AITAPAT
BUKOHABYOI'O OPI'AHY K}-I'l‘BCbr\j_o'i MICBKOI PAIN
(KHIBCBKOI MICHLKOI JAEP/KABHOI AJIMIHICTPALIII)

HAKA3
28.01.2020 No 5

[Tpo 3arBepxeHHs [TonoxeHHs

[po perioHaNbHUI BIAALT aAMIHICTPYBaHHS
JlepsxaBHoro peectpy BUOOPLIB anapaty
BHKOHaBYOro oprany KuiBcbkol

micekol paau (KuiBcbkol MicbKol
AeprKaBHOI aAMIiHICTpaLil)

BinnosinHo 10 3akoHiB Ykpaiuu «[Ipo micuese camoBpsiiyBaHHs B YKpalHi»,
«[Ipo micuesi nepyxasui aaminictpauii», «[Ipo cronuuro Ykpainu - MicTo-repoii
Kuis» T1a «llpo nepwxaBhy cinyxOy», THMOBOro nosoxeHHA MpO perioHalbHHIi
opras (Biaain) aaminicTpysanus [lepkaBHOro peectpy BHOOPLIB, 3aTBEPIKEHOrO
nocraHoBoio LleHTpansHoi BuOopuol kowmicii Bia 26 motoro 2016 poxy Ne 38,
pO3Nopa/KeHb BUKOHABUOro oprany Kuischroi micekol panu (KuiBcbkoi Micbkol
aepskasHol aaminicTpauil) Bia 07 Bepecust 2011 poky Ne 1627 «Ipo 3arsepmxerns
[Tonoxenns rpo anapart sukonaByoro oprany Kuiscskol micekol paau (KuiBebkot
MicBKOI nepxkaBHol anminicTpauii)» ta Bix 16 cepnusa 2018 poky No 1485 «Ilpo
3aTBEP/UKEHHS! CTPYKTYPH arapary BHKOHaBUOro opraHy KuiBCbKOI MICBKOI paiu
(KuiBcbkol MICHKOT epikaBHOT aIMIHICTpaLIll)» HAKA3VIO:

1. Barsepautu TlosokenHs npo perioHalbHUI BIIAIN aaAMIHICTPYBaHHS
JlepxaBHoro peectpy BHOOpLIB anaparty BHKOHABYOro oprany KuiBcbkoi MichbKol

panu (KuiBchbKOT MiCBKOT IepskaBHOI aaMiHICTpaUil), IO J01A€THCH.

2. KoHTpOI1b 32 BHKOHAHHAM LIBOIO HAKa3y 3a7MLar0 3a co0010.
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3ATBEPJ/DKEHO

Haxa3s kepiBHHKa anapaty
BHKOHaBYOro oprany Kuiscekol
MiIcbKOT paau (Kuiscekol
MICBKOT JAepiKaBHOT
aaMiHicTpalii)

Bia 28 ciunst 2020 poky Ne 5

Honomennsi
PO perioHaLHuil Bitia aaminierpysaunns lepmxapnoro peeerpy subopuis
anapaty BHKoOHaB4Y0ro oprany Kuiscebkoi micskol paan (Knisebkol micbKO1
Aep KABHOT aaMinicTpauii)

l. PerionanbHuil Bimain aaminictpysanHs [lepkaBHOro peecTpy BHOOPLUIB
anapaty BHKOHaB4oro opra"y KuiBcekoi wickkoi panu (KuiBebkol MicbKkol
JeprkaBHOl anminicTpauii) (1ani - Bizutin) € caMOCTIHHAM CTPYKTYPHHUM MiAPO3AiIOM
arnapaty BHKOHaB4oro opra"y Kulscbkol Micbkoi paau  (KuiBebkol MicbKoOT
ACPIKABHOT ~ a[IMIHICTpauil), CTBOPEHHM 3 METOK OpraHizaliifHol MNiATPUMKH,
3a0e3rnedeHHs B3aemMo/Lii MICLEBHX OpPraHiB BUKOHABYO! BJajM, OPraHiB MiCLEBOro
CAMOBPSIyBaHHsl, 3aK/1a/1iB, YCTAHOB Ta OpraHisalliil 3 NuTaHb BeAeHHs JlepKaBHOro
peecTpy BUOOPLIB.

