3ATBEPDKEHO

Haxkas Cyx6u y cripaBax aiteii ta cim’i
BUKOHABYOro oprany KuiBCcbkol MiChKOT
pany (KuiBchkoi MicbKOi mepikaBHOT
azMiHicTpauii)
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IOCAJJOBA THCTPYKIISA
I'OJJOBHOI'O CIIEIAJICTA BILAALTY
YCHHOBJIEHHS TA CIMEHHUX ®OPM BUXOBAHHSI
Cay:x6u y cipaBax aiteii Ta cim'i BUKOHaB4OIrO Oprany
Kuiscebkoi micbkoi pagn (KuiBebkoi micbKkoi AepiKaBHOT aAMiHicTpauii)

1. 3AT'AJIBHI ITOJIOKEHHS

1. Tonosmmit cmeuiamicr Bimginy ycuHOBAeHHS Ta ciMelnnx thopm
BuxoBaHHs Cnyx0u y cmpasax giteif Ta ciM’i BHKOHABYOrO oprany Kulscbkol
micbkol pajgu (KuiBebkoi Micskol Jep)KaBHOL agMiHiCTpallii BiZIHOCUTECS 710 KaTeropii
CIIELIaNICTIB (Aali — roNoBHUH criemiamicT Bigniny).

1.2. ["onoBHui cremiamicT Bignminy s3aidicHroe KOOPAMHAIIIO Ta METOAMYHE
KCPIBHULTBO HaNpsIMKaMu po6oTH Binminy, BusHaueHnmu 1anoro IHCTPYKILI€IO.

1.3. TonoBuui cremiamicT Binniny 6e3nocepenuno NiATIOPSIKOBYETECS
HavdalbHUKOBI Bigniny.

1.4, TonoBHull cremiaicT Binminy npusHadaethcss Ha mocamy  Ta
3BUIBHAETBECSA 3 TIOCAJU y BCTAHOBNEHOMY UMHHHM TDPYHOBHM 3aKOHOLABCTBOM
HOPsIAKY Haka3oM HadanbHuKa ClyKGOu.

I.5. Hopmarweni, Merommuni Ta IHOI JOKyMEHTH, SKHMH KEpYETHCS
roJIoBHMH cnemiatict Bigmisy:

1.5.1. Koucrutynis i 3axkoHu Vxpainu, ykasu Ilpesupenta VYkpainu Ta
nocTaHoBH BepxoBHOI panu Ykpainu, npuiinsari Biamosisao mo KomcruTynii Ta
3aKOHIB  Vkpainm, axtn KaGimery Minictpis Yxpainu, wakasu Minicrepcrsa
CoLUaNbHOI MONMITMKM YKpalHW, Hakasu Ta iHCTpyKIii Minictepcra ¢inancis
Ykpainn Ta JlepxaBHoi KasHauelchKoi ciryx6u Ykpainu, pimmeHHAMH KHIBCBKOI
MICBKOI paji, pO3MOpsKeHHs KHIiBCHKOTO MICHKOTO TOJNOBH, PO3OPSIAKEHHS
BHKOHaB4oro oprany Kuibcekoi michkoi pagu (KuiBchkoi MichbKoi gepiKaBHOI
aIMiHicTpallil), Haka3yu HavaubHuka Ciy)k6H, iHII HOpMAaTHBHO-TIPABOBI aKTH, [0
periaMeHTyioTh OIOJKETHI BIJHOCHHM 1 (hiHAHCOBO-IOCIIONAPCHKY isIBHICTE
Ciyx6u Ta cTocyroThcst poboTu Bigminy.

1.5.2. Tlonoxenns mnpo Ciryx6y y cripaBax jiTed Ta ciM'i BAKOHABUOIrO OpraHy
Kuiscbkoi michkol panu (KuiBebkoi MichKoi mepikaBHOL aaminHicTparii), [Tojoxenns
[1PpO BiJILI OyXTranTepchKoro 06Ky Ta 3BITHOCTI, HaKas3d Ta AOpyHYeHHs HadajlbHHKA
Ciyx6u, TlpaBuna BHYTPIIIHEOrO TpyZOBOLO PO3MOPAAKY Ta Il [0CAA0Ba
IHCTPYKLIIs.

