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ITOCAOBA IHCTPYKIIIA
I'OJIOBHOI'O CIIEIIAJIICTA-FOPUCKOHCYJBTA
Cayx0u y cnipaBax aiTeii Ta ciM’i BHKOHABYOro oprany
KuiBcbkoi micbkol panu (KuiBebkol MichbKkoi aep:kaBHOT aaminicTpauii)

1. 3AT'AJIBHI ITOJIOKEHHS

1.1.  TonosHuii crielialicT-FOPHCKOHCYIBT BIXHOCHTRCA JIO KaTeropii creniamicTis.
1.2. TonoBHwuit CHeLialiCT-FOPUCKOHCY BT Cnyx6u 6e3mocepeIHbO
MiANOPAAKOBY€EThCS HaYalbHUKOBI CiyKOu.

1.3, TonoBHmi cHenianicT-IOpUCKOHCYJIBT —INPU3HAYAETHCA HA I[OCagy Ta

3BUIBHSAETBCA 3 MOCAAU Haka3oM HadaibHMKa CiyxOH y BCTaHOBIEHOMY YHHHHM

TPYAOBUM 3aKOHOJIABCTBOM MOPSAIKY.

1.4, HopmaTuBHi, METOAWYHI Ta iHIN JOKYMEHTH, SIKHMH KEPYEThCS TOJOBHHIH

CHELIATICT-FOPUCKOHCYJIBT:

1.4.1. Koncturyuis i 3akoHM YKpainu, ykasu [Ipe3umenta YkpaiHu Ta IOCTaHOBH

BepxoBsnoi pamgu VYkpainu, npuitasrti BiamosigHo no KoHcTutTyuwil Ta 3akoHiB

Ykpaiau, aktu Kabinery MiHicTpiB Ykpainu, Hakaszu MiHicTepcTBa COLiaIbHOL

TOJNITUKM YKpaiHu, pimenHs KuiBCbKkoi MICBKOT pamu, posmopsmxeHHs KHiBCbKoOro

MICBKOTO TOJIOBU, PO3MOPSUKEHHS BHKOHABUOro oprany KuiBchkoi Michkoi pamu

(KuiBecbkoi Michkoi AepxaBHOI anMiHicTpauii), Haka3u HavanbpHuka CiayxOw, iHIIi

HOpPMAaTHUBHO-TIPAaBOBI aKTH, 110 PEMNIaAMEHTYIOTh AiAnbHICTh Cnyx0u

1.4.2. Tlonoxenna npo Cnyx0Oy y cnpaBax aiTedl Ta ciM’i BHKOHABYOTO OpraHy

Kuiscpkoi Micbkol paau (KuiBebkol MichbKOI AepikaBHOI aamiHicTpanii), Hakasu Ta

nopy4eHHs HayanpHUKa Ciyx6wm, [IpaBuna BHyTPILIHBEOIO TPYIOBOTO PO3MOPSIIAKY Ta

LS IocaoBa iHCTPYKILis.

1.5. KBaaui¢ikamiitHi BUMOTH 10 TOJOBHOTO CIICIialiCTa-FOPUCKOHCYJIBTA!

1.5.1. IloBHa BMIIA OCBiITa 3a OCBITHbO-KBali(iKallifHUM piBHEM Maricrpa,

crerianicra.

1.5.2. Crax pobotu 3a dpaxom Ha mepkaBHIH ciayx0i He MeHIe 3 pokiB, abo cTax

poboTH 3a paxoM B iHIIKX chepax He MeHIIe 4 POKiB MPU HEOOXiTHOCTI, BUXOAIYH i3

BUKOHaHHs Ciy>k0010 OCHOBHHUX 3aB/IaHb Ta QYHKIIIH.

1.6. Bumoru no crneuiaJpHUX 3HaHb 1 HABUYOK:

1.6.1. 'onoBHWUI crieniaaicT-IOPUCKOHCYILT IIOBHHEH BOJIOIITH:

- 3HaHHAMU 3 KoHcTuTyuii Ykpainy, 3akoHiB Ykpainu «[Ipo nepxaBHy ciayx0Oy» Ta
«IIpo 3acagu 3amoOiraHHs 1 MPOTUAIl KOpYMUii», a TaKoXX 3aKOHOAABCTBA 3
ypaxyBaHHSM CIeUU(PIKU PyHKUIOHAIBHUX TOBHOBa)KeHb Cityx0H;

