3ATBEPJIXKEHO

Hakaz Ciyx0u y cripaBax AiTet Ta cim’i
BUKOHABYOro oprany KuiBchKoi MICBKO!
panu (KuiBcbKoi MiChKOI I€paKaBHOT
aJIMIHICTpaIlil)

sin LS. OF AHS N A

MOCAJTOBA IHCTPYKIIA
TI'OJIOBHOI'O CIIEHIAJICTA BIJUILTY
YCHUHOBJEHHS TA CIMEMHUX ®OPM BUXOBAHHS
Cay:k0u y cnipaBax jiTeil Ta ciM'l BAKOHABYOI0 OPraHy
KuiBcbkoi michbkol pagu (KniBebkoi Micbkol JepaaBHOI aaMiHicTpaii)

1. 3AT'AJIBHI TOJIOKEHHS1

1.1. ConoBumii  criemianict Bigginy ycuHoBiIeHHS Ta ciMehnux (opm
BuxoBauHs Cayx6u y crmpaBax AiTeidl Ta cim’i BHKoHaBYoro oprany KHIBCbKOL
Micbkoi paau (KuiBechKoi MichKOT epKaBHOI aiMiHiCTpanii BIIHOCHTECS 10 Kareropii
crenjanicTis (gani — roJoBHEH crieniaiict Bigainy).

1.2.  Toyosumii cnewianict Bipainy 3ailCHIOE KOOpAMHALIO Ta METONMYHE
KepiBHUIITBO HATIPAMKAaMHU poboTH Binainy, BU3HaueHUMHE JaHOKO IHCTPYKLIEIO.

1.3. TonoBumii cremianict Binginy OesmocepeHbo ILANOPSAIKOBYETLCH
HayanbHUKOBI Bigainy.
1.4. TonoBuuit cnewjamict Bigmimy npu3HayaeTbess Ha nocalgy Ta

3BUIBHAETBCA 3 IOCAAH Y BCTAHOBIEHOMY YMHHHM TPYJIOBUM 3aKOHONAABCTBOM
MOPSAKY Haka3oM HaganmbHUKa CiryKOH.

1.5.  HopmaTuBHi, METOAWYHI Ta IHIII JOKYMEHTH, SIKUMHM KCDYEThHCH
roJIOBHUH creriainicT Bigainy:

1.5.1. Komucruryuis i 3akomm VYkpainw, ykasu [lpesujmenra YkpaiHd Ta
MOCTaHOBM BepxoBHOI pamu YKpalHu, NPUAHATI BiIOBIIHO /0 Koncturyuil Ta
3akoHiB VYkpainu, axtd Kabimery Minictpis Vkpainu, Hakasu MinicTepcrsa
coliaNbHOl MONiTHKY YKpaiHu, Hakasu Ta idcTpykuil Minicrepctsa (inaHciB
Ykpaiag Ta JlepkaBHOI KazHaueHchKol ciny:kOM Ykpaiuu, pillIeHHIMH KuiBcbKol
MichKOI pamd, posmopsipkeHHs KHIBCBKOro MICHKOrO TOJIOBH, PO3NOPSIKEHHS
BHKOHABUOTO opraHy KwuiBcekoi wickkol pazu (KHiBCBKOI MiCBKOI JIepKaBHOI
anMiHicTpanil), Hakasy HadambHuKa Ciy:KGH, iHIII HOPMATMBHO-NPABOBI aKTH, 110
pEeraMeHTyIOTh OIOJDKETHI BIAHOCHHM 1  (PIHAHCOBO-TOCIIOAAPCHKY HIATBHICTb
Cnyx6u Ta crocyioThes podoTu Binainy.

1.5.2. Tlonoxenns npo Cnyx0y y cripaBax jiiTe# Ta ciM'i BAKOHaB4OI0 Opraty
Kuischkoi Michkkoi paau (KuiBchkoi MichKOI IepiKaBHOI anMigicTparil), [lonoxeHHs
1po Bigain GyxranTepcbkoro o6I1iKy Ta 3BITHOCTI, HaKa3W Ta JOPYHUECHHs HadalbHAKA
Cnyx6u, Ilpasuiia BHYTPIEIHROIO TPYAOBOrC PO3NOPSAAKY Ta 1 10CaA0Ba
THCTPYKILIS.

