BUKOHABYUH OPI'AH KHiBCBKOI MICBKOI PAJIA
(KHIBCbKA MICBKA JIEPKABHA AJIMIHICTPALIIS)

JEINNAPTAMEHT MICTOBYITYBAHHS TA APXITEKTYPH

HAKA3

O¥.08 LOtS Ne S5¥f

lIpo 3atBepmxenns [Topsaaxy oprauizarii
Ta MPOBEJEHHA 0COOUCTOrO MPUHOMY TPOMAISH
y JenapTameHTi MicTOOYAyBaHHS Ta apXiTeKTYpH

Binnosinao no 3akony Ykpainu «IIpo 3BepHEHHS TrpoMamsiH», 3aKOHY
Yxpainu «ITpo noctyn go ny6aiunoi iHbopmanii», «[Tpo MiciieBe caMoBpsiLyBaHHS
B Ykpaiui», «llpo cronummo Ykpaiau - micto-repoit Kuis», Vkasis Ilpesunenra
Viepniom i 07 maoTtora 2008 pory No 109/2008 «I1po nepiuutiepl Ui SUAUL LIUAU
3abe3rleyeHHsl peanisalii Ta rapaHTyBaHHS KOHCTHTYLIHHOIO NpaBa HA 3BEPHEHHS
JI0 OpraHiB JAepkaBHOI BJIa/Ju Ta OPraHiB MiCLIEBOIO CaMOBpsIYBaHHs», Bij 05
tpasHst 2011 poky Ne 547/2011 «IlutanHs 3abe3nedeHHs opraHaMy BMKOHABYOI
Bllau J0CTymy jo mybmiyHoi iHGopMmamii», a Takok 3 MeTOKw peaizanil
KOHCTHTYLIHHUX NpaB IPOMAaISH HA IHCHMOBE 3BEPHEHHS Ta BIOPAIKYBaHHS
npouecy  OCOOMCTOrO0  IpMHOMy TrpomajsH jaupekTtopoMm JlemapTaMeHTy
MicTOOYyBaHHA Ta apXiTeKTypH, HOro MepliuM 3acTyIHHKOM, 3acTYITHHKAMH,
Ha4yaJlbHUKAMH YIpaBiliHb Ta BIJUINIB, 3aBiIyBauaMH CEKTOPiB, TOJOBHUMMU
crenianictamu JlenapraMeHTy MicTOOYIyBaHHS Ta apXiTeKTYypH BUKOHABYOTO
oprany Kuiscbkoil micekoi panu (KuiBcpkoi michkol aep:kaBHOI aaMiHicTpaii),
BPaXOBYIOYH JIUCT Y IPABIIHHS JepKaBHOI peecTpallii HOpMaTHBHO-TIPABOBUX aKTiB
LlenTpanbHOro MixperioHaasHOT0 yrnpasiinaa MinictepceTsa roctuii (M. KuiB) Bix
31 cepnus 2023 poky Ne 45446/11.1-23/8x.43930/11-23

HAKA3Y1O:

I. 3arsepautu HOBY penakuito Ilopsaky opradizanii Ta nposeneHHS
ocobuctoro mpuoMy rpomamsiH y JemapramenTi MicToOyayBaHHS Ta
apxiTeKTypud BHKOHaB4oro oprany Kwuiscekol micekoi pamu (Kwuiscekoi
MiChKOI JiepikaBHOI aJMIiHICTpallil), 3aTBEPKEHOr0 HakazoM Bix 21 mumHs
2023 poky Ne 425, mio nojaerscs.



2. VOpaBliHHIO OpraHi3allifHUX [HTaHb, Y3rO/KEHb Ta KOHTPOMIO 3a
BHKOHABCBKOIO NMCUMILUIIHOIO 3MICT IBOI0 Haka3ly ONPUIIOIHHTH Ha
iHpopmalliiiiux cTeHnax, odimiiiHoMy Beb-caiiti KwuiBchkoi Michkoi
Jiep)KaBHOI  a[MiHiCTpauii, odimiiHOMy  BeO-caiiti  JlemaprameHTy
MicToOyIyBaHHS Ta apXiTEKTypH.