- BMIHHSM BiJIbHO OPI€HTYBATHCS B COLIabHO-IIOIITHYHOMY IPOCTOPI, BiAOUpaTH,
aHaNli3yBaTH Ta y3arajbHIOBATH iHhOpMalliio;




- aHANITHYHUM MHCJIEHHAM, PO3YMIHHAM Cy4acHHUX MOpoGsieM MeHeIKMEHTY,
TEXHOJIOTI€I0 aJMiHICTPaTUBHOI POOOTH, 3HATHICTIO IPOMYKYBaTH HOBI izel,
YIPaBIIHCBKI pilIeHHs, COLialbHi TEXHOJIONIT;

- BMIHHAM pealizoByBaTH MIaHu AisibHoCcTi Ciyx0u;

- BMIHHAM CHMCTEMAaTH3yBaTH, OOpOOJATH, aHali3yBaTM Ta Yy3araJlbHIOBATH
iHQOpMaLilo 00 CBOET AiSTBHOCTI 3 METOKO BU3HAUEHHS JOCATHEHb T4 3aXO/IB,
CIPAMOBAHUX Ha YCYHEHHS HEIOJIKIB Y Uill JisNIbHOCTI.

1.7.2. T'onoBHUH cIeNialliCT-IOPUCKOHCYJIBT ITOBUHEH 3HATH:

- Koncruryuito Ykpainuy,

- 3akoHHM YkpaiHu «[Ipo nmepxaBHy cimyxOy» Ta «IIpo 3acamu 3amoGiraHHs i
IPOTHIT KOPYTILii», HOPMAaTUBHI JOKYMEHTH, 10 CTOCYIOTBCS JIEPHKABHOI CITYKOU
Ta OiAJIbHOCTI BUKOHABYOTO opraHy KuiBcekoi Michkol pamu (KHiBCbKoi MichKOT
Iep>KaBHOI aAMiHICTpallii);

- yka3u Ta posnopskeHHs IIpesunmeHta Yxkpainu, moctanoBu BepxoBHol Pamu
YKpaiHu, MOCTaHOBU Ta posnopsaxeHHs Kabinery Minictpis Vkpaium, inuri
MiZI338KOHHI HOPMATHBHO-IIPABOBi aKTH OPraHiB BUKOHABYOI BJajX BHUILOrO PiBHS,
IO PEryJoloTh PO3BUTOK BIANOBiAHUX cdep CimyxOu, MPakTHKY 3aCTOCYBAHHS
YUHHOT'O 3aKOHOJ1aBCTBA;

- OCHOBH JI€P>KaBHOTO YTIPABIIiHHS Ta €eKOHOMIKH;

- OCHOBM IIpaBa Ta pUHKY Ipalli;

- ¢opmu Ta MeToau podOTH i3 3acobamu MacoBoi iHdopMarii;

- IpaBUja JJIOBOrO €THKETY;

- IpaBuUIa Ta HOPMH OXOPOHH IIpalli Ta MPOTHIIOXKEKHOTO 3aXHCTY;

- OCHOBHI NPUHIMIHN poOOTH Ha KOMITIOTEPi Ta BiIIOBIAHI MPOrpaMHi 3aco0H;

- IiJIOBYy MOBY.

1.7.3. TonoBHui cCHenianmiCT-IOPUCKOHCYJIBT IMOBHHEH JOCKOHAIO BOJOIITH

JepKaBHOI MOBOIO.

1.7.4 Ocobucti BUMOTH:

- NPUHUMIOBICTB, PpilIydicTh 1 BHUMOIJIMBICTD Yy JOTPUMAaHHI  YHHHOI'O
3aKOHOJABCTBA LIOJ0 BUPIILEHHS MUTaHb PO30YyI0BH He3aIeKHOT Y KpaiHu;

- iHiLIaTMBHICTH, OCOOKCTA BBIWINBICTh, TAKTOBHICTH T4 BUTPUMKA.

1.8. Ha yac BiACYTHOCTI 3 MOBaXHUX NPUYUH OOOB’A3KH T'OJOBHOTO CrelliaTicTa-

IOPUCKOHCYJIbTa BUKOHY€ IpalliBHUK, BA3HAUCHUH HAKa30M HadallbHUKA CIyKOH,

2. 3ABJJAHHSA TA OBOB’SI3KH

2.1.  VY3arajgpHiOo€ y MeKax HaJaHO! KOMIETEHLIT MPAKTUKY 3aCTOCYBaHHS 3aKOHO/IaBCTBA
Ta Xif peanizalii Aep>XxaBHOI MOJITHKYU Y cdepi mpaBoBOi poOOTH Ta JIepKaBHOT Ci1yx0u.

