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IMNOCATOBA THCTPYKILLSE
I'OJIOBHOT'O CIIEIIAJIICTA CEKTOPY CIMEMHOI TOJIITUKH
Cayx0n y cipaBax gireii Ta cim’i BHKoHaB4OIO oprany KuiBcbkol micbko¥
paau (KniBebkoi Micbkoi qep:kaBHoT agMiHicTpamii)

1. 3ATAJIBHI HOJOXXEHHS

1.I. TonoBruit cneuiamict Cekropy cimeifHOT mNOMITHKH Cnayxbu y
cripaBax JiTeH Ta cimM’1 BUKOHaBUOro oprany Kuiscekoi micekol panu (KuiBebkoi
MiCBKOT JIepKaBHOI aL[MlHICTpaIIII (rami — romoBHMH crerianict CekTopy)
BITHOCUTBCS IO KaTeropii creniamicris.

1.2, Tonosmmii cnemiamicr Cektopy 3milicHioe KoopmuHamiio Ta
METOIUYHE KEPIBHMLTBO HampsAMamMu po6oTi CeKTopy, BH3HAYEHHMH IaHOO
IHCTpYKIIi€rO.

1.3 Tonopmmii creniamict Cekropy Ge3mocepenHbo HiATOPSAAKOBYE€THCS
3aBigyrouomy CeKTOpoM.

1.4, Tonoemmit cmenianict CekTopy mNpuU3HAdYaeThCs Ha nnocagy Ta
3BUIBHAETLCS 3 1IOCANM y BCTAHOBJICHOMY YHHHHM TPYIOBHM 3aKOHONABCTBOM
NOPSIIKY HaKa3oM HavanbHuKa Ciyx6u.

1.5. Hopmarusni, MeTonmymi Ta IHII JOKYMEHTH, SKHMH KepyEThCS
royloBHMH crieniainict Cekropy:

1.5.1. Koncrurynis i 3akord Ykpaiuu, ykasu Ilpesunenta VYkpainu Ta
nocTaHosy BepxoBHoi Pamu Vkpainu, mpuiinsti Binnosinno no Korerutyuii Ta
3aKOHIB VYkpainu, aktu Kabinery Minictpip Ykpainu, Haxasu MinicTepcTBa
coujambHOI  momiTmku  Vkpaimu, pimenHsma Kuiscbkoi Micekoi panm,
posnopsxeHHst KHiBCBKOrO MiCBKOTO TOJIOBH, PO3MOPSKEHHS BHUKOHABYOIO
oprany KuiBcbkoi micekoi pamu (KuiBchkoi Mickkoi mepxaBHOi ammimicTpani),
Hakasu HavanbHuka Cnyx0Owu, iHUI HOPMAaTHBHO-IIPABOBI AaKTH, B YaCTHHI
pearizalii ciMeHHOT HOTITHKHU Ta CTOCYIOThCS poGotu CeKTopy.

1.5.2. Tlonoxenns mpo Cayx0y y cmpaBax miTell Ta ciM'i BHKOHaBYOroO
oprady KuiBcbkoi Micekoi paau (KuiBchkoi Michkoi mepkaBHOi amMimicrparii),
IonoxernHst npo CekTop ciMelHOI HMONITHKH, HAKAa3W Ta HOPYYCHHS HAYATBHHKA
Crnyx0u, IlpaBuna BHYTPIIIHBOIO TPYZOBOrO POMOPSIKY Ta LS TOCAN0BA
IHCTpYKIIisL.

1.6.  Ksamidikauiitai BuMoru:

1.6.1. TloBHa BHIIa memaroridHa, MCUXOJOTNiUHA UM IOPHAMYHA OCBITAa 32
OCBITHBO-KBaJTipikaniiiHiM piBHEM MaricTpa, cremianicra.