3. VOpaBliHHIO OpraHi3allifHMX T[HTaHb, Y3rOMKEHbP Ta KOHTPOIIO 3a
BHKOHABCHKOIO [IMCLMILIIHOIO JOBECTH 1lel Haka3 J0 BiIOMa CTPYKTYPHUX
Mmizipo3ainie JlenapraMeHTy MicTOOYAyBaHHS Ta apXiTEKTYpH.

4. KoHTpoNb 3a BHKOHAHHAM IIbOTO HaKady IIOKJIACTH Ha 3aCTYIIHHKIB
JIMPEKTOPa BIAMNOBIAHO 10 PO3MOAiNY 0008’ 43KiB.

HupexTop Onexcangp CBUCTYHOB



3ATBEPJDKEHO

Haxa3z mupektopa J[emapramenty
MICTOOyAyBaHHS Ta apXiTeKTypH
BUKOHAaBYOro oprany KuiBcekoi
micekoi paau (KuiBcbkol MichKol
JiepKaBHOT aaAMiHICTpaLii)

B OF {;?fzaf.& 2023 poxy Ne 7L

ITopsitok opranizanii Ta mNpoBeeHHs 0COOHCTOrO MPHIHOMY IPOMAa/ISIH
y AenapramenTi micTo0y1yBaHHS Ta apXiTEeKTYpPH BHKOHABYOI0 OPraHy
Kuiecbkoi Micbkoi paau (KuiBeskol MicbKoi aepkaBHoi aaMinicTpamii)

Posaia 1. 3arajabHi noJioKeHHS

[le#i Tlopsiaox BH3HAUYae OCHOBHI BHMOTH [0 OpraHizauii Ta npoBeieHHS
ocobucToro npuitomy rpomanss y JlenaprameHTi MicToOy 1yBaHHs Ta apXiTeKTypH
BUKOHaBYOro oprany Kwuiscbkoi micekkoi pamu (KuiBcekoi Michkoi aepikaBHOT
anMiHicTpanii) (gani — JlenapraMeHT) 3 MUTaHb, [0 HAIeKaTh 10 HOro KOMITETeHIIil.

ITocanosi ocobu, mo 37iHCHIOIOTH NPHHOM TPOMAISH, KEPYIOThCS
Koncruryniero Ykpainu, 3akoHom Ykpainu «IIpo 3BepHeHHsS rpoMaisn», YKa3oM
Ilpesunenta Ykpainu Bix 07 motoro 2008 poxy Ne 109/2008 «IIpo mepimoueprosi
3aX0/iM 110710 3abe3nedeHHs pealisalil Ta rapaHTyBaHHS KOHCTHTYLIMHHOrO Ipasa
Ha 3BEpHEHHA JI0 OpraHiB JepXaBHOI BJagM T4 OpraHis  MiCLEBOro
CaMOBpsIyBAHHS», IHIIMMHA HOPMATHBHO-TIPABOBHMH AKTaAMH YKpaiHU, a TaKOXK
uuM [Topsiakom.

Ocobuctuii  npuifoM rpomajisiH  IPOBOAMTHECS 3 METOK  peanizariii
rpOMaIIHaMHU KOHCTHTYIIH{HOTO NpaBa Ha 3BepPHEHHS Ta ONEePATHBHOIO BHPIIICHHS
aKTyaJIbHUX MUTAHB Ha OCHOBI JIKICHOTO 1 CBOEYACHOTO PO3TIISAY TPOIO3HILii, 3a5B i
CKapr rpoMajsi.

Pozain 2. Opranizanis Ta nopsaoK NpoBeIeHHst 0COOUCTOrO NpHiiomy
rpOMAaIsiH

2.1. T'padix ocobucToro npuioMy rpoMajsH 3aTBEPIKYETECS THPEKTOPOM
Henapramenty. Iudopmania npo ITopsimok i rpadik ocobucroro mpuitomy
rpoMa/isiH  po3MillyeThes Ha odimifiHoMy BebO-caiiti JlemapramMeHTy B Mepexi



InTeprer Ta B mnpumilleHHi JlemapTamMeHTY B JOCTYNHOMY JiJisl  BLIBHOTO
O3HaHOMIIEHHS Miclll Ha 1H(GOpMaLIHHUX CTEHIAX.