2.2. 3albesmnedye NpaBWIbHE 3aCTOCYBAaHHA 3aKoHoAaBcTBa B CiyxO0i Ta B miABiZOMYHMX
OpraHizatlisix.

2.3. 3pnificHIO€E KOOpAMHALIIO Ta METOAMYHE KEPiBHULTBO MPaBoBOO poboToro B Ciyxoi.
OpraHi3zoBye Ta 3a0e31euye KOHTPOJIb, aHaJli3 Ta OIIHKY CTaHy CIIpaB Ha JaHOMY HampsMi.
2.4. 3nmificHiO€ KOHTposb 3a AoTpuMaHHAM B Ciyx0i 3akoHy Ykpainu «IIpo nepxaBHY
CIty KO0y ».




2.5.  Koopaunye poboty i 6epe yuacTb y miaroToBii Hakasis Ta iHmux aktiB Ciyx6H, 1o
PETYNIOIOTH Bi/IHOCHHM CTPYKTYPHHX TiAPO3/IiJIiB.

2.6. bepe yuacTp y 3ale3sledeHH] peamizaiil NpaBoBOi MOJITUKH, Y IMiArOTOBLI
JIOrOBOPiB (KOHTPAKTiB), ONPALIOBaHHI MPOEKTIB HOPMATUBHUX AKTIB, 110 HAIIMIILIA
Ha TOTOKEHHS, 3 MHTaHb, IO Halexarb N0 KommereHuil Cmyx0u, 3mifcHIOE
MiATOTOBKY MpOEKTiB ITMCBMOBUX BHCHOBKIB Ta 3ayBaXKe€Hb OO HHUX. BHOCHTH
HayaneHUKy CiyOM MPOMNO3MULIT OO0 MOJaHHS HOPMAaTMBHO-NIPABOBHUX aKTiB Ha
Jep)XaBHY PeecTpallilo.

2.7. Bene o0k axTiB 3aKOHOAABCTBA 1 MiXHAapOAHHX JIOTOBOPIB YKpaiHH,
3a0e3neuye NMiATPUMAaHHS X Y KOHTPOJIBHOMY CTaHi Ta 30epiraHHs.

2.8. OpranizoBye Ta Bele MpPETEH3ilHO-NI030BHY pPOOOTY, MpPEACTABIIE Y
BCTaHOBJICHOMY 3aKOHOJABCTBOM Nopsaky iHTepec Ciyx0u B cymax, iHIINX
opraHax Iif yac po3riisay MUTaHb i CIIOpiB.

2.9. TlepeBipsie BiAMOBIJHICTH 3aKOHOJIABCTBY MPOEKTIB HAKa3iB, iHIUHX aKTiB, IO
NOJAIOTHCS Ha IiAMUC KEPIBHUITBY.

2.10. bepe yuacte y 3abe3nedeHHi peasizamii mpaBOBOI TIONITHKH, Y ITiJATOTOBLI
IPOCKTIB aKTiB 3aKOHOJABCTBA, OOrOBOPIB (KOHTPAKTIB), pPO3MIAJaHHI IIPOEKTIiB
HOpPMAaTHBHUX aKTiB, L0 HaAIHIIUIK HA IOTO/KEHHS, 3 INTaHb, III0 HAJIEXATh 0 HOro
KOMIIeTeHL1, 3/11iICHIOE MiJrOTOBKY MPOEKTiB MUCHBMOBUX BHUCHOBKIB Ta 3ayBa)XeHb
10 HUX.

2.11. IlpoBoauTh pa3oM 3 IHIIMMHU CTPYKTYpHUMH mifposaiiamu Ciayx0u podoty 3
MepETIIY HOPMATHBHUX aKTiB 3 METOIO NPUBEICHH 1X Y BIANOBIAHICTh 10 YUHHOTO
3aKOHOJIABCTBA, ITiATOTOBKH HpOHO3I/IHII/I 100 BHECEHHS 3MiH i IOMOBHEHb abo
BU3HAHHS TaKWMH, 1[0 BTPATHJIA YHHHICTb.

2.12. bepe ywacthb y 3a0e3ledyeHHI MpPaBOBOI OCBITM KEpiBHUKIB 1 (haxiBIliB
IiABIZIOMYUX CTPYKTYP.

