
crpaBax Airefi ra civ'i
Kuiscrroi ruicrroi paAt

ilOCAtrOBA IHCTPYKIIIq
IOJIOBHOIO CTIEIIIAJIICTA BIAAIIY

EYXIAJTTEPCbKOI]O OEIIITY TA 3BITHOCTI
C.nyx6r.r y crpaBax 4irefi ra cimti BrrKoHaBqoro opraHy KriscsKoi nricrrcoi pa4n

(Kuiecunoi micu rcoi gepxa nnoi aAruinicrpa qii)

1. 3ATAJIbHI IIOIOXEHH'I
1.1, fonoBsHfi cneqianicr Biaainy 6yxranrepcbKoro o6nixy ra gsirHocri

Cnyx6H y cnpaBax 4irefi ra ciira'i BZKoHaBT{oro oprany Krziecrroi nricrxoi pa4u
(Krziacrr<oi nricrxoi AepxaBHoi a4uinicrpaqii ni4uoczrbcs Ao r<areropil cneqianicrie
(aa-tti - rorroBHufi cueqianicr Biaainy).

1.2. foroeHIafi cueqianicr Bi4ainy sAiiicHroe KoopAr4Hauiro ra MeroAur{He
repinHraqrBo Hanp.sMKaMI{ po6orra Bi44iny, BH3HaqeH:aM:n [anoro incrpyxqiero.

1.3. forosHufi cueqianicr Biaainy 6esuocepeAHbo nignopr4KoByerbcs
HarraJrbHnroei Bi44iny.

1.4. forosHzfi cneqialicr Biaaily npr43Har{aerbc-s Ha rrocaAy ra
sniruH.f,errc.s 3 rrocaAz y BcraHoBJreHoMy r{r4HHr4M TpyAoBrzM 3aKoHoAaBcrBoM
nopf,AKy HaKa3oM Har{aJrbHr{xa Cnyx6ra.

1.5. Hopuarneui, MeroAI{r{Hi ra inrui AoKyMeHrz, flKkrMH Kepyerbct
roroeHufi cneqianicr Bi44iny:

1.5.1, Koncruryuia i saxoHH Vrpaiun, yKasv llpe:ra4enra Vxpainu ra
IIocraHoBH Bepxonuoi papu Vxpaiuu, npufiuxri siAuoeiAHo Ao Koucruryrlii ra
saKonis Vr<paiuu, aKrI4 Ka6inery Minicrpie VrcpaiHr'r, :naKa3tr MiHicrepcrna
coqialrHoi nolirnrz Yr<paiuu, HaKa3r4 ra incrpyrqii Minicrepcrna Siuancin
Vxpainu ra [epxaeHoi ra^sHa.Ieficrxoi cnyN6ra Vrpaiuz, piureuu.anan KuiecrKoi
vricrxoi pa4v1 po3nopf,A)KeHH.t Kniecrroro rrricrroro roJroBrr, po3noprAxeHH.rr
BI4KoHaBrIoro opraHy Kziscrroi uicrroi pagu (Kziecrroi rvricrroi 4epNaenoi
a4rrainicrpaqii), HaKa3vr HarI€uIbHIma CnyN6rz, inuri HopMarr4BHo-npaBori axrz, rqo
pernaMeHryrorb 6roAxerui ni4uocunu i SinancoBo-rocroAapcbKy 4ixnruicm
Cnyx6u ra crocyrcrrca po6orH Bi44iny.

I.5.2. lloroxeuH-s npo CnyN6y y cnpaBax 4irefi ra ciivr'i BHKoHaBqoro opraHy
Kuiscrxoi tricrrcoi pa4u (Kraincrxoi naicrxoi AeplxaBHoi aanrinicrpaqii), lloroNenH.s
upo siaain 6yxranrepcbKofo o6nixy ra geirnocri, uaxasu ra Aopyr{eHHf, Har{arbHuKa
Clyx6u, llpaeuna nnyrpiruHroro rpyAoBoro po3rropf,AKy ra rlr rocaroBa
incrpyxqir.