2.2. 'V nepmioyeproBoMy MOpsJIKY 3/iHCHIOETBCS IPUHOM TaKHX KaTeropii
IPOMAJISIH: JKIHOK, SIKHM IIPHCBOEHO TOYECHE 3BaHHA YKpalHu «Matu-repoiss»,
iBanigie Benukoi Birumsussoi iitEu, I'epois Comuianictiunoi Ilpaui, Tepois
Pansincekoro Corosy, I'epoiB Ykpainu, oci® 3 iHBaIAHICTIO B HACHi 0K BiliHH,
ydacHuku ATO ta 6oiioBUX miii.

Oco0nuBa yBara NpUAiISLCThCA BUPIMICHHIO TIPOOIIEM, 3 IKUMHU 3BEPTAIOTHCS
BCTCPaHW BIMHM Ta IMpalli, iHBaIil{, TPOMAISHH, SKI MOCTPaXKTAIH BHACIIIOK
YopuoOuinbcpkoi karactpodu, OaraTofithHi ciM’i, ommHOKI Marepi Ta iHmii
TPOMaZISIHH, SIKi TOTPeOYIOTh COMianbHOIO 3aXUCTY Ta MiATPHMKH.

23. 3 METol CTBOPEHHs CHpPUSTIMBHX YMOB /Ul BiIBiIyBadyiB B
JlerapTaMeHTI i€ IIOTIepeHii 3amrc Ha 0COOUCTUI NPUIOM.

OcobucTuil NpUHOM TrpoMalsH TMPOBOAMTLCS y poboui AHI Ta TOAUHH,
BM3Ha4eH1 rpadikomM, 3a3BHYail - 3a MOMEPEIHIM 3aITHCOM.

2.4. llonepennifi 3amuc Ha OCOOMCTHI TPHMOM TPOBOJSTL IPALiBHUKH
YIpaBJliHHS OpraHizaliiHUX NUTaHb, Y3TOUKEHb Ta KOHTPOIIO 332 BUKOHABCHKOIO
IMUCLUILTIHOWO 3a rpadikom Ta TenedoHOM, 3TiHO 3 J0AATKOM 10 aaHoro [Topsaxy.

3amuc Ha NpuHoM J10 AupekTopa JlenapTaMeHTy NPOBOAMTHECS Y pasi, KOIH
MOpYLIEHEe IPOMAZsIHMHOM IIMTaHHS He BUPILIEHO Micis 0coOHCTOro mpuiiomy
3aCTYTHHKaMH  AWpekTopa  JlemaprameHTy — BINOBIAHO OO0  PO3MOALIY
(yHKIiOHATEHUX TOBHOBaXKeHB, a00 y pasi ockapkenHs ix Jiii (6e3aisnpHoCTi) un
pillieHb.

Takox 3anuc Ha ocoOMCTHH mnpuiioM m0 aupekropa JlemapramMeHty
3MIHCHIOETHCS y pas3i 3BepHeHHs ocib, BU3HAYeHHX MyHKTOM 2.2 1soro ITopsiky.

2.5. ITig 4ac monepesHbOro 3amucy Ha OcOGHCTHH mpHuioM (iKCyeThes —
Mpi3BHILE, iM's, IO 6aTEKOBI, HOMep TellehOHY, eleKTPOHHA MOIITa, KOPOTKHIA OITHC
CYTi NHTaHHA 3BepHEHHA. KpiM Toro, 3'scoByerbcs, 0 SKMX IOCAJOBHX OCi0
JlenapraMeHTy BiH 3BepTaBcs i SKe OyII0o NpUMHATE PillIeHHs.

3'scyBaHHs IHIIMX BIZOMOCTEH IPO IpomajsiHuHA abo WOTro Tpe/ICTaBHHKA,
OJIepKaHHs 1HIO] 1H(hOPMALIT, IO He CTOCY€ETHCS 3MICTY MTOPYIIYBAHUX ITMTAHb, ITi/]
Jac MONepeIHbOro 3aKucy Ha NpUiioM 3a00POHSIETHCA.