2.13. 3nilicHIOE KOHTPOJH LIOJ0 OpraHi3alil Ta NIPOBEACHHS pallOHHUMH CIyX)OaMu
y cIIpaBax AiTei poOOTH IO MPaBOBil OCBITI AiTe# Ta MiAJiTKIiB.

2.14. Hapmae xoHcynprauii mnpamiBHuKkaM Ciayx0W IIpo dYHMHHE 3aKOHOIABCTBO.
KoHCynbTy€e FopuIuyHi cly>KO0U MiIBIIOMYUX CTPYKTYD.

2.15. Bepe y4acTh y miaroToBli BUCHOBKIB 1110/10 IPAaBOBUX MHUTaHb, IKi BUHUKAIOTh
y nisutbHOCTI Ciy>»0H, y po3pobili Mpono3uLiil 1oJ0 BAOCKOHANEHHS {1 MiSIbHOCTI.
2.16. bepe ywactp y 3aiHCHEHHI OpraHi3allifHO-NPAaKTUYHUX 3aXOJiB LIOJ0
3MillHEHHsI (hiHaHCOBOI Ta TPYJIOBOI AMCIMILIIHU, 30€peKeHHs Aep)KaBHOI BIACHOCTI,
COLIaTbHOTO 3aXUCTy MpauiBHUKIB CiayxOu, a TakoX NPUTATHEHHs IX, y pasl
HeoOXiIHOCTI, 10 AUCLHUILTIHAPHOT, MaTepiaIbHOI Ta iHIMX BUAIB BiITOBiJaIbHOCTI.
2.17. Bepe yyacTp y po3poOlLli NOTOYHMX MEPCIEeKTUBHUX IUIaHiB poboti Ciayxou,
HaJa€ HeoOXiTHy METOIUYHY JIOTIOMOTY CIiBpOOITHMKAM Ta IpalliBHUKaM palOHHUX
CIy>k0 y cripaBax JiTel y BAKOHAHHI 3aBIaHb, 10PYYEHb.

2.18. Bepe yuactp y po3poOili MpOIO3UIliid, KOMIUIEKCIB 3aXO[liB, IKI CTOCYIOTHCA
COIIAJIEHOTO 3aXUCTY JIITEH.

2.19. bepe yuactp B oprasisaiii Ta npoBefleHHI Hapall, ceMiHapiB, KOH(pepeHIil 3
NUTaHb, BU3HAYEHHUX (PYHKLIOHATBHUMU 000B’ A3KaMH.

2.20. 3abe3nedye MNiArOTOBKY TMPOEKTIB HakasiB, IHCTPYKIiH, yroj Ta IHIIUX
IOKYMEHTIB 3 TTMTaHb, BU3HAUCHUX (DYHKLIOHAIBHUMU 000B’ I3KAMH.




2.21. 'V Mexax HajaHOl KOMIETEHIii 3abe3mnedye MiATOTOBKY IPOEKTIB pilleHb Ta
NIPOIO3KLIH KePiBHHITBY Ha BHMKOHAHHS NOPYYeHb OPTraHiB BHKOHABYO! BIAmM
BUILIOTO PiBHSL.

2.22. Bepe y4acTs y po3po0Li Ta peamizamii mporpam, 3aXo/iB o0 3a0e3meyeHus
COLIaJILHOTO-IIPABOBOIO 3aXMCTY JiTei.

2.23. bepe yuacTh B y3arajlbHEHHi CTATHCTMYHO! 3BITHOCTI 3a HanpsAMKaMH
nisneHOCTI Co1y)0U.

2.24. 3nifCcHIOE PO3IVISA JIUCTIB, 3BEpPHEHb TPOMAISAH, BHKOHAHHS JOPYUYEHbD,
KOHTPOJIbHUX JIOKYMEHTIB 3 IMTaHb, BU3HAYEHUX (PYHKIIOHATEHIUMH 0GOB’ I3KaMHU.
2.25. 3pificHioe  y3arambHeHHs IHQOPMAUiMHUX, CTATUCTHYHHX, AHATITHIHHX
MaTepiaiiB, MATOTOBKY AOBiIOK i METOAMYHHX PEKOMEHIALIM 3 IUTAHD, BU3HAYEHUX
GyHKIiOHAIBHUMH 060B’ SI3KAMH.

2.26. bepe y4acTb y po3poGNeHHI HOPMATHBHUX Ta OpPraHi3auifHO-METOIMIHHX
JIOKYMEHTIB.