1.6.  Kasanidikamiiini BuMord:



1.6.1. TloBHa BuINa IemaroriuHa, MCHXOJOTIYHA YW IOPUAMYHA OCBIiTa 32
OCBITHBO-KBaJli(iKaIlifHUM pPiBHEM MaricTp, CTelialiCT.

1.6.2. Crax poboTu 3a (haxoMm Ha Aep)xaBHI# ciyx0i Ha Mocajl MPOBLIHOTO
crieujanicra He MeHnle 1 poky, abo ctax pobGotu 3a (gaxoM B IHIIKX chepax He
MeHIlle 3 pOKIB NMpH HEOOXiTHOCTI, BUXOJASYM i3 BUKOHAHHS BiIiloM OCHOBHHX
3aBAaHb Ta (PYHKILIH.

1.7.  Bumoru 0 crieniadbHUX 3HaHb | HABUYOK:

1.7.1. T'onoHui cuenmiamict Biamimy moBHHEH BOJOIITHU:

-3HaHHsMH 3 Konctutymii Ykpainu, 3akoHiB Ykpainu «IIpo nepixasHy
ciyk0y» Ta «IIpo 3acamu 3amobiraHHs i MPOTHIIT KOPYMII», a TAKOXK 3aKOHOAABCTBA
3 ypaxyBaHHAM crienngiku GyHKIIIoHaTbHUX MOoBHOBaXxeHb Ciiyx0u Ta Biuiny;

-BMIHHAM BUILHO OpIEHTYBATHCS B  COIANBHO-MONITUYHOMY I[POCTOPI,
BiAOMpaTH, aHATI3yBaTH Ta y3aralbHIOBATH iHPOPMAIIiIo;

- AHATITHYHUM MHMCJIEHHSIM, PO3YMIHHSM CYyYaCHUX INpPOOIEM MEHEIKMEHTY,
TEXHOJIONICK  aAMiHICTpaTHBHOI pOGOTH, 3MATHICTIO MPOAYKYBaTH HOBL 11€l,
YIIPaBIIHCHKI pillleHHs, COIialbHI TeXHOJOr1];

- BMiHHSIM peaji30ByBaTH IUTaHU IisUTbHOCTI Biaainy;

- BMIHHSIM CHCTEMATU3yBaTH, OOpOOJATH, aHali3yBaTH Ta y3arajlbHIOBATH
iH(dopMaIlito 1oH0 CBOET AISUTBHOCTI 3 METOK BU3HAYEHHS TOCATHEHBL Ta 3aX0IB,
CTIPAMOBAHMX Ha YCYHEHHS HEJOJIKIB y il AisITHHOCTI.

1.7.2. 'onoBauii cnenianict Bigginy noBUHEH 3HATH:

- Koncrutyuiro Ykpainy;

-3akoHn Yxpainn «IIpo mepxasHy ciyxOy» ta «IIpo 3acamu 3amobiranss i
IpOTUAIT KOPYMLii», HOPMATUBHI JOKYMEHTH, 1110 CTOCYIOThCS AE€PKaBHOT CIIyx0Ou Ta
NisUIbHOCTI BUKOHaBYOro oprady KuiBcekoi wichkol pamu (KHIBCBKOI MICBKOI
JIep>KaBHOI aiMiHICcTpallii);

- yKa3u Ta posnopsamkenns [Ipesunenta Ykpainu, nocTaHoBn BepxoBHol Panu
VKpalHu, TOCTAHOBM Ta posmopsmkenHs Kabinery MinicTpip Ykpainu, IHIIL
I1i13aKOHHI HOPMATHBHO-TIPABOBI aKTH OpPraHiB BUKOHABYOI BaJ[M BUIIOrO PiBHSI, 11O
PErymoI0ThH PO3BUTOK BiAnmoBiAHNX chep CiyxOu, IPaKTUKy 3aCTOCYBaHHA YMHHOIO
3aKOHO/IaBCTBA;

- OCHOBH JIEPKABHOTO YIIPaBIiHHS T2 €KOHOMIKH;

- OCHOBHU IIpaBa Ta PUHKY ITpaLll;

- popMH Ta MeToHu poGOTH i3 3acobaMu MacoBoi iHGopmallil;

- [IpaBWJIa JIIJIOBOTO €TUKETY;

- IpaBKJIa Ta HOPMU OXOPOHU TIpalll Ta NPOTUIIOKEKHOTO 3aXHUCTY;

- OCHOBHI [IPUHUHAIIH POGOTH Ha KOMITTOTEPi Ta BiIIOBINHI IPOTrpamHI 3aco0u;

- ILIOBY MOBY.