1.6.2. Crax poboru 3a daxoM Ha aeprkaBHii ciyx6i Ha mocazi mpoBigHOrO
crielianicra He MeHIIe 1 poky, abo cTax poGOTH 3a GaxoM B iHIIMX chepax He



MeHIIIe 3 POKIB NpU HEOOXimHOCTI, BUXoasun i3 BukoHanHs CeKTOpOM OCHOBHHX
3aBIaHb Ta QYHKIIIH.

1.7. BuMoru mo criemianbHUX 3HAHb | HABUYOK:

1.7.1. T'onoBHwuii criemiaict CeKTOPY NOBUHEH BOJIOITH:

-3HaHHAMM 3 Koncturyuii Vkpainm, 3akoHiB Ykpaiu «[Ipo nepxasHy
cnyx0y» Ta «llpo 3acamu 3amobiranHs i mnportuaii Kopymuii», a Takox
3aKOHOJNABCTBA 3 ypaxyBaHHAM cheludiku (YHKIIOHANLHUX IIOBHOBAXXEHb
Ciryx6u ta Cexropy;

-BMIiHHAM BiIbHO Opi€HTYBATHCS B COLIAJILHO-NONITHYHOMY HPOCTOPI,
BIAOMpATH, aHANI3yBaTH Ta y3arajlbHIOBATH iHPOPMALLIO;

- aHAITUYHMM MUCIIEHHSIM, PO3YMIHHSM CYYaCHHX MpoGJIeM MEeHEIKMEHTY,
TEXHOJIOTi€I0 aAMiHiCTpaTUBHOI POGOTH, 3IATHICTIO MNPOAYKYBaTH HOBI imel,
YIPaBIIHCHKI PillIeHHs, COLIaIbHI TEXHOJIONIT;

- BMIHHSIM peali3oByBaTH IUIaHH IisutbHOCTI CeKTopy;

-BMIiHHSIM CHCTEMaTH3yBaTH, OOpOGISATH, aHali3yBaTHM Ta Y3aralbHIOBATH
iHpopMaLiio MO0 CBOET MisITBHOCTI 3 METOKO BU3HAYEHHS JOCATHEHb Ta 3aXOJIiB,
CIIPSAMOBAHUX Ha YCyHEeHHsI HEJIOJIKIB Y Ii#f MisIbHOCTI.

1.7.2. T'onoBHui cnenianict CekTopy MOBHHEH 3HATH:

- Koncruryuiro Ykpainuy;

-3aKoHM YKpailHu «lIpo nepxkaBHy cinyx0y» Ta «[Ipo 3acagu 3amnobiranss i
MPOTHIIT KOPYTLIii», HOPMAaTUBHI JOKYMEHTH, IO CTOCYIOTBCS AEPIKABHOI CIIyXOu
Ta JIANBHOCTI BUKOHAaBYOro oprany KuiBcbkoi Michkoi pamu (KuiBcbkoi MichKoi
IepXkKaBHOI aAMiHICTpalii);

-yKasu Ta posnopsmkeHHs Ilpesunentra Ykpainu, nocraHoBu BepxosHol
Pamu Ykpainy, nocTaHoBu Ta posnopsixeHHs Kabinety Minictpis Ykpaiunu, inmi
IiJI3aKOHHI HOPMAaTHBHO-TIPABOBi aKTH OpPraHiB BUKOHABYOI BJIajJd BUIIOTO PiBHS,
[0 PeryjrolOTh PO3BHTOK BIANOBIAHUX cep CmyxOu, MpakTUKY 3acTOCYBaHHS
YUHHOTO 3aKOHO/IaBCTBA;

- OCHOBH JIEP’KaBHOTO YIIPaBIiHHS;

- hopmu Ta MeToaM poOOTH i3 3acobamu MacoBOi iH(GOPMAIIiT;

- IpaBUJjia TiJIOBOTO €TUKETY;

- IPaBUJIa T HOPMU OXOPOHH IIpalll Ta MPOTHUIIOKEIKHOTO 3aXUCTY;

-OCHOBHI TIPMHLIMIK poOOTH Ha KOMITIOTEepi Ta BIANOBiAHI mporpamHi
3aco0u;

- ILIOBY MOBY.