2.27. 3abesneuye peamizaliio ZepXaBHOI MOMITHKH 3 MHTAHb KaIpOBO poGoTH Ta
IepKaBHOI cIyx0u B ciyx6i, y3arajapHIOE NpakTHKy poOOTH 3 KajpaMH, BHOCUTb
HadabHUKOB1 City)X0U MPpono3uilil o0 ii BAOCKOHAJIEHHS.

2.28. Beme BcTaHOBNEHY 3BiTHO-OONIKOBY —JAOKYMEHTAIlil0, TOTYeE IepXKaBHY
CTAaTMCTHYHY 3BITHICTh 3 KaJPOBHX IHTaHb, aHAI3ye SKICHHH CKMaj Aep)KaBHHX
CJLyXOOBIIiB.

2.29. Tlposoaute poGoty 3 pesepBom Kampis CiyxOu, 3aiiicHIoe opraHizamiiiHo-
METOANYHE KEPIBHUUTBO (POPMYBAHHSIM KaIPOBOTO pe3epBY.

2.30. BuBuae pasom 3 iHmmMMHU migposzainamu ocobucri, npodeciiiui, ainosi sxocTi
oci0, sKi mNpereHayloTh Ha 3aliHsarrs mocapx B Cayx6i, momepemkye ix po
BCTAHOBJICHI 3aKOHONABCTBOM OOMEXXEHHs, MOB'A3aHi 3 NPUUHATTAM Ha JepIKABHY
CIyx0y Ta IPOXOMKEHHSM J[AEPXKaBHOI CIIykOH, O3HAMOMIIOE 13 3arajJbHUMHU
NpaBUIaMH MOBEIIHKH AEPKABHOTO CJIyKOOBISA, KOHTPOIIOE X0GIp i pO3cTaHOBKY
kaJipiB B Ciyx0i.

2.31. TlpuiiMac Bin NpeTEHIEHTIB Ha MOCANW AEPXKABHHX CIOyKOOBLIB BiAMOBimai
AOKYMEHTH Ta IIOA4€ IX Ha pO3IVIAJ KOHKYPCHOI KOMICII, 31iMCHIOE iHII 3aXx0omu
I1[0J10 OpraHi3anii KOHKYpCHOTO Big6opy.

2.32. Posrispae Ta BHOCHTH Ha4albHUKOBI Ciry)OH TPOMO3HUIIT IOJ0 IPOBEACHHS
CTa)XXyBaHHS KalpiB Ha I0cafax JAepXaBHHUX CIyKOOBLIB, ToTye pa3oM 3
BIAMOBIAHUMY TiAPO3/IiIaMi TOKYMEHTH Uil OpraHizauii CTaXyBaHHS, 3milicHIOE
KOHTPOJIb 32 HOTO MPOBEIEHHSM.

2.33. T'otye Marepiany npo Npu3HAYEeHHs Ha NOCAAM Ta 3BUILHEHHS 3 MOCAl
npauiBHUKIB CiryXOH.

2.34. Odopmisie TOKyMEHTH IPO TNPUMHATTS I[IpUCArd Ta NPUCBOEHHS paHTIB
ACPIKaBHUM CIIYXXOOBLISIM, BHOCUTB IO 1€ 3alIUCH JIO TPYLOBUX KHIKOK.

2.35. O6uucmioe cTax pobOTH Ta nepikaBHOI ciykOu, 3MIHCHIOE KOHTPOTs 3a
BCTaHOBJICHHSM HaI0aBOK 3a BHCIYI'Y POKIB Ta HaJaHHSM BiAMYCTOK BiAMOBimHOT
TPUBANIOCTI, CKJIaja€e rpadiky MOPIYHKX BiAMYyCTOK npaliBHUKIB Ci1yx0Ou.

2.36. Posrnspae MaTepiany Ta roTye HJOKYMEHTH JUIS 320XOUEHHS T4 HATOPOKCHHS
npaiiBHUKIB Cityx0Ou, BeJie BIAIOBIIHUI OOJIIK.




2.37. ¥ mexax cBoei xommeTeHUii 3/iiCHIOE 3aXx0au s 3a0e3neveHHs TPpyHOBOi
JMUCUMIULIHA, oQopMiIse NOKYMEHTH, IOB'S3aHi 3 IPOBENEHHSIM CIy>k0O0BOro
PO3CIIiIyBaHHs Ta 3aCTOCYBaHHIM AUCLIUILTIHAPHUX CTATHEHb.

2.38. CBo€evacHO roTye NOKYMEHTH LIOJO NIPOAOBXKEHHS TepMiHy IepeOyBaHHS Ha
NEepXKaBHIN CITyx0i Ta IpU3HAUYEHHS MEHCIH IpalliBHUKAM.