1.7.3. Tonosruit crrenianict Bininy MoBMHEH JOCKOHAIO BOJIOAITH JEPKABHOO
MOBOIO.

1.7.4  OcobucTti BUMOTH:

- IPUHLKIOBICTh, pIIy4icTh 1 BAMOIVIMBICTE Yy JIOTPUMAHHI UMHHOIO
3aKOHOABCTBA I00 BUPILIEHHS MATAHE POo30yJ0BU HE3alekKHOI Y KpalHU;

- iHiLIIATUBHICTH, 0COOMCTA BBIYWIMBICTh, TAKTOBHICTH Ta BUTPUMKa




1.8,  Ha wyac BIiACYTHOCTI 3 MOBaXHUX IPUYMH OOOB’SA3KH TOJIOBHOIO
crerianicta Bigaimy po3snominsroThest Mixk NpatiBHAKaMu Biainy.

2. 3ABJAHHS TA OBOB’SI3KHA

2.1. 3abesneuye opramizaiiro BUKOHaHHs 3akoHiB Ykpainu «lIpo opranm i
ciy0u y crpaBax AiTed Ta cremiaibHi ycTaHOBH Uil AiTei», «lIpo 3abesnedyerts
OpraHi3aliifHo-IIpaBOBUX YMOB COLIABHOTO 3axKMCTy JITeH-CUpIT Ta JiTeH,
mo36aBiieHux OaThbKiBCHKOTO [MMIKITyBaHHS» Ta IHIIMX HOPMAaTUBHHUX JIOKYMEHTIB
IIOJIO OTIKH Ta TIKJIyBaHHSI.

2.2. 3ificHIOE KOHTPOJh 32 YMOBAMH BUXOBAHHS Ta yTPUMAaHHSA JiTE€H-CHPIT
Ta [iTe#, no36aBiIeHHX OaTLKIBCLKOTO MIKIYBaHHsA, B YyCTaHOBax 1 3akjagax
COLIANBHOIO 3aXUCTy IS JTel He3aIeKHO Bil (OPM BIAaCHOCTI.

2.3. B3aeMoi€ 3 palfOHHMMHU CIIY)KOaMHU, y3arajibHIOe MaTepianu, 0B’ A3aHi 3
iX NiSTBHICTIO IIOZO 3aXMCTy IpaB Ta iHTEPECiB JiTeH, siKi MPOXUBAIOTH B CIM’AX
OMIKYHIB, MiKJIyBaJbHUKIB.

2.4. Koopaunye poGOTy MiAMOPSAKOBAaHMX ONEpaTOPiB MiCLEBOIO PIBHs
MO0 BeleHHs €auHoro Oamky gmamux (€IAC  ,Jlitu”) B posaiiax
«OTIKa/TIKITyBaHH», <OKATIIO Ta MalHO IITEH».

2.5. B3aemoyiie 3 paifoHHUMHE ciIy:x6ami, y3araabHIOE MaTepialy, OB’ A3aHi 3
X NISUIBHICTIO LIJOJI0 3aXMCTY JKMTJIOBUX T4 MAMHOBHX IIpaB AIT€H-CHPIT Ta IiTEeN,
11030aBjIeHUX 0aThKiBCHKOT'O MIKIyBaHHS.

2.6. Kourpomoe poboTy palloOHHHX CIykO0 y crpaBax HiTel II0J0 BEACHHA
PeecTpy %uTna AiTel-cUpiT Ta aiteit, mozbaBneHHX 6aTbKiBCHKOTO MIKITyBaHHs:.
2.7. 31iHCHIOE KOHTPOJIb, aHANI3 Ta OLIHKY CTaHy CIpaB 100 MPU3HAYCHHS

Ta BUIUIATH JEPXKABHOI COIianbHOT JOMOMOIM [iTsM, sKi mHepedyBaioTh IIij
OITIKOIO/TIIKIYBaHHSIM.

