, miANOpsIKOBAHUX
Coyx6i 3akmaziB coLianpHOro 0OCIYrOBYBaHHS, YCTAHOB Ta OpraHi3alliit
HE3aJIeXXHO BiJ (hOpM BIACHOCTI CBOE€YACHOI'O HAJIaHHS JOCTOBIPHMX BiJOMOCTEHH,
iH(bopMallil i 3BITHUX MaTepialliB 3 MUTAHb, SKi BXOAATH 10 HaJaHO! KOMIIETEeHIIil.

3.8.  HapgaBati MeTOIUYHY IONOMOTY IIpalliBHUKaM PaHOHHUX CIIyx0 y
CIpaBax JiTel 3 MUTaHb, AKi BXOASTH N0 HAJaHOl KOMIIETEHII].

3.9.  3pepratucd OO0 MICUEBUX OpraHiB BHKOHaBYOI BJaaM, OPraHiB
MiCLIEBOTO CaMOBpsyBaHHsI, IMiANPUEMCTB, YCTaHOB Ta Oprauizauiii ycix dopm
BJIACHOCTI y pa3i MOpYIIeHHs [IpaB Ta IHTEPECiB ciMel 3 AiThbMH.

3.10. bparu yuacts B opraizamii Ta HpoBexeHHi Hapaa, KoH(EepeHLIH,
CeMiHapiB, “KPYIJUX CTOJIB” 3 MMUTaHb, 10 HANEXATh 40 HaJaHOT KOMIIeTeHIIiT.,



3.11. bparu yyacTh y HiArOTOBLI NIPOEKTIB HaKa3iB, iHCTPYKILIiMH, yrox ta
IHIIMX TOKYMEHTIB IO POOOTI 3 IUTAHb COLIATBHOTO 3aXMCTy ciMell 3 TiThMH.

3.12. Inwi mpasa BigmosigHo no crarti 11 3akomy VYkpaiaum «IIpo
JEPXKaABHY CITYyXOy».

4. BIAINOBIXAJIBHICTD
I'onosnuii crieniamict CekTopy Hece BIANOBiAANbHICTD 3a:

4.1.  HesxicHe abo HecBO€YacHe BHUKOHAHHS TIOCAJOBHX 3aBJaHb Ta
000B's13KiB.

4.2.  besnisnbHicTE 260 HEBUKOPUCTAHHS HAJaHUX HOMY IIpaB.

4.3.  TlopymeHHs HOpPM €TUKHM NOBEIIHKM JAEPKABHOTO CIYXOOBLS Ta
OOMeXeHb, MOB'A3aHUX 3 NPUMHATTIM Ha IepKaBHY CIykOy Ta ii MPOXOMKEHHSM.

4.4,  JIOCTOBIpHICTh JAHMX 3 MHTAHb, IO BIJHOCATHCS JO HAIAHOI
KOMIIETEHIII].

4.5. HeBukoHaHHA TPyDOBOI Ta BHKOHABYOI MAUCUUILIIHM, IlpaBun
BHYTPIIIHBOT'O PO3TOPSIKY.

4.6.  IlpaBonopyuieHHs, 3AilCHEeHI B TPOIleCi BUKOHAHHS CBOE] MisSIBHOCTI,
B MeXaX, BU3HAYE€HUX YMHHUM 3aKOHOIABCTBOM YKpaiHH.

4.7.  CopuunHeHy MarepialbHy IIKOLY B MeXax YMHHOI'O 3aKOHOIABCTBA
VYkpaiHu.

4.8.  IlopyumeHHs 3aKOHOAABCTBA [IPO JEPXKABHY CIIYKOY.

4.9. TlopyuieHHs 3aKOHOJABCTBA PO 3aXKCT NEPCOHATBHUX AAHUX.

5. B3ACMOBIIHOCHUHU (3B’SI3KH) 3A IIOCAIOIO

5.1. [nsa BMKOHaHHSA (QYHKIIH Ta peani3zaiii mpas, INepei0adeHUX Li€l0
IHCTpyKHi€to, ronoBHUH crnewiamict Cekropy oTpuMye iHpopMalilo Bif
Mincoumnomnituky, npauiBHUKiB Cinyx6u, iHmux migposainis Kuiscskoi Micbkol
AEpXKaBHOI aaMiHicTpalii Ta IHIMMX MiCLUEBUX OpraHiB Jep)KaBHOI BMKOHABYOL
BIIaJH, MIJNPUEMCTB, YCTAHOB Ta OpTraHi3allii He3aJeXxHO BiJg (GOpM BIACHOCTI 3
IHTaHb COLIAJBHOIO I MPABOBOTO 3aXUCTy MiTeH B TepMiHM, BU3HAYEHI YMHHUM
3aKOHO/IaBCTBOM Y KpalHHU.

5.2.  Tonosnuii crietianict CeKTOpy MOTOMKY€E NMPOEKTH NOKYMEHTIB, LIO
TOTYIOTBCS, 3 HAaUalbHUKOM CeKTopy.

5.3.  Tonosuuii crenianict CeKTopy Hajae: KOHCYJbTallil, iHpopMalio B
MeXKaX CBO€I KOMIIETEHIIIl.

3aBigyouuii cekTopy ciMeiHOl NOITHKH

(maTa)(migmnuc) (npizBuIne, iHiianH)

3 iHcTpyKuielo o3HalioMIIeHHId (-a)

(nara) (migmmc)  (mpizBuie, ininiany)