2.V cBoilt nisneHocTi Binain kepyetsest Koncturyuieto Vkpainu, 3akoHami
YkpaiHu, nocraHosamu Bepxosroi Pann Ykpaiuu, akramu [lpesunenta Ykpaitu |
Kabinery Minictpis  Vkpainu, Llentpansnol  BuGopuoi  Komicii, pilleHHsMH
KuTschkoi Michkoi pazam, posnopsiukeHHsMH KHIBCBKOro MiChbKOrO rofoBH Ta
BUKOHaB4oro opraHy Kuiscekoi micekoi paan (KuiBcbkoi Micbkol mepixaBHO!
aaAMIHICTpauii), Haka3aMM KepiBHMKAa anapaty BHKOHaBYOro oprady Kuiscbkol
micekoi  paam  (KuiBcekoi  Micbkol — nepkasHOl aaMIHICTpauil),  IHWHMM
HOPMATHBHHMH aKTaMH, a Takoxk UM [lonokennsm.

3. Bimmin nigssithuii ta niakoHTpoashni KHIBCBKOMY MiChbKOMY romoBi i
NIANOPAIKOBYETLCS KEePIBHUKY anapaTy BIKOHABYOro opraHy KuiBcekoi Mmickkol
pann (KuiBcbkol MichbKOT aeprkaBHOl aamiHicTpauin).

4. OcHoBHMMHM 3aBAaHHSIMH Bimiiny €:

l) oprawizauiiiHa niatpumka. 3adesnieveHHs B3aeMOAIl MicUEBHX OpraHip
BHKOHABYO! BMNA[W, OPraHiB MICLEBOrO CaMOBPSIYBaHHS, 3aKIadiB, YCTAHOB Ta
oprasizauii 3 nutaus BeaeHHs JlepikaBHOro peectpy BUOOPLLIB;

2) 3AIHCHEHHS KOHTPONIO 3a BUKOHaHHAM pimens [lenTpansHoi BuGOpuOi
KOMICIT.



5. Bipain y BCTaHOBIGHOMY MOPSIAKY:

[) 3abesneuye B3aeMOAil0 MICLUEBHX OpraHiB BHKOHABUYOl BIalH, OpraHib
MICLEBOro cCaMOBpSIZlyBaHHS, 3aK/aliB, YCTAHOB Ta OpraHizaiii y mpoueci BeaeHHs
Jlep:kaBHOro peecTpy BHOOPUIB;

2) posrasaae B ycraHoBieHoMmy 3akoHom Ykpaiuu “Tlpo [epxaBHHil peecTp
BHOOpUIB” mMOpAAKY 3BepHEHHs Ocid 1| NOMITHYHMX [apTii, 30Kpema, MO0
OCKapI)KeHHs pilleHb, Jiil yi Oe3nisnbHOCTI BB Bejennst [lepxaBHoro peectpy
BrOOpuUIB anapaTis paifonHHX B MicTi K1€eBI nepikaBHUX aaMiHicTpauiii;

3) 301ACHIOE KOHTPOJIL 33 BHKOHAHHAM pillieHs [leHTpansHoT BHOOPUOT KOMICIT
BLAULIIaMII BedeHHa [lepixaBHoro peectpy BHOOpUIB anapaTiB paHOHHUX B MiCTI
KueBi nepkaBHUX aaMiHicTpaltiii;

4) 3MHCHIOE HanalTYBaHHS Ta CYMPOBOIKEHHS MPOrPaMHOro I TeXHIYHOro
3a0e3nedeHHs [lep:xaBHOro peecTpy BHOOPLUIB:

