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NOCAJOBA IHCTPYKIIIA
roJIOBHOro cneniajicTa Bigainy odopMiIeHHS J03BLILHOT TOKyMeHTANiT
YnpasJiHHS 3 NIHTaHb PeKJaMH BHUKOHaBuoro oprany Kuiecbkoi MicbKoi paau
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1. 3araabHi MOJIOKEHHS

1.1. TonoBHui crnenianicT BinAiay o(GOpMIIEHHsS AO3BUIBHOI JOKYMeEHTALil
YrpaBninHs 3 NHTaHb pEeKIaMH BHKOHaBYOro opraHy KuiBcekoi Mickkol pamm
(Kuiscbkoi MicpKOI JepkaBHOI anMiHicTpauii) (mami — [ToNOBHMI crelianmict)
NPU3HAYAE€TECA Ha I10Caldy Ta 3BLIBHAETHCS 3 MOCAAM HAYaIBHUKOM YTPaBIiHHS 3
IIMTaHb PEKJIaMH BUKOHaB4oro opraHy KuiBcbkoi micbkoi pagu (KuiBcbkoi MichKoi
IepKaBHOI aaMiHicTpauil) (mani — YrpaBimiHHS) y BiMOBIAHOCTI 4O BUMOI YHHHOIO
3aKOHOaBCTBA.

1.2. Ha mnocamy TonoBHoro cnewiamicra oGoOpMIeHHS I03BUIBHOL
NOKyMEHTalll YmpaBliHHSI 3 NUTaHb pEKJIaMH BHKOHAB4YOro oprany KwuiBchbkoi
micekoi panu (KuiBcekoi Micbkoi aepxaBHOI aamiHicTpamii) (mani — Bimain)
NPU3HAYA€TbCA 0co0a, sKa Mae BHILY OCBITYy 3a OCBITHBO-KBasiQikamifiHuMm
piBHEM MaricTpa, CchHeuiajicTa micias CTaxyBaHHS abo 3a pesysbraTamu
KOHKYPCHOTrO BigOopy.

1.3. TonoBHuit cneuianict Bignimy Oe3nocepelHBO MiANOPSAKOBYETHCS
3aCTYNHUKY HadaJIbHAKa YTIpaBIliHHS — Ha4albHUKY Binminy.

1.4. Ha wac BigcytHocTi [I'osoBHOro cmemjamicra #Horo o000B’sI3KH
MOKJIAJAOThCS Ha IHIIONO TOJIOBHOro cremiamicrta Bimminy, skuii HaOyBae
BIANIOBIAHMX ITpaB i Hece BiANOBINAIBHICTH 32 BUKOHAaHHS 00OB’SI3KiB, BU3HAYEHHUX
[Tonoxennsm mpo Bimnin, wmiero IlocamoBoro iHCTpyKLi€o, IpaBUIaAMH
BHYTPIILIHBOT'O TPYAOBOIO PO3MOPSIKY.

1.5. TI'onoBHuI criewiajicT y CBOIH HisuIbHOCTI KepyeThecsi KoHcTHTyLi€HO
YKpaiHu, 3aKoHaMHM YKpaiHu, nocrtaHoBamMu BepxoBHoi Pamgm Ykpainu, axkramu
[Ipesunenra Ykpainu i Kabinery MiHicTpiB YkpaiHu, NpUMHATHMM BiJIIOBIIHO [0
Konctutynii Ta 3akoHiB VYKpalHH, HOPMATHBHO-NIPABOBUMH aKTaMM i1HIIKX
LIEHTPAJIbHUX OPraHiB BUKOHABYOI BIIA/IH, PO3NOPSKEHHSIMU BUKOHABYOTO OPraHy
KuiBcbkoi micbkoi paau  (KuiBcekoi Micekoi  gepikaBHOl — ammiHicTparii),
po3nopsipkeHHsIMU KUIBCBKOrO MICBKOr0 TIOJIOBH, pilieHHSIMH KHIBCbKOI MiCBKOI
pagM, HaKa3aMM HadaJbHHKa YnpaBmiHHA, [loloXeHHsM mnpo YmpasiiHHA,
[Tonoxennsm npo Bimmi.