1.6.  Ksamigikamifiai BumMoru:



1.6.1. TloBha Bwuma [IeJlarorigyya, ICUXOJIOTiYHA YH IOpUAMYHA OCBITA 3a
OCBITHBO-KBaNihiKalitHIM piBHeM MaricTp, Cremiamicr.

1.6.2. Crax poGoru 3a paxom Ha AepxaBHiM cTyx06i Ha mocazi MposimHoro
crewiajiicta He Mehuie | poky, abo cTax poboTu 3a daxoM B iHmIHX cepax He
MEHIIe 3 pOKiB NMpH HeoOXigHOCT, BUXOJAAYM 13 BUKOHAHHS BiIilloM OCHOBHUX
3aBJaHb Ta (BYHKLIIH.

1.7. Bumoru 1o cnenianbuux 3HaHb 1 HABUYOK:

1.7.1. T'onoBHuii cniemiamict Binminy mosuneH BosoniTh:

"3HaHHAMM 3 KoHcrutynii Vkpainu, 3akoHiB Ykpaihu «IIpo pepixaBHy
ciyk0y» Ta «Ilpo 3acaau 3anoGiranus i HPOTUAIT KOPYTILI(», & TAKOXK 3aKOHOIaBCTBA
3 YpaxyBaHHAM crielu¢iku QpyHKIIOHAIEHIX TOBHOBaXeHs CiyiKGH Ta Binniny;

“BMIHHAM BINBHO Opi€HTyBaTHCS B COLIANLHO-TIONITUYHOMY  ITPOCTOPI,
BIAOMPATH, aHAJi3yBaTH Ta Y3arajlbHIOBATH iHdopmariiro;

" QHAILTUYHAM MUCICHHSIM, PO3YyMiHHSIM CY4acHMX IpobJIeM MEeHEKMEHTY,
TEXHOJIOTIEI0  aJMIHICTpaTUBHOT pPOGOTH, 3ATHICTIO NpoAyKyBaTH HOBI ifel,
YIPAaBJIIHCBKI PILlIeHHS, COLiaNbHI TeXHOIOTII;

- BMIHHSIM peajli3oByBaTH ILTaHH JifIbHOCTI Bignimy;

" BMIHHAM CHCTEMAaTH3yBaTH, OGpOGIsITH, aHaJli3yBaTH Ta Yy3arajbHIOBATH
indopmallilo 1oA0 CBOEl MSITBHOCTI 3 METOK BH3HAYCHHS JIOCSITHEHDb Ta 3aXOliB,
CTIDAMOBAHUX HA YCYHEHHS HEJIONIKIB y il MiAnbHOCTI.

1.7.2. l'onosHuit crienianict Bigainy mosuuen 3uary:

- Koncruryniro Ykpainuy;

-3aKkoHu Ykpaiuu «IIpo mepxasHy cnyx6y» Ta «IIpo 3acamu 3amoGiradus i
MPOTUAIT KOPYIIIii», HOPMATHBHI TOKYMEHTH, IO CTOCYFOThCS AEPIKABHOT CIIy/KOU Ta
AUSNIBHOCTI  BUKOHABYOro oprady KuiBchkoi Michkol pamu (KHiBCbKoi MichKoi
AeprKaBHOI aJIMiHiCTpamil);

- yKasu Ta posnopsypkeHHs Ilpesnnenta Ykpainu, nocranosun Bepxosnoi Panu
YKpaiHH, TOCTaHOBH Ta PO3MOPsUKeHHS KaGimeTy MimictpiB Ykpainu, inumi
11113aKOHHI HOPMaTUBHO-IIPABOBI AKTH OPraHiB BHKOHABYOI BIAAM BHIIOTO PiBHS, L0
PErylor0Th PO3BUTOK BiANOBIAHUX chep CnyxOu, MpakTHKY 3aCTOCYBaHHS YUHHOIO
3aKOHO/IaBCTBA,