2.39. 3pificHioe pobOTy, MOB'A3aHY i3 3amOBHEHHSM, OOJIKOM i 36epiraHusaM
TPYLOBHUX KHMXKOK Ta 0COOOBHX CITpaB IpalliBHUKIB.

2.40. Odopmnse 1 Bumae ciyx0OOBi IOCBiIYEHHS Ta IOBIAKM 3 Micusg poGoTu
TpalliBHKKA, IPOBOAUTE O(OPMIICHHS JIUCTKIB THMYACcOBOI Henpaues3aaTHocti. [oTye
JIOKYMEHTH JUIsl BIAPSAKEHHS [TPALliBHUKIB 338 KOPIOH.

2.41. ¥V Mexax cBoei KOMIETeHLIT 6epe ydacTb y po3pobiieHHi cTpykrypu Cityx0Ou
TAa [UTATHOrO pPO3MHCY, KOHTPOJIOE pPO3POOJIEHHS [OCafOBUX IHCTPYKLiM Y
CTPYKTYpHHUX Hiapo3ainax Ciayxou.

2.42. 3nilicHroe opraHizauifiHe 3a0e3nedyenHs i Oepe yyacTb y poGoTi arecramifiHol
KoMicii Ta IpoBedeHHI WIOPIYHOI OIHKM BHKOHAHHS IEPKaBHUMH CJIy>XOOBLIAME
TMOKJIaIeHMX Ha HUX 3aBJlaHb i 000B'SI3KiB.

2.43. 3abesneuye MiATOTOBKY, MEPEIiATOTOBKY Ta MiABHILEHHS KBatidikallil Kaapis.
2.44. 3nilicHroe OONiK BiliCBKOBO300OB'SI3aHUX 1 MNPH3OBHHUKIB Ta OpPOHIOBaHHS
BilicbKOB03000B's13aHuX B CyxO0i.

2.45. IlpoBonuTh pazoM 3 IHIIUMM [MiApo3dijaMu poOOTy WIOJAO YKIIaJEHHS,
IIPOIOBXKEHHSI TEPMiHy Nii, po3ipBaHHs KOHTPAKTIB 3 KepiBHUKAMH MiAIOPSIKOBAHUX
Cnyx06i1 ycTaHOB.

2.46. 3pilicHIOE opraHi3alliiHi 3aXxOJd II0J0 CBOE€YACHOTO IIOPIYHOTO IOJaHHS
Jep>KaBHUMH CITy)kKOOBIISIMH BiIOMOCTEH IpO JOXO0IM, 3000B'si3aHHS (iHAHCOBOIO
XapakTepy Ta Hajle)kHe IM MalHO, B TOMY YMCHi 1 38 KOPJAOHOM, LI0M0 cebe i YieHIB
CBOET ciM'T (IeKIapyBaHHs JOXO/IB).

2.47. Posrnspae mpomo3uilii, 3asBU, CKaprd I'poMaisiH, HaJac pO3'SCHEHHs, Bele
IpUHOM IPOMASH 3 MUTaHb, 1110 HaJIeXkKaTh JO KOMIIETEHIII] KapOBOI CITyX 0.

2.48. TlpoBomuTs iHIIY pOOOTY, MOB'SI3aHy i3 3aCTOCYBAaHHSM 3aKOHOJABCTBA IIPO
IpaIlio Ta IEP)KaBHY CIIyXOy.

2.49. 3acTocoBye oOlepaTUBHHUM 3B'SI30K 3 PI3HUMHU perioHaMu YKpaiHH, pajamu
HApOIHUX AEMyTaTiB Ta AEpPXKaBHUMH aAMiHICTpalLiSIMU BIANOBIAHUX PETiOHAIBHUX
piBHIB, HayKOBHUMH YCTaHOBaMM MiJl Yac pO3B'SA3aHHS MHUTaHb, ILI0 CTOCYIOTHCA
Ha/IaHO1 KOMITETEHIIl.

2.50. BrpoBamkye cydacHi MeTOU i (OPMH COLIaTEHOT IOMOMOTH HiTAM.

2.51. BuKoHye iHIII JOpYyYEHHS KEPiBHULUTBA, 110 CTOCYIOThCS AisIbHOCTI CiykOu.
2.52. JloTpuMyeThCs MpaBWl BHYTPILIHBOTO TPYOBOIO PO3NOPSAKY.