2. O6oB’a3KkH Ta 3aBaaHHda ['osoBHOIO cneniagicra

2.1. I"'oj10BHHUE cHEIANICT IOBUHEH 3HATH:

2.1.1. Cpoi cimy»x60B1 060B’SI3KH, CBOEYACHO Ta SKICHO X BUKOHYBATH.

2.1.2. YuHHI HOpPMATHMBHO-TIPaBOBI akTH y cdepi aepxkaBHOI ClIyx0u Ta
MICLIEBOTO CaMOBpS/{yBaHHs, TO3BUIBHOI CHCTEMH y c(epi rocrnoaapesKoi AisibHOCTI,
Ha/laHHA aJMiHICTPATUBHUX IOCIYT, TOIIO.

2.1.3. UnHHi HOPMATHBHO-TIPAaBOBi aKTH, SKi PETy/OIOTH MpPaBOBIIHOCHHH Yy
cepi pexnamMu Ta MPaKTHKY X 3aCTOCYBaHHS.

2.1.4. 3akoHOIABCTBO y cdepi 3BEpHEHHS IPOMalsH Ta JOCTYIy A0 My6idHol
iH(popmarlii.

2.1.5. IHcTpyK1ito 3 IIJIOBOACTBA.

2.1.6. IlpaBuna Ta NpPUHLUNHM JEPXKABHOI CIIy)KOU, €TUYHOI IOBEIiHKH
JIEp)KaBHOro CIy00BILA, BUMOTH 3aKOHOJABCTBa y cdepi 3anobirans i NpoTHAii
KOpYIILii.

2.1.7. IlpaBuiia Ta HOPMH OXOPOHHU TIpalli, MPOTHUIIOKEKHOI OE3EKH.

2.1.8. Bumory KOpHCTyBaHHS KOMIT'IOTEPHOIO Ta IHIIOK OPITEXHIKOIO,
BIJTIOBIIHE NpOrpaMHe 3a0e3MeUeHHs.

2.1.9. [lepxaBHy MOBY Ha PiBHi [iJIOBOTO CHIJIKyBaHHs Ta 3aCTOCYBaHHS.

2.2. 'onoBHuii crieniaict 30608’ 13aHuii:

2.2.1. 3pifcHIOBATH  peeCcTpalilo, OMNpAaLIOBAaHHA Ta pO3MVIs] — 3asB
PO3NOBCIOMKYBaYiB 30BHIIIHBOI PEKJIaMH Ha HaJaHHs JO3BONY Ha PO3MilEHHS
30BHIIIHBOI PEK/IaMH, BHECEHHS 3MiH y J03BiJ, IepeodopMIIeHHs H03BOJy, BUAAYY
ny6iikaTy, aHy1I0BaHHA (CKacyBaHHS) Ta IPOJOBXKEHHS CTPOKY HOro fii.

2.2.2. 3pificHIOBAaTH  pEECTpallilo, OMNpAlOBaHHA Ta pO3MUIsL  3asB
PO3IMOBCIO/IKYBa4iB peKJIaMH Ha TPaHCIOPTI KOMYHaJIbHOI BJIIACHOCTI HAa HaJaHHS
IOrO/DKEHb Ha pO3MILIEHHs] peKIaMH Ha TPaHCHOPTI KOMYHAJIBHOI BJIACHOCTI,
BHECEHHS 3MiH y MOroJKeHHs, rnepeodopMIIeHHs, BUaayy AyOiikaTy, aHyIOBaHHS
(ckacyBaHHs) OO XeHb Ta MPOJIOBKEHHS CTPOKY HOTo il

2.2.3. B Mexax KOMIIETEHIil pa3oM 3 BiAMOBIIHUM CTPYKTYPHHUM ITiIPO3IiJIOM
BUKOHaB4Yoro oprany KuiBcekoi wmicekoi paau (KuiBchkoi MichKkoi JepxaBHOL
anMiHicTpallii) y pa3si moTpebu HamaBaTH PO3MOBCIOKYBa4aM 30BHIIIHBOI PEKIaMH
BUXI/IHI [JaHi Ha ONpallOBaHHA IPOEKTHOI NOKYMEHTAlLii s po3TallyBaHHS
CKJIQJIHUX (JaXOBHX) PEKJIAMHHUX 3aC00iB.