2.6. Ilocanosa ocoba, sika MPOBOJUTE OCOOUCTHI IPUIHOM, Ui 3a0e3IIeYeHHs
KBalli(hiKOBaHOTO, HEYINepe/HDKEHOr0 Ta OMEePaTUBHOIO PO3B’SI3aHHS MOCTABICHUX
BiZIBIyBa4yeM IHMTaHb MOXKE 3aly4aTH JI0 1X PO3rUsjay NpaliBHUKIB BiXmoBiTHUX



CTPYKTYPHHMX IApo3AiliB JlemapTaMeHTy, [0 IOBHOB@XKEHb SKHUX HalekKUTh
pO3IIIA/ MMTaHb, ab0 Oep)KyBaTH Bil HUX HEOOXIIHY iH(pOpMAaLilO.

2.7. [lloBropuuii NpHIOM TIpoMaIJHHHA 3 IIMTaHHS, PO3MIIAHYTOIO
rpaniBHuKamyu JlenapramMenty, IpOBOIUTECS Y pasi, AKIIO MUTaHHs, TIOpyIeHe B
[IEPIIOMY 3BEPHEHHI, He Oyll0 BUPIILIEHO 10 CYTi.

2.8. V pasi IOBTOPHOTO 3BEPHEHHS I'POMAJHUHA BHBYAIOTHECS MaTepiaiu 3
MOPYIIEHOTO MTUTaHHsL, 3'ACOBYIOTHLCS IPUYUHM TTOBTOPHOTO 3BEPHEHHS, HAAIOTHCS
HeoOX1aH1 PO3'AICHEHHS.

2.9. Y 3amici Ha 0cOGHCTHI IPUHOM MO3Ke Oy TH BIIMOBJIEHO 3 TAKKX I11ICTaB:
1) moBTOpHOrO 3BE€pHEHHSI 10 OIHIET i Ti€l K [10cagoBol 0coOH BiJI OHOIO 1 TOro
K I'pOMajiHHHA 3 OJHOTO 1 TOrO K NHUTAHHS, SKILO IEPIIE MUTAHHS BKE
posrignanocs JlenaprameHTOM Ta OyJo BUPIILIEHO IO CYTi;
2) axuo ocoba BIAMOBHIACH MOBIIOMHTH CBOE iM’si, MPi3BHILE Ta 110 OATHKOBI,
a TAaKOXK CYThb ITUTaHHSI, 3 SKHM 3BEPTAETHCS.

2.10. 3abopousicThCa BiIMOBa TI'POMaASHHMHOBI y 3amuci Ha ocoOuCTHi
IPHIOM 3 TIOCHJIAHHSM Ha IOJIITHYHI O, CTaTh, BIK, PEJITiiiHUX epEeKOHaHb,
HallOHAJIBHICTH, HE3HAHHS MOBH.

Ocobu, sKi He € TpoMasisHaMK Y KpaiH| 1 3aKOHHO 3aX0IATECS Ha 1i TepUTOopii,
MaroThk TaKe caMe IPaBO HA OCOOMCTHI NpHUIOM, AK 1 IPOMaIsSIHU YKpaiHH, SKIIO
IHILIE He nepeadayeHo MIKHAPOIHUMH JOTOBOPAMH.

2.11. YV pasi Hamipy Bi/BigyBaua INOPYIUMTH HA OCOOHCTOMY IpHIOMI
NMTAHHA, TIOB’s3aHI 3 peaji3zamiero Woro mpaB y cdepi MicToOymyBaHHA Ta
apXiTeKTypH Ta/abo 3 KOHKPETHHM 00’€KTOM, BIH Mae Tpe/i’SBUTH JOKYMEHT, 110
IOCBIUy€ HOro 0cody, a y pasi mpeICTaBICHHS IHTEPECIB IHINX 0Ci0 — JOKYMEHTH,
1110 MiATBEPKYIOThH BiIIOBITHI TOBHOBAXKEHHS.