1.6. Knani$irarliftui Br4Morrr:

1.6.1. llosHa BHqa ne4aroriuna, ncuxoloriqna qv rcpr4AurrHa oceira 3a

oceirHro-r<naniSir<aqifinravr pienerr,r uaricrpa, cneqianicra.



1.6.2. Crax po6orz sa dlaxov Ha Aepxannifi cnyx6i Ha noca4i nponi4uoro
cneuianicra He MeHIrIe 1 pory, a6o crax po6orra :a $axov e iHurax cQepax ne
MeHIUe 3 poxin npra Heo6xigHocri, BnxeArrrll i: euKoHaHHtr Biaainou ocHoBHr,rx
3aBAaHb ra $yurcqifi.

1.7 . Brauorn Ao cneqiaJrbHr4x 3HaHb i Hasn.{ox:
L7.1. fononHuii cneqianicr Bi4ainy rroBr4HeH soroliru:
- 3HaHH.IMH s ItoHcrraryqii VxpaiHz, saroHie Vxpainra <llpo AepxaBHy

cnyxr6y> ra dlpo 3aaaAvr sauo6iraHnx i upoua4ii r<opynqii>, a raKo)K 3aKoHoAaBcrBa
3 ypaxyBaHH.flM cneqzQixu SynrqioH€ulbHr,rx rroBHoBDKeHr Cnyx6u ra Biaairy;

- eNIiHH.f,Na eintHo opienrynarkrefl B coqiamno-nonirlr.rHoMy npocropi,
ni ;;6up awr. an al is yn arvr r a y3 aran b Hro B arr4 i H $ op u aq i ro ;

-analiruqnuu MI4cJIeHHIM, po:ynriuHru cyqacHr4x npo6neu MeHeAx{MeHTy,
rexHoloriero a4naiuicrparaeHoi po6ora, s4arnicrro npoAyKyBarr4 Hoei iAei,
ynpanniucrxi piureunx, coqialrsi rexuonorii;

- eraiHHrrNa peani:onyBarvr nJraHH 4irlruocri Bialiny;
-sNaiFIHtINa cl4creMarv3yBarv, o6po6tnw, aruatizyyaru ra y3aranbHroBarzr

inSopuaUiro rqolo ceoei 4iutuocri s rvreroro Br43Har{eHHr Aoc{rHeHt ra saxo4in,
cnp.sMoBaHr4x Ha ycyHeHHr neAonixis y qifi girnruocri.

1.7.2. foroeHzfi cneuianicr Biaainy rroBr4HeH 3Harr4:
- Koucruryqirc Vrpainu;
-3aKoHI4 Vxpainz <dlpo AepxaBHy cnyx6y> ra dlpo 3aaa1r4 sauo6iraHH.s i

nporz4ii r<opyuqii>), HopMarnnHi 4oxyMeHrr,r, uo crocyrorbcr AepxaBHoi cnyx6z ra
4irrruocri ezxoHaBr{oro opraHy KziecrKoi uicrroi pa1u (Kuincxoi rvricrr<oi
AepxaBHoi a4nainicrpaqii) ;

- yKa3rl ra po3nop.tlAxeHHr llpe:a4eHra Vxpaiuu, rocraHoBra Bepxornoi Pa4z
Yxpaiun, rocraHoBI4 ra po3nopflAXeHHs Ka6iHery MiHicrpin Vxpaiuu, inuri
ni4sarouni uopvaraBHo-rlpaBoei axra opraHin BrKoHaBqoi ua4rz Br4uroro pinua, qo
perynlorcrb po3Brlrox siAnoeiAnnx c$ep Crtyx6u, [paKTr4Ky 3acrocyBaHH-f, rrr4HHoro

3aKOHOAaBCTBa;

- ocHoBr4 lepx{aBHofo ynpaBniHuq ra exouoruixa;
- ocHoBrr npaBa ra pr4HKy npaqi;
- Sopura ra MeroAra po6oru is :aco6aNarr MacoBoi iusopuaqii;
- rrpaBr4na 4inonoro err,rKery;
- [paBl4na Ta HopMLI oXopoHI4 upaqi Ta npoTl4rlox{exHoro 3axr.rcTy;
- ocsonHi rrpr4Hur4nz po6orH Ha rorvrn'rorepi ra ni4noai4Hi uporpantri saco6ra;
-4inoey MoBy.
L7 .3. fonoeHufi cneqiaricr Biaainy noBr{HeH AocKoHaro eoro4iuz AepxaBHoro

MOBOIO.