2.2.4. I'otyBaTu NPOEKTH HaKa3iB IIPO BCTAHOBJICHHS MPIOPUTETY 3asBHUKA Ha
MiClle PpO3TallyBaHHS PEKJIaMHOTro 3aco0y 30BHIIIHBOI peK/IaMH, MPOJOBKEHHS
CTPOKY, Ha SKH! BCTAaHOBJIEHO 3a3HAYeHWH Ipiopurer, abo MNpo BIiAMOBY B
YCTaHOBJIEHH] Ta IIPOJIOBKEHHI TaKOTO MPIOPHUTETY.

2.2.5. Posrnajgatv Ta TOTyBaTH IPOMO3MLII IOJO 3BEPHEHb BIACHUKIB
PeKJIaMHMX 3aC00iB CTOCOBHO 3BiJIBHEHHS BiJ] CILIATH 32 KOPUCTYBAaHHS MiCLAMH IS
PO3MILIEHHA pPEKJIaMHMX 3aco0iB, pO3MISAATH NOKYMEHTH, LIO IMiJTBEPKYIOTh
IPaBO BJIACHOCTI Ha MiCLie pO3TALIyBaHHs PEKIAMHOTO 3aco0y.

2.2.6. OnpaupoByBaTH 3asBH Ta BHOCHTH 3MIiHM y IO3BiJI Ha pO3MilllEHHS
30BHILIHBOT PEKJIaMM Ta NepeohOPMITIOBATH 03B a60 BiIMOBISATH y BHECEHH] 3MiH
Ta nepeoOpMIICHHS NO3BOJIY Yy BCTAHOBJEHHMX HOPMAaTHUBHO-NIPABOBHUMHU aKTAMH
BUIIaJIKaX.



2.277. ToryBatu Ta TIOAaBaTd B YCTAaHOBICHOMY IIOPSIKY IPOEKTH
po3ropskeHb BUKOHaB4Yoro opraHy KuiBcekoi micbkoi paau (KuiBcekoi Michkoi
J€p>KaBHOI anMiHicTpalii) Mpo HamaHHSA HO3BOJY HAa pO3MIIEHHS 30BHIIIHBOL
peKIaMH 4YM IIPO BiAMOBY B HOro HaJaHHi, NpO aHy/MOBaHHSA (CKACYyBaHHS),
IIPOJIOBXKEHHs YH BiJIMOBY Yy MPOAOBXKEHHI CTPOKY Aii JO3BOJY Ha pO3MIILEHHS
30BHIIIHBOI PEKIIaMH.

2.2.8. 3abe3mneuyBaTH BHIOTOBJIEHHS Ta II€pefaBaTH 4epe3 aJMiHiCTpaTopiB
LEHTPIB HAaJaHHsA aJMIHICTpaTMBHHX IOCTYr IJIs BUAAYi 3asBHMKAM JO3BOJIA Ha
PO3MilIEHHs 30BHIIIHBOI PEKIaMU HA Mi[CTaBi PO3MOpPSIKEHs BAKOHABYOTO OPraHy
Kuiscekoi Micekoi paau (KuiBebkoi MichKOT fepikaBHOI aaMiHicTpallii), BUTOTOBIATH
Ta IepenaBaTy IJisd BUAadl QyOJiKaTH JI03BOJIIB.

2.2.9. T'oryBaty Ta 1nojaBaT Ha MiANUC HAYaJIbHUKY YTIPaBIiHHSA HAKa3W Mpo
HaJlaHHS TIOTO/DKEHHS Ha PpO3MILIEHHS pEKIaMd Ha TPaHCIOPTI KOMYHAJIbHOI
BJIACHOCTI TepuTopianbHoi rpomanu M. Kuesa, mpo BiAMOBY B Horo HajaHHi, mpo
IPO/TOBXKEHHsI CTPOKY il MOro/KeHHs, IIPO BiAMOBY Yy HOTO MPOAOBXKEHH] a6o Horo
aHyJIIOBaHHs (CKacyBaHH:).