2.8. 3pilicHI0E KOHTpONb 3a peatizamieo nporpamu “CiMedHu# marpoHar sk
CKJIaZ0Ba MiATPUMKH CiMei 3 TiThbMH, CUCTEMH 3aXUCTY TIPaB JiTeH, Kl OTIUHUIKCS B
CKJIaJIHMX YKUTTEBUX OOCTABHHAX, UM 3AIMIIUINCS 6e3 GaTbKIBCHKOTO MKy BaHHSD .

2.9. 3pailicHIOE KOHTPOJb 32 MAisUIBHICTIO OJarofiiHux (bOoHIIB, IPOMaACHKUX
oprasizalliif, ki IpaIiolOTh 3 MiThbMH B 4acTWHi PoOOTH 3 AITBMH-CUPOTAMH Ta
NITHMHU, 11030aBJIEHUMH 0aThKiBCHKOTO TIKIIyBaHHS.

2.10. T'oTye mepXkaBHy CTaTHCTHYHY 3BITHICTH 1IOJ0 3a0C3MEHCHHS JKMTIOM
NiTel-CcUpiT Ta AiTel, 11036aBIeHIX 6aTHKIBCHKOTO MIKIIyBaHHS.

2.11. Posraspae mMpomo3uilii, 3By, CKapru TPOMajisiH, HaJae pO3’ICHEHHS, BEJE
IIPUIHOM TPOMAJISH 3 TUTaHb, SKi HAJIEXKaTh 10 1i KOMIETEHIIl.

2.12. Tlpuiimae ydgacTh B po3poOiii moJiTuky Ta cTparerii CirykOu MO0 TUTaHb
3aXMCTy IIpaB Ta IHTepeciB JiTei-cupiT Ta AiTel, mo3baBneHmXx O6aThKIBCHKOTO
MiKJTyBaHHS.

2.13. Hapae nponosuuii 70 miaHy poboTy BiLOimy.

2.14. 3pilicHroe y3aransHeHHs iH(GoOpMaUil, MiATOTOBKY JOBiJIOK 1 METOAUYHMX
pPEKOMEHALIIH, [0 CTOCY€EThCS BiAALTY.

2.15. BuxoHye iHmn JOpydeHHs KEpIBHUITBA, IO CTOCYIOThCA JisIBHOCTI
BIJIJILITY.




3. IIPABA

[TonoBHUY creuianicT Bigginy mae npaso:

3.1. Bumarary BiJ palfoHHMX Clyk0 y crpaBaxX AiTeH, MIATOPsIAKOBAHMX
Cnyx061 ycTaHOB CBO€YACHOIO HaJaHH JOCTOBIpHHX BifoMOcTel 1 3BITHHX
MarepiasiB 3 MUTaHb, K BXOIATH 10 KOMIIETEHIIIT FOJIOBHOTO CIIemiallicTa.

3.2. 3iiCHIOBAaTH IUTAHOBI Ta M03a4€proBi HMepeBIPKU JUSTBHOCTL 3 TIUTaHb
BJIAIITYBAaHHS, yTPUMaHHId Ta BHXOBaHHS miteli-cupit Ta JiTeH, 1o030aBieHHX
0aThKiBCHKOTO TIKITyBaHHS.

3.3. HajmaBaTh METOAMYHY JOMOMOTY IIpalliBHUKAM palOHHUX Ciyx0, 110
BeJyTh NUTAHHS BJAIITYBaHHs HiTeH-CHpIT Ta miTed, moz6aBieHnx OaTbKIBCHKOIO
MIKITyBaHHSI.

3.4. Byrtr npezncraprrkoM CityxOu Bif ii IMEHI B AgpiKaBHUX, IPOMaA/ICEKUX
Ta IHIMKX OpTaHizalisix.
3.5. Omep)yBaTh Bijl MicIeBUX OpraHiB [epKaBHOI BMKOHABYOI BIAIX Ta

OpraHiB MICLEBOIO CaMOBPSTyBaHHA, HiAIPHEMCTB, YCTAHOB Ta oprasizauiu
HezanexHo Bim GopM BiacHOCTI iHpoOpMaIliio, NOKYMEHTH Ta iHILII MaTeplanu,
HeoOXiaH] JUTISI BUKOHAHHS (byHKuloHanBan 000B’A3KIB.