5) BKMBA€ 3aXOIB, CMPSIMOBAHUX Ha 3ade3neveHHs 3axucty JlepkaBHOrO
peecTpy BUOOPLIB, B TOMY HHC/1 JIOTPUMAHHSA BUMOT (DYHKUIOHYBAHHS KOMIIJIEKCHOT
CUCTEMH 3axXHUCTY tH(popmauii B aBTOMATH30BaHIM IHpopmaLiito-
TeJIeKOMYHIKaUIHHii cuctemi *lepxaBruii peectp Bubopuis’™;

6) 3aidicHioe  (yHKUIT  omepaTtopa  aBTOMaTH30BaHOI  IH(OpMALIHHO-
TeJIEKOMYHIKaUIHHOT cucTtemy ““JlepxaBHuil peectp BMOOPUIB” B YCTAHOBIEHOMY
NOPSAKY:;

7) 3nificHroe iHwi (YHKUIT BIAMOBIAHO 10 3aKOHOJAABCTBA, HEOOXimHI /s
BHKOHAHHS MOKIAAEHHX HA HLOTO 3aBIaHb.

6. Binain mae npaso:

|) omep)yBaTH B YCTAHOBJIEHOMY 3aKOHOMABCTBOM TMOPSJAKY BiA BiILIIB
penaeHns JepxasHoro peecrpy BuboOpuiB anapaTiB  paiionHux B MmicTl Kuesi
JepiKaBHUX — aJAMIHICTpalli, CTPYKTYPHMX [MiAPO3AIJIB  BHKOHABYOIO  Opramy
Kuiscbkoi Micekol pand (Kuisebkoi MichKol AepikaBHOT aaMiHICTpaLil), OpraHin
MICLIEBOTO CaMOBPSANYBaHHS, 3aK1aiiB, yCTAHOB Ta OpraHizauii, X mocaioBux ocid
iHopmanio, JOKYMEHTH | maTepianu, HeoOXIIHI A1 BHKOHAHHS MOKIAZAeHUX Ha
HbOIO 3aBAAHb;

2) 3ajnydard  CreuianicTiB  iHIIMX CTPYKTYPHHUX [MIAPO3ALIIB  anapary
BKOHaBuoro opraHy Kuigcbkol wmicekol paan (KHIBCbKOT MICBKOI J€p/KaBHOI
aJMIHICTpauUil), CTPYKTYPHHUX MMiIPO3ALliB BHKOHaBYoro oprany KwuiBcbkol micbKOi
paan (KuiBcpkol Mmickkol jepykaBHOT amminicTpauii), paffoHHHx B MicTi Kuesi
JepiKaBHUX anMIHICTpallil, 3aKnaiiB, yCTaHOB Ta OPraHizallii (3a MOroKEeHHAM 3 1X
KepiBHHKAMM ) 10 PO3MIIAAY MMHTAHb, L0 HAllexkaTh 10 HOoro KoMrneTeHul;

3) MPOBOAMTH MepeBipKH CTAHY BIKOHABCHKOI AMCUMIIIHK BIAAINIB BeAeHHS
JlepaBnoro peectpy BuOOpuiB anapartiB paifloHHHX B MmicTi Kuesl aepxaBHuX
aaMiHICTpaLii;

4) OpaTi y4acTb Yy Hapazax, U0 MNPOBOASTECS Y BHKOHABYOMY Opraml
Kuiscekol Micekol pann (KuiBeekiit MICBKIH aeprcaBHIA aaMIHICTpaLll), CKIUKATH Y
BCTAHOBIIEHOMY TMOPSAIAKY HAPA/IH 3 MUTAHB, 11O HaNekarh 10 HOro KOMMeTeHILT.