2.2.10. Bectu indopmamiiHui 6aHK JaHWX MiClb PO3TANIyBaHHS pPEKIaMHHUX
3ac00iB, TIaH 1X pO3MIILEHHS Ta HaJaBaTH B YCTaHOBJEHOMY MOPSAKY iH(OpMaIlio
AUl OHOBJIEHHS JAHHUX MicTOOYIiBHOTO KaaacTpy.

2.2.11. PeectpyBaTH Ta pO3INISANATH 3asBW, MPOEKTH Ta €CKi3W LIOJO
BIANOBIAHOCTI BUBICOK BUMOraM MOPSIKY iX pO3MIllEHHs, TOTYBaTH IPOEKTH HaKa3iB
PO BiJNOBIAHICTH BUBICOK BUMOTaM MOPSIKY iX pO3MILIEHHS.

2.2.12. BecTH peecTp po3MillleHUX BHBICOK Ha TEPUTOPII MicTa.

2.2.13. Posrnsagatd B yCTaHOBJIEHOMY 3aKOHOJABCTBOM TTOPSIIKY 3BEPHEHHS
rpOMajsH, 3allMTH 1 3BEpPHEHHS HApPOJHWX MAENmyTaTiB YKpaiHM Ta JenyTaTiB
KuiBcbkoi MiCbKOI pagu, rOTyBaTH IMPOEKTH BiAIOBiIEH.

2.2.14. 3abesneuyBatu goctyn no myonaiunol iHbopMalii.

2.2.15. 3pificHroBatH HabOpW JaHMX IIOAO MEPEiKy pPO3MOBCIOMKYBaYiB
pEeKJiaMy, 1110 OTPHMAJIX JO3BLI Ha PO3MIIIEHHS 30BHINTHLOI peKIaMH Ta iHpopMarlii
PO peKlamHi 3acobu, 3abe3nedyBaTh X ONPIIIOJHEHHS Y (GOPMi BIIKPHUTHUX NaHMX,
OHOBI/IIOBATH Ta ONPWIIOAHIOBATHU iX Ha odimiiHOMY caiTi YipaBiiHHS.

2.2.16. IlpuiiMaTt ydacTb y pO3pOOJIEHHI MPOEKTIB HOPMATHBHO-IIPABOBHX
aKTiB, HAlpaBJICHUX Ha PETYJIOBaHHS IiSUTBHOCTI B cdepi pexiamu, 3 MUTaHb, IO
BIJHOCATBCS IO KOMITeTeHIiT Bimainy.

2.2.17. CrinpHo 3 IHIIMMH IpaliBHUKaMK YTIpaBIiHHSA pO3pOOAATH METOAUYHI
peKoMeHaanii, CIpsSIMOBaHi Ha CTBOPEHHS €IWHOTO CTHIIIO XYAO0XHBOTO 0300JIeHHS
MiCTa peKJIaMHUMHU 3aco0aMu Ta iHQOopMaliiHUMH BUBICKaMH.

2.2.18. llpumiimatud y4acTh y 3acifjaHHSAX, Hapajax, CeMiHapax Ta IHIIUX
3aX0/1ax 3 MMTaHb PEKJIAMU 3a IOPYYEHHSIM HadalbHUKa Bimaimy.

2.2.19. BukoHyBaTH iHIII JOpy4YeHHs HadajdbHHKA Bigminy Ta HayanbHHKa
YpaBiliHHA B MeXaxX [IOBHOBa)XeHb Bimminy.

3. IIpaBa I'osioBHOTO cneniaJicra

3.1. 'onoBHu# crienianictT Mae Mpago:
3.1.1. OpmepxysaTu BiA mnocafoBHX oci0 iHIIMX BigATIB Ta cexTOpiB
YrpasiiHHs, CTPYKTypHHX IiJpO3MiJiB BHKOHaBYOro opraHy KHiBCEKOi MichbKoi



pagu (KuiBcbkoi MichbKOI JAep)kaBHOI anMiHicTpauii) [HOKYMEHTH, OOBIJKH,
pO3paxXyHKH, IHIII MaTepiaid, HeOoOXiAHI Il BUKOHAHHS IIOK/IANEHWX HA HBOTO
3aB/IaHb.