1.7.3. TonoBuuéi cneuianict CeKTOpy ITOBUHEH JOCKOHANO BOJOMITH
IepKaBHOIO MOBOIO.

1.7.4  Ocobucti BUMOTH:

- IPUHLUINOBICTb, pIIIy4icTh 1 BHMOTJMBICTD Yy OOTPMMAaHHI YHHHOIO
3aKOHO/JABCTBA 1100 BUPIIIEHHS IUTaHb POo30yN0BH He3aJIeXKHOT YKpaiHu;

- iHiLiaTUBHICTB, 0OCOOMCTA BBIYWIHBICTh, TAKTOBHICTS Ta BUTPUMKA.

1.8.  Ha wac BiZcyTHOCTI 3 MOBaXHUX MPUYHH OOOB’SI3KK TOJOBHOTO
cremianicta CeKTopy po3NOAUISIOTECS MK paniBHUKaMu CeKTopy.

2. 3ABJAHHS TA OBOB’SIBKU



2.1.  Opranisoye Ta 3a0e3Ieqye KOHTPOIb, aHANI3 Ta OILIHKY CTaHy CIIpaB
111(0)i (o5

BYACHOIO BUKOHAHHS KOHTPOJBHMX JOKYMEHTiB, 3asB, CKapr, 3aBlIaHb,
BU3HAYCHHUX 3aKOHONaBYMMHM aKTami, fopydeHs IIpesunenta Ykpainu, BepxoBHoi
Pann Vkpainn, Kabinery MinictpiB Ykpainu, KuiBcbkol MichKoi mepikaBHOI
anMiHiCTpalii;

3A1HCHEHHs 00NiKy MpOMO3ULIH, 3as1B Ta CKapr rPOMafsiH Ta KOHTPOJb 3a iX
BUKOHAHHSIM,

BYACHOTO po3risany iHbOpMaLiifHUX 3amuTiB BiAMOBIIHO 10 3aKoHy YKpaidu
«IIpo noctym o nmy6isivnol iHbOpMaITii».

2.2.  KoopauHye 1 KOHTPOJIOE [isUIbHICTH BiAMOBIAHUX CTPYKTYPHHX
HiApo3AlniB paiioHHUX B MicTi KueBi nepxaBHUX amMiHicTpamidi, Hajgae iM
NPaKTU4YHy 1 METOAWYHY IONOMOI'Y 3 IMHTaHb COINABHOIO 3axHUCTy CiMed 3
IITBMHU, Y3araJbHIOE 1 MOIINPIOE TO3UTHBHUI TOCBI/ X poOOTH.

2.3. bepe yuactb y peanizallii JAep>XaBHOI MOJNITHKH IOJO 3anobiraHHs
HACHUJIBCTBY B CiM’1 3 IITPMH Ta MPOTHUAIT TOPTiBII JIIOIbMHU.

2.4. Koopnunye, KoHTpoo€ Ta 3abe3rnedye B MeXaxX CBOIX NMOBHOBaKEHb
BUKOHAHHS 3aXOIB IIOJO MPOTHAIl TOPTriBIl JIOAbMH, HANa€ IOCTPAXKIATAM
KOHCYJIBTaTUBHO-METOUYHY TOTIOMOTY.

2.5. Koopaunye poOOTy CTPYKTYpHUX MiAPO3JAUIIB PalOHHMX B MICTi
KueBi nepskaBHUX aaMiHICTpallilf 3 TUTaHb COLIANILHOTO 3aXUCTY CiMel 3 HiThbMHU Yy
IIPOBEICHHI MpPOLEAYPHd BCTAHOBJEHHS CTaTycy ocoOM, sSKa MOcTpaxjata Bil
TOPT1BI1 JFOAbMH.