7. Bignin mae jgoctyn y pekKMMI YHTaHHS [0 CTATMCTHYHUX BIIOMOCTEH
JlepiaBHoro peectpy BHOOPLIB.



8. Binzin B3aemojie y npoueci BAKOHAHHS MOKJIaJeHHX Ha HBOrO 3aBIaHb i3
CTPYKTYPHHMH MIAPO31iaMH anapaTy BHKOHaBuoro opravy KuiBCbKOI MiChbKOT pajiu
(KuiBcbkol  MICBKOT aepiaBHOI aaMidicTpauii), CTPYKTYPHUMH MiApO3ainamu
BUKOHaBYOro opravy Kuiscbkol Mmichkol paau (KuiBchkoi Micekol aepikaBHO!
aAMIHicTpauil), TepuUTOpla/IbHUMI OpraHaMu LEHTPaJIbHUX OPraHiB BHKOHABYOI
B/Ia/i, OpraHaMH MICLEBOr0 CaMOBPSIAYBaHHS, 3aKOPAOHHUMH IHIIIOMATHYHUMH
yCTaHOBaMH Y KpalHH, a TAKOXK 3aKjagaMH, YCTAHOBAMU Ta OpraHizauismMu BCix Gpopm
BJAACHOCTI, 00 €AHAHHSAMH IPOMA/ISIH | OKPEMHMK FPOMaIAMH.

9. Biazgin ouomoe HavaabHUK, SKOTO MPHU3HAYAE HA M0CANy Ta 3BUILHSE 3
nocaja KepiBHHK anapaty BUKoHaBuoro oprany KuiBcekoi mickkoi paau (KuiBcbkoi
MICBKOI IepykaBHOI aaMinicTpauil) B NOpsAKY, nepeabayeHoMy 3aKOHOAABCTBOM PO
Jlep/KaBHy Cyxoy.

Ha nocany nawanpHuka Bigainy npH3HauyaeTbess MOBHOMITHIH TpoMaasiHiH
YKpaiHH, ssKHil BUILHO BOJIOJI€ 1epP/KABHOIO MOBOIO Ta 3/100YB CTYIMIHb BUILOT OCBITH
HE HHKYe MaricTpa, 3 J0CBiOM poOOTH Ha rocaaax AepsKaBHOT ClyKOM KaTteropiit
“b” un “B” abo nocsimom cryxOu B opraHax MiCLEBOro camMOBpPSAYBaHHS, a00
JI0CBIAOM POOOTH HAa KepiBHMX l10canax MIAMPHEMCTB, VCTAHOB Ta OpraHizauiil He
3aJ1€/KHO B (DOPMI BIIACHOCT] He MeHLIe ABOX POKiB.

10. HavaneHuk Bigainy:

|) 3mificHroe kepiBHUUTBO Bizainom, Hece nepcoHasnbHy BIAMOBIAANBHICTH 3a
OpraHi3aLilo Ta pe3yibTaTH HOro MiSTbHOCTI, CIPHAE CTBOPEHHKO HAJEKHUX YMOB
npaui y Bigaini;

2) BKMBA€ 3axOAIB 10 YJIOCKOHAlEHHS opradizamii Ta NifBHILIECHHS
edpexTuBHOCTI poboTtn Biiny;

3) nnanye podoty Biauiny:

4) rotye Ta noja€ Ha 3aTBEPIKEHHS B YCTAHOBIEHOMY MOPSIIKY MOJOKEHHS Ta
CTpYKTYpY Bianiny, nocanosi iHCTpYKUIT MpaliBHUKIB Ta 3MIHH 110 HHX;

5) po3noainse 000B A3KKM MiXk npauiBHikaMu Bimainy:

6) 3abesmeuye nO0TpHMaHHS npauiBHukamu Binainy BHKOHABCHKOI Ta
C1y:KOO0BOT AUCUMMNIHH;

7) 3abesnedye nOoTpUMaHHs npauiBHUKamu Biuliny 3akoHoaaBeTBa  11po
JeprkaBHy cayxOy, ciyk0y B OpraHax MICLEBOr0 CaMOBpsIYBaHHS, 3aKOHOAABCTBA Y
c(pepl 3anodIraHHst | MPOTHLIT KOPYMNUIT Ta NPABHI €THYHOT MOBEAIHKH;