3. TIPABA
["00BHUH crieliaNicT-FOPUCKOHCYIBT Ma€ NPaBo:

3.1. 3a popydeHHsSM KepiBHULTBa mpeactaBiaTd Cinyx0y Yy CTPYKTYpPHHUX
MiApo3/iiax 1HIIMX OpraHiB BMKOHABYUOI BIaJu 3 NWTaHb, IO HajeXaTb 10 HOro
KOMIIETEeHLIil.




3.2, OpranizoByBaTd AiTOBe JIMCTYBAaHHA y NPOLEC BUKOHAHHS MOKIANCHUX HA
Cityx0y 3aBzianb, y MeXax HaJlaHUX OBHOBAKEHb 3 OPraHAMK BHKOHABYO! BIIa/K Ta
OpraHaMM — MICLIBOTO  CaMOBPSNYBAHHS, [IANPHEMCTBAMH, YCTAHOBAMM  Ta
OpraHi3allisMy y MeXax HaJaHUX TOBHOBAXEHb.

33. ¥ BCTAHOBJICHOMY MOPSIKY TOTYBAaTH IPOCKTH 3aNUTiB Ha GE3KOLITOBHE
OTPUMaHHS BiJMOBIAHOI CTATUCTHYHO! iHQOpPMAIi Ta IHIMX NAHMX Bix OprasiB
BUKOHABYO!I BIIaJM Ta OPraHiB MiCLEBOr0 CaMOBPSAYBAaHHS, ITiIPHEMCTS, YCTaHOB,
OpraHisalii, rpoMancbKUX O0'€IHaHb 3 MHMTaHb, LIO0 HEOOXiMHI JUII BHKOHAHHS
110Ca0BUX 00OB'SI3KIB.

3.4. 3pificHIOBaTH MepeBipKy OpraHiB BUKOHABYO! BIAjH, i TNPHEMCTB, YCTAaHOB,
opraH13au1H 3TIIHO 3 YMHHUM 3aKOHOJABCTBOM y MeXaX HaJaHWX MOBHOBA)KCHb
BiAnoBigHo 10 [Tnany po6otu Ciyx6u aGo 3a HeOGXiAHOCTI.

3.5. Posruspatu ckapru, 3asBH, JUCTH Ta 3BEPHEHHS TPOMAJISH, FOTYBATH BifMOBii
Ha HUX.

3.6. BuocuTH npomnosuLii Won0 BAOCKOHANEHHS pOGOTH CJIy)K6I/I

3.7. Bumaratu Bin paifoHHuX ciyxG y crpasax HiTel, ITiamopsaKOBaHUX Coyx06i
CIIeUiadbHUX YCTAHOB, YCTAHOB Ta opraH13au1H HE3aJIeXHO BII (OPM BIIACHOCTI
CBOEYACHOTrO HaJlaHHs NOCTOBIPHUX BinOMOCTeH, iHdopMauii i 3BiTHHX MaTepiamiB 3
IUTaHb, IKi BXOISATH 10 HaJaHOI KOMIIETEHL .

3.8. Hanasatu METOAMHHY J0MOMOTY NpaliBHUKaM pafOHHMX CIyk6 y crpaBax
HiTell 3 MUTaHB, SKi BXOAATH 10 HaAaHOI KOMIIETEHIIiT.

3.9. 3Bepratucs 10 MiCUEBHX OpraHiB BHKOHABYOI BJAIM, OPraHiB MicLEBOro
CaMOBpAIYBAaHH, [IAIPUEMCTB, YCTAHOB Ta OpraHizariit ycix ¢popm BiaacHocTi y pasi
HOPYUIEHHS [IpaB Ta iHTEpecCiB AiTeil.

3.10. 3pificHroBaTM TepeBipKYy YMOB yTPUMAaHHS Ta BHUXOBAaHHS JiTeil y
cnenycraHoax CuyxOu, B ycTaHOBaX Ta OpraHisamisSx He3aiexXHO Bim (Gopm
BJIACHOCTI.

3.11. Tlpexncrasnsrtu y pasi HeoOXinHOCTI iHTepecu niTeil B cynax, y 1X BiIHOCHHAX 3
NANPHEMCTBAMH, yCTaHOBAMK Ta OPraHi3alisiMy yCiX (hopM BIACHOCTI.