- OCHOBH JIEP’KaBHOTO YIIPABIIHHA Ta €KOHOMIKH;

- OCHOBH [IpaBa Ta PUHKY ITpalli;

- popmu Ta MeTonu poboTH i3 3acobGaMK MacoBoi iIHpopMallii;

- [IpaBUJia IiTOBOTO €THUKETY;

- [IpaBHIIa Ta HOPMHU OXOPOHU TIpalli Ta MPOTUIIOKEKHOIO 3aXUCTY;

- OCHOBHI IPUHIUIK pOOOTH Ha KOMIT'FOTEPI Ta BiAMOBIAHI IpOTrpaMHi 3aco0u;

- IIIOBY MOBY. .

1.7.3. I'onoBHu# crenianict Bianiny noBrHEH JIOCKOHANO BOJIOIITH ACPIKABHO
MOBOIO.

1.7.4  Ocobucti BUMOru:

- [IpUHLIMNOBICTh, PIMIYYiCTE 1 BHMOIVIMBICTH Y JOTPUMaHHI YHUHHOTO
3aKOHOJABCTBA 11100 BUPILIEHHS TUTaHb PO30YIOBU HE3AIEKHOI Y KpaiHu;

- IHILIaTUBHICTh, 0COOHCTA BBIWINBICTE, TAKTOBHICTE TA BUTPUMKA



1.8, Ha wac BimcyTHOCTI 3 mOBaKHHX IIPUUMH OOOB’SI3KM  T'OJIOBHOTO
crienianicta Bimminy po3mominsroThes mix npauiBHUKaMu Bigminy.

2. 3ABJIAHHS TA OEOB’SI3KH

2.1 3abesnedye opraHisalilo BUKOHAHHS 3aKOHIB VYkpainn «[Ipo opranu i
Ciyx0H y crpaBax JiTell Ta CHELialbHi YCTAHOBH ISt JiTeii», «IIpo 3abe3neyeHus
OpraHizaliitHO-IPaBOBMX YMOB  COIHANBHOTO 3aXMCTy JITEH-CHpIT Ta AiTel,
1n030aBjIeHUX OaTBKIBCHKOTO MiKTyBaHHM» Ta IHIINX HOPMAaTHBHHUX JOKYMEHTIB
LIOJ0 OMIKU Ta MiK/IyBaHHS.

2.2. 31iACHIOE KOHTPOJIb 38 yMOBaMH BUXOBAHHS T yTPHMAHHS JiTed-cupit
Ta [HiTed, 11036aBIeHUX OaThKiBCBKOTO IKIyBAHHSA, CHELUATHHHX ycTaHoBax i
3aKyrajlaX COUlaIbHOIO 3aXUCTy AJIS TiTel He3anemkHo BiJT HOPM BIIACHOCT].

2.3. Bsaemonie 3 paitonnnmu ciyx6amu, y3araisHioe Marepialid, MoB’a3ami 3
IX JISUIBHICTIO IIOJO 3aXMCTy IpaB Ta iHTepeciB jiTelf, nepeMilleHuX 3 THMYacoBO
OKYIIOBaHOI TepUTOPIii a60 paioHy IPOBEEHHS aHTHTEPOPUCTHYHOT OIepaLli.

2.4, Bsaemogie 3 palloHHIMY CiTyXGaMH, y3araibHIOE MaTepiaiu, moB’s3ani 3
IX JUSUTBHICTIO ILIOJ0 3aXHCTY IIpaB Ta 1HTepeciB AiTed-CHpIT Ta HiTel, 1030aBIeHNX
0aTBEKIBCHKOTO MiKIyBaHHS, SKi MAIOTh iHBAJLIHICTS.