8) BHOCHTH B YCTAHOBJICHOMY MOPSJKY TNPOMO3MLIT (100 3a0XOUEeHHs Ta
MPUTAIHEHHS 10 AHCUMIIIIHAPHOT BIAMOBIAANLHOCTI MpauiBHUKIB Bigainy;

9) BlAnoBloanbHUIA 3a cKIazaHHs Tadens 001Ky podoYoro yacy npailiBHHKIB
Binniny:

10) opranizoBye podOTY 3 MiABHUIEHHS PIBHS MPoGheciiHOT KOMMEeTeHTHOCTI
npauiBHUKIB Bigainy;

| 1) 3a0e3nmeqye noTpumants pexkuMy cekperHocti B Bimaini;

13) Buxonye iHwi 000B 3KH, MOKIaAeH! Ha HbOro KHUIBCBKUM MICBKHM
FONIOBOKD, KePIBHUKOM anapary BHKOHaB4oro oprany KuiBcbkol MichbKOT pajii
(KuiBcekoi MichkOT aepyaBHOT azMidicTpalll), nependaveHi 3aKOHOAaBCTBOM.



Il Y pasl tumuacoBoi BIACYTHOCTI HauyanbHMKa Bigainy (Biapaaxenus,
BIAMYCTKA, XBopoOa Ta iHwe) Horo oOOB'SI3KH BUKOHYE y BCTAHOBIEHOMY MOPSIIKY
OIIMH 13 FOJOBHUX crieuianicTis Bigainy.

2. TlpauiBHukiB Biaainy npusHauyae Ha nocaay Ta 3BIJAbHAE 3 Mocaiu
KepIBHMK anapary BHkoHaB4oro oprany Kuiscekol Micekol paau (KuiBcbkoi Micbkol
nepKaBHOl  anMiHicTpauil) B MOPAAKY, nepeidadyeHOMY 3aKOHOAABCTBOM [P0
nepxaBHy cnyx0y.

13, s saiiicuenus (yHKuld, noknaneHux Ha Binain, HavanesHuk Binginy Ta
MpaUiBHUKM  HAANAIOTLCS  MpaBaMu,  BUKOHYIOTB  OOOB’S3KkM 1 HeCcyTh
BIAMOBINANBHICTE BIAMOBIIHO 70 3aKOHOZABCTBA MpO AepikasHy ciyxOy, [lpasun
BHYTPILLHBOrO CNyk00BOro po3nopsiiky arapary BHKOHABYOro oprany KuiBcbkol
micbiol paan (KuiBceKol michkol neprkaBHOT anminicTpallil) Ta usoro [lonoxents.

4. Tlonowenus npo Bimgin, #Horo c¢rpykrypa Ta 3MiHH 0 HHX
3ATBEP/UKYIOTHCSH  HAKA30M KepiBHHMKA anapaty BHKOHaBYOro oprany KuiBebkol
MICBKOT pajsn (KuiecbKkoT MichKoT jlep:kaBHOT anMinicTpadil).

15. YuncenbHicTh npauiBHUKIB Bimainy Bu3HA4HaeThCs BIAMOBIJAHO 0 BUMOT
nocranosu KabGinery MinicrpiB Ykpaiuu Bia 18 nunust 2007 poxy No 943 *Jleaxi
MUTAHHS YTBOPEHHS OpraHiB (BIANINIB) BeAeHHs Ta PerioHalbHUX OpPraHiB (BIALINIB)
anMminicrpyBaHHs JlepikaBHoro peectpy Bubopuis”.

16. Butparn sa yrpumanHs Bigainy 3ailicHIOIOTBCS 3a paXyHOK BHIATKIB
Oro/KeTy, nependayeHuX Ha YTPUMAHHS anapaTy BHKOHaB4oro opraHy KuiBcbkoi
Micbkol paan (KuiBcbKoT MICBKOT flepikaBHOT aaMiHicTpaLtil).
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