2.6. KoopauHye, KOHTpOIIOE Ta 3abe3leuye B MeXax CBOIX ITOBHOBa)KEHB
BUKOHAHHS 3aXOJiB IIOJO IIONEPEIKeHHsST HACWJIbCTBAa B CIM'1 3 IiThbMH, Hajaae
KOHCYJIbTATUBHO-METOIWYHY JTOTIOMOTY 3 IIMX ITUTaHb.

2.7.  CropsMoBye Ta KOOpPAWHYE HisuTbHICTH KHIBCBKOrO MICBKOTO LIEHTPY
COLliaIbHUX CIIyk0 It ciM’i, AiTei Ta MOJOJiI BUKOHABYOro oprany KuiBChKoOl
Micbkoi pagu (KuiBcbkoi MiChKoOT JepkaBHOI anMiHicTpallil) 3 MUTaHp peaizamii
Iep>KaBHOI TIONITUKM IMOAO 3armobiraHHs HAacUJIBCTBY B CiM’SIX 3 JITBMH Ta
IPOTHUIT TOPTiBII JIOIBMHU.

2.8. bepe yuacTe B y3arajllbHeHHI CTaTUCTHYHOI 3BITHOCTI 3 IHTaHb
peastizarii mep)kKaBHOI TOJIITUKM CTOCOBHO 3amo0iraHHsS HACUILCTBY B CIM X 3
IITBMHU Ta IPOTHIIT TOPriBi JIOABMH.

2.9.  3piiicHIOE pO3Tis] JUCTIB, BUKOHAHHS JIOPY4YeHb, KOHTPOJBHHX
IOKYMEHTIB 3 TUTaHb, BU3HAUYEHUX (DyHKLIOHAJIBHUMYU O0OB’SI3KaMHU.

2.10. bepe yuacTb B oprasizauii Ta NOpPOBEJEHHI Hapaja, CceMiHapiB,
KOH(epeHIil 3 MUTaHb, BU3HAYEHUX (DYHKLIOHAJTLHUMHU 0O0B’ I3KaMH.

2.11. 3abe3medye MiArOTOBKY IPOEKTIB HaKa3iB, IHCTPYKLIH, yroa Ta iHIIUX
IOKYMEHTIB 3 MUTaHb, BU3HAUYCHUX (DYHKIIOHAIBHUMHU O0O0B’I3KaMHU.

2.12. 'V Mexax HaJaHOI KoOMIeTeHIii 3abe3nedye MIATOTOBKY NPOEKTIiB
pillleHb Ta MPOMO3HIIiIi KePiBHULITBY HA BUKOHAHHS JOPYyUYEeHb OPraHiB BUKOHABYOL
BIIaJW BUILIOTO PiBHSL.



2.13.  3pilicHroe y3arajJbHEeHHs iHpopMaLiiHUX, CTAaTUCTUYHUX,
AQHAIITMYHUX MarepialiB, ITJrOTOBKY IOBIIOK i METOOMYHMX PEKOMEHAAIN 3
MMTaHb TONEPEKEHH HaCHIUIS B CIM’SIX 3 IITHbMH, TPOTHIi1 TOPTiBII JIFOAEMH.

2.14. bepe ywacTh y po3poONeHHI NpOMO3HUIiM O HOPMATUBHHUX Ta
OpraHi3alliifHO-MEeTOAUYHHX JOKYMEHTIB.

2.15. Torye indopMaio mpo pe3ynbTaTd poOOTH.

2.16. Bmpoamxye cyyacHi MmeToau i GOpMHU COLIaBbHOI JOIIOMOIH CiM’SIM 3
IITBMU.

2.17. BuKoHye iHIII JOPYYEHHS KEepPiBHHUIITBA, IO CTOCYIOTHCS JifIBHOCTI
Cexkropy.

2.18. JHotpumyerbcs IpaBun BHyTPIIIHEOTO TPYLOBOTO PO3MOPSIKY.
3. I[IPABA

["'onoBuuii cnenianict CekTopy Mae mpaso:

3.1.  3a nopy4eHHsAM KepiBHMLTBa mnpexactaBisité Cekrop ta Cnyx0Oy y
CTPYKTYPHHX MiAPO3AiNax IHIIMX OpraHiB BHKOHABUOI BIAgW 3 IIMTaHb, IO
HaJIeXKaTh O HOTO KOMIIETEHIIII.