L7.4 Oco6ucri BaMorr4:
- npl4HUl4rlonicrl, piuryuicm i eaNaorrusicm y 4orpunrauui r{HHHoro

3 aKoHoAaB crB a ruoAo wrpi rueuu fl rrvraHb pos6yao u4 He3 aJr exnoi V xpainz ;

- iuiqiarHnuicts, oco6ucra eei.{rvnicrb, TaKToeHicrr ra Br4Tpr4MKa

1.8. Ha qac ei4cy'rHocri 3 [oBa)KHr4x [pr4rrr4H o6os'.sgrz roJroBHoro
cneqianicra Biaainy po3noAirqrcrrcs vrix npaqieHrzxaN{z Biaainy.



2. 3ABXAHH'I TA OEOB''I3KII

2.1. OpraHiroBye ra :a6esnevye r(oHrBoJrb,

Iqo.40:

BqacHofo Br4KoHaHHr I(QHTpOnbHUX AOKyMeHTIB, 3AflB) CKapf, 3aBAaHb,

Br43Har{eHr{x 3aKoHoAaBr{uMrd ar(TaMr4, Aopyr{eHb flpesra4eHra VxpaiHra, BepxosHoi
Paru Yxpaiuu, Ita6inery Miuicrpin Vrpaiuu, Kuiscsxoi trricrroi 4epNanuoi
alnrinicrpauii;

gAificnenux o6nixy upono3r{rliir, zar^n ra cKapr rpoMaAtH, B ToMy qzcli rr,rx, rxi
na4ifiurnu Ha eJreKrpoHHy aApecy Cnyx6z y crpaBax airefi ra cirr,r'i
(ssdkmda@ukr.net ), ra xourponb sa ix Br4KoHaHHrM;

BiracHoro po3rnrAy inSopruaqifiHr,rx sanurin ni]4noni4uo Ao 3aroHy Vxpainu
dlpo Aocryn 4o uy6nivnoi in$opuaqii>.

2.2. 3a6esneuye nepBrrHHy o6po6xy nxi4uux, euxi4ulrx i enyrpiuuix
AoKyMeHrin Cnyx6rl.

2.3. Oprauisoeye po6ory : niAroroBKl4
repiennqrBoM CnyN6ra.

2.4. Oprauisonye o6nix ra nepeAaBaHHr eiAnoeiAHIaN{ BI4KoHaBIIIM

AoKyMeHris noro.rHoro AirosoAcrBa, y roMy qucri piruenr Kziscrroi uicmoi paru
ra po3rropf,AxeHb Ituiecrxoi uicrxoi AepxaBHoi alnrigicrpauii.

2.5. 3a6esne.rye opranisaqirc AinosoAcrBa B CryN6i ni4noni4no Ao quHHI4x

[paBr4n.

2.6. 3a6esueuye s6epirannr 4orynenraqii uloAo Ai.sruuocri CnyN6ra ra
nepeAae ii Ha 4epxaBHe :6epiraunr y BcraHoBneHoM)4 rop-sAKy.

2.7. Eepe yqacrb B y3ar€Lnbuenni crarvaru.{Hoi seiruocri 3a Halpf,MKaMrI

dnanis ra oqisxy craHy cnpaB

AOKyMeHTIB Anr po3fnrAy

AiqmHocri Biaairy.
2.8. VsaraJrbHloe piunnfi IIJIaH po6orra

po6ory CnyN6ra.
2.9. Pospo6rse ra

Cnyx6u ta pi.rHrafi, uinpiunzfi snirz npo

Bnrae 6rasxn opraniaaqifino-posnopflAtlux 4ot<yueHrin
CnyN6ra.