3.1.2. 3a nopydeHHsAM Ha4aJbHUKA YTIpaBIiHHS MNPEACTABIATH Bimmin y
CTPYKTYPHHX MNiJpo3/iJaX BUKOHaBUOro opraHy KuiBcekoi micekoi pagu (KuiBcskol
MICBKOI Jlep)KaBHOI aJMiHiCTpaIlii), IHIIMX OpraHax BUKOHABYOI BJIAJH 3 IIUTaHb, IO
HaJIeX)KaTh 0 AOro KOMIIETEHIIIi.

3.1.3. 3amyuyatn QaxiBUiB YTNpaBiiHHSA Ta IHIIUX CTPYKTYPHHX IIiApPO3/iNiB
BHKOHaB4Yoro oprany Kwuiscekoi Micekoi pamu (KuiBcbkoi MichKOi JiepxaBHOI
aZMIHICTpalil), 3a 3rof0I0 iX KEpiBHHKIB, NI PO3TJISAY IIHTaHb, IO HAJIEXaTh [0
oro KoMIteTeHIlii.

3.1.4. IndopmyBaTy HayalbHUKA YTPaBIiHHSA y BHIIAIKaX, KOJIK BiIMOBIIHI
NiApO3ALIM YHM TOCaZoBI OCOOM He HANAIOTh IHGOpPMAII0, JOKYMEHTH, iHIII
Marepiaau abo cBOIMU AIIMH 9 OE3MisTIBHICTIO 3aTPHUMYIOTh YM IIEPEIIKOIKAIOTh
BUKOHAHHIO I'OJIOBHUM CIIELIIATIiICTOM CBOiX 000B'A3KIB.

3.1.5. Bumaratu Bia KepiBHHMIITBa 3abe3medeHHs BCiMa HEOOXIAHUMHU JUIS
poboTH TOKYMEHTaMH, JOBIAKAMH, MOCIOHMKAMH Ta TEXHIYHUMH 3acCO0aMH.

3.1.6. IlogaBatu 3anMTH Ta IHINI 3BEepHEHHS Ui OTPHMMAHHS pPO3’SICHEHb Ta
TJIyMa4eHb 1[0J10 3aCTOCYBaHHSI HOPMAaTHBHO-IIPABOBUX aKTiB.

3.1.7. IlpuiiMaty y4acTb y KOHTpOIi (IepeBiplli) JOTPUMaHHsS BUMOT YUHHOI'O
3aKOHOJaBCTBA y cdepi pekIaMu OpraHaMHM MICIIEBOrO CaMOBPSAYBAHHS,
MiINPUEMCTBAMH, yCTAaHOBAaMH Ta OpraHi3alisiMi He3aIeXHO Bij GopM BIACHOCTI #
MIANOPAAKYBaHHS, 00  €THAaHHSIMHY IPOMAaJISH 3TiAHO 3 YHHHUM 3aKOHO/aBCTBOM.

3.1.8. IlpuiiMatu y4acTs y 3aciJlaHHsX, Hapa/aX, CeMiHapax y pasi po3risamy Ha
HHMX IIPAKTHKH 3aCTOCYBaHHS 3aKOHOJABYMX Ta HOPMATHBHUX aKTiB.

3.1.10. BrHocutn mnpomnosuuii KepiBHULUTBY IIOAO BIOCKOHAJEHHS poOOTH
VYmpasnians.

4, BiagnosigaasHicTs I'osioBHOrO cneniaJicra

4.1. TonoBHHUI creljalicT BiOAMOBIHO 0 CBOIX IMOCAIOBUX OOOB'SI3KIB HeEce
[IEpCOHANIbLHY BIIMIOBINAJIBHICTE 34!

4.1.1. HecBoedacHe Ta HesKiCHE BUKOHAHHSI MTOKJIAJ€HUX Ha HHOIO 000B’sI3KiB
Ta 3aBAaHb 3rifgHo Liei [TocagoBol iHCTPYKIIil Ta YUHHOTO 3aKOHOAABCTBA.