3.2. OpranizoByBaTH [iJIOBe JIMCTYBaHHA y TIpolieci BHMKOHAHHS
noknaneHnx Ha Cmyx0y 3aBlaHb, y MeXaxX HaJaHUX MOBHOBa)YKEHb 3 OpraHaMu
BUKOHABYO! BJaU Ta OpraHaMU MICLIEBOTO CaMOBpSLyBaHHS, IiANPHUEMCTBAMH,
YCTaHOBAaMH Ta OpraHizallisiMy y MeXaxX HaJaHUX [IOBHOBaXeHb.

3.3. ¥V BCTaHOBJIIEHOMY TIOpPSJKY TOTYBaTU TPOEKTH 3alUTiB Ha
0€3KOLUTOBHE OTPUMAaHHS BiANOBIIHOI cTaTUCTUYHOI iHQOpMaii Ta IHIINX JaHKX
BifI OpraHiB BHKOHABYOI BIAJXd Ta OPraHiB MiCIEBOIO CAMOBPSIYBAHHS,
MNPUEMCTB, YCTAHOB, OpraHizaimiif, rpomMancbkux o0O0'€lHaHb 3 IUTaHb, MIO
HeoOXi/IHI JIJ1s1 BUKOHAHHSI MOCAJIOBUX 00OB'SI3KiB.

3.4. 3piiicHioBaTH IepeBipKy OpraHiB BUKOHABYOI BJIAIH, IIiINPHEMCTB,
YCTAQHOB, OpraHizamiii 3rifHO 3 YMHHAM 3aKOHOIABCTBOM Y MeXKaxX HaJaHHX
IIOBHOBaXKeHb BiAMOBIAHO 10 [Tnany poboru Ciyx06u a6o 3a HeoOXiTHOCTI.

3.5. Posrasgatu ckapru, 3asiBH, JIUCTU Ta 3BEPHEHHS IPOMAaJsH, TOTYBaTH
BIJIMOBii Ha HUX.

3.6. Brocury mnpomo3umii MOA0 BAOCKOHAaNeHHS pobotu CekrTopy Ta
Cmyx0u B LiIOMY.

3.7. Bumaratu Bi palloHHHUX ClyX0 y crpaBax JiTeH, MiAMOpsSAKOBAHUX
Cnyx61 3akmafiB COIiaIBHOTO OOCIYrOBYBaHHS, YCTaHOB Ta Oprasizamii
HE3aJIeKHO BiJ (OpM BIACHOCTI CBOEUACHOTO HA/IaHHS JOCTOBIPHUX BiIOMOCTEH,
iH(popMallil 1 3BITHUX MaTepialliB 3 MUTaHb, Ki BXOIATh 10 HaJJAHOT KOMIIETEHIII.

3.8. HapmaBaTw MeTOAMYHY AONOMOrY MpailiBHUKAM padOHHHX CIYXO Y
CcIpaBax [JiTe#l 3 MUTaHb, IO BXOJATH 10 KOMIIETEHIII.

3.9. 3BepratHcs OO MiCIEBUX OpraHiB BHKOHABYOI BJIaju, OpraHiB
MICLEBOTO CaMOBPSILyBaHHS, IiJIPUEMCTB, YCTAHOB Ta Oprasizaiifi ycix ¢opm
BIIACHOCTI Y pasi MOpyLIeHHs MpaB Ta iHTepeciB ciMeil 3 MTEMHU.

3.10. bparm ywacTe B oprasizalii Ta IpOBENEHHI Hapaa, KOHGEpeHIi,
CeMiHapiB, “KpyIJIUX CTONIB” 3 IIHMTaHb, IO HAJIEXKATh JO HAAAHO! KOMIIETEHIII].