2.10. 3lificnroe po3rnf,A lucrie, BHKoHar{Hfl AopyqeHb, KoHrpoJIbHI4x

AoKyMeHTie g nuraub, BH3Har{eHux SyilcqioHa-[bHlrM4 o6oe'.f,gKaNlz.

2.11. Po:po6n.ae rrororrHi ra 6epe yqacrb y ni4noronqi nepcneKrI,IBHrIX nrauin
po6orH Bilainy, Ha1ae ueo6xi4uy MeroAHrIHy AonoMory cninpo6irHl4KaM ra
npaqieuurau pafioHHr4x cnyx6 y crpaBax 4irefi y BI4goHaHHi saeAaHb, Aopf{eHb.

2.12. Eepe yqacrb B opranisaqii ra npone4euni Hapa[\, ceuiuapie,
ron $epenqifi s rLITaHb, Bl43HaqeHrax Synxqioualtuufrau o6 on' x3KaMrI.

2.13. 3a6egneqye ni4roroBKy npoeruin uara:[a, incrpyxqifi, yro4 ra isruux

AoKyMeHTin s nuraHb, BI43Har{eHI4x $ynxqiouaJlbHlrMu o6oe' qgraN4a.

2.14. y Mexax naAauoi xounereHuii :a6osueuye ui4roroery lpoerrie
piruenr ra nponognuifi r<epieuuqrBy Ha Br4KoHaHH{ AopyqeHb opraHis suKouaeqoi
Bnag.v Buruoro pinnx.

2.I5. 3aiftcnroe y3araJrbHeHHr in$oprraauifiHux, crarucrl,ItlHl4x, anariru.IHnx
uarepianin, ni4roroBKy Aoeirox i veroAuqHr4x peKoMenaaqifi 3 [I4TaHb, BI43Har{eHI4x

$ynxqioHaJrbHr4Mr,r o6os' qsxaN4I4.



2.16. Bepe yqacrb y pospo6neuui uopvrbrunuux ra opranisaqifino-
MeroAnqHux AoKyMeHris.

2.17. forye inSopvraqiro upo pe3ynbrarH po6opra.

2.18. 3acrocorye oneparunuufi gB'sgor : pisuurrara periouauH Yxpaiuu,
paAaMr4 HapoAHlrx 4euyrarie ra AepxaBHr4Mr4 a4vrinicrpauiq\au ei4noei4Hnx
perioHamHrax pienin, HayKoBr,rMr4 ycraHoBaMu ni4 uac po3B'r3aHHfl rrr4TaHb, rrlo
crocyrorbcr HaAaHoi xovrnerenqii.

2.r9.
2.20.

Biaairy.
2.2t.

Bnpona4xye cyqacHi ueroAu i $opnau collianruoi Aonouoru 4irxu.
Buxouye inrui Aopyr{eHHr xepieuuqrn4, rlo crocyrorbcfl 4ixnruocri

[orpu rvry€rbc.f, llpanzn enyrp iuruboro rpyAoBoro p o3nopqAKy.

3. TIPABA

forosHufi cneqianicr Biaainy Mae npaBo:

3.1. 3a AopyqeHH.f,M repieuuqrna npeAcraBrrflrkr Biaain ra Cnyx6y y
crpyKTypnux ni4posAirax iuurux opraHin BHKoHaBrroi nna4r,r 3 fruraHb, ruo HaJre)Karb

Ao ftoro r<ounereuqii.
3.2. OpranisoByBarn Airoee nr{cryBaHH{ y npoqeci euKoHatlnfl, noKnaAeHr4x

na CnyN6y 3aBAaHb, y Mexax HaAaHr.rx rroBHoBaxeHb 3 opraHaMl4 BLIKoHaBrroi sraAz
Ta opraHaMr4 uicqenoro caMoBpf,AyBaHH{, ni4npnenrcrBaM}I, ycraHoBaMr4 Ta

opraHi:aqrfrv':a y Me)Kax HaAaHI4x noBHoBa

3.3. V scraHoBneHoMy rlop.tAKy r
orpr,rMaHHx ni4noni4noi crarLrarvr.rHoi i
Br4 ra opranin Naicqeeoro caMoBpflAliBaHHt, tlrAnpueMcrB, ycraHoB,

op aAcbKr4x o6'eAnanr 3 rrr4TaHb, r4lo neo6xiAni lns BrrKoHaHHfl

ro ris.