3a BIZICYTHOCTI BKa3aHMX [JOKYMEHTIB ab0 BIiAMOBM IX MNpej SIBUTH Taki
NUTAHHS HAa OCOOMCTOMY NIPUIAOMI HEe PO3IIIAAAKTECS.

2.12. VYci 3BepHeHHS IPOMAaIsSH Ha OCOOHCTOMY IIPHMOMI PEECTPYIOThCH.
SIKI0 BUPIUIMTH B YCHOMY 3BE€PHEHHI NMUTaHHSA 0e3nocepefHbO Ha OCOOHCTOMY
IPHIOMI HEMOJKIIMBO, BOHO PO3IIIAJAEThCS y TOMY K MOPSAMAKY, IO ¥ IHCHMOBE
3pepHeHHs. IIpo pesynsTaty po3risijly rpoMajisiHUHY MOBIIOMIISETECS MHCEMOBO
abo ycHO, 3a 6a’kaHHAM rpoMasiHHUHA.

2.13. V pasi 3BepHEHHs Ha OCOOHCTHH NpuHoM oci0 3 iuBaminicTiO a60
rpoMajisii, sKi yepe3 CTaH 370POB’S UM 3 IHIIMX MPHYMH HE MOXKYTh 31HCHUTH
MMACbMOBUIM BHUKIIAJA 3MICTY IHMTaHb, 10 MOPYITYBATHMYTECS IEPEI MOCAI0BOO



ocoboro Jlenapramenty, ohOpMIIEHHS TaKOr0 3BEPHEHHsS 3a OaxaHHsIM 0co0u
3J11}iICHIOETBCS] MPALiBHUKOM YIIPABIiHHSA OpraHi3alliiH¥X MHUTaHb, Y3TOIKEHb Ta
KOHTPOJIIO 3@ BUKOHABCHKOIO JAMCITUTLIIHOIO.

2.14. Tlpwifom rpomajsH, IO He IOTPeOyIOTh NPHUIHATTA pilIcHb
aupekTopoM  [lemaprameHTy (HajaHHS TpOMa@JIsHAM  YCHUX O3’ ACHEHD,
KOHCYNIbTallii TOIIO), 3AIHCHIOETECS 3aCTyITHHKAMH JIMPEKTOpa, HadajlbHUKAMU
yHIpaBliHb Ta BIAINIB, 3aBiAyBadyaMH CEKTOpIB, TI'OJIOBHMMHM CIIEL[ialicTaMu
JlemaprameHTy.

2.15. [Tllomepeaniii 3amuc Ha OCOOHCTHH MpHUIOM TpalliBHUKAMH,
3a3Ha4eHuMH B IyHKTI 2.14. nporo [lopsaxy, mpoBOASTE NMpaliBHUKH YIIPABIIIHHS
OpraHi3aliifHUX NTUTaHb, y3rOKEHb TA KOHTPOJIIO 38 BAKOHABCHKOK AUCILHUILTIHOO.
CdopmoBanuit  CHHMCOK TIpOMajsiH [epelaeThcsi KepiBHHUKY  BiAINOBiZHOTO
CTPYKTYPHOIO IIAPO3JUTY IUIsi 3/1HCHEHHS OCOOHMCTOrO MpHUIOMY Ta PO3TIISIY
NUTAHHS 10 CYTI.

2.16. ITocagosa ocoba Mmig yac IPOBEACHHS OCOOKMCTOrO MPUHOMY TPOMaJISH
po3risjlac NMUTaHHS IO CYTI, Haga€ BIAMOBIAHO [0 YMHHOIO 3aKOHOABCTBA
00rpyHTOBaHE pO3’ACHEHHS Ta BXKHMBAE 3aXOIIB LIOI0 YCYHEHHs IOpylIeHs (3a ix
HasiIBHOCTI).