3.6. BHOCHTH TIPONMO3ULIT IOJ0 BAOCKOHAICHHSA p06OTH Cnyx0mu.

3.7. HpHI/IMaTI/I y4acTh y MiArOTOBII IpOEKTIB HAKa3iB, IHCprKLIlI/I yroj Ta
[HIIMX JOKYyMEHTIB 10 pobOTi 3 IMMTaHb BIAIITYBaHHI OiTeH-cUpiT Ta JHiTeH,
noz6aBneHux 6aTbKIBCHKOIO HlKJIyBaHH}I

3.8. [oTyBaT¥ MPOEKTH HaKas3iB Ta PO3MOPALKCHE 3 IIHMTaHb OIlIKK Ta
KTy BAHHS.

3.9. [aui mpasa BimmosigHo po cr. 11 3akony Ykpalhu «[Ipo nepxasny
cyKOy».

4. BUIMOBLIAJBHICTD

ConoBHUH cremianict Bingiay Hece BIATOBINANBHICTD 34!

41. Hesxicue abo HecBoeuacHe BHUKOHAHHS IIOCAIOBUX 3aplaHb Ta
000B'SI3KIB.

4.2. Be3nismpHicTs a00 HEBUKOPUCTAHHS HaJaHUX oMY IIpaB.

4.3. HopymeHH;{ HOpM €THKH IOBEIHKA JePAKABHOIO ciayxboBUg  Ta
0OMeIKeHb, 1IOB'I3aHUX 3 MPUUHATTAM Ha ICpKaBHY ciyx6y Ta il IPOXODKEHHAM.

4.4.  JlocTOBIipHICTH JAaHUX 3 TIHUTaHb, WIO BigHOCSTHCA 1O HaJlaHOI
KOMIIETEHIIIT.

4.5. HeBuKOHaHHS TPYMOBOI Ta BMKOHABYO! macuumintiay,  [IpaBun
BHYTPILIHBOI'O PO3MOPSIKY.

4.6.  TlpaBomopylleHHs, 3/ifiCHEH] B MPOLECI BUKOHAHH CBOE€! JISNBHOCTI, B
Meax, BU3HAUCHUX YHHHEM 3aKOHOIaBCTBOM Y KpalHu.

4.7.  CrpuudHeHy MaTeplafbHy KoLy B MeXax GMHHOTO 3aKOHOJaBCTBA
Y KpaiHH.

4.8. TlopymeHHs 3aKOHOJABCTBA IIPO ICPKABHY cinyxk0y.



4.9.  TlopyireHHs 3aKOHOZABCTRA [IPC 3aXUCT TIEPCOHATIBHHAX JTaHUX.
5. B3AEMOBIIHOCHWHH (3B’S13KH) 3A TIOCA/I01O

5.1. Jlins BukoHaHHA GyHKUIA Ta peamisauii npas, TependadeHux L€
IHCTpYKIII€I0, TOJIOBHMM  cremiamicT  Bigmimy — orpumye imdopmarniro B
MiHcoLmoiThKY, npaniBHUKiB Cryx6u, iHmMX Hiapo3ziniB KuiBchkol MiCBKOT
AepyKaBHOT aaMiHicTpanil Ta IHIUX MiCLEBUX OpraHiB JiepXKaBHOI BUKOHABYOI Bliajiy,
MiANPHEMCTB, YCTAHOB TA OpraHizamili HesalexkHO Bl (GOpM BIACHOCTI 3 IHTaHb
COLAbHOTO | IIpaBOBOIO 3axHCTy JUTed B TepMiHM, BH3HA4YCHI YHHHHM
3aKOHOJIaBCTBOM Y KpalHHU.

5.2. TonmoBHMI chneniamict Bigmimy noromxye MpOeKTH JIOKYMEHTIB, IO
rOTYIOTHCS, 3 HaYaIbHUKOM Binainy.

53. Tonopumil crerianict Bimmiay Hajgae: KOHCYIbTaLil, indbopmanio B
MEXax CBOEI KOMIIETEHITI.

Hauvaneauk Bigainy

(nata) (miamuc) (mpisBulLe, 1HIIIAIH)

3 iHcTpyKIiero o3HaoMIeHUH (-a)

(;IéTa) (mianuc) (npi3BuIue, 1HIIIAH)