2.5. 30IHCHIOE  KOHTPOIb Ta KOOPAMHAIIIO pobOTH 1100 ITHUTAHb
BJIAIUTYBaHHS AITEH-CUPIT Ta JiTel, 1036aBieHUX 6aThKiBCHKOTO ITIKITYBAHHSL.
2.6. 3AIHCHIOE KOHTPOJIb 3a MiSIbHICTIO ONaromilHmx boHAIB, TPOMAACHLKUX

OpraHizaulid, siKi MpaloloTh 3 JITBMH B YacTHHI pobOTH 3 HITBMU-CHPOTAMHU Ta
AITbMM, N1030aBIEHIMH GATEKIBCHKOTO MiKJLyBaHHSL.

2.7. Bzaemonie 31 3MI B yacTuni BuCBiTIEHHS pobOTH Cnyx6u 1o 3axucry
IIpaB Ta iHTepeciB AiTeH-CUpIT Ta AiTeH, Mo36aBIeHUX 6aTHKiBCHKOTO MiKIIyBaHHS.

2.8. Posrnsapae mpomosuuii, 3asBH, CKapru IpoMajisH, Hajaec pO3’sICHEHHH,
Belle MPUMOM IPOMAJISH 3 TIMTaHE, SKi HAJIEeXKaTh 0 il KOMIIETEHITIl.

2.9. Iputimae yuyacts B po3pobui momituku Ta crparerii Cioyx0OH o0
[MTaHb 3aXUCTy TMpaB Ta IHTepeciB AiTed-CHpiT Ta miTeld, mno36aBIEHUX
0aTbKIBCEKOTO TIKITyBaHHS.

2.10. Hanae nponosuuii go niany po6otu Biaziny.
2.11. 3ai¥icHIOE y3aranbHeHHs iHpopMallii, MiAroTOBKY ZOBIIOK i METOJHYHUX
pexoMeHaauUii, o CTOCYEThCs BiIiTy.
2.12. Bukonye iHOI JOpydYeHHsI KepiBHHIITBA, IO CTOCYIOTLCA MiSABHOCTI
BIIUTLTY.
1. ITPABA

["onoBruii crienianict Bixgainy Mae npaso:

I.1. Bumarartu Big padiorHux ciyx6 y copaBax AiTe, MIiANOPSAKOBaHMX
Ciyk01 ycTaHOB CBO€YACHOTO HaJaHHS [JOCTOBIPHMX BiJJOMOCTE€H 1 3BITHHX
MaTepialliB 3 MUTaHb, SKi BXOAATH 0 KOMIIETEHIIIT TOJIOBHOTO CIeLianicTa.



1.2. 3MiACHIOBATH TUIAHOBI Ta MO3aYepProsi HEPEBIPKU TiSUTBHOCTI 3 IIMTaHb
BIAIITYBaHHS, YTPUMaHHS Ta BHXOBaHHS MiTeH-CHUpIT Ta JiTell, mo3GaBieHMX
0aTBKiBCHKOTO MiKITyBaHHS.

1.3. HanaBatn MeToquuHy nomoMory mpatiBHUKam paitonaux Ciayx0, 1o
BCIYTb IIMTaHHA BIAIUTYBaHHA HITE€H-CHUPIT Ta JiTeH, mo30aBieHUX 6aTbKIBCLKOLO
NIKJIyBaHHS.

1.4. bytu npeacrasrukom Ciysx0u Biz ii iMeni B nepxaBHuX, TPOMAJIChKUX
Ta IHILIUX OpradizaLisx.
1.5. OpnepxxyBaTu Bif MiclleBHX OpraHiB JepKaBHOI BHKOHABYOI BJIaayd Ta

OpraHiB MiCUEBOTO CaMOBPSAYBAHHSA, IIiAIPUEMCTS, YCTAaHOB Ta oprasizaiii
He3aJle)KHO BiA (opM BnacHocti iHpopmalio, TOKYMEHTH Ta iHIIi MaTepiaim,
HEOOX1JIHI 7l BUKOHAHHS (QYHKLiOHATEHIX 060B’ SI3KiB.