4.1.2. HeBukoHnaHHs NnokiaaeHux Ha Bigain ta YnpasninHs 3aBaaHb.

4.1.3. HeBukoHanHs BUMOT 3akoHy Ykpainu «IIpo meprxaBHY Ciiyk0y».

4.1.4. HeBuxkoHaHHS JOpyYeHb KepiBHHITBAa YTpPaBIiHHA Ta HayaJlbHa
Binniny, cBoedacHicTh HaJaHHs BIAMOBiZeN Ha JIMCTH Ta 3allMTH YCTAaHOB, CIIyXO,
oprasiszauiii, 3BepHeHHS I'POMa/IsiH.

4.1.5. Posronomenns B ycHii abo y nmucbMoBiit dopmi KoHGbigeHUiAHOI Ta
city>x60Bo1 iHpopMalii, Jep)KaBHOT TAEMHHIL.

4.1.6. JlocTOBIpHICTb HaJaHUX BiTOMOCTeidl Ta iHdopMamii 3 NUTaHb, IO
HaJIe)XaTh 4O HOTro KOMITETEHIIII.

4.2. 3a HeBUKOHaHHs a00 HeHaJe)KHEe BUKOHAHHS I10CAHOBHUX OOOB’A3KiB,
BUMOr' 3akoHIB VYkpainu «IIpo gmepxaBHy ciyxOy», «[Ipo cmyx0y B opraHax
MICIIEBOIO CaMOBpsyBaHHS Ta iHIIMX 3aKOHOAABYMX aKTiB 3 IMTaHb JEPKABHOI



cnyx0u Ta ciykOH B opraHax MiCLE€BOro caMmoBpsiAyBaHHS [ oJIOBHMH chemiaiict
Hece BiATIOBIJIaNbHICTh Y BCTAHOBJICHOMY 3aKOHO/IaBCTBOM IIOPSIIKY.

4.3. TloknageHHs Ha roJIOBHOrO crieriaiicra He nependadeHux IlonoxeHHsM
npo YupaniaHas Ta [lomoxeHHsM npo Bigmain o00B’I3KiB HE IOMYCKAETHCS.

s. B3aemoBiaHocHHM (3B’ fAI3KH) 32 MOCA0I0

5.1. TonoBHuii cnemianmict Oe3mocepeAHBO  IIATPUMYE  3B’S30K 3
CTPYKTYPHUMH MiApo3JiaMi YIIPaBIiHHS Ta iHIIMMHU CTPYKTYPHUMH ITiIPO3AiJIaMU
BUKOHaBYoro oprady KwuiBcekoi Micekoi panu (KuiBcekoi Micbkkoi neprkaBHOT
aaMiHicTpauii), paiiloHHUMHU B MicTi KueBi mepkaBHUM aaMiHICTpallissMH, OpraHaMu
MICLIEBOIO CaMOBpsyBaHHS, TEPUTOpIaIbHUMU OpraHaMH MiHICTEPCTB Ta IHIIHX
LIEHTpaJbHUX OpPraHiB BUKOHABYOI BIaJH, a TaKOX i3 MiANPUEMCTBAMH, YCTaAHOBaMH,
opraHizauisiMd Ta 00'€lHAHHSIMU T'POMAISH Ui BUKOHAHHS NOKJIAICHUX Ha HHOTO
000B’s3KiB.

6. IIpukinueBi moa0KeHHs!

6.1. Lla IlocamoBa IHCTPYKLis CKJaJeHa B II'ATH IPUMIPHHMKAxX: OIUH
eK3eMILIsIp 30epiraeTbcsi B YIIpaBIliHHS, iHII — 0 OJHOMY Y TFOJIOBHUX CIIEIiaiCTiB
Bigminy.

6.2. DyHkuii, 3aBgaHHSA, NOCaAOBi O00O0B’SA3KM, IIpaBa, BiJANOBIAAIBHICTD
MOXYTb OyTH yTOYHEHI BIAIIOBIIHO O 3MiHU CTPYKTYPH, 3aBJIaHb Ta (QPyHKIIH.

6.3. 3MiHM Ta JOMOBHEHHS OO Ii 0CaJI0BOY/ IHCTPYKLil BBOJAATHCS B MIIO
HAKa30M HadallbHUKa Y IpaBIIiHHS.
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