2.17. Ocobucrtuii npuiioM He NPOBOAUTBCA ab0 IIPUIHHIETECA y pasi
3BEPHEHHS IPOMaJIsiH, SIKI 1epe0yBaloTh y CTaHi alKOrOJBHOr0, HAPKOTUIHOIO YH
IHINOrO CII'SHIHHA, a0 TOBEIIHKA SIKMX CTBOPIOE Hebe3leKy Hjd OTOYYIOUHX, B
TOMY YHCII JUIs IpaliBHUKIB JlemapTaMeHTy, a TAKOXK y pasi 3iiCHeH s HaKIemy i
obpa3, OQUCKpemHWTalil OpraHiB JepXKaBHOI BIaaM, OpraHiB  MiCIEBOIO
CaMOBpsJlyBaHHS. 3a IOTpeOH BKUBAKOTHCS 3aX0/IH BiAMOBIIHO 0 3aKOHOIABCTBA
Ykpaiuu.

2.18. KoHTponb 3a JOTpMMaHHAM CTPOKIB PO3IVISAY 3BCPHCHbB, MPUMHATHX
mi 4ac ocoOGHCTOro MpHioMy, a TaKOXK 3a ONpallOBAaHHAM IMHTaHHA IO CYTI
3BEPHEHHS 3aABHMKA, 3/1HCHIOETHCS KEPIBHUKOM CTPYKTYPHOTO IiIPO3MIiTy
JlenapTaMeHTy, 10 TOBHOBa)XCHb SKOTO HAJIEKATEL 3a3HAYEH] TUTaHHA.

HupekTop Onexcannp CBUCTYHOB



JlonaTox

no llopsaaky  oprasizaiii  Ta  NpOBEJEHHS
ocoducroro npuiioMy rpomansiH v JlemapramenTi
MICTOOYyBaHHS Ta apXiTCKTYpH BHKOHABYOIO
oprany KuiBcbkoi micekoi paau (KuiBeskoi MickKol
JIepIKaBHOT aaMIHICTparii), 3aTBEPUKEHOI0

HakKa30M

pin O~ 57&6«,2» 2023 poky Ne 57{0(7

I'padik nposeieHHs 0COOMCTOrO NPHHOMY TPOMAasiH
y Henapramenti MicToOyyBaHHS Ta apXiTeKTypH BHKOHaBYOro oprany Kuiscskol
MichKol pagu (KuiBebkoi MICBKOI epsKaBHOI aiMiHiCTpallil)

Ha3spa mocagu/ctpykryproro | KonrtakTHa iHhopMmartis mis Jlenns Ta yac
Iipo3 ATy 3amucy npuiiomy
[IOTIePeIHIN
3aIUC B |-# IOHEIUIOK MICSIIs 1-# BIBTOpOK
Hupextop 3 10:00-12:00 MiCSILIs
3a Ten. 278-19-85, 3 13:00 mo 14:00
235-10-25
nonepeIHii

Cry:x0a MicTOOYTIBHOTO
KaJgacTpy

3aIiMC B 2-¥ MOHEIIOK MICSLA
3 10:00-12:00 3a
ten. 235-10-25

2-# BIBTOPOK
Micsis
3 13:00 go 15:00

YnpasniHHS pO3BUTKY Ta
TUIaHyBaHHS TEPUTOPIT

TIOTIEpeIHIH
3amuc B 3-if MOHEIUIOK MICSILIs
3 10:00-12:00 3a
ten. 235-10-25

3-11 BIBTOPOK
MicsIs
3 13:00 o 15:00

YnpapiiHHA iHKeHepHO-
TPaHCIIOPTHOT
IHQpacTpyKTypHu MicTa

rnonepeHin
3anuc B 3-i NoHeIIOK MicCSIIs
3 10:00-12:00 3a
Ten. 235-10-25

3-1i BIBTOPOK
MICSILIS
3 13:00 mo 15:00

Yrpapninus
JTaHAadTHOI apXITEKTYPH,
KOMIUIEKCHOT O 0J1aroycTporo

ronepeHiit
3anuc B 4-H IMOHEIIIOK MiCsIs
3 10:00-12:00 3a
Ten. 235-10-25

4-1i BIBTOpOK
Micsans
3 13:00 no 15:00

IOpunuyne ynpasiinuas ta
HIII CTPYKTYPHI HAPO3IIIH

MIOTICPETHIN
3anuc B 4-H OHENIOK MicsLs
3 10:00-12:00 3a
Ted. 235-10-25

4-11 BIBTOPOK
MICSIIS
3 13:00 go 15:00