3.12. B mexax HajaHO! KOMIIETEHIN] 3ampouryBaTd I Oeciau 6GaTbkiB abo
OMKYHiB, IIKJIYBAJILHHUKIB, TOCAZOBUX OCI0 3 METOIO 3'ACyBaHHS NPUYHH, AKi
IpU3BEIIM [0 IOPYLICHHs MpaB JiTeH, i BXKUBATH 3aXOAiB [0 YCYHEHHsS TaKHX
TTOPYIIEHb, 4 TAKOX IX IPUYHUH.

3.13. bparu y4acts B opranizauii Ta npoBeneHHI Hapan, KoHdepeHIii, ceMiHapis,
“KpyTJuX CTONIB” 3 MHUTaHb, L0 HAJNEKATE 10 HAJAHOT KOMIIETEHIIIT.

3.14. bpatu yuacTh y MiArOTOBLI HPOEKTIB HakasiB, IHCTPYKIiH, yromg Ta iHIIHX
JOKYMEHTIB 110 poOOTi 3 INTaHb COLIANBHOTO 3aXMCTy JiTel.

3.15. Inmi npasa BimmosimHo no crarti 11 3akoHy Vkpainm «[lpo mepixaBHy
CILy X 0y».

4. BIJITOBIJAJIBHICTb
I"otoBHMI crienialiCT-FOPUCKOHCYIBT HECE BIAMOBIAAIBHICTD 3a;

4.1. HesxicHe abo HecBo€yacHe BUKOHAHHS TIOCAJOBUX 3aBIaHb Ta 000OB'S3KIB.
4.2. besnisnpHicTs 200 HEBUKOPHCTAHHS HAJaHUX HOMY IIpaB.



4.3. TlopymieHHs HOPM €THKU TMOBENIHKH AEP)KaBHOTO Ci1yk00BLS Ta OOMEXEHD,
TMOB'A3aHUX 3 IPUHHATTAM Ha JePXKaBHY CIIyk6y Ta 1i IPOXOIKEHHSM.

4.4, JloCTOBipHICTh IAHKX 3 ITMUTaHb, WO BiTHOCATHCS 1O HALAHOT KOMITETEHILI].

4.5. HeBuKOHaHHs TPyHOBOi Ta BUKOHABYOI NMCLIUILTIHH, IIpaBun BHYTpiMIHLOTO
PO3MOPAAKY.

4.6. IlpaBomopyrueHHs, 3ailicHeHi B TIpoLeci BHKOHAHHS CBOET OISTIBHOCTI, B
MeXax, BU3HAYCHUX YNHHUM 3aKOHOJABCTBOM YKpaiHH,

4.7. CnpuumHeHy MaTepialbHy LIKOLY B MEXax YHHHOTO 3aKOHOJABCTRA Vkpaign.
4.8.  IlopywmeHHs 3aKOHOJaBCTBa PO IEPKABHY CIIyXKOY.

4.9. TlopyuIeHHs 3aKOHOJABCTBA MPO 3aXUCT HEPCOHAIBHUX AHMX.

S. B3A€EMOBIJHOCHHHA (3B’SI3KN) 3A TIOCAJIOIO

5.1. Jlns  BukoHanHs OyHKUif Ta peanisauii mpaB, mepenGadeHnx Iiero
IHCTPYKLI€I0, TOJIOBHMH CIeLialiCT-FOPHCKOHCYIBT OTPUMYE iHbopMariito  Bif
Miucounonituxy, npauiBuukis Ciyx0u, iHIEX nigposainis KuiBchkoi Michkol
JiepKaBHOI aIMiHICTpawii Ta iHIIMX MiCLIeBHX OpraHiB Aep)kaBHOT BUKOHABYOI BIA/IH,
MANPUEMCTB, YCTAHOB Ta OpraHizauiil He3alexHO BiZ (GOPM BIACHOCTI 3 IHTAHb
COLIaNbHOTO i IPAaBOBOrO 3aXMCTy MiTell B TepMiHH, BH3HAYEHi UYHHHUM
3aKOHOJaBCTBOM Y KpaiHHU.

5.2. TonmoBHUE crHeuianicT-FOPHCKOHCYNIBT MOrOMKYE MPOEKTH TOKYMEHTIB, IO
FOTYIOThCS, 3 HauaTbHUKOM Ci1yx0u.

5.3. TonoBuu#l creuianicT-IOPHCKOHCYNBT HaIac: KOHCYJBTAIil, iHbopMmario B
MEXax CBO€T KOMIETEHIII].

3 iHcTpyKUi€co o3HalioMaenuii (-a)

(nara) (nianuc) (npi3BuuLe, iHiLiaTK)