3.11. Bparra yqacrb y ni4roronqi upoexrin uarca:in, iHcrpyxqifi, yroA ra
inurux AoKyMeHrin no po6ori 3 rrr,rraHb coqialrnoro 3axr4cry 4ireri.

3.12. Isrui npaBa siAnoeiAHo Ao crarri 11 3axony Vr<painu dlpo AepxaBHy
cnyN6y>.

4. BrArroBrAArbHrcTb

forosHrafi cuerlianicr Biaainy uece ei4noeiAanruicrr sa:

4.L HeqxicHe a6o HecBoeqacHe B?rKoHaHHr rrocaAoBr4x 3aBnaHb ra
o6oe'rsris.

4.2. BesAisruHicrr a6o HeBr4Kopr.rcraHHrr HaAaHr4x fiorr,ry [paB.
4.3. llopyruenux HopM errrKl4 uone4iuru AepxaBHoro cnyx6onqr ra

o6uexenb, roB'.fl3aHHX 3 npuirurrr rr'M Ha Aeplr(aBHy cnyx6y ra iT npoxoAxeHH-rrM.
4.4. [ocronipnicru AaHI4x 3 I]HTaHb, rqo ri4uocxmcr Ao uaAasoi

xovruereuqii.
4.5. HeeuroHaHHfl, rpylonoi Ta sraxoHan.roi 4ucquulinu, llpaeun

nnyrpiuruboro po3rropf,AKy.
4.6. llpanonopylxeHHt, :4ificueui n upoqeci snKouaHH-f, cBoei 4irlruocri, B

Mexax, BlI3Har{eHZX r{HHHI4M 3aKoHoAaBcrBoM VxpaiHz.
4.7, Cnpz.twneHy MarepiarrHy uKoAy B Mexax r{HHHofo 3aKoHoAaBcrBa

VxpaiHra.
4.8. llopyureuHr 3aKoHoAaBcrBa npo AepxaBHy cnyN6y.
4.9. llopyureirHt 3aKoHoAaBcrBa npo 3axr4cr rrepcoH€rrrbHrrx AaHr4x.

s. B3A€MOBTAHOCVTHVI (3B'fl3KU) 3A TTOCAAOTO

5.1. Ans BI4KoHaHHq Qyurcqifi ra peanisaqii upae, nepe46aveHrrx qieio
incrpyrqiero, rorosHrdfi cneqianicr Biaainy orpuMye inSopnraqiro Bi,q

Mincoqnorirurz, npaqinnuxie Cryx6u, iuurux ui4pos4inie Kuiecrxoi nricrxoi
Aepx{aBHoi aanainicrpaqii ra inurrax uicqernx oprauie Aep}KaBHoi ezKoHanuoi ua4u,
ui4upHeucrB, ycraHoB ra opraHisaqifi Hesanexno niA $op* BJracHocri s nuraHr
coqialruoro i npanoBoro 3axl4cry 4irefi B repvriuz, Br43HarreHi .rzHHuNa

3aKoHoAaBcrBoM Vxpaiuu.
5.2. foronuufi cneuiaricr Biaainy roroAxye npoeKrn 4or<yveHrie, ruo

roryrorbc fl., 3 HaqaJrbHr4KoM Biaainy.

Mex{ax ceoei xouneresuii.

Ha.rarrHr.rrc Biaainy-roJroBHufi 6yxraJrrep
(lara)(nilnnc) (npi:orzure, iniqianz)

3 iucrpyrcqiero osHafioM"rreuufi (-a)
(aara) (nianr.rc) (upi:aurue, iHiuiana)