1.6. BrocuTn nponosuiii o0 BoockoHaneHHs pobotu Ciyx0Ou.

1.7. IlpuiimaTi y4acTh y MiAroTOBI MPOEKTIB Haka3iB, iHCTPYKIi, yrox Ta
IHIIUX JIOKYMEHTIB IO poOOTI 3 MNHTaHb BIAIUTYBAHHS JTeH-CUpIT Ta [iTel,
110306aBnennx 6aThbKiBCHKOrO MIKITyBaHHS.

1.8. l'oryBaTH npoekTH HakasiB Ta pO3NOpSKEHb 3 MHUTaHb OIMIKM Ta
HIKJTyBaHHSI.

1.9. Inmi npasa BimmosigHo no cr. 11 3akomy Vkpainm «[Ipo mepxaBHy
CILY)KOY».

3. BLAITOBIJAJBHICTb

["onosuuii ciemianict Bijainy Hece BignoBinansHicTh 3a:

3.1. Hesixkiche ab0 HecBo€yacHe BHKOHAHHS TMIOCAJOBHX 3aBiaHb Ta
00OB's13KiB.
3.2. be3nisnbHicTE 260 HEBUKOPUCTAHHS HATaHUX WoMy mpas.

3.3, llopyumleHHS HOPM eTHKH TMOBEAIHKM Jep>KaBHOTO CJIyxO6OBIA Ta
0OMeIKe b, TIOB'SI3aHUX 3 IPUMHSTTIM Ha JepKaBHy cIyx0y Ta il IPOXOKEHHAM.

3.4. JlocTOBipHICTD JaHMX 3 IIWTaHb, IO BIZHOCATHCS [0 HAJAHOL
KOMIIETEHII].

3.5. HeBukonanHs TpymoBoi Ta BHKOHABYOI AUCLUIUIIHH, IIpaBua
BHYTPILIHBOTO PO3ITOPAIKY.

3.6.  IlpaBonopyuieHHs, 3iliCHeHi B MPoIieci BAKOHAHHS CBOET AiSIbHOCTI, B
MeKax, BU3HAYEHUX YUHHUM 3aKOHOJABCTBOM Y KpaiHu.

3.7. CHnpuuuHeHy MaTepialbHy LIKOAYy B MeXaX YHHHOTO 3aKOHOIaBCTBA
Ykpainu.

3.8.  llopyuleHHs 3aKOHOAABCTBA PO JePKABHY CIYKOY.

3.9.  IlopyuieHHs 3aKOHOJABCTBA PO 3aXHUCT MEPCOHATBHUX JIAHUX.

4. B3AEMOBIIHOCHHH (3B’5sA3KH1) 3A ITIOCAAOIO

4.1. Jiss BUKOHaHHSA (YHKIIA Ta peamizauii mpa, nepeadadeHUX L€k
IHCTPYKIi€t0, TONOBHHM  chemiamict Bigainy orpumye  iH(opMaiiio  Bif
Mincounounitiky, mnpauiBaukis Ciyx6u, iHmmx migpo3ainiB KuiBcekoi Michkoi
JICp)KaBHOI aJIMiHICTpallil Ta iHIIHUX MiCIIEBUX OPTaHiB JepPKaBHOI BUKOHABYOI BIIAJIH,



MIJANPUEMCTB, YCTAHOB Ta OpTaHi3alill He3aIeKHO Bij (GopM BIACHOCTI 3 NUTaHB
COLIAJILHOrO | [paBOBOrO 3aXHCTy JiTell B TEPMIHM, BH3HAYEHI YMHHUM
3aKOHOJABCTBOM YKpaiHu.

4.2 Tonosmmii crenjamicr Bimdimy moromkye NPOEKTH JOKYMEHTIB, IO
FOTYIOTBCSI, 3 HaYalbHUKOM Bimmiiy.

4.3.  TomoBHUll cremiaicT Binginy wamae: KoHcympTamii, iHpopMalIiio B
MeEXaX CBOEI KOMITETEHIT].

Havansnux Bigainy

(mara) (mimmuc) (npi3Buine, ininianm)

3 IHCTpyKIi€to o3HAROMITIEHHI (-a)

(nata) (mipnuc) (upizBuIe, iginiang)