3.11. bpatu y4yacTb y NiATOTOBII MpPOEKTIB HakKa3iB, IHCTPYKI, yrox ta
IHIIKMX JOKYMEHTIB 10 po0OTi 3 MUTAaHb COLIaIbHOTO 3aXKMCTY CiMeH 3 AITbMH.

3.12. Tnmi mnpasa BimnosizHo po crarti 11 3akony VYkpainu «IIpo
JepXaBHY CITyXOy».

4.  BUIMOBLIAJLHICTH

['onmoBHut crnerianict CekTopy Hece BIAMMOBIHATBHICTE 3a:

4.1. HeskicHe a0o HecBOe€4acHe BHKOHAHHS II0CQJOBUX 3aBJaHb Ta
000B'sA3KIB.

4.2.  besnisnbpHicTh a00 HEBUKOPUCTAHHS HAJaHUX HOMY Ipas.

4.3. TlopymeHHS HOpM €THKM MOBEAIHKH OEpPXKABHOTO CIyXOOBI Ta
OOMEXX€EHb, IOB'sI3aHUX 3 MPUNHATTAM Ha AepKaBHY CIIyXO0y Ta i1 NpoxXomKeHHSIM.

4.4.  JlocTOBipHICTH JaHMX 3 TMWTaHb, IO BIJHOCATHCA [0 HagaHOL
KOMITCTEHIIIl.

4.5. HeBukoHaHHs Tpy#OBOI Ta BUKOHABUOi JUCLUIUIIHU, [IpaBui
BHYTPILIHBOTO PO3MOPSIIKY.

4.6. IlpaBomopyIieHHs, 30iiCHEHI B MpoLieci BUKOHAHHS CBOET MisNIBHOCTI,
B ME€XaX, BU3HAYEHUX YMHHUM 3aKOHOJABCTBOM Y KpaiHH.

4.77.  CnpuuvHeHy MaTepialibHy IIKOAY B MeKax YMHHOrO 3aKOHOJIaBCTBA
VYkpainu.

4.8.  TlopymieHHs 3aKOHOJABCTBA IIPO JIEP>KaBHY CITyKOYy.

4.9. llopyiIeHHs 3aKOHOJABCTBA PO 3aXUCT NEPCOHAIBHUX JAHUX.

- B3AEMOBIJHOCHHU (3B’513KN) 3A IIOCAJOIO

5.1. Hna BuxoHaHHs (QYHKUiM Ta peanizamii MpaB, nepenOadeHUx L€
iHCTpyKIieto, rojoBHMM cremianict CekTtopy oTpuMye iH(oOpMaLilo Bif
Mincornonituku, npauiBHUKiB Cayx0u, iHmmx nigpo3ainiB KuiBcbkol Micbkoi
IepkaBHOI amMiHICTpamil Ta IHIIMX MICIIEBUX OpTraHiB JepXaBHO!I BHKOHABYOI
BJIaJH, MiAIPUEMCTB, YCTAHOB Ta OpraHi3aliil He3aJe)kHO BiZ (OpM BIACHOCTI 3
IMUTaHb COLIAJTBLHOTO i MPaBOBOTO 3aXWCTY AiTeH B TEPMiHH, BU3HAYEHI YUHHUM
3aKOHOJIaBCTBOM Y KpaiHH.

5.2.  TonoBawmit crerianict CeKTOpy MOrOJPKye NMPOEKTH NOKYMEHTIB, IO
TOTYIOThCS, 3 3aBigytouuM CekTopy.

5.3. Tonopuuii cneniamict CekTopy Hajae: KOHCYNbTauii, iHQopmalio B
MEXXax CBO€T KOMIIETEHIIII.

3aBinywuunii Cexropy ciMeilHOT NONITHKH

(mara)(migmuc) (npizBuite, iHiwiaxm)

3 iHcTpyKuieo o3HaliomaeHuii (-a)

(nata) (migmuc)  (mpisBmine, iHimiamm)



